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INTRODUCTION AND PURPOSE

PROGRAM PLAN PURPOSE

The purpose of Title I, Part D funding is to (1) improve educational services for children and youth in local, tribal, and state
institutions for neglected or delinquent children and youth so that such children and youth have the opportunity to meet the
same challenging State academic standards that all children in the State are expected to meet; (2) to provide such children and
youth with the services needed to make a successful transition from institutionalization to further schooling or employment; and
(3) to prevent at-risk youth from dropping out of school, and to provide dropouts, and children and youth returning from
correctional facilities or institutions for neglected or delinquent children and youth, with a support system to ensure their
continued education and the involvement of their families and communities. [Title I, Part D, statute Section 1401]

Each local educational agency (LEA) and state agency (SA) desiring assistance under subparts 1 & 2 shall submit an application
to the state educational agency (KDE) to meet the needs of children in programs for neglected or delinquent youth including
residential and treatment programs. [Section 1423; Section 1414(c)]

GUIDE PURPOSE

The purpose of the Program Plan GMAP Guide is to help Part D coordinators navigate the GMAP system in order to successfully
complete the Program Plan and Program Budget that is to be submitted to the Kentucky Department of Education (KDE) each
fall.

Note: The pictures included in this guide are meant to be general references of the page layouts within the GMAP system. Dates
may not reflect the current year. If the text within the images is not legible, users may increase the size of the page by using the
Zoom feature in the center of the toolbar at the top of the document. (See the image below)

O® s2% -~


https://neglected-delinquent.ed.gov/title-i-part-d-statute#sec1401
https://neglected-delinquent.ed.gov/title-i-part-d-statute#sec1423
https://neglected-delinquent.ed.gov/title-i-part-d-statute#sec1414

GETTING STARTED

1. Use any browser to access GMAP. Below you will find a snapshot of the GMAP Home Page and Sign-In Page.
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Grant Management Application & Planning System Home

Kentucky Department of Education

Our Children, Our Commonwealth

Fizcal Year 2018 Districs Funding Assurances (E050017)

The Fiscal Yoar 2018 Drsinct Funding Assurances are currantly avalalie in ihe Geants Management Application and Planning System (GMAP). Baginning with FY2(18, the assurances are a stand-alone document and
nol par of the Consoldated Appicabon A new i of Disinct Assurances Direclor has been added io complete the assurances, all supenniendents have bien assigned this role i additional stal need te role of
Desirict Assurances Dveclor, T dsingt's Uiser Access Admanisiraior may add the role

Pubdc Access

Pt e e Disint Funieng Assarandes N Disen COMpiniad, you mus! pant M document 1o presint b your kocsl boand f spproval. Upon appeoval by your iocsl board, the Supenmiencent [not He designes) mus!
upioad the assurances statement under thes GHAP login by September 30, 2017 The desirict funding assurances siatement template 5 located in GUAP in the District Document Libeary

fnstnachions for complieting and upioading
bl (‘educabion ky gowvidmsincts i Pagas

For quidance on submihing your assurances. pleasa contact Neole Crosifeare wa email af Micole ciosttweadeeducabon ky goy o (302) 564-1079 ext. 4328 For questions reganding GHIAP logn. please contact
Thema Hamsans wa ermad o koegmap@education oy oo of (502) 564-1879 et 4361

Kentucky Department of Education

Our Children, Our Commonwealth

GMAP Sign-In

Sign-in
Eman Aderess.  monica shack education ky gov

Pawsword ssssssssss

Eigol vour pasyvweosd?
sl —

2. Click “GMAP Sign-In” from the Main Menu located on the left.

3. Enter your email address and password.
a. An email was sent to each contact, containing password information, once their name was entered into the

GMAP system. The email would have been sent from GMAP.NoReply@eGrantsManagement.com. If you did not
receive your password contact your state coordinator.
b. If you have forgotten your password, then use the “Forgot your Password” link to reset password.
4. Click “Submit.”

Grant Management Application & Planning System Home
Department Of Cormections (DOC) State Agency - FY 2018

Organization Nusbed

(V212017

IDEA Application Deadline Extended

I;uelcinappkamaremopmmmt stalf. The apphcation will use the allocations from the 2016-17 year temporanly. When the 2018 allocabons are e
18



http://gmap.education.ky.gov/
mailto:GMAP.NoReply@eGrantsManagement.com

5. Select the associated organization name or select “Funding Applications” from the “Funding” tab on the Main Menu to
go to the grant application. Above is a snapshot of where the tab is located on the Main Menu.

The Main Menu allows for quick navigation between GMAP components. You can hover over menu items to view sub-
menus.

