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IMPORTANT DATES 
Dec. 9-Mar. 3:	ACCESS for ELLs Rosters Open in SDRR
Jan. 1-Feb. 14:	ACCESS for ELLs Test Window
Jan. 27-Feb.14: 	ACT Explore and ACT Plan Data Review from September 2013 testing
Feb. 1-Mar. 31:	KOSSA Testing Window
Feb. 3 – Mar. 4: 	EOC Test Window #4
Feb. 6:	ACT Test Administrators Q & A Session
Feb.11  	Selection of Shipping Option Due in PearsonAccess
Feb. 12:	Late Application for ACT-Approved and State-Allowed Accommodations Deadline
	State-Allowed Accommodations Online Orders Deadline



QUESTION OF THE WEEK 
Q:	 Are archived versions of the Lync sessions introducing the new text reader accommodation for Kentucky Performance Rating for Educational Progress (K-PREP) grades 3-8 and PearsonAccess available?

A:	Yes, the session was recorded in two-parts. At the following link, http://education.ky.gov/AA/distsupp/Pages/Presentations.aspx

DACs can:
1. Download the two PowerPoints 1) Introduction to Text Reader and 2) PearsonAccess; 
1. Watch the recorded Lync session on Introduction to Text Reader; and
1. Click a WebEx recording for the PearsonAccess provided by Pearson.

PearsonAccess is the online connection to Pearson products and services for the Spring 2014 K-PREP assessments. 
It is used to:
1. Select a shipping window option (Due by February 11)
1. View student enrollment counts for K-PREP (grades 3-8, 10 and 11)
1. Order accommodated testing materials (Braille, large-print , audio and text reader PC and MAC)
1. Order additional materials if the district has a shortage
1. Update district and school profiles

District Assessment Coordinators (DACs) should have a User ID and password to access the PearsonAccess website. If not, contact Pearson Customer Service, available Monday–Friday from 8:00 a.m. to 4:00 p.m. (ET), Phone: (888) 437-1430,
E-mail: KYhelp@support.pearson.com or Fax: (319) 339-6525

Attached for your reference is a schedule of important dates from the 2014 K-PREP (Pearson) DAC/BAC Manual. 



ACT EXPLORE AND ACT PLAN DATA REVIEW OPEN IN SDRR
The Student Data Review and Rosters application is open for ACT Explore/ACT Plan data review. Fields for review and/or change include Student Name, SSID, Date of Birth, Gender, Ethnicity, Accountable School, Non-participation, IEP, Title I, LEP, Lunch Status, and Alternate K-PREP. The fields of Grade and Tested School cannot be changed by schools or districts. Should changes be needed, e-mail kdeassessment@education.ky.gov. The SDRR manual for the data review process and other resources are available on the KDE website SDRR page at this link:
http://education.ky.gov/AA/distsupp/Documents/SDRR%20Data%20Review%20User%20Manual%2020140127.pdf.

This data review provides districts and schools the opportunity to clean data from ACT Explore/ACT Plan September 2013 testing BEFORE the data are included in accountability reporting in fall 2014. The data review is currently scheduled to close on February 14 at 5:00 p.m. ET. However, OAA will monitor if schools are in session during the next few weeks of winter. The deadline will be extended if necessary.


PROGRAM REVIEW PILOT DATA FOR K-3
Several DACs and others have asked for statewide pilot data for the K-3 program review. The data are only informational and will not be used in accountability. See attached spreadsheet. 



K-3 data collected for 2013-14 school year will be reported separately. After the separate reporting in fall 2014 and completion of the data review process, the K-3 data will be combined with data from other program review areas and data from Learners to develop the Annual Measurable Objective (AMO) for 2014-15.


ACT QUALITYCORE SPRING TESTING MESSAGE COMING
ACT, Inc. will be sending an e-mail to every DAC, and to any school personnel who has purchased non-contract ACT QualityCore courses. The information being sent is about Computer Based Testing (CBT) and Paper/Pencil Testing for Spring 2014. The message will contain basic information about the scheduling system and should arrive early this week. Please look for an e-mail from
QualityCoreCustomerService@act.org.

Additional information with specific directions on the scheduling system will be provided from ACT in the next few weeks.

LATE APPLICATION FOR ACT-APPROVED AND STATE-ALLOWED ACCOMMODATIONS DEADLINE FEBRUARY 12
The deadline for ACT-Approved and State-Allowed Accommodation applications is February 12.

ACT-Approved Accommodations
The ACT Late Consideration Form (posted online) is used for:
1. New to the School or Newly Classified as Grade 11: Student who was not previously approved for an accommodation has newly enrolled in or transferred to your school. This also includes students who were newly classified as 11th graders after the original deadline.

1. Newly Identified Disability: Student has been evaluated or diagnosed recently, a new disability has been identified by the school, and an accommodations plan has been put in place after the original deadline.

1. Transfer Student: Student who is already approved with an accommodation (for State Testing) and transfers to your school from another school within the state.

1. Medical Emergencies or Sudden Medical Onset: Student who develops a sudden medical condition or suffers an injury that could prevent the student from accessing the examination (e.g., broken arm, hand, wrist, etc.). Students can mark the answers to the multiple-choice questions in the test book and testing staff can transcribe the answers to the answer document after testing. Other medical emergencies or conditions may also qualify. Schools must request a scribe or other alternate materials by submitting an ACT-Approved Application and complete documentation of the condition and its effect on the student’s ability to access the test. ACT will consider each case individually.

State-Allowed Accommodation
Students who do not meet the eligibility requirements for ACT-Approved (or whose application for ACT-Approved Accommodations is denied) may test using State-Allowed Accommodations. State-Allowed Accommodations online orders may be submitted now through February 12.


ARRIVAL OF NON-SECURE TEST MATERIALS FOR THE ACT AND PRE-TEST SESSIONS
All non-secure test materials will arrive the week of February 3. Test Supervisors should inventory all items to ensure there are enough answer documents and copies of Taking the ACT for those students expected to test. Test Supervisors should contact ACT at 800/553-6244 ext. 2800 if they do not have enough answer documents.

Non-secure test materials include:
1. Answer documents
1. Taking the ACT State Testing for your students
1. Pre-ID barcode labels (if applicable)
1. Supervisor’s Manual(s)
1. Answer Document Supplement

Once the non-secure materials are inventoried, pre-test sessions for students can be held. Each pre-test session must be held before the test date. KDE suggests holding the pre-test session prior to Friday, February 28. If students have not completed the pre-test session before the initial test date, they are not permitted to test that day. Schedule another pre-test session and have them complete the non-test portion of the answer document before the makeup test date. Likewise, students testing with accommodations must complete the non-test portion of the answer document prior to the first day of accommodated testing. 

If students test and do not complete any of the non-test portions prior to testing, answer documents may not be scored. For more information, please refer to the Supervisor’s Manual(s).


ACT TEST ADMINISTRATORS Q & A SESSION FEBRUARY 6 
A final one hour Question and Answer (Q & A) Session is available for all testing staff. Testing staff with questions about ACT administration will have the opportunity to call in and have direct contact with ACT representatives. The purpose of the Q & A session is to address any questions regarding administration of the test. To register for the Q & A session, follow the URL below for the February 6 event. 

Testing staff who were unable to attend the in-person ACT Test Administration Trainings are encouraged to view the ACT Test Administration Training Webcast (found on the KDE website) prior to attending the Q & A sessions. 

Q & A Session Details
	Q & A session date and time
	Registration URL
	Deadline to register for Q & A session

	Thursday, February 6 at 10:00 a.m. ET
	https://act.ilinc.com/register/xjxhrry
	Monday, February 3



A confirmation e-mail will be sent to you upon successful registration that will contain the URL link to join the Q&A session.

You will need to call a toll-free number to be able to hear and ask questions during the Q&A session. This number will be provided in the confirmation e-mail.


ACT PLAN TO AP REPORTS AVAILABLE
Students have a better chance of being prepared for college and careers if they take rigorous coursework throughout high school. To this end, ACT, Inc. is offering Plan to AP Reports for Kentucky schools and districts; the reports will be made available via the KDE secure web applications site on January 27.  

ACT developed score linkages for Advanced Placement (AP) courses that align in content with the four Plan tests. Results from their studies show that Plan test scores are good predictors of success in AP courses, as defined by receiving a score of 3 or higher (or 4 or higher) on the appropriate AP Exam.

Schools and districts will administer the Plan assessment once more in the 2014-15 school year. Therefore, the Plan to AP Reports will be provided now and once more during the 2014-15 school year. Schools and districts may use these reports as tools to assist in identifying candidates for AP courses. Another possible use is for budgeting discussions and financial proposals.

Two PDF reports will be available:
1. Plan to AP High School (sample attached). This report contains lists of students who took the Plan test in Fall 2013 under the state contract. "Y" indicates a student has a 50% chance of earning a 3 or higher AP score.
2. Plan to AP District Report (sample attached). This report contains the schools in each district that administered the Plan assessment in Fall 2013 under the state contract. The number for each school indicates the total students at that school who may benefit from AP courses.

