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IMPORTANT DATES 
Feb. 2-Mar.31:	KOSSA Test Window 
Feb. 13-Apr.10:	ACCESS 2.0 Field Test Window
Mar. 3-17:	ACT Accommodations Testing Window
Mar. 4-Apr. 10:	ACT Rosters in SDRR (Close April 8 for new changes; April 10 for pending changes) 
Mar. 17:	ACT State Make-Up Test Date
Mar. 23:	Administrative Regulation Public Hearing
Mar. 30-June 12:	EOC Test Window #5
Apr. 15:	Deadline for Entry of Test Window Dates in SDRR



QUESTION OF THE WEEK 
Q:	When should the DAC/BAC Certification of Proper Test Administration forms be completed?

A:	At the close of the summative test window, the Kentucky Department of Education (KDE) needs confirmation that proper testing has occurred. Building Assessment Coordinators (BACs) should complete the BAC Certification form and submit to their District Assessment Coordinator (DAC). DACs will need to complete the DAC Certification form and submit to KDE, no later than two weeks after completion of their district’s testing window.



 
 
ACT ROSTER IN STUDENT DATA REVIEW AND ROSTERS (SDRR) DEADLINE EXTENDED
OAA appreciates the efforts of schools and districts to make corrections to student information on the ACT roster in SDRR. Due to the impact of inclement weather, the ACT roster will remain open until 5:00 p.m. EDT Wednesday, April 8 for new change requests to be submitted. OAA also asks that districts take a moment to review any open change requests in SDRR, and resolve them by 5:00 p.m. EDT Friday, April 10. Any change requests, which are not resolved by that time, will be denied.
 

UPDATED K-PREP TEST BLUEPRINT
The most recent blueprint is available here and from the K-PREP page. There are two changes to the blueprint for Science and On-Demand Writing (ODW).

1. The Science section reflects that the science assessment is based on the SAT 10 and will not be included in accountability, though the science scores are reported per federal guidelines.

1. The ODW assessment changes from year-to-year so that all students have the opportunity to write to different modes. During ODW test administration, students choose one of two stand-alone prompts, and complete one mandatory passage-based prompt. ODW assessments are based on the Kentucky Core Academic Standards (KCAS), which are the common core state standards for English Language Arts (ELA). The ODW section was reformatted to better display that all modes of writing may be assessed with either prompt.


METRITECH DATA VALIDATION WINDOW FOR ACCESS FOR ELLs®/ ALTERNATE ACCESS FOR ELLs® 
The MetriTech Data Validation window opens on March 24 and will close on April 3. This gives EL districts one last look at demographic data and allows corrections before the ACCESS for ELLs®/Alternate ACCESS for ELLs® reports are printed and shipped on April 20. DACs will receive an e-mail from MetriTech with the URL link before the window opens.


TEST WINDOWS IN SDRR (DAC Action Required) 
Test Windows are now being collected from DACs through April 15. Calendar information is being pulled from Infinite Campus (IC) on Fridays. If the earliest possible start date is still incorrect on Monday, please e-mail KDEAssessment@education.ky.gov with the details.


2015 FEBRUARY DAC MEETINGS TRAINING VIDEOS NOW AVAILABLE (Repeat from Special DAC E-Mail)
OAA staff missed seeing many of you at the February face-to-face trainings, but hopefully old man winter is on his way out of town. 

If you missed the DAC meetings in February, want to share the information with someone else, or review the presentations yourself, videos of each section are now available on the KDE website. The videos follow the meeting agenda.

2015 DAC Meetings Agenda
1. Opening – Hot Topics, Test Security and Accountability
1. SDRR
1. Regulations Update and Text Reader Accommodation
1. K-PREP
1. Alternate K-PREP
1. High School, including Early Graduates (EOC, ACT, Compass, KYOTE, ASVAB, KOSSA, WorkKeys and Industry Certificates)
1. Future Topics, included in February 25 Superintendents’ Webcast

Each of the topics above has a video and accompanying PowerPoint available to assist district and school staff with spring testing. Additional February 2015 DAC Meeting handouts are available under Assessment and Accountability/Meetings and Trainings on the KDE website here. 

The attached document provides the video and PowerPoint links with an accompanying description of each topic.



If you have questions or need additional information, please contact the Division of Support and Research at 502-564-4394 or by general e-mail at dacinfo@education.ky.gov.


PUBLIC HEARING FOR PROPOSED REGULATIONS (repeat)
A public hearing on the following administrative regulations (703 KAR 5:240—Accountability Administrative Procedures and Guidelines; 703 KAR 5:200—Next-Generation Learners; and 703 KAR 5:225—School and District Accountability, Recognition, Support and Consequences) shall be held on March 23 at 10:00 a.m. in the State Board Room, First Floor, Capital Plaza Tower, 500 Mero Street, Frankfort, Kentucky. Individuals interested in being heard at this meeting shall notify this agency in writing five working days prior to the hearing, of their intent to attend. If no notification of intent to attend the hearing is received by that date, the hearing may be canceled. The hearing is open to the public. Any person who wishes to be heard will be given an opportunity to comment on the proposed administrative regulation. A transcript of the public hearing will not be made unless a written request for a transcript is made. If you do not wish to be heard at the public hearing, you may submit written comments on the proposed administrative regulation. Written comments shall be accepted until March 31. Send written notification of intent to be heard at the public hearing or written comments on the proposed administrative regulation to: Kevin C. Brown, General Counsel, Kentucky Department of Education, 500 Mero Street, First Floor, Capital Plaza Tower, Frankfort, Kentucky 40601, phone (502) 564-4474, fax (502) 564-9321.

http://education.ky.gov/districts/legal/Pages/KDE-Public-Hearing-Information.aspx


SDRR ADJUSTED COHORT GRADUATION RATE STUDENT LISTING—2015 Four-Year, 2014 Five-Year, 2013 Six-Year and 2016, 2017 and 2018 Preliminary Cohort Reports (repeat) 
Four reports have been added to the existing Cohort Listings in the Student Data Review and Rosters (SDRR) application. Along with 2015 Four-Year and 2014 Five-Year, there is now a 2013 Six-Year as well as 2016-18 preliminary reports. These new reports are for review only. To access the new reports, navigate to https://oaa-adc.education.ky.gov/ and choose the Cohort Student Listing.

The SDRR Adjusted Cohort Graduation Rate Student Listing user manual can be downloaded at http://education.ky.gov/AA/DISTSUPP/Pages/Student-Data-Review-and-Reporting.aspx.

At this time, the data displayed in SDRR is just for viewing purposes only, so the ability to submit change requests is not available. Currently data that is incorrect must be corrected in the local district’s Infinite Campus (IC). The ability to submit change requests in SDRR will be available after the end of the school year, which is July 31. This data will be refreshed once a week and any changes made between Monday and Friday will be reflected the following Monday.


ACT WORKKEYS UPDATE (repeat)
Extension of KDE Testing Window for ACT WorkKeys -- Paper Testing:
ACT WorkKeys paper testing for Kentucky was from February 16-27 (a two-week testing window). Due to the weather and majority of schools being closed, the KDE paper-testing window has been extended through Wednesday, March 11. Schools may test at any time within this period. There is no need to notify KDE or ACT WorkKeys of your testing date(s).

Secure Testing Materials and Environment – Paper Testing:
All paper materials will be picked up at the school by FedEx on Thursday, March 12. FedEx could come at any time on Thursday, March 12 (between 8:00 a.m. and 4:00 p.m. local time); therefore, all materials must be ready for pick-up that morning. Materials must be packed according to instructions in the WorkKeys Supplement and in the ACT WorkKeys Administration Manual for Paper Testing, which were included in the materials shipment. It is very important to not combine ACT WorkKeys materials with any other ACT testing materials. ACT WorkKeys must be boxed and mailed separate. If FedEx does not pick up your materials by Friday, March 13, please contact ACT WorkKeys at (800) 967-5539 for further instructions. Do not contact FedEx directly, and do not take materials to a FedEx drop location. 
**If anything prevents or interrupts the scheduled pick-up on March 12, please contact ACT WorkKeys at (800) 967-5539 as soon as possible for next steps and to arrange another FedEx pick-up.

IMPORTANT: ACT WorkKeys tests are high-stakes tests and must be protected from exposure outside of the secure testing environment. Paper testing materials must be securely stored before, during, and after each test day.

Process For Retrieving Scores – Paper Testing:
Scores for paper testing will be posted to a secure website. The primary contact at each school will receive an e-mail from ACT WorkKeys with the website link, along with a user name and password. This will occur during the week of April 6. If the primary contact does not receive an e-mail by Friday, April 10, please contact ACT WorkKeys at (800) 967-5539. During the week of April 13, scores from paper testing will be posted. You will receive another e-mail stating your scores are ready to be viewed. Scores are posted for only ten calendar days, so it is extremely important to access the scores as soon as you are notified they are ready. 