A Funding Applications

igent Of Comections ((:OC) State Agency - FY 2018

All Active Applcations T

[ st i assraces

There are no matching District Funding Assurances for this fiscal year.

L B F-..cement Funding Ay, ication |  Rewisin | Status Status Date

A Ttie i Part D (Ssate Agency) 0 Draft Started 82017
Gl oo Furing Appicouon T setss S Doe

There are ne maiching Competitive applications for this fiscal year.

6. Once on the “Funding Application” page, the year located at the top of the page represents the end of the Fiscal Year.
Select 2020 from the drop-down menu. You can search for earlier years and earlier versions from the drop-down menu.

7. Click “Title | Part D (Individual SA Institutions)” located under the “Entitlement Funding Application” section to go to the
application. See the snapshot above for an example.

The Sections page is the launching point to the Individual pages of the application. The picture below shows the locations of
important information on the Sections page.

e The “Information Bar” is located at the top of the page. This contains the district name, fiscal year, application, and the
application version.

0 The first version of an application is “Rev 0.”
e The “Status Area” includes the application’s current status as well as the “Change Status To” option.
e The sections listed below can be collapsed or expanded by clicking the plus/minus symbols next to each section. Links
to the individual pages can be found by expanding the section.
e The “Validation” column shows any messages related to each page. Click on the message link to read the message.
0 “Warning” messages are only advisory and will not prevent submission of the application. Red “Error”
messages must be resolved before the application can be submitted.

DE twst district (1000) Public District - FY 2018 - Titla | Part D (State Agency) - Rev 0

Appiication Status: Mot Starmed

Gontacty




The “Save and Go” button functions as a navigation tool, located at the top of the page, which allows you to save your work,
navigate within the application and access any page. “Go To” is used on pages with no data entry. See the example below.

Budget Overview

KDE test district (1000) Public District - FY 2018 - Title | Part D (State Agency) - Rev 0 - Title |
P
GoTo ent Page

thum

T T —

Sections
History Log > Total Alloc abon l
Allocabons » ple for Indrect Cost |
Contacts

Total Avadable for B 8L, o ncirect Cot |

Title | Part D (State Agency) Checkdist ), | Budget Overview

Max Avatable Budget in Categones Engi] Program Detass
Program Detasls - Instruction
Assurances

Refated Documents

Filter by Location  All .
| Qv | Ik stoustiad ot anmrsed

Be sure to SAVE YOUR WORK. There is a 60-minute session time-out between saves. The time-out clock is located under the
Main Menu and shows time remaining. It automatically saves and resets to 60 minutes when you move to another page. Click
on “Save and Go To” - “Current Page” to save and reset the time-out clock to continue working on the same page. Work on the
current page will be lost if time-out clock goes past 60 minutes without saving,.

.~ Session Timeout
| 00:51:52

* The following instr) s
Sechons
The purpose of Title |, P Eation
im:hallengmﬁu:e History Log pInin
| employment; and (3) to nch
Cantinm 1474 Contacts .

PROGRAM DETAILS PAGE

1. Select the “Program Details” page located under Title | Part D (State Agency) on the Sections Page.

2. Once on the “Program Details” page, read the instructions at the top of this page and mark the box when finished
reading.

3. Complete the narratives to answer the questions completely. (Below is a sample of a narrative page within the system.)



You can move from page to page using the “Go To” button at the top of the page or select each page individually from the
Sections page.
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4. Complete the “Use of Funds” chart based on how funding will be used.
a. Select the institution from the drop-down list.

Below is a sample of what this section looks like in the GMAP system.

USE OF FUNDS
12 Provide an overview of how the program will use the Titie |, Part D, Subpart 1 funds fo meet the faciiity's needs and program goals. [Title [, Part D, statute Section 1415 and Section 14186 (5)]

‘Grades Served

Please acd in any additional comments
I

5. |If help is needed, select “Help for Current Page” from the Main Menu or contact your N & D
coordinator(s).




ASSURANCES PAGE

You will need to read and complete some assurances for the program. You can access the “Assurances” page by selecting it
from the Sections page or using the “Go To” button to navigate within the application.

1. Read the assurances and then mark the boxes when finished reading. This notes your acknowledgement of the
responsibilities pertaining to the grant. (The picture below shows what the page looks like in the GMAP system.)

e ERTIFY that the information contained in this wmﬂﬂ is complete and accurate to the best of our Mw Ary assurances of compliance with applic
regul will be met; and, that the indicated agency designated in this app umunmmmmnwm

T THER CERTIFY that the assurances listed below have been satisfied and that all facts, figures, and representation in this application are comect to the best of our knoy
1 Use the programs and seevices provided under this grant to address the neads set forth in the application and provide fiscal related information withan the fiscal year timeines established foi
1414(c).