For more information, please see http://www.act.org/research/policymakers/pdf/UsingPlan.pdf.  




 

KOSSA TESTING
The KOSSA testing window begins February 3. Over the past two weeks, KOSSA Test Coordinators have received emails from Kiley Whitaker and Pamela Moore in the Office of Career and Technical Education as well as the testing vendor. The KOSSA Test Coordinator is the only person receiving these emails, which contain critical information and directions to ensure the success of KOSSA testing. Please work with your KOSSA Test Coordinator to make sure all requirements are being met in regard to the preparation for and administration of KOSSA. KOSSA is included in the state assessment system as a component of career readiness. 


WORKKEYS MESSAGE FROM CTE
The following e-mail was sent to WorkKeys contacts from Angie Fisher. Questions should be addressed to angie.fisher@education.ky.gov.

Subject: Important Information for WorkKeys testing 

For ACT WorkKeys funding through KDE, KDE will only pay for testing preparatory seniors. You may test other students; however, your school will be responsible for the expense. All retesting fees are at the expense of the school. KDE will send an invoice to your school for the difference with testing other students and retesting fees.  

Extremely Important for All Schools Administering WorkKeys:  For the examinee ID number, use only the last 9 digits of the students SSID number. For online testing, there is only space for 9 digits. For paper/pencil testing, there is 11 spaces for the examinee id. Leave the first 2 spaces blank and then use the last 9 digits of the student’s ssid. This is extremely important for the data to import to TEDS. If you want me to send a file with the preparatory seniors at your school, along with the last 9 digits of the students SSID number, please let me know.  

ACTION ITEMS:  
1. All Schools - All staff involved with WorkKeys testing must complete the Test Site Staff Manual Verification Form, stating that you have read and reviewed the User’s Guide and/or Manual. This link is located at:  http://www.act.org/workkeys-private/forms/manual.html  

1. All Schools - As part of the funding for WorkKeys, please also have your students register with Kentucky’s Focus Career, located at:  https://focuscareer.ky.gov/career/. This is Kentucky Career Center. This site helps students with their resume and search for current jobs in the database.  

1. For Online Testing Only - ACT WorkKeys is still in the process of establishing realms for online testing. You should have received three emails with your realm website, username, and password. Please let me know if you haven’t yet and I can check on it.

1. For Online Testing Only - You must order Paper/Pencil Testing for students needing special accommodations, except for extended time. The Materials Order Form is attached. This form asks for the Test Site Code. I have a list if you don’t know your test site code. Please contact me for this.  

1. For Paper-and-Pencil Testing - The Materials Order Form is attached. It must be submitted to ACT WorkKeys three weeks before your testing date(s). This form asks for the Test Site Code. I have a list if you don’t know your test site code. Please contact me for this.  

Training Links:
1. User Guide for Online Testing:  http://www.act.org/workkeys-private/wkiv/UserGuide.pdf  

1. Supervisor’s Manual for Paper/Pencil Testing:  http://www.act.org/workkeys-private/manuals/SupervisorsManual.pdf  

1. KDE website for Kentucky WorkKeys trainings, PowerPoints, testing notices, etc.:  http://education.ky.gov/CTE/Pages/ACT-WorkKeys.aspx  

1. ACT WorkKeys website for ACT WorkKeys trainings, Quick Start Guides for Online Testing, testing notices, etc.:   http://www.act.org/workkeys-private/reference/index.html  
3. Quick Start Guides for Online Testing are extremely helpful, such as How to Apply Extended Time to a Test, How to Register Students, etc.  

Upcoming:
1. PowerPoint III – “After the Tests” will be posted on the KDE WorkKeys website by February 3, 2014.  

1. Question & Answer Webinars: The Q&A webinars are designed to address questions that you have after viewing the PowerPoint presentations and/or attending the training webinars. The length of each Q&A webinar will vary based on the number of questions asked. 
1. The dates and registration links for the Q&A webinars are: 
0. Wednesday, January 29, at 2:00 p.m. (EST): www2.gotomeeting.com/register/792130018. 
0. Wednesday, February 12, at 10:00 a.m. (EST): www2.gotomeeting.com/register/894144794. 
0. Thursday, March 13, at 3:00 p.m. (EST): www2.gotomeeting.com/register/458352986. 

