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IMPORTANT DATES
January 5:	Make-Up Testing Window 1 Now Available
April 6:	Materials Ship for Window 2
April 20:	Test Window 2 Begins
April 20:	SRD Open to Enter Scores for Test Window 2
May 29:	Test Window 2 Ends (Last Day to Administer Attainment Tasks)
May 29:	TAR Administration Ends (Last Day to Administer TAR)
June 5:	Last Day to Enter Scores in SRD (Test Window 2, TAR and LCI)


MAKE-UP TESTING FOR WINDOW 1
The first Alternate K-PREP test window has officially ended; now comes the time for districts to identify any students who need a make-up test administered. Any student who does not complete a test during the first window and does not have an approved non-participation request at the end of the year will receive a 0 for the window missed. 

Schools/districts should consider a make-up test for the following reasons:

1. Newly placed- Student placed in Alternate Assessment after the first window has occurred (no work samples required for window 1, but still need to be tested);
1. Transfer- A new student enters your district (Contact Kevin O’Hair or the former district to determine if a test was administered before a make-up test is given since the student will be accountable to someone and should have a test score);
1. Absence- Student was absent due to illness and has medically improved since the first testing window; and
1. Other- Reason not mentioned above

To initiate a make-up test, the District Assessment Coordinator (DAC), Director of Special Education (DoSE), District Alternate Assessment Consultant or Building Level Coordinator (BAC) must make the request by completing and submitting the following information to Kevin O’Hair:

	Planned Date of Administration (Start to Finish);
	Reason for Make-Up Test; and
	Previous District Enrollment (if this applies)


ALTERNATE K-PREP NON-PARTICIPATION
Non-participation requests (medical or extraordinary circumstance) will not be filed until the Student Data Review and Rosters (SDRR) application opens in mid to late April. All requests will be filed in SDRR and will follow the same process for students participating in the general K-PREP. Begin collecting data now, then when the state test rosters open for all students in April, the process may proceed.
	
Once the non-participation requests are filed in April, a response should be provided back to the district in a timely manner. If, for some reason the request is denied and you would like to make-up the assessment from the missed testing window, contact Kevin O’Hair to work out those details.

All students should remain on the roster in the Student Registration Database (SRD) even if they do not test and plans are to file a non-participation request this spring. If a student missed window 1 but is capable of testing window 2 then a make-up test would be needed for window 1. If a student tested window 1 but due to other reasons (medical or extraordinary circumstances) cannot test window 2 we would need to see that the non-participation was approved and then remove scores for window 1 by contacting KDE. This will not occur until mid to late April.

For additional questions about make-up testing or non-participation requests, please contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394.


SCHOOL LEVEL MATERIALS TO BE DESTROYED (IMPORTANT TEACHER INFORMATION) (repeat) 
The first Alternate K-PREP testing window officially ended this past Friday, December 12. All school level Attainment Tasks should be returned to the DAC, BAC, DoSE or district level personnel who provided the tasks to you for assessment. Once the school level tasks are in the hands of the district level personnel in charge of the Attainment Tasks they should be destroyed. This should also include any copies of the tasks made and shared out to teachers. Binders should be kept, however all school level materials inside those binders will need to be destroyed.


DISTRICT LEVEL MATERIALS RETAINED (IMPORTANT DAC/DISTRICT LEVEL INFORMATION) (repeat)
District level Attainment Tasks for window 1 should be kept at the district office. These materials will be required if a make-up test is to be administered. No district level materials should be destroyed until test window 2 has been completed in the spring.

The Office of Assessment and Accountability (OAA) is requesting each district to confirm via e-mail to Kevin O’Hair at kevin.ohair@education.ky.gov that you have received and destroyed all school level materials for the first Alternate K-PREP testing window by January 23.
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