2 Operate the programs. and senaces provided under this grant 50 as not to discriminate on the basis of sex, race, color, religion, creed, age, national onigen, ancesiry, pregnancy, marital statu
34.CFR §76 500

3 Admanistes the program, actvities, and services covered by ths apphcation in accordance with all applcable state and federal statutes, regulations, and the approved applcaton. Sec 1414

4 Be required to ensure #t, including its princpals mvolved in any sublier covered ransaction paid through federal funds, that requires such certificabon, 1o ensure itthey are not debarred, sus|
voluntarily excluded from paricipaton by a federal depanment or agency. [EDGAR-Pan 85)

& Admenistes this program in accordance with all applicable statutes, reguiations, program plans, and applications. Sec 1414

6. Make repons o the Kemucky Department of Education (KDE) and the U 5 Secretary of Education as may be necessary 1o enable the stale and federal departments io perform their duties.
iformation, and afford access 1o the records, as the KDE or the U 5, Secretary of Educaton may find necessary 1o carmy out their duties. Sec. 0304(aj5). Sec 1431

Producbion
¥gion Timeout T, File financial reports and claims for resmbursement in accordance with protedures prescribed by the Kentucky Depanment of Education

i e 8 Adopt and use proper methods of admensstenng such program, ncluding (a) the enforcement of any oblgations imposed by law on agencies, institulions, organizations, and other recipients
comection of deficiencies in program operations that are identified through audits, monitoring, or evaluation. Sec. B306(a)(3), Sec. 1431

B Admanister such funds and property (o the extent required by the autherizing statutes. Sec. 1402

10. Except for nstitubon-wide projects, serve only those students who are failing, or most at-risk of failing. 1o meet the challenging State academic standards. Sec. 1415(a)(2)(B)()

11. Serve anly those ebgible students in the program who are in a state-funded educatonal program in order o improve the likelihood that the students will complete secondary school, attain s
afiend aliernative programs with vocationallechnecal training if not retuming to school. Sec 1418

12 Base the program on an annual assessment of educational needs. Sec 1414(c)1)
13. Evaluaie the program to determine its eflectiveness io- (a) maintain and improve educational achievement, (b) accrue school credits thal meet state reguir for grade pr md]

urud'iermimmmulwmmWerhﬂmwwMWWHMEum Edicmmxwumuhml
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RELATED DOCUMENTS

Two required documents that need to be uploaded in this section: the needs assessment, and any interagency
agreements/MOAs. (Below is what this page looks like in the system.) To access this page select it from the Sections page or
navigate from page to page using the “Go To” button.

Related Documents

Dmmiitan idmpmmiani 07 Pubic Dissdd  F7 A Conusisioied - Aas | Ti i Part 0 {LEA)

i ) Pramls i e o o matr | e

T | iteraganey Amarea’ { o e et} b ' PERRAL O M Nl i 2

Documents without a template:

Click “Upload New” to upload a document.

Choose “File” and locate the file from your computer. Any file can be uploaded (Word, Excel, pdf, text).
Give the document a name that makes it easily identifiable.

Click “Create.”

Documents with a template:

e Click on the template name to download the template.



Complete the template.

Save the completed template.

Click “Upload New” to upload a document.

Choose “File” and locate the file from your computer.

Give the document a name that makes it easily identifiable.
Click “Create.”

BUDGET PAGE

Next, you will then complete the program budget. To arrive on this page, you can select it from the Sections page or navigate
within the application by using the “Go To” button.

You can budget by Category or Object Codes. To change the view click on “Budget by...”

1. Click on “Modify” to begin working. If you do not see the word “Modify,” the application is not in “Draft Started” status
or you do not have permission to make edits. Only codes allowable for the grant type will be displayed.
a. If you do not have permission, contact your state coordinator. (Example below)

Modify 314L - Program Budget
Modify Transition Budget

- Certified Services (Contract)
- Extended Days (Contract)

- Extra Duty (Contract)

- Other Certified (Not part of the Contract)
- Certified Substitute

- Classified Salanies

- Overtime

- Classified Substitutes

2. Always use “Add item” for a new entry. (See the sample below.)

Program Budget v

Add Item



3. Select “Object Code” from the drop down list. (See picture below.)

Object Code Optional Chaarirty

Location Code
Remen Pragram Busget * . 1 sooo [ 000

Cortified Sarvces (Conlract)
Exterded Days (Contract)

Extrin Duty (Contract)

D of 2000 charae 0113 - Other Cerifed (Nol part of the Conlract)

Canbed Subshline

[ = |

- Classifed Salanes

4. Enter the total amount in “Cost” and write the description in the “Narrative Description.” Be sure to SAVE.

SUBMITTING YOUR APPLICATION

Once all pages of the application are complete, you will need to change the application status to “complete” in order for the
report to be sent to the finance officer for review. The “change status to” is located in the “information bar” at the top of the
Sections page. After you complete this step, the finance officer will be able to access the application in GMAP.

