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Introduction and Purpose

Performance Report Purpose

Title I, Part D (Part D), requires State education agencies (SEAs) to annually submit information regarding
the educational progress of students served with Part D funds (see Subpart 3, Section 1431(a)). The
purpose of the performance report is to collect program data that the U.S. Department of Education
(ED) can use to demonstrate the effectiveness of the Part D educational programs in relation to the
progress students are making regarding academic, vocational, and transition outcomes. SEAs report
these data annually through two reporting tools: Consolidated State Performance Report (CSPR) and
EDFacts.

The performance report requests data for the previous school year, which is typically defined as July 1-
June 30. For example, the data are entered in the CSPR in January and February for the school year that
ended the previous summer. All States that receive Title |, Part D, funding for the related school year
must respond to the reporting requirements in the CSPR.

Guide Purpose

The purpose of the Performance Report GMAP Guide is to help Part D coordinators navigate the GMAP
system in order to successfully complete the Performance Report that is to be submitted to the
Kentucky Department of Education (KDE) each fall.

Note: The pictures included in this guide are meant to be general references of the page layouts within
the GMAP system. Dates may not reflect the current year. If the text within the images is not legible,
users may increase the size of the page by using the Zoom feature in the center of the toolbar at the top
of the document. (See the image below)

O® 2% -


https://neglected-delinquent.ed.gov/title-i-part-d-statute#sec1431
https://www2.ed.gov/admins/lead/account/consolidated/index.html
https://www2.ed.gov/about/inits/ed/edfacts/index.html

Getting Started

1. Use any browser to access the Grant Management Application & Planning System (GMAP).
Below you will find a snapshot of the GMAP Home Page and Sign-In Page.

@ Kentucky Department of Education

¥ Our Children, Our Commonwealth

~| Grant Management Application & Planning System Home

Announcements.
Fiscal Year 2018 District Funding Assurances (8262017)
The Fiscal Year 2018 Distnct Funding Assurances are currently available in the Grants Management Application and Planning System (GMAP). Beginning with FY2018, the assurances are a stand-alone document and

not part of the Consolidated Application. A new role of District Assurances Director has been added to complete the assurances, all superintendents have been assigned this role. If additional staff need the role of
Public Access District Assurances Director, the disirict's User Access Administrator may add the role.

Production Once the District Funding Assurances have been completed, you must print the document to present to your local board for approval. Upon approval by your local board, the Superintendent (not the designee) must
upload the assurances statement under their GMAP login by September 30, 2017 The distnict funding assurances statement template is located in GMAP in the District Document Library.

Instructions for completing and uploading the assurances statement in GMAP is available at

hitp education ky govidistncts/fin Pages/C District-| ni-Plan-Funding-and-Finance aspx
For guidance on submtting your assurances, please conlact Nicole Crosthwaite via email at Nicole crosthwaite@education ky gov or (502) 564-1979 ext. 4328 For questions regarding GMAP login, please contact

Theima Hawkins via email at kdegmap@education ky gov or (502) 564-1979 ext. 4361

2. Click “GMAP Sign-In" from the Main Menu located on the left.
3. Enter your email address and password.

a. An email was sent to each contact containing password information once their name
was entered into the GMAP system. The email would have been sent from
GMAP.NoReply@eGrantsManagement.com. If you did not receive your password
contact your state coordinator.

b. If you have forgotten your password, then use the “Forgot your Password” link to reset
your password.

4. Click “Submit.”

1 Grant Management Application & Planning System Home

p| Clinton County (131) Public District

Associated Organizations.
Organization Number Organization Name
m Chinton County

Fundng Applic ations

plijation (7/22018)

P Open = Due August 31

The FY 1% Consolidated Apphcation is now open, and the application is due August 31 Allocations in GMAP are prekminary for the 2018-201% school year. Final allocations will be released Late fail when final notification is received from the
U.S. Department of Education

H you have questions, please contact the following
« Title | Ranking Report Titla | Part A Consultants

« Tithe |, Part D Neglected and Delinquent Monica Shack or Amber Skaons

5. Select “Application Supplements” from the “Funding” tab on the Main Menu to go to the
Performance Report. Above is a snapshot of where the tab is located on the Main Menu.

The Main Menu allows for quick navigation between GMAP components. You can hover over menu
items to view sub-menus.


http://gmap.education.ky.gov/
mailto:GMAP.NoReply@eGrantsManagement.com

Application Supplements

Clinton County (131) Public District

Actve

District Application Supplement Revision Status Status Date
Clinton County {131) - Distnict Funding Assurances 0 District Funding Assurances Director Approved a242017
Clinton County (131) - Title [V Pant A Intent 1o Participate 0 Intent To Participate Supenntendent Approved 113072018
Albany Elementary School (131-015] All 0 Not Started 8202018

¢ Early Chikihood Cenl o Not Started 82072018
Lol Albany Elementary School (131-015)
Chinton County High Schoal (131-054 0 Not Started 8202018
Clinton County Middie School (131 Clinton County Earty Childhood Center (131-020) 1] Not Started B2072018
Ecathills Academy (131-010) - Title | cunton County High School (131-050) 9 et st o

Bn County Middie School (131-04

Foothills Academy (131-016)

6. Once on the “Application Supplements” page, the year located at the top of the page represents
the end of the Fiscal Year. Select 2019 from the drop-down menu. (You can search for earlier
years and earlier versions from the drop-down menu.)

7. Click the drop-down menu located in the “School Application Supplement” section to select the
Subpart 2 Institution. See the snapshot above for the general location of the drop-down menu.

Application Supplements

Clintan County (131} Public District

2018 » | Active v

District Application Supplement Revision Status. | Status Date
Clinton County (131) - District Funding Assurances 0 District Funding Assurances Director Approved 22472017
Clinton County (131) - Title IV, Pant A Intent 1o Panicipate 0 Iment To Participate Superintendent Approved 1/30r2018

DL RIS L LD L T 3 Foothills Academy (131-016) v Revision Status Status Date
Tille |-D Subpari 2 Performance Report 0 Not Started 81202018

8. Once the institution has been selected, click on “Title I-D Subpart 2 Performance Report”
located under the “School Application Supplement” section to go to the Performance Report.
The snapshot above shows the location of the Performance Report selection.

The Sections page is the launching point to the individual pages of the report. Picture 1 below shows the
locations of important information on the Sections page.

e The “Information Bar” is located at the top of the page. This contains the district name, fiscal
year, report, and the report version.

0 The first version of a report is “Rev 0.”

Title I-D Subpart 2 Performance Report Sections

Jefferson 5) Public: District - FY 2013 - Title |-D Subpart 2 Report - Rev 0
Title |-D Performance Report Started

Charfgg Status To:  Title 1D Performance Repont Compieted




e The “Status Area” includes the report’s current status as well as the “Change Status To” option.
0 Inorder to “start” the report, the status must be changed to “Title I-D Performance
Report Started” before any data can be entered. Next, select confirm (see pictures
below).

Title 1-D Subpart 2 Performance Report Sections

Jefferson 275) Public District - FY 2019 - Title |-D Subpart 2 Perfo Report - Rev 0
Title |-D Performance Report Started

Chai Status To: Title |-D Performance Repod Complated

View Change | 0o

Status Change Confirmation

Clinton County (131) Public District - FY 2018 - Title I-D Subpart 2 Performance Report - Rev 0

You are about to change the status of this Plan to Title I-D Performance Report Started. Click Confirm to change the status.

| Confirm || §ancel |

0 Inorderto “complete” the report, the status must be changed to “Title I-D Performance
Report Completed” before the report can be reviewed by KDE. Next, select confirm as
before.

¢ The sections listed below can be collapsed or expanded by clicking the plus/minus symbols next
to each section. Links to the individual pages can be found by expanding the section.
e The “Validation” column shows any messages related to each page. Click on the message link to
read the message.
0 “Warning” messages are only advisory and will not prevent submission of the report.
Red “Error” messages must be resolved before the report can be submitted.

