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ALTERNATE ASSESSMENT DISTRICT CHECKLIST FOR MONITORING ALTERNATE ASSESSMENT AND ACCOUNTABILITY FOLDERS (AAAF)
The monitoring process for Alternate K-PREP is not mandatory; however some sort of monitoring is highly recommended by all districts as the Office of Assessment and Accountability (OAA) will conduct its own monitoring audit in the spring of the year through a random distribution. Districts/schools may be asked to provide AAAF folder(s) to OAA for their review.

The Kentucky Department of Education (KDE) has developed a checklist for district administrators to monitor the progress students have made and teacher protocol for the Alternate Assessment. The use of this checklist is optional.

This checklist identifies required practices listed in the AAAF (see AAAF Requirements below), components available, and also areas to provide feedback. The purpose of this checklist is to assist in the identification of proper procedures outlined for teachers in the AAAF training released in September. The checklist should be completed by a district or school level administrator. Teachers should not complete the checklist. 

The checklist is provided below along with a short PowerPoint training designed to assist in the completion of the checklist. If you have any questions regarding the checklist please contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394.






ATTAINMENT TASKS TRAINING/QUIZ TO CLOSE (TRAINING DEADLINE)
The online training/quiz for the Attainment Tasks is set to close the morning of January 22. No Attainment Tasks should be administered by anyone who has not completed the online training. If you have a teacher(s) who have not completed the training please contact Kevin O’Hair at kevin.ohair@education.ky.gov about re-opening the training site.


ONLINE TRAINING SYSTEM TO REVIEW TEACHER QUIZ STATUS
The following steps are provided to assist District Assessment Coordinators (DACs) or district level administrators to monitor the status of teacher completion of the Alternate Assessment Online quizzes. Please make sure you are registered in the Online Training System, then complete the following steps:

1. Access the Online Training Service quiz site: https://www.hdi.uky.edu/kapots/Default.aspx
1. Select Log-In
1. Provide your username and password 
1. Once logged in locate DAC Tools on the left side of the page
1. Select Monitor Teachers Progress 
1. A page should appear with all teachers who have registered and taken the required quizzes. It will say completed in green next to their name
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