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IMPORTANT DATES 
Aug.1-Sept.13:	EOC Test Window #1
Sept. 9:	SDRR Opens for ACT Explore and ACT Plan Rosters
Sept. 10:	SDRR Lync Training
Sept. 12:	Quality Control Day in Frankfort for DACs
Sept. 13:	Deadline to Apply for Participation in the EOC Stress Test
Sept. 16-27:	ACT Explore and ACT Plan Testing Window
Oct. 4:	SDRR Closes for ACT Explore/ACT Plan Rosters New Changes
Oct. 4:	Deadline for Schools to Provide Online ACT Establishment Information
Oct. 4:	Deadline for ACT Test Supervisors, Back-Up Supervisors and TAC to Complete Online Establishment Profiles
Oct. 8:	SDRR Closes for ACT Explore/ACT Plan Rosters Pending Changes




QUALITY CONTROL (QC) DAY REMINDERS
Thank you for registering for QC Day Thursday, September 12. The meeting will be held in the Frankfort Convention Center (405 Mero St, Frankfort, KY 40601). Check-in will begin at 8:30 a.m. ET and the required training will start at 9:00 a.m. ET. DACs are encouraged to dress comfortably; bring a sweater if you tend to be cold.
Please bring with you: 
1. a computer with a USB port. You will be provided a flash drive with data that include:
0. PDF versions of school/district School Report Cards, student listings, summary spreadsheets and CCR spreadsheets.
0. Final 2012 data files and PDFs after allegations and data review changes were applied.
0. Updated 2013 data files and PDFs of the School Report Cards after data review changes from August 2013 were applied.

0. files and/or spreadsheets that summarize the changes request by your schools/district during August 14-27 SDRR Data Review. 
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QUESTION OF THE WEEK 
Q:	When will SDRR open for ACT Explore and ACT Plan rosters?

A:   SDRR will be open September 9-October 4 for Explore/ Plan Rosters. Initial work must be completed by 5:00 p.m. ET October 4. The system will remain open to resolve pending items through 5:00 p.m. ET October 8. 

LYNC TRAINING FOR SDRR ROSTERS
OAA will offer a Lync training at 10:30 a.m. ET on September 10. The session can be accessed by using: https://meet.lync.com/staffkyschools-education/pamela.powers/5346VNYB.   

First online meeting?  Click for information and assistance.

Staff will record a session for those who are not able to log in and join us for the live training. The recorded training will be posted to our SDRR webpage. 


ADDITIONAL ACT EXPLORE /ACT PLAN MATERIALS
Additional materials for both Explore and Plan can be ordered by completing the attached forms. Materials can be shared between schools within a district, but not across district lines. Before ordering additional materials, first check with other schools in the district for extra materials that may be on hand. Please inventory the availability of materials within the district immediately to determine if additional materials are needed. 



   

STUDENTS SKIPPING A GRADE
The 2013-14 ACT DAC/BAC Manual contains an error on page 20 (Plan tab) regarding testing students who have skipped a grade. Students are only to take the assessments associated with the grade in which they are enrolled according to Infinite Campus (IC). Students who have skipped a grade are not required to take the assessment associated with the skipped grade.


ACCESS FOR ELLS® SCORES IN INFINITE CAMPUS(IC)
2013 ACCESS for ELLs® are available now in IC State Edition under the general assessment tab and the LEP assessment tab.


2013 ACCESS FOR ELLS® DATA FOR REVIEW (DAC Action Required)
ACCESS test results have been received by the Kentucky Department of Education (KDE) from the winter 2013 testing of LEP students. These results are used to calculate the counts for “Progress” and “Attainment” in the federal Title III Annual Measurable Achievement Objectives (AMAO) report. Districts had the opportunity earlier to review this data with MetriTech (test vendor). As part of a final check of this data, the results are now available in an electronic form for your review one last time. KDE anticipates that this review will be fairly quick for most districts. In some cases, to help focus the review KDE has noted a few students that seem problematic. 

The deadline for uploading the workbook or sending an e-mail is September 23.
						
HOW TO GET THE DATA 
Go to the KDE secure application site (http://apps.kde.state.ky.us/login/ ). 

Use the attached DOWNLOAD instructions to download the appropriate file.


File name is:
SD13_ [your district number] _ [your district name] _LEP_ACCESS_Review.xls 
(Do not change the name of the file.)

