Guidance:
Updating/Removing Duplicate Screen Entries in OMS

1. Go to the group screening summary report and find duplicate screen entries.

% Group Screening Summary Report

Report Options

School/Class Curriculum Associates Test Account |z|

[ Filter by date
Start Date Screened After
End Date Screened Before
Gender Gender E . .

Built using Chart FX. Mot for production use

Ethnicity Ethnicity/Race [v]
Language Language E
Free/Reduced Lunch Free/Reduced Lunch E

[ Include only the most recent

unclick Include

only the most m Find any student who has
recent multiple screens and go to

that child's profile page

Student Mame » StudentID  School/Class =

-

Date Screened  Core Assessment »
-

akashna lastakashna

B Eelow Dalays Cutoff

I Within Normal Limits

B zbovecified Cutoff

-

Total Raw Score  Performance «

Elem Class 9/4/2013 Four-Year-Old Child Data Sheat 20.0 Below Delays
Cutnff

Tara Durace Grace District 7172013 Five-Year-Old Child/Kindergarten Data 18,0 Below Delays
Sheet Cutoff

Tara Durace Grace District 7232013 Five-Year-Old Child/Kindergarten Data 14,0 Below Delays
Sheet Cutoff

Tara Durace Grace District 7/4/2013 Five-Year-Old Child¥indergarten Data 9.0 Below Delays
Sheet Cutaft



2. Go tothe student list page and find the student with duplicate screens and click on their name which will open
the Student Profile page

Welcome Jen Hoyda [Curriculum Associates Test Account] Support | Logout
BRIGANCE Online Management System IIIIII

My Students My Account Group Reports Resources stomer Service

= Student List @ A w&jewot
Filter:|Search Name - Select SchoolClass - |z| m

Name ID#s Ages School/Class « Date Last Assessed s Actions
50  ashley 9/20/2013
4-10 coolidge school 9/20/2013
1-0  coolidge school 9/20/2013
69 coolidge school 9/20/2013
1-3  Grace District  7/20/2013
5-5 Grace District  3/15/2013
2-3 Grace District  9/24/2013
2-1  Grace District
28 TechDistrict  8/6/2013

-8 Grace Midde  9/1/2013
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3. Choose one of the screen entries and delete it. It is recommended to check each of the entries and make sure
you have all the data. If each entry has only one part of the screen filled in (Core Assessment or Self-help &
Social Emotional), you may have to input data into the screen entry that you’re going to keep. Then, delete the
extra entry.

4. Choose the remaining screen and update it with all the final data then click ‘Submit’ to recalculate the scores, if
needed.

Welcome Jen Hoyda [Curriculum Assodates Test Account] Support | Logout

__ BRIGANCE Online ManagementSystem ] |J|]

My Students My Account Group Reports

Make sure the Data Make sure the Self-help &

Sheet is Social Emotional Scales are
“Submitted” "Submitted”

Student Profile Screens Il Activity ﬁﬁ’,ﬂ Enter Mew Screening Data

Student Information
Date of Screening  Core Assessments s
Risk Factors Repo

70172013 Four-Year-0id Chid Ofts Sh Self-help and Soagumational Scales (3- o 7-Year-Old) Summary Repart
Observations Examiner: Jayashrad Vi Examiner: Jayaghfes Verkataraman
Status: Submitted Status: Sav
Additional Assessment . " . ; =
2f15/2013 Fowr-iear-Old Child Data Sheet Seif-help and Social-Emobional Scales (3- to 7-Year-Old) Summary Report
Examiner: Jayashree Venkataraman Examiner: Jayashree Venkataraman

Student Reporis Stanss: Submitted Status: Saved

If you have two screens, click on
the one you wanl to remove and
at the bottom of the Data Sheet

click Delete

Language (& 118 Verbal Fluency and Articulation:

Development .
1 1. Uses sentences of at least three [ 2. Atleast a0t

words intelligible

Total Raw Score:

Motes/Observations:



