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IMPORTANT DATES 
Aug. 1-Sept. 15:	EOC Test Window #1
Sept. 4-Nov. 30:	Window for ACT to Receive Applications for ACT-Approved Test Accommodations (with Accompanying Documentation for Students Enrolled at the School)
Sept. 10-Oct. 5:	EXPLORE/PLAN Rosters Open in SDRR
Oct. 5:	Deadline for ACT to Receive Required Online Establishment Profile Forms from the School Principal, TS, BU and TAC
Sept. 17-28:		EXPLORE/PLAN Test Window


QUESTION OF THE WEEK 
Q:	Are there suggested steps that may be taken to help guide a successful EXPLORE and PLAN test administration?

A:	Below is a checklist of activities that may help guide these responsibilities.

	EXPLORE AND PLAN Checklist (DAC, BAC or Test Supervisor)

		
	Conduct Administration Code Training
http://www.education.ky.gov/KDE/Administrative+Resources/Testing+and+Reporting+/District+Support/Assessment+Regulations+and+Training/Administration+Code+Training+Materials.htm 

	
	Conduct Inclusion of Special Populations Training (see link above)

	
	Inventory Test Materials

	
	Place Any Supplemental Orders 

	
	Ensure Secure Test Materials Are Stored Appropriately

	
	View Back-to-School Fall Training Videos
http://www.education.ky.gov/KDE/Administrative+Resources/Testing+and+Reporting+/District+Support/Meetings+and+Trainings/OAA+Webcast+Materials.htm

	
	Schedule Test Sessions

	
	Complete Seating Chart
http://www.education.ky.gov/KDE/Administrative+Resources/Testing+and+Reporting+/District+Support/Forms/

	
	Adhere Student Labels to Answer Folders (Labels Coming Week of 9/10)

	
	Prepare Test Materials for Each Room

	
	Prepare Test Roster (Student Listing) for Each Room

	
	Collect and Verify SDRR Roster  (i.e., Student Demographics, Exemptions)
https://oaa-adc.education.ky.gov/

	
	Prepare Testing Rooms (No Posters)

	
	Distribute Test Materials to Training Testing Staff



For more detailed test directions, please refer to each assessment’s Test Supervisor’s Manual or Room Supervisor’s Manual.




EXPLORE AND PLAN ROSTERS
Rosters for Explore and Plan opened in the Student Data Review and Reporting (SDRR) application  September 10. Student demographics (student name, SSID, Date of Birth, Gender, Testing School and Exemption Status) and exemption requests should be collected and verified. Rosters will remain open until October 5.

Top 5 Things to Check on the Roster:
1. Add new/missing students using information from Infinite Campus
1. Delete/remove students no longer enrolled as of 9/17/2012
1. Enter Medical and Extraordinary Circumstances Exemptions
1. Mark students as Nonparticipating for Alternate Assessment, Foreign Exchange, 1st Year LEP, Withdrew or Expelled During Test Window or Deceased
1. Export roster to Excel before SDRR closes for a local roster record

SDRR is available at https://oaa-adc.education.ky.gov/

A user manual is available on the KDE website http://www.education.ky.gov/KDE/Administrative+Resources/Testing+and+Reporting+/District+Support/Tools+and+Resources/Student+Data+Review+and+Reporting+Application.htm 


EXPLORE AND PLAN ACCOMMODATIONS BUBBLING
KDE does not collect accommodation information for EXPLORE and PLAN testing. Bubbling the accommodation fields on the answer documents is optional. Schools wishing for the information to be on their reports should bubble the appropriate fields. 

ACT EXPLORE AND PLAN COPYRIGHT
Recent questions about the reuse of materials or items prompted a review and discussion of ACT, Inc. copyrights. Test books are to be returned to students for use when reviewing their test results. The test books then become the property of the student. Any remaining test materials should be destroyed. Items should not be used or reproduced in any way to avoid violating copyright laws. This is a change to directions/advice that has been given in the past. This information is available in the Back to School Fall training video and accompanying PowerPoint.

http://www.education.ky.gov/KDE/Administrative+Resources/Testing+and+Reporting+/District+Support/Meetings+and+Trainings/OAA+Webcast+Materials.htm


END-OF-COURSE POLICY CHANGES
Policy decisions have been made to help simplify End-of-Course testing at the high school level. Changes have been made in:

1. When students are tested
1. Multiple choice test format combination
1. State windows
1. Preparation for year two
1. KDE/ACT upload of student accounts

Please review and share the EOC fall training.  The PowerPoint and a streaming video can be found at:
http://www.education.ky.gov/KDE/Administrative+Resources/Testing+and+Reporting+/District+Support/Meetings+and+Trainings/OAA+Webcast+Materials.htm
Additional questions may be sent to the Division of Support and Research by e-mail or phone, dacinfo@education.ky.gov or (502) 564-4394.