Process for Retesting For Paper Testing and WKIV Online Testing:
You can retest until the end of the school year; however, we are asking all schools to retest by April 30, for KDE to get the certificates out in time for awards night/graduation and for the results to be imported to TEDS. This will be a short turn-around time for getting scores for paper testing and ordering retests. If you retest after April 30 (which is fine), there is no guarantee that we will be able to get the certificates out in time for those students or have the retest(s) results in TEDS. If later than April 30, go into TEDS and manually enter the retest result. 

To order retests for paper testing, you will need to order using the attached National Order Form. You will need to include your school for billing/shipping. You will put the quantity needed in the Retesting column. Each retest is $6.50. The student only needs to retest on the individual ACT WorkKeys test for improvement, such as Locating Information. They do not need to take all three tests again.




For retesting online, you will need to create a registration for the retest. To do this, go to User Management, Find Student, Click Edit, Click on Registration Tab, Click Create, Click on the Test the student is going to retake, Click on Submit, Click the drop down box on Financial Profile – WorkKeys Education, click on Submit. Then, you will need to Authorize the test right before the student is ready to take it. *KDE will send the school an invoice for retesting costs. Each retest is $6.50. The student only needs to retest on the individual ACT WorkKeys test for improvement, such as Locating Information. They do not need to take all three tests again.

For more information about ACT WorkKeys, contact Angie Fisher at (502) 564-4286, ext. 4236.

ACT ROSTERS OPEN IN SDRR (DAC ACTION REQUIRED) (repeat Special DAC E-Mail Wednesday, March 4) (repeat)
ACT rosters are now open in the Student Data Review and Rosters (SDRR) application. The ACT rosters will confirm participation of students who take the ACT in March and indicate the reason for non-participation. Students may also be added or deleted from the roster as appropriate. 

The collection of 100-day accountability status for all students in grades 3-12 will occur in SDRR during the K-PREP rosters later this spring. A reminder that ACT accountability is based on 100 days as of the first day of spring testing (not the ACT test date). 

The ACT roster will remain open through April 1 for new changes and through April 6 for pending changes. 

The SDRR ACT Roster Manual can be accessed at the following link:
http://education.ky.gov/AA/distsupp/Pages/Student-Data-Review-and-Reporting.aspx 

Assistance
For rosters ONLY, if there are questions or issues related to Infinite Campus data (Name, SSID, Date of Birth, Gender, Race/Ethnicity, IEP, EL/LEP, and Lunch Status), please e-mail the Enterprise Data-KSIS team at kdedatarequest@education.ky.gov, providing detailed information, and they will assist you. 

If there are SDRR login issues, please contact your district WAAPOC. To report SDRR application errors, please e-mail the KETS Service Desk (ketshelp@education.ky.gov). 

For questions about assessment policies or procedures, please send e-mail to KDE DAC Information (dacinfo@education.ky.gov).

For other issues not covered above, please e-mail KDE Assessment (kdeassessment@education.ky.gov) or call (502) 564-4394.


ENTRY OF DISTRICT TEST WINDOWS FOR K-PREP OPEN IN SDRR (DAC ACTION REQUIRED) (repeat Special DAC E-Mail Wednesday, March 4)
A new feature was added to SDRR to capture the K-PREP test windows for each grade level. The District Assessment Coordinator (DAC) will be able to enter the beginning window dates, while school staff will be able to view the information in SDRR. This process replaces the spreadsheets returned to OAA last year with this information. Please keep the windows up-to-date, if weather or other events should necessitate changing a window. The date entered into SDRR will be cross-referenced with Infinite Campus (IC) to make certain that it falls within the last 14 instructional days.

A one-page how-to guide for entering test window information is available on the SDRR page.

[image: ]

Please complete the entry of test window dates by April 15.


Administration Code
Follow the testing schedule. Check for any scheduling changes before beginning the session.

Testing schedules and directions for substitute teachers should be shared through the BAC and not the teacher.

Test shall be administered in the order in which they appear in the test booklet. The only exception is when altering the order is necessary for makeup testing.

Inclusion of Special Populations
Reading accommodation: Readers may read to students for all parts of state-required assessment. Readers can read directions, prompts (questions), situations and passages as written. Re-reading shall be done only at the student’s request.
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