When the finance officer has reviewed the application, they will need to change the status to “Approved” or “Returned not
approved.” If the application is returned by the finance officer, the coordinator will need to make the appropriate revisions and
resubmit as before. Once the finance officer approves, the SA Director will be able to access the application.

Once the SA Director has reviewed the application, they will need to change the status to “Approved” or “Returned not
approved.” If the application is returned by the Director, the coordinator will need to make the appropriate revisions and
resubmit through the chain of command previously mentioned. Once the SA Director approves, your KDE program consultant
will be able to review the application.

If information within the application should need to be changed, please refer to the New Versions section of the guide to learn
how to create a new version of your application.

RETURNED APPLICATIONS

After KDE program consultants review the application, an email will be sent to the appropriate contact to notify them of a
returned or approved application. If an application is returned:

1. Goto “Title | Part D (Individual SA Institutions) Checklist” to view the needed corrections.

Title | Part D (State

All

2. Sections marked “Attention Needed” have comments from KDE Program staff. (Below is an example of a checklist.)



Checidisi Desoription g A

~ 1. Tidel, Part D Stats Agency Budget
1 The Program Budget Summary includes a descripton of iiems 1o be purchased (beyond prowding just the MUNIS object code descripiors) [Tite | Part D, statute Section 1418 (5)] arf™Seslicg .

2 The total budgeied amounl matches the Tale |, Pan D, Subpan 1 aliocason [Tile |, Pant D, statute Section 1416 (5)] and sectionfs)1414, 1415]
3 The total budgeted amaunt for ransiion meets the Tile |, Parl D, Subpart 1 transtion requirements. |15-30% of the allocation & reserved) [Title | Pant D, statule Section 1416 (5]] and sectionis) 1414 1415]
4 The Transticn Budpet Summary nciudes a descripion of Bems 1o be purchased . (beyond proveding just the MUNIS obssct code descriptors) [Tisie | Pant D, statute Section 1416 (5)] and section (5] 1414, 1415]
= 2 Titlel, Part D Stats Agency Program Details Mot Reviewed  »
1 Instnuctons have been marked read
2 Faciles servod chart s flled in completely
3 Transibon acthaes are maskad |[masmiem of one)
= 3, Titde l, Part D State Agency Program Details - Instruction Mot Reviewed »
1 Snident demographics (Number of studenis in the tacility, Numben/percent of students in spacial education programs. Number and percent of sludenis by demographic categones: age, gender, race/ethnicity, and other meaming
calegores, The average length of slay for students in the tacity, The percentage of siudents with kmded English proficiency or who speak Engish as a second language ) Neads Assesamend process (Data sources used, The an

qualty, and avasabdity of instrucbonal malenals, mciudng texthocis, supplementany resowtes, and lechnalogy. Othes facions 1o be talen in 1o conssdedation. Procedure’ prodess for idenifying needs) Needs Assessmen] Resulls
(Descrpton of facity needs, deswed outcomes) [Tiele |, Farn D, statute Section 1414(c){(1)] and [Tite |, Part D, statute Section 1474 (c)4]]

2 Descnpbon of educational program (Mumbed pércent of sludents eaming post-secondany Couwse Credits and'or wic ahonal cemificales, High school diplomas attained GED/ ofher degrées awarded, Comparalive data (performa
of students in vanous ethnic of programmatc subgroups), Instructonal actwvities, programs, oF srategies used 1o teach the State coment and achievement standards) [Tele |, Part D, statute Secton 14 14(ci3}]

3 Educahonal progiam (based an needs) (Descripbon of INF to be implemented, [mnsirscbonal aiindhes programs, and sirategies sed o address studentiacility needs SA Goals addressed The IWF 1aigets student1acdty nee
b h 2 tr a .= B Sl wha m ol a e . #ranan . et Mlaa P stes me Paaas 888 0

ADDITIONAL GMAP FEATURES h
=

HISTORY LOG:
iy L0
e The history log maintains a record of all status changes and comments g
for the application. - -
aicaree B WA TN
The pictures (below and to the right) show where the log is located on the Sections page and prepoeere
what a log looks like within the system. "mﬂ-
[ ow [ v [sousscomm) T
TIS2018 9:54:38 AM Tedd Elder Status changed to Titke |- Performance Report Started. 3
B2T72018 3.48.35 PM GMS Administrator Status changed to ‘Not Started. 3

CHANGE LOG:

® Use the “View Change Log” (located at the top of the Sections page - see the
snapshot to the right) to see changes from any point in the process. Select the
point in the process (example: KDE Consultant Returned Not Approved) from the
drop-down menu. Changes are identified by action taken (Delete, Update, Insert),
detail of change, user making the change and a time stamp. -~ History Log

The picture below is a sample of what a change log looks like in the system.