OFF-GRADE EXPLORE AND PLAN TESTING (repeat)
Off-grade EXPLORE and PLAN tests cannot be administered prior to the state-required EXPLORE/PLAN administration. EXPLORE/PLAN test materials purchased outside of the state-required materials order may be used at the same time or after the state-required administration. The return shipment of testing materials must be separate. State-required materials must be returned using the provided return shipping materials. The off-grade materials must be returned using specified return shipping materials for those particular assessments. 

BACK-TO-SCHOOL FALL TRAINING VIDEOS (repeat)
Videos and accompanying PowerPoints have been developed for schools/districts to use as preparations for fall testing are made. Please use the KDE website link below to access PowerPoints and streaming videos. Additional questions may be asked of the Division of Support and Research by e-mail or phone, dacinfo@education.ky.gov or (502) 564-4394.

http://www.education.ky.gov/KDE/Administrative+Resources/Testing+and+Reporting+/District+Support/Meetings+and+Trainings/OAA+Webcast+Materials.htm
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PILOT YEAR PROGRAM REVIEW DATA (repeat from Special DAC E-Mail)
During the 2011-12 academic year, Kentucky schools participated in a Program Review pilot for the areas of Arts and Humanities, Practical Living/Career Studies and Writing. Each Program Review is organized into four standards with supporting demonstrators. Demonstrators are further defined into multiple characteristics. 

The data collected during the pilot year will NOT be reported in the Unbridled Learning: College/Career Readiness for All accountability system during its first year (i.e., 2012 reporting). Program Review results are scheduled for inclusion in the accountability system in 2012-13 academic year (i.e., 2013 reporting). 

During the pilot, schools reviewed their programs by rating each characteristic as Needs Improvement (1 point), Proficient (2 points) or Distinguished (3 points). Schools submitted their program review results using software within the ASSIST system. The attached spreadsheet displays the program review data collected during the pilot for each district and school.  

The data in the spreadsheet is organized by the four standards of the program review and an overall score. The Overall Score is not an average of the four standards, but an average of all characteristics within the Program Review.
1. Administrative/Leadership Support and Monitoring (abbreviated: Administrative Supports)
1. Curriculum and Instruction 
1. Formative and Summative Assessment 
1. Professional Development 
1. Overall Score

The spreadsheet has four tabs:
1. Explanation (describes the spreadsheet) Please read before using the spreadsheet. 
1. AH (results for Arts and Humanities Program Review)
1. PL (results for Practical Living/Career Studies Program Review)
1. Writing (results for Writing Program Review)

Questions regarding the Program Review process and rubric may be addressed to Robert Duncan, Office of Next-Generation Learners by e-mail at robert.duncan@education.ky.gov or by phone at 502-564-2106. Questions about the spreadsheet may be sent to the Division of Support and Research by e-mail at dacinfo@education.ky.gov or by phone at 502-564-4394.




QUALITYCORE® INSTRUCTIONAL SYSTEM—YEAR 2 (repeat)
To prepare for the second year of End-of-Course (EOC) testing, there are many face-to-face trainings, professional development opportunities and valuable resources available.  The QualityCore® Instructional System includes valuable features for teachers, instructional coaches, and school and district leaders. These are offered as resources to assist district and school staff in making decisions to enhance instruction. In order to make enhancements to instruction, the first step is training to access the system.

There will be three different types of supports for learning about the QualityCore® system: 
1. Implementation Training (free as part of the state contract) 
2. Professional Development (purchased from ACT) and
3. Online Resources (located on KDE and ACT websites) 

The Overview of the entire QualityCore® Implementation Training, Professional Development and Online Resources is attached. 




ACCESS FOR ELLS® WEBEX (updated) (repeat)
The ACCESS for ELLs® chart below provides dates, times and targeted audience these trainings will serve. Register for the specific session by e-mailing Maranda Perkins at Maranda.perkins@education.ky.gov. If the session is full, Maranda will direct to another opening. When registering for the ACCESS for ELLs® WebEx, only one person per district per time will register and others can join from the district at one location.

	ACCESS for ELLs®
	Nov. 2: 2-3:30 ET

Nov. 5: 9-10:30 ET and
2- 3:30 ET

Nov. 7: 1-2:30 ET

Nov. 9: 9-10:30 ET and 1-2:30 ET

	Audience: ACCESS for ELLs® Test Administrators, New DACs and Title III Coordinators, anyone needing a refresher

	Purpose: Procedures and processes for administering ACCESS for ELLs® 
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