Picture 1

Performance Repo

Bair County (001) Public District - FY 2019 - Title 1D Subpart 2 Performance Hilgort -

Plan Status: Not Started

Title 10 Perioimance Repor Starled

EEE

EEEEEEEEE

Asyalem \adaion EnCr s occured. Piegse CONMNC your Syslem adminalenor Eror @ 565 w



The “Save and Go” button functions as a navigation tool, located at the top of the page, which allows

you to save your work, navigate within the report and access any page. “Go To” is used on pages with no
data entry. See the example below.

Demographic Data

5) Public District - FY 2019 - Titie 10 Subpart 2 Performance Report - Rev 0
< =0 %ﬂ_ Fage
Page

Select Ne ype of oty Provous Page 1" [N CTikd Count Sudrmiled The same FisCal Yedr. DAth SHOUT JHOVIOE ALL SIU0ENS €nroibed 0ung July 1 - June 30 107 e fsc M year Dng feponed
‘TpeotSchod  IEge |
Select

{Fistery Log o}
AN N3 are required | COMACE »
Guicance and NS sons
Thes is an Unduplcated Count (ONE TIME) count of st July 1 a0 June 30 of the fscal year beng repored  Students are oy countied once, legandiess of the number of imes of re-entry
rosmmEs
OENDER |FeadingUanguage Ars Daia
e —
Femaie
TOTAL - GENDER

Be sure to SAVE YOUR WORK. There is a 60-minute session time-out between saves. The time-out clock
is located under the Main Menu and shows the time remaining. It automatically saves and resets to 60
minutes when you move to another page. Click on “Save and Go To” - “Current Page” to save and reset
the time-out clock to continue working on the same page. Work on the current page will be lost if the
time-out clock goes past 60 minutes without saving.

Session Timeout

00:51:52 - [s«;-mt the type of tacity Frevious Page 41 the Crvid Cou
= Type of School Sections '
Select b .
MY | i

Guidance and Instructions Page

1. Select the “Guidance and Instructions” page located under Title I-D Performance Report on the
Sections page.

2. Read through the guidance and instructions in order to understand how to complete the

Performance Report accurately. Below is a sample of what this page looks like in the GMAP
system.

Guidance and Instructions

Jefterson County (275) Public District - FY 2018 - Title |- Subpart 2 Performance Report - Rev 0

Program Guidance and Instruction

2.4 PREVENTION AND INTERVENTION PROGRANMS FOR CHILDREN AND YOUTH WHO ARE NEGLECTED, DELINQUENT, OR AT RISK (TITLE |, PART D, SUBPARTS 1 AND 2)
This repor collects data on programs and faciilies that senve students who are neglected, delinquent, or at risk undes Titie |, Part D, and characlenstics about and senvices provided to these students.
Throughout this section
Repon data for the program year of July 1 through June 30
| Count programstaciities basec on how the program was cassified to ED for funding purpases
| Do not inchude programs funded solely through Tie |, Part A
| Use the definitions listed below:

Adutt AN 30UR COMELHoNal INSHILLION IS 3 FACIYY I WINCH PEFSORS, INCAXBNG PErSONs 21 OF UNCER, 3Fe LONMNE a8 3 FeStl of COMVICION Tor 3 Crminal ofiense

Corrections.

AtRIsK Programs ogerated (INfough LEAS) that Largel SILGENLS Who afe 31 fisk of Scacemic failure, Nave  arug o Akonol probiem, are pregnant of PArenting. Rave DEen in CONLAE! WiIN tNe juvenile justce SySIem in the past, are al least 1 year benind e
Programs expected age/grade kevel, have hmited English proficienty, ane gang members, have dropped out of school in the past, of have a high absentesism rate at school

Juvenile /An mstitution for celinquent chikiren and youth is a public or private residential facity other than a foster home that is operated for the care of chiiren and youth who have been UEnt oF in need of Include any programs:
Corrections sefving adjudicated youln (including non-secure facilties and group homes) in this calegory.