I have been working with ACT WorkKeys staff and we want to make the ACT WorkKeys a smooth process for you and your students. Please don’t hesitate to contact us if you have any questions or concerns. Thanks.  




FINAL 2012-13 NONACADEMIC DATA (No Action Required) (repeat)
The review period for the 2012-13 Nonacademic Data ended on December 20. The final 2012-13 Nonacademic files (all five) have been posted and can be downloaded from the KDE secure web applications site (http://apps.kde.state.ky.us/login/). Choose Student Data Detail (Excel and PDF) to access the student level data. If you are unable to access the KDE secure web applications site, check with your WAAPOC and/or the KDE Help Desk. The KDE Help Desk can be reached at (502) 564-2002 or via ketshelp@education.ky.gov.
 
The two district rate file names are:  (DDD is your district number.)
SD13_DDD_DAR_NonAcademic_Data.xls (Dropout, Attendance, and Retention Rates with counts used for calculation)
SD13_DDD_Transition_NonAcademic_Data.xls (Transition to Adult Life Rates with counts used for calculation)
  
The final three student level file names are: (DDD is your district number.)
SD13_DDD_DROP_STU_LVL_NonAcademic_Data.xls 
SD13_DDD_RETENTION_STU_LVL_NonAcademic_Data.xls 
SD13_DDD_Transition_STU_LVL_NonAcademic_Data.xls
 
If you have any questions or concerns, please feel free to contact Tina Logan (tina.logan@education.ky.gov) or David Curd (david.curd@education.ky.gov) at (502) 564-9853 (ext. 4470 for Tina and 4474 for David). 

WORKKEYS COMMUNICATION (repeat)
The attached testing notification was sent to WorkKeys Test Supervisors.



ACCESS FOR ELLS® TEST ADMINISTRATOR SURVEY (repeat)
WIDA is interested in collecting data about this year's ACCESS for ELLs® administration and would like to hear from test administrators. The information provided will be important, as it will inform future test administration guidelines for the technology- based ACCESS for ELLs® 2.0 assessment.

After having finished administering ACCESS for ELLs®, please take a couple of minutes to respond to this survey http://www.wida.us/ACCESSsurvey.

WIDA thanks the districts for their continued support.
ALTERNATE K-PREP MAKE-UP TESTING FOR WINDOW 1 (repeat)
The first Alternate K-PREP test window has officially ended; now comes the time for districts to identify any students who need a make-up test administered. Any student who does not complete a test during the first window and does not have an approved non-participation request at the end of the year will receive a 0 for the window missed. 

Schools/districts should consider a make-up test for the following reasons:

1. Newly placed- Student placed in Alternate Assessment after the first window has occurred (no work samples required for window 1, but still need to be tested);
1. Transfer- A new student enters your district (Contact Kevin O’Hair or the former district to determine if a test was administered before a make-up test is given since the student will be accountable to someone and should have a test score);
1. Absence- Student was absent due to illness and has medically improved since the first testing window; and
1. Other- Reason is not mentioned above.

To initiate a make-up test, the District Assessment Coordinator (DAC), Director of Special Education (DoSE), District Alternate Assessment Consultant or Building Assessment Coordinator (BAC) must make the request by completing and submitting the following information to Kevin O’Hair:

	Planned Date of Administration (Start to Finish);
	Reason for Make-Up Test; and
	Previous District Enrollment (if this applies)

ALTERNATE K-PREP NON-PARTICIPATION (repeat)
Non-participation requests (medical or extraordinary circumstance) will not be filed until the Student Data Review and Rosters (SDRR) application opens in mid to late April. All requests will be filed in SDRR and will follow the same process for students participating in the general K-PREP. Begin collecting data now, then when the state test rosters open for all students in April, the process may proceed.
	
Once the non-participation requests are filed in April, a response should be provided back to the district in a timely manner. If, for some reason the request is denied and you would like to make-up the assessment from the missed testing window, contact Kevin O’Hair to work out those details.

All students should remain on the roster in the Student Registration Database (SRD) even if they do not test and plans are to file a non-participation request this spring.

For additional questions about make-up testing or non-participation requests, please contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394.

REMINDER TO DESTROY SCHOOL LEVEL ALTERNATE ASSESSMENT ATTAINMENT TASKS (repeat)
The Office of Assessment and Accountability (OAA) is requesting each district to confirm via e-mail to Kevin O’Hair at kevin.ohair@education.ky.gov  that you have received and destroyed all school level materials for the first Alternate K-PREP testing window by January 17. If you have already confirmed your materials, please disregard.
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