Division of Support and Research

DAC Monday E-Mail

July 23, 2012

IMPORTANT DATES 

June 16- July 31:
EOC Test Window #5

July 30-Aug. 17:
EXPLORE/PLAN Ordering Application Open

July 31:
Deadline for ACCESS for ELLs® Data Review 

Aug. 1-Sept. 15:
EOC Test Window #1

Aug. 31:
Deadline for ACCESS for ELLs® Test Administrators’ Passwords

July 30-Aug. 8:
Grades 3-8 (K-PREP and Alternate K-PREP) Data Cleanup in SDRR

Aug. 20-29:
High School Data Cleanup (EOC, Writing On-Demand at Grades 10 and 11, ACT Spring 2012 Grade 11 Administration, Alternate K-PREP) in SDRR

Aug. 22-29:
College and Career Readiness Measures for Graduates Available for Data Review 
QUESTION OF THE WEEK (DAC ACTION REQUIRED)

Q:
When will ordering begin for EXPLORE and PLAN materials?

A:
The EXPLORE/PLAN test window for fall 2012 is Monday, September 17 through Friday, September 28. KDE and ACT are working together to provide an online EXPLORE/PLAN ordering application. The application will be available for data entry July 30 through August 17. Information and step-by-step directions will be provided at that time.  
DACs are encouraged to jump start the data collection process by collecting information now that will be needed for ordering later this summer. Specifically, DACs or their designees will be asked to provide the following data for each school administering EXPLORE at grade 8 or PLAN at grade 10. DACs usually need the assistance of school-based staff to determine the number of accommodated testing materials (i.e., Braille, large-print and audio CD) needed.

	Quantity
	Test Materials
	
	Quantity
	Test Materials

	 
	PLAN TEST MATERIALS PACKAGE
	
	 
	EXPLORE TEST MATERIALS PACKAGE

	 
	Additional Test Materials
	
	 
	Additional Test Materials

	 
	PLAN TEST BOOK 32A - BRAILLE
	
	 
	EXPLORE TEST BOOK 05A - BRAILLE

	 
	PLAN TEST FORM 32A - AUDIO CD
	
	 
	EXPLORE TEST FORM 05A - AUDIO CD

	 
	PLAN TEST FORM 32A - READERS SCRIPT
	
	 
	EXPLORE TEST FORM 05A - READERS SCRIPT

	 
	PLAN TEST PACKET 32A - LARGE PRINT
	
	 
	EXPLORE TEST PACKET 05A - LARGE PRINT

	 
	Supplemental
	
	 
	Supplemental

	 
	PLAN CLASS/GROUP HEADER
	
	 
	EXPLORE CLASS/GROUP HEADER

	 
	WHY TAKE PLAN (SPANISH TRANSLATION)
	
	 
	WHY TAKE EXPLORE (SPANISH TRANSLATION)

	 
	USING YOUR PLAN RESULTS (SPANISH TRANSLATION)
	
	 
	USING YOUR EXPLORE RESULTS (SPANISH TRANSLATION)


IMPORTANT DATA CLEANUP FOR ACCOUNTABILITY (DAC ACTION REQUIRED) (repeat)
The Office of Assessment and Accountability is working to finalize the data reporting schedule for fall 2012 so that DACs can update planning calendars and alert appropriate building level staff. Dates are still tentative and may shift if the receipt of data files is delayed. As always, the importance of data accuracy remains a top priority. Time has been built into the schedule to allow critical data checks at the local level before public reporting. 

Student information for local review will be available in phases within the Student Data Review and Reporting (SDRR) application. The anticipated schedule to verify accountability and student demographics is divided by levels and assessments.

· July 30-August 8
Grades 3-8 (K-PREP and Alternate K-PREP only) available in SDRR. Note: EXPLORE data was reviewed earlier this year. 

· August 20-29
High school cleanup (EOC courses, Writing On-Demand at grades 10 and 11, ACT spring 2012 grade 11 administration, Alternate K-PREP grades 9-12) available in SDRR.

· August 22-29
College and Career Readiness measures for graduates will be available for review using a spreadsheet process and TEDS for career measures.

These data cleanup opportunities are critical to accurate public reporting. OAA encourages DACs to have BACs and other appropriate staff available to assist with this work. Detailed instructions will be provided before each cleanup phase. Because changes must be processed and occasionally require follow up from the school or district level, it is imperative that changes be requested as early in the review window as possible. 

OAA anticipates the release of final data to schools and districts in late September with public reporting to follow in mid-October.

ACCESS FOR ELLS® TEST ADMINISTRATORS’ PASSWORDS (repeat)
In order for ACCESS for ELLs® test administrators to receive their passwords, DACs will need to go to the secure site (http://apps.kde.state.ky.us/login). Contact your district WAAPOC for ID and password, if needed. Then select the “Student Data Detail (Excel and PDF)” entry and when the list of files is displayed, Download the “SD13_ [your district number] _ [district name] _ACCESS Passwords.xls” to a secure site on your PC. Open the file with Excel. Download the attached EXCEL spreadsheet of all ACCESS for ELLs® test administrators from last year. 

The DAC will need to do the following to the spreadsheet:

· Send Chris Williams an e-mail with the old test administrators that are no longer giving ACCESS for ELLs® so that those can be deleted.

· Add to the bottom of the spreadsheet new 2012-13 ACCESS test administrators in the district. 
· Highlight the row in yellow if there are changes to the test administrator’s information (name change, e-mail change, changed district, etc.). 
Instructions are below for having the test administrator update their information on the WIDA website: www.wida.us. First the test administrator will need to login with their ACCESS username and password. Once logged in, the test administrator will update their information on the right. See attachment for the screenshot to update test administrator information.


[image: image1.wmf]
Once the spreadsheet is completed, upload the changed file. An XLS extension is the preferred file type. URL is https://apps.kde.state.ky.us/WEBUPLOAD/index.cfm
User ID:  KCCTFILE (all capital letters)

Password: UPLOAD (all capital letters)

Note: Do not check the box to notify the Commissioner. 

Please upload the EXCEL spreadsheet by August 31 in order to get ACCESS for ELLs® passwords for each of your new test administrators this year. If districts have new personnel hired after the deadline, please e-mail the additional staff to chris.williams@education.ky.gov to enroll and receive ACCESS for ELLs® passwords. See attachments below for downloading the file and uploading your EXCEL spreadsheet changes.
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 EMBED Outlook.FileAttach [image: image3.wmf]
COMPASS® UPDATE FORMS (repeat)
COMPASS® is a college placement assessment administered to eligible grade 12 students. The COMPASS® site administration is conducted by the Test Center Coordinator, Technical Support Coordinator and the District Assessment Coordinator (DAC). 

Many Kentucky schools were registered to administer COMPASS® in the last year but staff changes may need to occur for the existing roles. The DAC may request changes for Test Center Coordinator, Technical Support Coordinator or District Assessment Coordinator using the COMPASS Staff Update Form.


[image: image4.wmf]
Schools which are new or did not previously register to be a COMPASS® administration site may do so by using the New School Registration Form.


[image: image5.wmf]
When complete, these forms may be returned via e-mail to dacinfo@education.ky.gov.

CIITS TRAININGS, PRESENTATIONS AND NEW FEATURES (repeat)

The attached document has information and links to recent and upcoming WebExes, KASA conference presentations and new features of districts’ sharing of instructional materials. 
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