NEW VERSIONS:
® Aversion is created when changes are needed for an approved application. New allocation for an “approved”

application will create a new version. A new version can be initiated at any time. To initiate a new version, the
administrator will need to change the status to “Revision Started” and then the application “Rev” number will change.

Change Status To: ( Revision Started State Agency - FY 2018 - Title | Part D (State Agency)

® The Sections page has a “Revision” column indicating changes from the previous version. Click on the “Details” link to
see the specific changes that were made. (See the samples below.)

CREATE COMMENT:

® Comments are a way to communicate to others concerning the application. By creating S
comments, there is a recorded history of any communication regarding the application
that can be seen in the History Log. (See comment location on the Sections page to the coesarts
I’Ight) = MM

® Comments may be sent via email as well. To do this, click the box at the bottom of the M Gt
comment section. A screen will appear below the comment to allow the sender to select e

one or more contacts.

Send Email to GMAP
Coenla

Available Contar  Groups

District Contficts By | Consolidated v |Titke | Part A Contact
Fiizing Aprgcwnn Title I Part A Contact

Title Il LEP Contact

Title 11l Immigrant Contact
Homeless Children Liaison,

District Contacts By Disf Agsurances Director
Role  District Consohdated Drector
Distrct Consolidated Lindate.

it Contaces By Roke

Cthes Disrct Contacts. Plans




STATUS SEQUENCE:

Not Started

Draft Started

Draft Completed

Finance Officer Approved or Returned Not Approved

SA Director Approved or Returned Not Approved

KDE Consolidated Consultant Approved or Returned Not Approved

PRINTING:

1. From the “Sections” page, select the pages to print

2. Click on “Print” located on the right-hand side of the page. (See the picture below for the location.)

~  Title | Part D (State Agency) Messages Print
Budget Messages Print
Budget Overview Print
Erogram Details Ennt
I ks - | Print
Assyrances Erint
Belated Documents Erint

3. Enter the name for the print product in the “Document Name” line. The default option is the name of the page selected.

o

Kentucky Department of Education

Our Children, Our Commonwealth

Print Request
KDE test district (1000) Tast District - FY 2019

Printing requires thal pop-ups afe permitted for this sile in your browser.

If tha print job is created within 30 seconds, it will display as a POF file. If it takes longer o create, you will receive an email in mmxmﬂltml’lmd‘mm‘u};
POF file wil be placed in a saction at the top of the KDE Resources page i

Plaase enler & nami fof thi Print Request and your ema address. You will b nobified via email whan it s inished, Check yous email application of ths Inbox
main mianu 1o ths kel Yol can atso chack i KDE Resourcss page pafodically 1o ses il he job s compléla:

Lo 1 Part D (State Agency) ) ]

Click the “Print” button to generate the PDF documents.

GMAP will display a “Generating Document” window while Generating Document...
the PDF is being prepared. S~ __—

The document will open in a new browser tab. You can print or save the PDF from that tab.

If the document does not open in a new tab after a short time, click on “KDE Resources” from the
Main Menu. (See the location on the Main Menu to the right.)

Open the PDF by clicking on the document located at the top of the page under the “Print Request
Name” section.




8. The document will open in a new browser tab. You can print or save the PDF from that tab.
9. When the document is no longer needed, click “Delete” located to the right of the document link. See the snapshot
below for an example.

4 KDE Resources
| WOE w3t Ssviot {1000) Public Dissrar - FY 1018

B i [

Heguet Date

SN0 0207 PW TAQO0NT

Bedow are fhe KDE Hesowres Expand the nodes g vew fe folders and docemends

¥ Usar Accais AdminisTane

| < T__ i + GMAP Application Traiming (All Lnen)



	Program Plan Purpose
	Guide Purpose
	Getting Started
	Program Details Page
	Assurances Page
	Related Documents
	Budget Page
	Submitting Your Application
	Returned Applications
	Additional GMAP Features
	History Log:
	Change Log:
	New Versions:
	Create Comment:
	Status Sequence:
	Printing:


