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IMPORTANT DATES 
Jan. 1-Feb. 13:		ACCESS Testing Window
Feb. 2-6:		Test Coordinator Receives ACT Nonsecure Test Materials
Feb. 2-11:		Test Coordinator Orders ACT State-Allowed Accommodations Test Materials
Feb. 2-Mar. 3:		EOC Test Window #4
Feb. 2-Mar.31:		KOSSA Test Window 
Feb. 10:		DAC Training at KEDC in Ashland
Feb. 11:		Selection of K-PREP Shipping Option due in PearsonAccess
Test Coordinator Submits ACT-Approved Accommodations Late 
Consideration Form
		DAC Training at Pike Central High School in Pikeville
Feb. 12:		ACCESS 2.0 Technology Coordinator Webinar
Feb. 13:		ACT Test Administration Q & A Webinar
		DAC Training at Madison County Extension Office in Richmond
		Deadline for ACCESS 2.0 Field Test Registration
		ACCESS 2.0 Test Administrator Webinar
Feb. 13-Apr.10:		ACCESS 2.0 Field Test Window
Feb. 16-27:		ACT WorkKeys Test Window (paper test)
Feb. 18:		ACT Explore/ACT Plan Data Review Closes




QUESTION OF THE WEEK 
Q:	Will there be any informational webinars for the ACCESS 2.0 Field Test?

A:	WIDA is hosting two webinars on the ACCESS 2.0 Field Test. One is for the district’s technology coordinators and the other is for test administrators. The webinars will be recorded and posted to the Field Test Website: www.wide.us/2.0.FT. See information below:
	
	ACCESS for ELLs 2.0 Technology Coordinator Webinar
	Date: February 12
	Time: 3:00 p.m. CST
	Web Link: https://wida.webex.com/wida/onstage/g.php?MTID=eb9c975e68644ccabc789c2cc160dd93b
	Audio Connection: 1-415-655-0003
	Meeting Number: 665 326 623
	Purpose: to provide information about the roles of the Field Test Technology Coordinator and answer any outstanding questions.

	ACCESS for ELLs 2.0 Test Administrator Webinar
	Date: February 13
	Time: 3:00 p.m. CST
	Web Link: https://wida.webex.com/wida/onstage/g.php?MTID=ea485d9845e21ee4eb9cbb71312698dea
	Audio Connection: 1-415-655-0003
	Meeting Number: 661 415 870
	Purpose: to provide information about the roles of the Field Test Administrator and answer any outstanding questions.

	For more information about the ACCESS 2.0 Field Test, see the January 27 Special DAC E-Mail. It is also repeated later in today’s e-mail.

ACT STATE ADMINISTRATION AND TORNADO SAFETY DRILL 
March 2015 is Severe Storms Awareness Month. The Office of Kentucky Emergency Management (KYEM) has set the statewide 2015 Tornado Safety Drill for Tuesday, March 3 at 10:07 a.m. ET, the same day as the initial ACT state administration. A tornado drill at that time would interrupt ACT testing. KYEM and the Kentucky Department of Education (KDE) suggest that high schools wishing to participate in the tornado drill plan to conduct it on another date in early March.  

Please take a minute to conduct the drill on an alternate day and review your severe weather safety plan. The National Weather Service Offices serving Kentucky will use a tornado warning TEST MESSAGE to trigger the drill. In the event of pending or inclement weather, the drill will be rescheduled. 

ACT ROOM SUPERVISOR/PROCTOR TRAINING RESOURCES NOW AVAILABLE 
ACT state testing is quickly approaching.  Test Coordinators have four weeks to train Room Supervisors and Proctors. To assist with the training, ACT has identified specific sections of the ACT Test Coordinator’s training that is appropriate for Room Supervisors and Proctors. Room Supervisors and Proctors are welcome to watch all the snippets or only these pertinent sections:
1. Facility requirements
1. Staff requirements
1. Pretest activities
1. Test Day Activities
1. Success for You and Your Students

Additionally, if Room Supervisors and Proctors are assisting with checking-in materials or packing materials for return, it is recommended that they also watch the test materials snippet, packing and returning materials snippet, and possibly the makeup testing snippet. TCs who may be serving as room supervisors should be trained. ACT also requires that all testing staff review, learn and know the content found in the administration manuals provided in the non-secure shipments. To access the snippets visit the ACT Assessment page of the KDE website at Link to Recorded Test Administration   located on the upper right side of the page under the Training heading. 

ACT STATE-ALLOWED ACCOMMODATIONS ORDERING WINDOW NOW OPEN
ACT State-Allowed Accommodations ordering window opens Monday, February 2.  State-Allowed Accommodations test materials can be ordered starting February 2 through February 11, 2015. All Test Coordinators (TCs) will be receiving an e-mail with the following link along with their log-in information. 

1. Go to: http://statetesting.act.org/saorder/.
1. Log in with the assigned OTIS credentials: User Name and Password
1. Enter in the quantity for each type of State-Allowed Accommodations materials needed.
1. Submit order. 

A confirmation e-mail will be sent upon submission.

Note: You don’t need to order test materials for ACT-Approved examinees. Those materials will be shipped separately to the TC.
		
ACT WORKKEYS—PAPER TESTING
This correspondence is only for those schools that ordered ACT WorkKeys Paper Testing.  If testing completely online, please disregard this e-mail.  

KDE’s window for ACT WorkKeys paper testing is February 16-27.  Schools may test at any time during this window; however, all testing (including make-up testing) must be complete on/by February 27. Retesting may occur at any time after this date throughout the school year.  A retest order form will be sent out at a later date.  

If paper testing materials have not been ordered, call ACT WorkKeys immediately to place the order. The school is responsible for expedited shipping costs. You will need to identify yourself as a KDE/Kentucky school.  The ACT WorkKeys phone number is 1-800-967-5539.  Even if you are testing online, you will need to test students with special accommodations, other than extended time, by paper testing.  

All paper testing materials will be shipped the weeks of January 26 and February 2 from ACT WorkKeys.  

Action Items:
1. If you do not receive your order by February 6, please call ACT WorkKeys at 1-800-967-5539.  You will need to identify yourself as a Kentucky/KDE school.  

1. Once you receive your paper testing order, please verify that the number of tests you ordered are included, along with answer documents, any special accommodations materials, etc.  If not, please call ACT WorkKeys at 1-800-967-5539.  Once your order is verified, please keep testing materials in a secure and locked area.  

1. Please review the Administration Manual for Paper Testing, along with completing the Test Materials Tracking Log (page A-2), located at: http://act.org/workkeys-private/manuals/WorkKeysAdministrationManualforPaperTesting.pdf. Please also review the other forms, such as WorkKeys Roster, Seating Diagram, Special Accommodations Forms, etc.  You will need to submit these forms back to ACT WorkKeys.

1. Also, please complete the Manual Verification Form stating that you will comply with testing procedures.  All administrators and proctors must complete this form.  It is located at:  http://act.org/workkeys-private/forms/manual.html  

If you have any questions or need clarification, please do not hesitate to contact Angie Fischer at (502) 564-4286, ext. 4236.  

ACT EXPLORE AND ACT PLAN DATA REVIEW OPENS IN SDRR (repeat Special DAC E-Mail)
The Student Data Review and Rosters (SDRR) application is open for ACT Explore/ACT Plan data review. This is the only data review scheduled for the September 2014 tests before results are included in fall 2015 accountability reporting. The Office of Assessment and Accountability (OAA) strongly urges schools and districts to complete this important review before the data review period for new tickets closes on February 18, 5:00 p.m. ET.

SDRR has pre-loaded information from the fall 2014 rosters and test vendor data files. Fields for review and/or change include: 
1. Biographic/Demographic data: Student Name, SSID, Date of Birth, Gender and Ethnicity. 
1. Test information: Accountable School, Non-participation, IEP, Title I, LEP, Lunch Status, and Alternate K-PREP. 
1. Be sure to double check that Alternate K-PREP students are marked Non-participation (NP). If an Alternate K-PREP student does not appear with an NP, schools should request a Non-participation in SDRR during this data review.
1. The fields of Grade and Tested School cannot be changed by schools or districts. Should changes to these fields be needed, e-mail kdeassessment@education.ky.gov. 

The SDRR manual for the 2015 ACT Explore and ACT Plan data review process is available here. Additional resources for SDRR are available on the KDE website SDRR page.

This data review provides districts and schools the opportunity to clean data from ACT Explore/ACT Plan September 2014 testing BEFORE the data are included in accountability reporting in fall 2015. The data review is currently scheduled to close on February 18 at 5:00 p.m. ET. However, OAA will monitor if schools are in session during the next few weeks of winter. The deadline will be extended if necessary.

K-PREP IMPORTANT DEADLINES FROM PEARSON (repeat Special DAC E-Mail)
PearsonAccess is the online connection to Pearson products and services for the Spring 2015 K-PREP assessments. 
It is used to:
1. Select a shipping window option (due by February 11)
1. View student enrollment counts for K-PREP (grades 3-8, 10 and 11)
1. Order accommodated testing materials (Braille, large-print, audio CD, and text reader)
1. Order additional materials if the district has a shortage
1. Update district and school profiles

OAA knows that District Assessment Coordinators (DACs) are uncertain of what the next 6-7 weeks of winter have in store for your district and school calendar, but for planning purposes, Pearson needs DACs to select from the following shipping options in PearsonAccess before the February 11 deadline. Pearson staff will work directly with DACs if changes are required after the February 11 deadline.
Shipment Option 1: If your district is testing between 4/15/15 and 5/1/15, materials will arrive on 3/30/15.
Shipment Option 2: If your district is testing between 5/4/15 and 5/15/15, materials will arrive on 4/13/15.
Shipment Option 3: If your district is testing between 5/18/15 and 6/1/15, materials will arrive on 4/27/15.
Districts testing after 6/1/15 will need to select Shipment Option 3.

Attached for your reference is a schedule of important dates from the 2015 K-PREP DAC/BAC manual. 
           



ACCESS 2.0 FIELD TEST (repeat Special DAC E-Mail)
KDE has worked collaboratively with WIDA to reduce the workload for Kentucky educators for the Listening field test. KDE is reducing the field test numbers to 15% of your district’s EL population in grades 1-12. All districts will test with the listening domain but not all your EL students. WIDA needs districts to test as many Tier A students as possible in their 15% population of EL students. 

Districts will not field test kindergarten or alternate EL students. Districts may have the option of testing all domains if they wish. Multiple districts can test in a certain location as long as each district is setup separately with their students for the testing session.

ACCESS for ELLs 2.0 Online Field Test Instructions steps:
1. DACs will register for the ACCESS 2.0 Field Test by contacting Alex Bauer with WIDA at asbauer@wisc.edu or (608) 265-0601.

1. To complete registration, DACs will fill out a spreadsheet or enter information on their WIDA account. See attached example.


1. DACs will receive an e-mail from (DRC-Data Recognition Corporation) eDirect with username and password and for next instructions, as well as enrolling your students for the field test. See attached for examples.



1. For districts who have already registered and wish to reduce the EL student counts to the expected 15% please contact Alex Bauer, otherwise what was submitted originally will suffice.

Some of the benefits for districts field testing the ACCESS for ELLs 2.0 are that any district that has two years of ACCESS for ELLs test data will receive a copy of the ACCESS for ELLs Growth Report for free. Districts will receive free headphones that they will keep and use next year. The more districts have students testing the more free headphones the district will receive. Attached is a list of benefits for participation in the ACCESS 2.0 Field Test.


The headphones needed next year for operational ACCESS 2.0 Online must be provided by schools and districts.

This document contains all information about the “approved” headphones that WIDA has tested: http://assets.wceruw.org/implementation/Headset-specifications.pdf. WIDA will be providing the Labsonic Ls5750 as an incentive for ACCESS 2.0 Field Test participation.

ACCESS 2.0 Field Test Resources are posted on the Field Test website (www.wida.us/2.0/FT). Attached are instructions for your technology coordinator and a link to the technical requirements.
http://assets.wceruw.org/implementation/fieldtest.aspx#requirements.




TEXT READER ACCOMMODATION AVAILABLE ONLINE (repeat)
Text Reader accommodation is an option for students taking the Kentucky Performance Rating for Educational Progress (K-PREP) in grades 3-8 again this year. It is available for students using Windows, Mac and iPads (generation 2 and higher). It does not come on a CD this year; instead it will be an online version and thus will not arrive in a kit. By early February there will be some online samplers made available for schools/students to practice. It is recommended that schools work with the samplers using the system (Windows, Mac or iPads) that they will use for spring testing.  This will help ensure that the equipment is working properly and will identify any issues prior to the beginning of testing. More details will come in the February District Assessment Coordinator (DAC) trainings offered around the state. 