Juvenile

Detention faciities are shorier-teqm institulions that prowioe care to chiidren who require secure custody pending court adjudication, court disposAion, or execution of a court order, of care to children aner commiment




Demographic Data Page

1. Select the “Demographic Data” page located under Title I-D Performance Report on the Sections
page or use the “Go To” button to navigate between pages.
2. Complete the page with accurate data.

3. If help is needed, select “Help for Current Page” from the Main Menu or contact your N & D
coordinator(s).

The picture below shows the location for “help” on the Main Menu and what this page looks like in the
system.

1 Demographic Data
7. Jefferson County (275) Public District - FY 2019 - Title I-D Subgpart 2 Performance Report - Rev 0

Select the type of facilty. Faciity Type should be based ong

# submitted the same Fiscal Year. Data should provide ALL students enrolied during July 1 - June 30 for the fiscal year :
By | | ° Type of School
S | Setect

All fieids are required, )6 0 whers appropriate. \ )
STUDENT S - UNDUPLICATED COUNT

This is an Us 3ied Count (ONE TIME ) count of students who wese served between July 1 and June 30 of the fiscal year being reponed Students are only counted once, regardiess of the number of times of re-entry

GENDER

tazie

\ /

This is an Unduplicated Count (ONE TIME) count of studenis who were a0 30 of the fiscal year being reported. Students are ooy Of the numiber of times of re-entry. The lotal count must match the Total-Gender count
Amencan Indan o Alaska Native T

Asian

Math Data Page

1. To access the “Math Data” page, select it on the Sections page located under Title I-D
Performance Report or use the “Go To” button to navigate between pages.
2. Complete the page with accurate data.

3. If help is needed, select “Help for Current Page” from the Main Menu or contact your N & D
coordinator(s).

The picture below shows the location for “help” on the Main Menu and what this page looks like in the
system.

| Math Data

| Adair County (001) Public District - FY 2019 - Tile |-D Subpart 2 Performance Report - Rev 0

Facility type:

In the table below, provide the unduplicated number of long-term studer Tain pre-and post-testing. The count of these students are Tor i placement,. Students who were envolled 80 + consecutive: calendar

days

Report only information on a student. ent testing data. Students who were pre-tested prior to July 1 of the reporting year, may be included if their post-lest was administered during the reporting ents who were pastested after the
il reporting year ended shouid in the following year.

Session Timeout
00:59:39 Count of long-term

Count of long-term students with i

5 with NO change in grade level change from the pre- o post-test exams

1 up to one full grade level from the pre-to post-test exams:

Count of long-term students with improvement more than o Jrom the pre- to post-test exam




Reading/Language Arts Data Page

1. To access the “Reading/Language Arts Data” page, select it on the Sections page located under
Title I-D Performance Report or use the “Go To” button to navigate between pages.

2. Complete the page with accurate data.

3. If help is needed, select “Help for Current Page” from the Main Menu or contact your N & D
coordinator(s).

The picture below shows the location for “help” on the Main Menu and what this page looks like in the
system.

Reading/L. Arts Dat
eading/Language Arts Data
Search 5 gilanguag

Inbax. p | Adair County (001) Public District - FY 2019 - Title I-D Swubpart 2 Performance Report - Rev 0

— .

Funding »

Grant Summary Facility type:

District Document Library

Address Book In the table below, provide the unduplicated numby PTEFm students who participated in reading/language arls pre-and post-esting. The count of these students are for your lang term st jent. Students who were enrolled 90 +

Peee | consecutive calendar days.

Help for Cameni Fage Report anly information on Yent's most recent testing data. Students who were pre-tested prior to July 1 of the reparting year, may be included if their post-test was administered during the reparting year. Students whh ttested after the
( reporting year ended be counted in the following year

L GMAP Sign Out

Pe ce Data (based on most recent pre and post-test data)
Irvin, Wesley Coungfhf long-term students wha took the pre-test 0

Test Site Coult of long-term students who tested AT OR ABOVE grade level on the pre-test |

Session Timeout
00:38:46 CountWy long-term students who tested BELOW grade level on the pre-test

—
Count of loaerm students wha ook the post-test

Count of long-term is with NEGATIVE grade level change from the pre- o post-test exams.

