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IMPORTANT DATES
January 14:		Materials Ship for Test Window 1
January 22:		Attainment Tasks Training Closes
January 22:		Alternate K-PREP Test Window 1 Begins
January 22:		Student Registration Database Opens for Test Window 1
February 22:		Alternate K-PREP Test Window 1 Ends
February 28:		Student Registration Database Closes for Test Window 1

http://education.ky.gov/AA/distsupp/Documents/2012-13%20ALTERNATE%20K-PREP%20Calendar.pdf
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STUDENT REGISTRATION DATABASE (SRD) TO OPEN 
DAC/District Level Administrators Access
On Monday, January 14 the Student Registration Database (SRD) will be opening for District Assessment Coordinators (DACs) or those with DAC access. Students who were identified in Infinite Campus (IC) as Alternate Assessment before January 3 should be listed in the SRD.  It is necessary to check the roster for each school to ensure its accuracy.  If a student has moved in or out of the district, DACs may make those changes directly in the system.  If there is incorrect student information, those edits should be made as well. REMEMBER, any change made in the SRD will also need to be made in Infinite Campus.  DACs must also “certify” (see page 3 in the manual) each teacher registered in his or her district, so that when the testing window opens on January 22 teachers will be able to enter student scores and LCI information. 

An e-mail will arrive to those with DAC or DAC level rights sometime on Monday, January 14. A live link to the SRD will be provided, along with the SRD Username and Password. 

**Any DAC who does not receive a confirmation e-mail on January 14 should contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394.

Providing Teachers Access
DACs or District level administrators may grant teachers access to enter data once they check “I certify that the user can enter data” (see instructions below). Upon that selection an e-mail will be sent to the teacher identifying that the teacher can enter data.

Instructions for District Level Administrators to Provide Teacher Access to the SRD:

1. Access the SRD Site:  provided in the e-mail sent to DACs or district level administrators on Monday, January 14

1. Provide Username (e-mail address) and password

1. When screen appears, select “Teacher Registration” on left of page

1. When teacher roster appears, select edit option next to teachers name

1. Click the checkbox at bottom of page “ I certify that the user can enter data”

1. Then select update

1. This step should be completed for every teacher who will enter scores


Teacher Access
Teachers will not have access to the SRD until it officially opens on January 22 for score entry after access is given by a district level administrator. SRD entry will not be permitted for teachers until the DAC or district person has permitted them to do so. Once access has been given an e-mail will be provided with information to log-in.

 Provided below is the SRD User Manual that should serve helpful in addressing specific questions about the SRD.





ALTERNATE K-PREP ATTAINMENT TASKS MATERIALS SENT TO DISTRICTS (JANUARY 14-18)
Districts will receive materials sometime during the week of January 14-18; upon receipt District Assessment Coordinators (DACs) may disperse materials to the school Building Assessment Coordinator (BAC) who may then share them with teachers to make any needed adaptations for their students before testing begins. A listing of materials expected to arrive in districts can be found below. For additional questions regarding materials please contact Tina Buster or Trina Johnson at (859) 257-7672.

DAC Level:
One binder with a copy of each task for each grade level assessed in the Alternate Assessment Attainment Task (AT) may be used as a reference or for making additional copies. DACs should keep their copies after the first window is complete in case make up testing is required. All school materials will need to be destroyed; the completed score sheets will need to be provided in the student’s Alternate Assessment and Accountability Folder (AAAF).

School Level: (only where Alternate Assessment students are enrolled)
One grade specific AT binder per school containing:
0. Directions for administering the task
0. One copy of each grade level task
0. Individual Room Assignment (serves as a seating chart for Alternate K-PREP assessments) 
0. Copies of the answer sheet so that student responses can be recorded and later entered into the Student Registration Database


ALTERNATE K-PREP ATTAINMENT TASKS TRAINING CLOSING JANUARY 22 (ATTENTION) 
The Attainment Tasks training for the Alternate K-PREP that opened on December 3 will close January 22. This training is a requirement for anyone who plans to administer an Alternate K-PREP Attainment Task in January or April.  No tasks should be administered until the training and quiz have been completed.

For additional questions please contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394.


REMINDER 

AAAF INFORMATION








Take the opportunity to become familiar with the Alternate K-PREP web site. To access the web site follow the instructions below:
1. Log on to www.education.ky.gov 
1. Click Assessment/Accountability
1. Select District Support
1. Click Alternate K-PREP Program
1. Now enter the Alternate K-PREP web site

PLEASE READ THE ADMINISTRATION GUIDELINES AND BECOME FAMILIAR WITH THEM.
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