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l. Introduction

This guidebook has been developed to assist the local district in completing its comparability report. It
includes:

1. a brief description of what the law requires;
2. instructions for completing each required worksheet with examples; and
3. reminders for the district.

The worksheets in the Comparability Report are part of an Excel Macro-Enabled workbook. In order to use
the workbook, you must select enable content which appears at the top left of the screen.

I SECURITY WARNING Macros have been disabled. Enable Content

Reminders

1. The workbook must be completed and submitted electronically. Complete the applicable comparability
worksheets by the KDE-determined deadline (typically on or around November 1 of the current school
year) and upload the entire workbook with the file name “20XX-XX District Name CompRep”, to GMAP.
Consult the Appendix of this guide for instructions.

2. Keep the worksheets and backup data on file in the district Title | office to be reviewed by Title I, Part A
staff during monitoring visits.

3. Demonstrating comparability is a requirement that districts must annually meet to receive Title |, Part
A funds.

If you have questions as you complete the worksheets, or if any Title | school in the district is not comparable
after you have completed the applicable worksheets, please contact your Title | Consultant for assistance.



https://education.ky.gov/federal/progs/tia/Documents/Title%20I%20District%20Consultant%20List.pdf

Il. Requirements of Title |, Part A

The Comparability requirement of the Every Student Succeeds Act (ESSA), found in section 1118, is identical to
the requirement found in the No Child Left Behind Act (NCLB), Section 1120A. It is a requirement that LEAs
(districts) be able to demonstrate that services provided in Title | served schools are comparable to those
provided in non-Title | schools prior to the expenditure of Title | funds. Essentially, a school district must show
that Title | served schools have equitable access to state and local dollars as non-Title | served schools. This
requirement also applies in districts where all schools are served by Title | dollars. In those instances, the
district must demonstrate that comparable state and local funds are spent on each school served under Title I.
[See ESSA 1118(c)(1)(B)]

Additionally, districts are required to design and implement three written policies and/or features within their
district to meet comparability. These include:

e An LEA-wide salary schedule

e A policy to ensure equivalence among schools in the provision of curriculum materials and instructional
supplies

e A policy to ensure equivalence among schools with regard to teachers, administrators, and other staff

[See ESSA 1118(c)(2)(A)]

The first two requirements are policies that should be administered by the district and kept on file at the
district office. The third piece to comparability is what this guide directly covers — the comparability report. On
an annual basis KDE requires school districts to demonstrate comparability of services by first comparing
student/staff ratios between non-Title | served and Title | served schools prior to the expenditure of Title |
funds. If comparability cannot be achieved through those means a second measure exists that looks at staff
wages and expenditures and compares those between Title | served and non-Title | served schools.

The goal of comparability is to ensure Title | money is being used to supplement the educational experiences
of disadvantaged youth. By ensuring that adequate and comparable state and local funds are directed to Title |
served schools it allows Title | funds to be used to achieve the state grant goal of improving the academic
achievement of disadvantaged youth.



Saving your Comparability Report

Remember, your comparability report is a macro-enabled document. You must save it in the same format. To
save your report:

1. Click File, then Save As
2. Change the file name according to the following naming convention: “20XX-XX District Name
CompRep”

Example: 20XX-XX Bardstown Ind CompRep

3. Make sure the “Save as type” box still says “Excel Macro-Enabled Workbook”

File name: | |

Save as type: | Excel Macro-Enabled Werkbook

4. Click Save

V.

Completing CR Worksheet

CR Worksheet 1 is the starting point for determining comparability. The purpose of this worksheet is to
establish whether or not a detailed comparability study must be completed, and, if so, the number of such
reports required.

This document is locked. You may only enter data in the yellow cells.

Step 1.

Step 2.

Step 3.

Enter the name of the district and the person responsible for completing the comparability
report. Enter the date of the data used for the report. The information for the comparability
report must be taken between the last day of the second school month (a school month is
twenty teaching days) and October 31 of the current school year. Often this timeframe will be
September 30 through October 31, inclusive, but this may depend on district calendars.

Schools with 100 or fewer students may be excluded from the study. List the names of these
schools in the yellow box designated for excluded schools and do not include their information
in any other worksheets.

A district may meet the comparability requirements on a grade span by grade span basis or a
school-by-school basis. If grade span grouping is used, group schools according to grade span.
The number of grade spans should match the basic organization of schools in the district. Usually
there are three groups: (A) elementary, (B) middle or junior high, and (C) senior high. Every
school with an enrollment over 100 must be assigned to one of the groups. Up to EIGHT grade
spans are permitted. Do not include preschool centers or alternative education programs,
unless alternative education programs are served as a Title | school.

Follow these rules in grouping schools:

A school serving grades in two or three of the grade span groupings should be included in that
group with which it has the greatest number of grades in common.



Step 4.

A school that serves an equal number of grades in two or more grade span grouping should be
included in the lower grade span grouping.

If there is a significant difference in the enroliments of schools within a grade span — for
example, the largest school in the grade span has an enrollment that is two times the
enrollment of the smallest school in the grade span — the district may divide grade spans into a
smaller size grouping and a larger size grouping. Any school whose enrollment falls between the
two can be placed in the size group deemed most appropriate.

Enter the actual grade spans under the appropriate grade span.

Enter the number of Title | schools (using size grouping as necessary), and the number of non-
Title | schools (using size grouping as necessary).

If CR Worksheet 1 indicates that a study must be completed, the appropriate worksheet will be
shown. The district has the option of documenting comparability compliance by utilizing one of
the following two methods:

Using the Student/Staff Ratio Worksheet that matches the groups to be compared to compare
the average number of students per instructional staff in each Title | school with the average
number of students per instructional staff in non-Title | schools. If all schools in a grade span or
size grouping are served by Title I, higher poverty Title | schools are compared to lower poverty
Title I schools.

Using the Salary Ratio Worksheet to compare the average instructional staff salary expenditure
per student in each Title | school with the average instructional staff salary expenditure per
student in non-Title | schools. If all schools in a grade span or size grouping are served by Title |,
higher poverty Title | schools are compared to lower poverty Title | schools.

Helpful Hint

Since Student/Staff Ratio is the easier of the two worksheets to complete, it is suggested that the Salary Ratio
Worksheet be completed ONLY if comparability cannot be shown using Student/Staff Ratio. Salary Ratio
allows the district to demonstrate that schools are comparable without having to move or add staff to make
schools comparable. Contact your Title | Consultant if you have difficulties or questions.

The following pages of this guide explain the procedures to complete the required Student/Staff Ratio
Worksheet(s) as determined by completion of the CR Worksheet 1. Use the worksheet(s) that correspond to
the grade span groups that must be compared. Only required worksheets will be visible.

Once all applicable worksheets are completed AND all the schools are comparable, upload the entire
workbook, with the name of the file (20XX-XX District Name CompRep) to GMAP. Consult the Appendix of this
guide for instructions.



https://education.ky.gov/federal/progs/tia/Documents/Title%20I%20District%20Consultant%20List.pdf

SAMPLE 1: Completing CR Worksheet — Comparing Title | and Non-Title | Schools

CR Worksheet

Comparability

General Information to Document

District

Pleasantville Independent

Responsible Official

John Davis

Date of Data Used *

* Lise either last day of second school month or another date early in school year {on or before October 31, 20XX)

NOTE: Schools with 100 or fewer students may be excluded from comparability determinations. List schools

PUBLIC SCHOOLS ENROLLING MORE THAN 100 CHILDREN

Grage spans
(identify actual grade

ool

Grade Span A

Grade Span B

Grade Span C

Grade Span D

P-5

5-8

812

Size Grouping

Smaller | Larger

Smaller | Larger

Smaller | Larger

Smaller | Larger

# of Title | Schools

1 5

# of Non-Title | Schools

3

Lrade 3pans

{identify actual grade
=nanl

Grade Span E

Grade Span F

Grade Span G

Grade Span H

Size Grouping| Smaller | Larger | Smaller | Larger | Smaller | Larger | Smaller | Larger
# of Title | Schools
# of Non-Title | Schools
Schools Tally Total Title | Schools 6 Total Non-Title | Schools 5

There is more than one school in any grade span or size grouping

| TRUE

GMAP.

Introduction

Determining If Worksheet 2 Must Be Completed

Gradespan A - Larger

Salary Comparison

If the answer above is FALSE, this is the only worksheet to be completed. The entire workbook, with this
worksheet completed, should be uploaded to GMAP (with the subject “20XX-20XX District Name
Comparability Report”) by November 1, 20%X. Consult help document -- Uploading CR Worksheet to

If the answer above is TRUE, Worksheet 2 must be completed for each grade span or size grouping that
contains more than one school in Column C or in Columns C and D together.

Make sure you use the correct worksheet. There is a different worksheet for each grade span-size

mrmaimimer iddamdifiadd ko #lhs rem i

CR Worksheet

CRChecklist

In this example, the smallest school in the P-5 grade span was placed in the smaller size grouping because it
was approximately half the size of the other schools in the grade span. No study is necessary since there is no

school to be compared.

A study must be made to compare the Title | schools to the non-Title | schools in the P-5 grade span.
Gradespan A — Larger worksheet will appear and must be completed. See Sample 4 for a worksheet comparing

Title | and non-Title | schools.

No study is needed for Grade Span B or Grade Span C since there is no school to compare to in either grade

span.



SAMPLE 2: Completing CR Worksheet — Comparing Title | Schools Only

CR Worksheet District|VWesteros Independent l
General Information to Document Responsible Official| Tyrian Lannister
Comparability Date of Data Used *

* Uise either last day of second school month or another date eany in school year (on or before Qctober 31, 20X)

NOTE: Schools with 100 or fewer students may be excluded from comparability determinations. List schools

PUBLIC SCHOOLS ENROLLING MORE THAN 100 CHILDREN

Grage spans
(identity actual grade Grade Span A Grade Span B Grade Span C Grade Span D

P-5 G-8 9-12
ool
Size Grouping| Smaller | Larger | Smaller | Larger | Smaller | Larger | Smaller | Larger
# of Title | Schools g 1 1
# of Non-Title | Schools 2

Gradae spans
(identiy actual grade Grade Span E Grade Span F Grade Span G Grade Span H

=nanl
Size Grouping| Smaller | Larger | Smaller | Larger | Smaller | Larger | Smaller | Larger

# of Title | Schools
# of Non-Title | Schools

Schools Tally Total Title | Schools 10 |Total Non-Title | Schools 2 |

There is more than one school in any grade span or size grouping | TRUE I

Determining If Worksheet 2 Must Be Completed

If the answer above is FALSE, this is the only worksheet to be completed. The entire workbook, with this
worksheet completed, should be uploaded to GMAP [with the subject “20XX-20XX District Name
Comparabifity Report”) by November 1, 204X, Consult help document -- Uploading CR Worksheet to
GMAP.

If the answer above is TRUE, Worksheet 2 must be completed for each grade span or size grouping that
contains more than one school in Column C or in Columns C and D together.

Make sure you use the correct worksheet. There is a different worksheet for each grade span-size

meauning idamtifiad ki #lha seaoamine
Introduction CR Worksheet Gradespan A - Smaller Salary Comparison CRChecklist )
|

In this example, size grouping was not used since the P-5 schools are similar in enrollment. The number of P-5
schools was placed in Gradespan A —Smaller. A study must be made to compare the Title | schools in the P-5
grade span to each other. Gradespan A — Smaller worksheet will appear and must be completed. See Sample 4
to compare low and high poverty Title | schools. See Sample 5 for a worksheet comparing Title | schools only.

No studies are necessary for Grade Span B — Smaller Grouping and for Grade Span B — Larger Grouping
because there are no schools to be compared.

No study is necessary for Grade Span C — Smaller Grouping because the high schools are not Title I.



SAMPLE 3: Completing CR Worksheet — No Comparable Schools

CR Worksheet District|Calaveras County
General Information to Document Responsible Official|John Tortuga
Comparability Date of Data Used *

* Llse either last day of second school month or another date early in school year fon or before Qctober 31, 2050X)

NOTE: Schools with 100 or fewer students may be excluded from comparability determinations. List schools
Huck Finn Elementary

PUBLIC SCHOOLS ENROLLING MORE THAN 100 CHILDREM

Grage spans
(identiy actual grade Grade Span A Grade Span B Grade Span C Grade Span D

P-5 G-a 9-12
oyl
Size Grouping| Smaller | Larger | Smaller | Larger | Smaller | Larger | Smaller | Larger
# of Title | Schools 1 1 1
# of Non-Title | Schools 1 1 1 1

Gradae spans
(identiy actual grade (Grade Span E Grade Span F Grade Span G Grade Span H

=nanl
Size Grouping| Smaller | Larger | Smaller | Larger | Smaller | Larger | Smaller | Larger

# of Title | Schools
# of Non-Title | Schools

Schools Tally |Total Title | Schools 3  |Total Non-Title | Schools 3 |

There is more than one school in any grade span or size grouping | FALSE I

Determining If Worksheet 2 Must Be Completed

If the answer above is FALSE, this is the only worksheet to be completed. The entire workbook, with this
warksheet completed, should be uploaded to GMAP (with the subject “20XX-20XX District Name
Comparability Report”) by November 1, 20%X. Consult help document -- Uploading CR Worksheet to
GMAP.

If the answer above is TRUE, Worksheet 2 must be completed for each grade span or size grouping that
contains more than one school in Column C or in Columns C and D together,

Make sure you use the correct worksheet. There is a different worksheet for each grade span-size

s i ielmemdiFia ] o s s i

Introduction CR Worksheet Salary Comparison CRChecklist )

In this example, no study is necessary for any grade span or size grouping. Note that a school with an
enrollment of 100 or less has been excluded from the study. No additional worksheets will appear. There are
no schools to be compared in grade spans or size groupings.



V. Completing the Student/Staff Ratio Worksheet

General Information
The general provisions contained in this section apply to the Student/Staff Ratio Worksheet in all
circumstances.

F.T.E. (Full-Time Equivalency) Staff

When calculating instructional staff, be consistent from school to school and for Title | and non-Title | schools
alike. Itinerant staff must be prorated as necessary (e.g., if the music teacher serves more than one school, the
music teacher’s F.T.E. is less than full-time in each school).

Instructional Staff to Be Included

State and locally funded instructional staff members assigned to the school who provide direct instructional
services to children or who assist or supervise those staff members who provide instruction MUST be included
for comparability purposes. This includes state and locally funded teachers, principals, librarians, guidance
personnel, and paraprofessionals who are employed to assist other instructional staff members providing
instructional service. Administrative assistants, clerical personnel, and cafeteria workers are NOT included.

Instructional Staff to Be Excluded
The following instructional staff must be excluded for comparability purposes:
e Instructional staff paid from any federal funds, such as Title | funded teachers and paraeducators/
instructional assistants, Title Il funded teachers to reduce class size, Title lll funded staff, staff funded
through IDEA, etc.

The following instructional staff may be excluded (maintain consistency between schools):

e Instructional staff paid from general funds for language instruction educational programs for English
learners (ELs);

e Instructional staff paid from general funds for excess costs of providing services to children with
disabilities as determined by the district; and

e Instructional staff paid from supplemental general funds for a program in a non-Title | school that
meets the schoolwide program requirements of ESSA 1114 or targeted assistance school requirements
of ESSA 1115. These programs must comply with the requirements of a schoolwide program or a
targeted assistance school.

A program funded from supplemental state or local funds meets the schoolwide program requirements
of ESSA 1114 if it:

e [simplemented in a school that meets or exceeds the Title | schoolwide program poverty threshold
(40% low-income);

e |[s designed to upgrade the entire educational programs in the school to enable all children to meet
the state’s challenging student performance standards;

e |s designed to meet the educational needs of all children in the school, particularly the needs of
children who are failing, or most at risk of failing, to meet the state’s student performance
standards;

e Reviews the effectiveness of the program through the state’s system of assessment



A program funded from supplemental state or local funds meets the targeted assistance school
requirements of ESSA 1115 if it:

e Serves only children who are failing, or most at risk of failing, to meet the state’s student performance
standards;

e Provides supplemental services designed to meet the special educational needs of children who are
participating in the program to enable those children to meet the state’s student performance
standards;

e Reviews the effectiveness of the program through the state’s system of assessment

When Comparing Title | & Non-Title | Schools

See Sample 4 on the following page
This document is locked. You may only enter data in the yellow cells.

Step 1. Under Title | Schools, list all Title | schools (column A).

Step 2. Enter the actual grade span for each listed Title | school (column B).

Step 3. Enter the enrollment of each Title | school at the date the study is taken (column C). Do not
include preschool students

Step 4. Enter the number of state or locally funded instructional staff as a Full-time Equivalency (F.T.E.)
for each school (column D).

Pontiac Elementary State & Locally Funded Instructional Staff F.T.E. (Full Time Equivalency)

1 Principal 1.00
16 Regular Classroom Teachers 16.00
1 Music Teacher (itinerant) 0.33
1 Art Teacher (itinerant) 0.33
1 P.E. Teacher (itinerant) 0.33
1 School Nurse (part federal) 0.11
1 Counselor 1.00
2 Full-Time Paraeducators (Instructional Assistants) 2.00

BUILDING F.T.E. TOTAL 21.10

Step 5. Under the Comparison Schools section, list the non-Title | schools (column A).

Step 6. Enter the actual grade span for each listed non-Title | school (column B).

Step 7. Enter the enrollment of each non-Title | school at the date the study is taken (column C).

Step 8. Enter the number of state and locally funded instructional staff as a Full-time Equivalency
(F.T.E.) for each listed non-Title | school (column D).

Calculating Kindergarteners
e Kindergarten students who attend school for half of the day should be counted as half-time students
for enrollment purposes.
o Example: 0.5 x 50 = 25
e Review the General Information to ensure only required instructional staff is included in the count.
e Each school’s staff information must be on file in the district Title | office.

If any of the Title | schools are not comparable using student/staff ratio, contact your Title | Consultant.

10



https://education.ky.gov/federal/progs/tia/Documents/Title%20I%20District%20Consultant%20List.pdf

SAMPLE 4:

Completing Student/Teacher Ratio Worksheet — Title | & Non-Title | Schools

Gradespan A - Larger

District

Pleasantville Independent

Detailed School Data

Responsible OFficial

John Davis

Using Student/Staff Ratio

Date of Data Used

151205 K

S workfaas i for fradesgan A - Langer Siva Soocoing Y

3791 for further guidance.

Comparable: The Student/Staff Ratic for gach Title | {or high poverty Title 1) school doss not excesd the Comparability Ratia.
Mot Comparable: The Student/Staff Rotio for any Title | (or high poverty Title 1) school excesds the Comparability Rotio.

If ary Title | {or high poverty Title |} school is not comparable, call the Title | consultant zssigned to your district at (S02) 564~

TITLE | SCHOOL S for High Foverly Title | Schools)

Grade Student aff
Title | Schools Span Enrollment FTE Ratio Comparable?
Pontiaz Elementary P-5 403 2110 19.38 YES
Cadillac Elementary P-E 409 15.10 22.60 YES
Thunderbird Elementar P-E 42dq 2080 . 2038 YES
Ford Elementary P-5 412 1670 2203 YES
Mustang Elementary P-7 G5 23.52 2317 YES

COMPARISON SCH

QOL(S) (Non-Title 1 or Low P

overly Title | Schools)

Grade
Comparison Schools Span Enroliment FTE verage Student!Staff Bati
Camero Elementary P-5 420 13.47 22.94
Pinto Elementary P-5 462 21.04
Corvette Elementary P-E 45z 20.00 AR S
FAautar i roagesinany TR
Comparability Ratio
24.43
IF amy Title | [or high
porerty Title 1) school is
mot comparable,
call your Title | consultant
For Farther guidamce._
(502) 564-3731
Totals 1344 60.51

This example determines if the schools in Gradespan A — Larger size grouping from Sample 1 are comparable.
The schools used as comparison schools in this example are non-Title | schools. All schools in this example are

comparable because the student/staff ratio for each Title | school does not exceed the Comparability Ratio.

11



When Comparing Only Title | Schools

See Sample 5 on the following page.

If all schools in a grade span or size grouping are Title | schools, then the district is obligated to demonstrate
that state and local services, taken as a whole, are comparable in each school. In order to do this, the district
must compare high-poverty Title | schools to low-poverty Title | schools.

This document is locked. You may only enter data in the yellow cells.

Step 1.
Step 2.
Step 3.
Step 4.

Step 5.

Step 6.
Step 7.
Step 8.
Step 9.

Use the sample to the right to identify schools with the lowest percent of low-income children.
Under Title I Schools, list the HIGHEST POVERTY Title | schools (column A).

Enter the actual grade span for each listed Title | school (column B).

Enter the enrollment of each Title | school at the date the study is taken (column C). Do not
include preschool students.

Enter the number of state and locally funded instructional staff as a Full-time Equivalency
(F.T.E.) for each Title | school (column D).

Under the Comparison Schools section, list the LOWEST POVERTY Title | schools (column A).
Enter the actual grade span for each listed Title | school (column B).

Enter the enrollment of each Title | school at the date the study is taken (column C).

Enter the number of state and locally funded instructional staff as a Full-time Equivalency
(F.T.E.) for each listed Title | school (column D).

EXAMPLE: |dentifying schools with the lowest percentage of low-income children

Grade span: P-5
a. Since the district will not split the grade span by size grouping, schools will be listed as smaller group

size.

There are eight elementary schools, all served by Title I.

The percent of children from low-income families must be used to determine which schools will act as
the comparison schools. Using currently available data, identify those schools from the group with the
lowest percent of low-income children.

Title I Schools % Low-Income
Red Elementary 40
White Elementary 38
Black Elementary 35
Green Elementary 34
Orange Elementary 30
Yellow Elementary 29
Blue Elementary 27
Pink Elementary 25

d. Up to one-half of the lowest poverty schools may be used as Comparison Schools. In this example, only
three schools (Yellow, Blue, and Pink Elementary) will be used as Comparison Schools.

If any of the Title | schools are not comparable using student/staff ratio, contact your Title | Consultant.

12



https://education.ky.gov/federal/progs/tia/Documents/Title%20I%20District%20Consultant%20List.pdf

SAMPLE 5: Completing Student/Teacher Ratio Worksheet — Title | Schools Only

Gradegpan A - Smaller

District

YWesteros Independent

Detailed School Data

Responsible Official

Tyrian Lannister

Using Student/Staff Ratio

Date of Data Used

1051208 K

Fivir wonkfoal i for radesgan A - Smalfer Size Srowaing VLY

Euidance.

Comparable: The Student,Soaff Ratio for each Title | {or high poverty Title 1) school does not exceed the Comparahility Rotia.
Mot Comparable: The Student/Staff Ratio for any Title | (or high poverty Title 1) school exceeds the Comparability Ratio.

If ary Title | {or high poverty Title |} school is not comparable, call your Title | consultant at (502) 564-2791 for further

TITLE | SCHOOLS (or High Poverty Title | Schools)

Grade Student aff
Title | Schools Span Enroliment FTE Ratio Comparable?
Kingswood Elementary P-5 403 2110 19.38 YES
Elzackw ater Elementary P-E 403 1510 22 60 YES
Eddard Stark Elementary P-E 424q 2080 2035 YES
“alantiz Elementary P-5 412 1570 22.03 YES
Lannispart Elementary P-7 G52 29.52 23.10 YES

COMPARISON SCH

QOL(5) (Non-Title | or Low P

overly Title | Schools)

Comparison Schools

Grade
Span Enrollment

FTE

verage Student!Staff Rati

Pennutres Elementary

P-5 420

13.47

Fook's Best Elementary

P-5 462

21.04

221

Might's 'atch Elementar

P-B 462

20.00

mlidia by

futan g ooy TR

Comparability Ratio

2443

IF any Title 1 [or kigh

porerty Title 1) =chool i=

nokt comparable,

call your Title | conzultant

For Farther guidamce.
[502]) 564-3T791

Totals 1344

60.51

This example determines if the schools in Gradespan A — Smaller size grouping from Sample 2 are comparable.

The schools used as comparison schools in this example are the lowest poverty Title | schools. All schools in
this example are comparable because the student/staff ratio for each Title | school does not exceed the

Comparability Ratio.

13



VI.  Completing the Salary Ratio Worksheet

General Information

This section explains the procedures for comparing the instructional staff salary expenditure per student in
each Title | school (or the highest poverty Title | schools) with the instructional staff salary expenditure per
student in schools not participating in Title | (or the lowest poverty Title | schools).

Do not use this comparison worksheet unless schools were not comparable using the
Student/Staff Ratio worksheet. Contact your Title | Consultant before you begin.

Salaries (Excluding Longevity)

When calculating instructional staff salaries, be consistent from building to building and Title | and non-Title |
schools alike. Be sure to prorate salaries as necessary (e.g., if a music teacher is 0.5 F.T.E. in one elementary
and 0.5 F.T.E. in another elementary, the salary identified for each building should only reflect that portion of
the teacher’s time assigned in a particular school). Salaries used for comparability purposes are to exclude
longevity (i.e., length of service). Therefore, the base salary for job classification should be used — NOT the
current salary. The district should distinguish various levels of base salaries (e.g., teachers with a bachelor’s
degree would have one base salary; teachers with a master’s degree would have a higher base salary).

Staff to Be Included

The salaries of state and locally funded instructional staff members assigned to the school who provide direct
instructional services to children or who assist or supervise those staff members who provide instruction must
be included for comparability purposes. This includes state and locally funded teachers, principals, librarians,
guidance personnel, and paraprofessionals who are employed to assist other instructional staff members
providing instructional service. Administrative assistants, clerical personnel, and cafeteria workers are NOT
included.

Staff to Be Excluded
The following instructional staff must be excluded for comparability purposes:
e Instructional staff paid from any federal funds, such as Title | funded teachers and paraeducators/
instructional assistants, Title Il funded teachers to reduce class size, Title Il funded staff, staff funded
through IDEA, etc.

The following instructional staff may be excluded (maintain consistency between schools):

e Instructional staff paid from general funds for language instruction educational programs for English
learners (ELs);

e Instructional staff paid from general funds for excess costs of providing services to children with
disabilities as determined by the district; and

e Instructional staff paid from supplemental general funds for a program in a non-Title | school that
meets the schoolwide program requirements of ESSA 1114 or targeted assistance school requirements
of ESSA 1115. These programs must comply with the requirements of a schoolwide program or a
targeted assistance school. (See pages 9-10 for schoolwide program requirements and targeted
assistance requirements)
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Salary Ratio Worksheet

See Sample 6 on the following page

Step 1. Determine which grade span and grade size grouping is to be compared on the worksheet. If
you must complete a Salary Ratio Worksheet for more than one grade span/size grouping, click
the drop-down button next to “Add Sheet?” and choose “Yes”.

Per Pupil

Eowrrmr ifyaweem Tl Fa W,

Step 2. List all the schools that are Title | schools (or high poverty Title | schools) (column A)

Step 3. Enter the actual grade span for each listed Title | school (column B)

Step 4. Enter the enrollment of each Title | school at the date the study is taken (column C). Do not
include preschool students.

Calculating Kindergarteners
e Kindergarten students who attend school for half of the day should be counted as half-time students
for enrollment purposes.
o Example: 0.5 x 50 = 25
e Review the General Information to ensure only required instructional staff is included in the count.
e Each school’s staff information must be on file in the district Title | office.

Step 5. Enter the total salaries, excluding longevity, at each school. The district should compile the total
salary expenditure by building. In the following example, the salaries are prorated based on the
F.T.E. of each position.

Kingswood Elementary Staff F.T.E. Base Salary Total Salary

Principal 1 $25,000 $25,000
Regular Classroom Teachers (Master’s) 10 $20,000 $200,000
Regular Classroom Teachers (Bachelor’s) 6 $18,000 $108,000
Music Teacher 0.33 $20,000 $6,660
Art Teacher 0.33 $20,000 $6,660
P.E. Teacher 0.33 $18,000 $5,994
School Nurse 0.11 $15,000 $1,650
Counselor 1 $8,000 $8,000
Full-time Paraeducators (Instructional Assistants) 2 $7,167 S14,334

TOTALS 21.1 $376,298

Step 6. Under Comparison Schools, list the comparison schools (column A)

Step 7. Enter the actual grade span for each listed comparison school (column B)
Step 8. Enter the enrollment of each comparison school at the date the study is taken (column C)
Step 9. Enter the total salaries, excluding longevity, at each comparison school (column D)

IMPORTANT!
If any school is not comparable, staff will have to added or moved in order to make the school comparable.
Contact your Title | Consultant for assistance.
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SAMPLE 6: Completing Salary Ratio Worksheet

Select Gradespan Being Compared District| Westeros Independent .I
Detailed School Data Responsible Official | Tyrian Lannister
Using Salary Date of Data Used

Lo nat sse this Farm srfess ane sehaal was nof comparable wsing dgoragriate Gradesgan

LUise o seporate Salory Comporison Worksheet for each grode spon or sice grosping confoining more thar one school fraom Worksfheer 1)
Before using this workshest, call the Tithe | consultant assigned to your district at (502) 564-3791

Pupil Dxpenditure For each Title | Jar high paverty Title 1) schaal axceeds the Comporobility Ratio

Comparable: The Par

{or high pawarty Title |} schoal does not excead the Comparobility Robio,

Not Comparable: The Per Pupil Cxpenditure for any Title

I st mot comparable, coll yowr Tithe ! consultort for further guidonoe since stoff will reed to be mowved or odoled.

TITLE | SCHOOLS for High Foverty Title | Schools)

Actual Student Salaries Per Pupil
Grade Enrollmen (Excl. Ezpenditur
Title | Schools Span t Longerity] e Comparable:
Kingswood Elementary P-5 403 $376,2958.00 £520.04 YES
Blackw ater Elementary P-E 403 $34.3.400.00 £839.61 YES
Eddard Stark Elementary P-6 d42d #3396, 735.00 $935.70 YES
Valantiz Elementary P-5 412 $360.263.00 2874.44 YES
Lannisport Elementary P-7 G2 $566,361.00 $3831.32 YES

COMPARISON SCHOOL(S) (Non-Title | or Low Poverty Title | Schools)
Somparison selools are either the aon-Fithe f or tAe fowest poverly Fitde F scloois in this grade span-size groupin,

Grade Enrollmen (Excl. Average Per Pupil
Comparison Schools Span t Longerity) Expenditure
Pennytres Elementary P-5 420 $396.2358.00 $851.81
Roclk's Pest Elementarn P-5 4Bz $380,269.00
Might'z ‘watch Elementary P-f 452 $368.266.00 maiEa i

Comparability Ratio

$766.63

Totals 1344 §1,144,833.00

This example determines if the schools in the smaller size grouping from Sample 2 are comparable using staff
salaries instead of staff/student ratio. The Title | schools with the lowest percentage of free and reduced lunch
count must be used as the comparison schools when all of the schools in the grade span or size grouping are
served by Title I. All schools in this example are comparable because the average per pupil expenditure for
each school (in column E-1) exceeds the amount in column E-3.
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VIl. Dates, Records, and Action in Comparability Reporting

It is the district’s responsibility to maintain appropriate records in order to verify that the comparability
requirement is met. Keep a copy of the completed worksheets and any data that was used to complete them
on file in the district Title | office.

District Comparability

1. The effective date of the comparability report should be between the last day of the second school
month (a school month is twenty teaching days) and October 31 of the current school year. Often this
timeframe will be September 30 through October 31, inclusive, but this may depend on district
calendars. Data are to reflect the current year program at the date selected.

2. Adistrict must be in compliance with comparability following the comparability study.

Information and Records on File in Local District

1. All districts MUST complete CR Worksheet 1
a. If additional worksheets are required, they will appear. The district must complete those
worksheets.

b. Only use Salary Comparison Worksheet if schools are not comparable using Student Ratio
Worksheet. Contact your Title | Consultant before using the Salary Ratio Worksheet.

2. The entire workbook with the completed worksheets MUST be uploaded to GMAP by the KDE-
determined date (typically on or close to November 1).

3. The worksheets must be available in the district Title | office for monitoring along with the districtwide
salary schedule; policy to ensure equivalence among schools in teachers, administrators, and other
staff; and policy to ensure equivalence among schools in the provision of curriculum materials and
instructional supplies.

4. The district must have the working papers used when completing the Comparability Report on file for
each school. This includes each school’s Enrollment Summary Report (located in Infinite Campus via
Student Information | Reports) as well as documentation of the staff included and excluded for the
report or the salary information for the report. The data on this documentation should match the data
used in the Comparability Report.

5. Comparability records must be maintained in the district for three years plus the current year or until
any impending audit is settled.

Actions in Cases of Non-Comparability

1. Demonstrating comparability is a requirement for receiving Title |, Part A funds. If a district determines
that any Title | school is not comparable, records must be made available to show how the district has
brought the schools into comparability. Contact your Title | Consultant if the study shows that any Title
| school is not comparable. Staff will need to be moved or added immediately in order to make the
particular school(s) comparable.

2. A new Comparability Report and documentation showing that staff has been added/moved must then
be submitted to the Kentucky Department of Education. Title | funds will be held until the
documentation is submitted.

3. If adistrict is found not to be in compliance with the comparability requirements, the district must pay
back the Title | school that was not comparable. The amount of general (state and local funds to be
paid back to the school is determined by the percentage by which the school was not comparable.
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Vill.  Appendix: Uploading the Title | Comparability Report to GMAP

Note: The years shown in some of the following screenshots may not reflect the current fiscal year because document
revisions occurred before the document was uploaded to GMAP.

Instructions Screenshot

1. Select District Document Library in the
GMAP Main Menu.

District Document Library

L' GMAP Sign Out

2. Select the current fiscal year from the Root Root Folders: |General -
Folders menu and click Show Folders.
Note: For future years, always click on the 2019, otFolders h
201
2017 hd

current year’s folder. The folder name will
always be the END of the upcoming fiscal

year. | Show Felders |
3. Open the folder and locate the Title | District Document Librany [Expand Al [Collapse Alll

Comparability Report subfolder. Expand the

folder (+) and click on Edit Documents. el

Folders
4+ CDIP/CSIP documents

+ Grant Funding Application Documents
=| Title | Comparability Report
Documents
+| 2018-19 Title | Comparability Report [Edit Documents]
4| Title Il Monitoring Documents
+ IDEA Documentation
| Egquitable Services
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Instructions

Screenshot

District Document Library and click on
Document History within the Title |
Comparability Report subfolder. There
should be a link to your document there.

4. Click the Comparability Report link provided T T
under Document Template. This allows you Document Name 2018-19 Title | Comparability Report
to download the template to your
t Folder Hierarchy 2019
computer. Title | Comparability Report
Upload Begin Date 9152015
Upload End Date
Minimum Required Count 1
Maximum Allowed Count
Document Template 2018-19 Comparability Report
5. Click on the downloaded document to open
it (located in the lower left corner of the a5 2018-19Compara..xlsm A
screen).
P
6. Open the document and click Enable
Editing. Complete the report per the
instructions in this guide.
7. Nam_e the documentc acc.ordlr.1g to the . File name: | 03K-HKX Sample Districk CompRep)
naming convention in this guide and save it
to your computer. Close Microsoft Excel. Save as type [
8. Return to the Comparability Report m
subfolder in the GMAP District Document i
Library using steps 1-3. Click the Upload e —
Document link. Folder Hierarchy
Upload Begin Date
Upload End Date
Minimum Required Count
Maximum Allowed Count
Document Template
Upload Document
Documents/Links
9. Click Choog? File and locate the completed T ——
Comparability Report you saved to your . —
computer. Enter a Document Name and click Document Name: 20XX-XX Sample District CompRep|
save. Document; select
Document Description:
10. To verify a successful upload, return to the Document History

Document Mame

i+ comparahility report 2018
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