Count of leng-term students with 12 in grade level change from the pre. 1o post-1est exams |

Count of long-term students with improvement up to one’ from the pre-to post-test exams |_
Count of long-term students with improvement more than one full grade level from the pre- to post-test exam |_

Related Documents Page

To access this page select it from the Sections page or navigate from page to page using the “Go To”
button.

There are no required documents to be uploaded on this page. This page is for any documentation you
feel KDE needs to see to support your data. For example: If there is a discrepancy with your data in the
report, you can upload documentation on this page to explain why the discrepancy occurred. (Below is
what this page looks like in the system.)

Related Documents

Adair County {001) Public District - FY 2019 - Title I-0 Subpart 2 Perfarmance Report - Rev 0

Gota v

Optional Documents
Type Document Tempilate DocumentLink

Pertormance Report Documentation [Upload up to 1 documantis]] NiA

Submitting Your Completed Report

Once all pages of the Performance Report are complete, you will need to change the report status to
“complete” in order for the report to be sent to the LEA Approver for approval. The “change status to” is
located in the “information bar” at the top of the Sections page. After you complete this step, the LEA
Approver will be able to access the report in GMAP.



When the LEA Approver has reviewed the report, they will need to change the status to “Approved” or
“Returned not approved.” If the report is returned by the LEA Approver, the coordinator will need to
make the appropriate revisions and resubmit as before. Once the LEA Approver “approves” the report,
your KDE program consultant will be able to review the Performance Report.

If data within the report should need to be changed, please refer to the New Versions section of the
guide to learn how to create a new version of your performance report.

Returned Reports

After your KDE program consultant reviews the Performance Report, an email will be sent to the district
contact to notify them of a returned or approved report. If a report is returned:

1. Go to the “checklist” at the bottom of the Sections page to view any needed corrections.

Title |-D Subpart 2 Performance Report Sections
Adair County (M) Public (hstrict - FY 2009 - Titie 10 Subpart 2 Performancs Report - Rew 0
Flan Status: Not Started

Change Status To 1 M 01 Stactes

Viaw Ghanga Log

Duscriplion [ vies Sactom Dol Ve 41 Pae |
W seiect nems
= Mg P
~ Histuey Log Prind
History Log Print
Create Comment
= Contacts Prin
Comagla Priea
Tithe -0 Parformance Report Med5a088 Pont
Guiganc and Instnictons Pt
Demogfghic ata Ennt
Betitth Lty Prnt
Babed Documerts Massagis Piin]
—| Consullant Checklist Pird
Thie -0 Suteen 2 Corsutiand Chackitst Prind
Al Me3sages Erind

2. Sections marked “attention needed” have comments from your KDE program consultant. (below
is a sample of the checklist)

Use the KDE consultant notes to make revisions to the report before resubmitting.

Title I-D Subpart 2 Consultant Checklist

Adair County (001) Public District - FY 2019 - Title I-D Subpart 2 Performance Report - Rev 0

‘Checklist Description (Collapse Al Exgand All)
1. Demographic Data Not Reviewed v

1. Is the correct “facility type” selected?

2. 15 the total accurate for the Student Demographic section?

3. Does the total in the Race/Ethnicity section match the Student Demographic section?
4. Does the total for the Age section match the Student Demographic section?

5. Is the Types of Students Served section completed?

6. Have the Academic and Viecational Outcomes While in the Facility been entered?

7. Have the Academic and Viecational Outcomes After Exifing the Facility been entered?

8. Is the Average Length of Stay secfion complete?



Additional GMAP Features T

History Log: —
The history log maintains a record of all status changes and comments for the “--:L
application. The pictures (below and to the right) show where the log is located © P Petmance Regen
on the Sections page and what a log looks like within the system. m—————
I S
SR Largage &1 Durs
An
Diarie User Status | §) | Comment [} sic
TIEO0E 5438 AM Todd Elder Siahus changed io Tible |-0 Performance Repori Sared
BATINE 34EB P GHIS AgminisTaior Status changed o 'Nol Raiter ]