SDRR ADJUSTED COHORT GRADUATION RATE STUDENT LISTING—2015 FOUR-YEAR AND 2014 FIVE-YEAR (repeat)
Cohort listings for 2015 four-year and 2014 five-year are now viewable through the Student Data Review and Rosters (SDRR) application. The data displayed is as of January 20. Any changes after this date are not reflected in the current listing. The Office of Assessment and Accountability (OAA) will update the data periodically and will provide notice when data has been updated. For preliminary reports, grade 12 students with blank end statuses are temporarily set to On-Time Status. After the end of the school year (July 31), any student in grade 12 who does not have a graduation end status (G01-G04) will be changed to Not On-Time. The data displayed in SDRR is for viewing purposes only until the data review period in mid-August. At that point, a ticket can be submitted for any student with incorrect data.
The Data Last Updated displayed on the SDRR Cohort menu will indicate when the data was most recently updated.
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For cohort specific questions, send an e-mail to the KDE Assessment mailbox at kdeassessment@education.ky.gov or contact via phone; call Tina Logan at (502) 564-9853, ext. 4740 or David Curd at (502) 564-9853, ext. 4744. 


2014-15 DROPOUTS- W22 and W29 WITHDRAWAL CODES (repeat)
Beginning with the current school year (2014-15), W22 withdrawal codes are only used for transfers between Kentucky public schools. Out of state enrollments are now indicated with an end status of W29. If a school ends an enrollment with a W22 and there is not an enrollment in another Kentucky public school, the student will be a dropout. Therefore, it is important for schools to confirm that any student withdrawn with a W22 has a subsequent enrollment in another Kentucky public school. This includes No Show enrollments for students who did not return to the 2014-15 school year. This note is referenced on page 14 in the SDRR Cohort Manual.




UPCOMING ACT ACTIVITIES AND DEADLINES (repeat)
The ACT initial test day of March 3 is quickly approaching. Please make note of the many activities that are upcoming.

Test Coordinator receives nonsecure shipment(s) Week of February 2 -6
The TC will be receiving the ACT nonsecure test materials to be used when holding the required pre-test session. Quantities of Answer Documents, Taking the ACT, Test Administration Manuals, and a set of PreID (barcode) labels will be included in this shipment. TCs should verify quantities and that all items listed on the packing slip have been shipped. Contact ACT Test Administration if additional materials are needed. Secure test materials are to be shipped about one week prior to testing.  

Window for TC to submit ACT Approved Accommodations Late Consideration Form now through February 11
TCs may apply for ACT Approved Accommodations for eligible students. This must be accompanied by a Request for ACT Approved Accommodations. This is applicable only to: 
1. Examinees who are newly enrolled at the school or newly classified as an eligible grade level. 
2. Examinees who have a newly identified disability. 
3. Examinees with ACT Approved Accommodations who transferred to the school from another school within the state. 
4. Examinees with medical emergencies or sudden onset of a medical condition. 

Window for TC to order State-Allowed Accommodations February 2 - February 11
The TC may order State-Allowed Accommodations materials online for students who are not approved for ACT Approved Accommodations February 2-11. A link to online ordering will be provided to the TC in an e-mail that is scheduled to go out Monday, February 2.

Test Administration Q&A Session February 13
ACT and the Kentucky Department of Education (KDE) will host a Question and Answer Webinar on Friday, February 13 at 10:00-11:00 a.m. ET. Kentucky ACT testing staff may ask questions to receive assistance with issues they may be encountering. TCs and other testing staff can register to participate by clicking on the link to Kentucky ACT Test Administration Q&A Session 2

Contact ACT State Testing Support at 800/553-6244 x-2800, or by using the Contact Us e-mail link: http://www.act.org/aap/state/contact.html  or for accommodations inquiries at ACTStateAccoms@act.org 


TESTING REMINDER/TIP OF THE WEEK

Administration Code 
Staff may not review test booklets to glean information to influence future instruction. 

Regular instruction, including reviews, should continue during the testing window. The reviews shall not be developed or modified based on information gained from secure test booklets. 

Inclusion of Special Populations 
Oral native language support accommodation: Oral native language support may assist with specific vocabulary or up to the entire assessment, include prompts, passages and stories as written. (The same form of the test may be purposefully assigned to students in the case of a shortage of available interpreters.)
 
Simplified language accommodation: Simplified language is limited to restating printed text or oral communications using simpler words without changing content, breaking directions into parts or segments, using similar words or phrases in directions, or repeating or rephrasing directions. Simplified language may not be used to define words or concepts, teach vocabulary, tell students what to do 1st, 2nd, 3rd, etc. 
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