WHAT TO DO WITH THE DATA
There are five tabs in the workbook:
INTRO- Describes the workbook content and expectations.
SUMMARY- One page of counts for your district and state totals.
DETAILS- A listing of all of your LEP ACCESS tested and expected to be tested students.
ANNOTATION- A listing of the few questionable tested students and an area for comments.
FILE LAYOUT- Explanation of the file structure/organization.

Review the first four tabs in the workbook, paying careful attention to any annotations that KDE has made. As you review the data, any discrepancies, changes, or comments/explanations need to be made in the workbook itself.

If no changes are needed, please send an e-mail to David.Curd@Education.ky.gov stating that no changes are needed for your district LEP ACCESS data.

HOW TO RETURN THE CHANGED DATA
If changes have been made to the file, it must be uploaded to KDE’s secure upload portal at https://applications.education.ky.gov/WebUpload/login.aspx 

Use the attached UPLOAD instructions to submit changes. 


File name is:
SD13_ [your district number] _ [your district name] _LEP_ACCESS_Review.xls


NONPARTICIPATION FORMS
In order to be consistent and clear on terminology, the names of two forms used by OAA have changed. The Medical Exemption and Extraordinary Circumstance forms will now be called Medical Nonparticipation and Extraordinary Circumstance Nonparticipation forms in order to better reflect the actual intent of the forms. This terminology matches what is used in SDRR. These forms along with seating chart templates and nondisclosure forms are available on the KDE website at http://education.ky.gov/AA/distsupp/Pages/Forms.aspx. 


ACT EXPLORE AND ACT PLAN MATERIALS (repeat)
Explore and Plan materials have been arriving in districts. If materials were not in your district by Thursday, September 5, please contact ACT Explore and Plan Customer Services at (877) 789-2925. Below is a checklist of activities that may help guide these responsibilities.

	
	ACT Explore and Plan Checklist (DAC, BAC or Test Supervisor)

	
	Conduct Administration Code Training
http://education.ky.gov/AA/distsupp/Pages/AdminCode.aspx

	
	Conduct Inclusion of Special Populations Training (see link above)

	
	Inventory Test Materials

	
	Place Any Supplemental Orders Immediately

	
	Ensure Secure Test Materials Are Stored Appropriately

	
	View Back-to-School Fall Training Videos
http://education.ky.gov/AA/distsupp/Pages/Presentations.aspx 

	
	Schedule Test Sessions

	
	Complete Seating Chart
http://education.ky.gov/AA/distsupp/Pages/Forms.aspx 

	
	Adhere Student Labels to Answer Folders (Labels are shipped separately from test materials)

	
	Prepare Test Materials for Each Room

	
	Prepare Test Roster (Student Listing) for Each Room

	
	Collect and Verify SDRR (i.e., Student Demographics, Non-Participants)
https://oaa-adc.education.ky.gov/ 

	
	Prepare Testing Rooms (No Posters)

	
	Distribute Test Materials to Training Testing Staff



For more detailed test directions, please refer to each assessment’s Test Supervisor’s Manual or Room Supervisor’s Manual found at this link. 

SDRR DATA DOWNLOAD AVAILABLE (repeat) 
OAA has added the ability for DACs to download the data from SDRR even after the window has closed. Therefore, even though the first round of data review has come and gone, DACs are still able to download the data that was provided during the August 14-27 review. To download rosters and changes log in to the SDRR home-page and select to Download-Data Review (see screen shot below). Filters are applicable during this process before saving records to either an Excel or PDF format.
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ALTERNATE ASSESSMENT STUDENTS MARKED BLIND/VISUALLY IMPAIRED (VI) OR DEAF-BLIND ON IEP (DAC Action Required) (repeat)
The Kentucky Department of Education (KDE) will provide tactically enhanced supplemental materials (e.g., maps, graphs) for the Alternate K-PREP Attainment Tasks for students who have visual impairments. KDE must verify that the student has VI or deaf-blind marked on their Individualized Education Program (IEP). If a student in your district would qualify for these materials, please complete the following tasks:

1. Verify in the IEP that VI or deaf-blind has been clearly marked in a current IEP and the student is identified as participating in Kentucky’s Alternate Assessment;
1. Submit the students first and last name, SSID, grade, school, and district to Kevin O’Hair at kevin.ohair@education.ky.gov. 

	NAME (first and last)
	SSID
	Grade
	School
	District

	
	
	
	
	



All submissions must be made to Kevin O’Hair by no later than Friday, September 27 in order to receive these materials for the first Alternate K-PREP Attainment Tasks window. Any late entries will be unavailable for test window 1.
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