Change Log:

Use the “View Change Log” (located at the top of the Sections page — see
the snapshot to the right) to see changes from any point in the process.
Select the point in the process (example: KDE Consultant Returned Not
Approved) from the drop-down menu. Changes are identified by action
taken (Delete, Update, Insert), detail of change, user making the change All

View Change Log

Descripuun ( View Sectid

and a time stamp. —  History Log
The picture below is a sample of what a change log looks like in the
system.

|'EF|.II1DI Log

Wrnes Crmery 1%) Pl Cssarmt FY AT Burmost s

Bk lecien Bxe

hE LR L S B e e H R S s ey s P aErE R

T R e P T g g T TR




New Versions:

A version is created when changes are needed for an approved report. A change in data input for an
“approved” report will require an administrator to create a new version. The district can initiate a new
version at any time. To initiate a new version, the administrator will need to change the status to
“Revision Started.”

Change Status To Revision Started

Then, the report “Rev” number will change depending on the number of versions. The example below
shows “Rev 1” meaning it’s the first revision since the original.

Performance Report

The Sections page has a “Revision” column indicating changes from the previous version. Click on the
“Details” link to see the specific changes that were made. (See the samples below.)




Create Comment: s Sgcor oz
Comments are a way to communicate to others concerning the
Performance Report. By creating comments, there is a recorded history of Hvioey Lig

any communication regarding the Performance Report that can be seen in

the History Log. (See comment location on the Sections page to the right.)

Comments may be sent via email as well. To do this, click the box at the TN e
bottom of the comment section. A screen will appear below the comment o
[EEr Rt 1]
to allow the sender to select one or more contacts. FeanaLarousge A3 Dy
A

Available C ntact Groups

Dhstrgff Contacts By Consolidated » | Title | Pant A Contact
Fundfig Apphc abon Titke Il Part A Contact
Titke 11l LEP Contact

Tidhes 1N Emrmigrant Contac!

Desinct Assurances Dinector
gosolicated Dlise
~Lhsinect Consolidated Lindate.

Distrct Comlactsg,

[ e L]

Status Sequence:
¢ Not Started
e Report Started
e Report Completed
e LEA Approved or Returned Not Approved
¢ KDE Consultant Approved or Returned Not Approved

Printing:
1. From the “Sections” page, select the pages to print.
2. Click “Print” located on the right-hand side of the page. (see the picture below)

~ Title |-D Performance Report
Guigance and Insinuchions
Demegraphic Data
Idath Data
Beadinalanguage Ads Dala

Messages £
Ennt
Messages Print



3. Enter the name for the print product in the “Document Name” line. The default option is the
name of the page selected.

| Print Request
Adair County (001) Public District - FY 2019

When printing large documents, it is sometimes necessary to store them in a "Print Repository” to speed up the GMAP System.

Please enter a name for the Print Request and your email address. You will be notified via email when the document has been created.

Document Name:  Planning Print

4. Click the “Print” button to generate the PDF documents. GMAP will display a “Generating
Document” window while the PDF is being prepared.

Generating Document...

5. The document will open in a new browser tab. You can print or save the PDF
from that tab.

6. If the document does not open in a new tab after a short time, click on “KDE
Resources” from the Main Menu. (See the location on the Main Menu to the
right.)

7. Open the PDF by clicking on the document located at the top of the page
under the “Print Request Name” section.

8. The document will then open in a new browser tab. You can print or save the
PDF from that tab.

9. When the document is no longer needed, click “Delete” located to the right of
the document link. See the snapshot below for an example.

KDE Resources

KDE st cistrict (1000] Public District - FY 2018




Reference:

Instructional guide to reporting Title |, Part D data in the CSPR for SY 2016-17. Washington, DC: National
Technical Assistance Center for the Education of Neglected or Delinquent Children and Youth (NDTAC).

https://neglected-delinquent.ed.gov/title-i-part-d-statute



https://neglected-delinquent.ed.gov/title-i-part-d-statute
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