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IMPORTANT DATES 
Mar. 30-June 3:	Order Additional K-PREP Test Materials (Regular and Accommodated) in PearsonAccess
Mar. 30-June 12:	EOC Test Window #5
Apr. 20-May 29:	Alternate K-PREP Test Window #2
May 15:	Final Day to Apply for Program Manager Position
June 1:	Deadline for Entering Program Reviews in ASSIST
June 5:	Deadline for Score Entry from Alternate Assessment Window #2 in SRD
June 5:	Deadline for Submission of Alternate Assessment Rosters to KDE
June 30:	Cohort - Deadline for Entry of Correct End Status and Diploma Type in IC for Spring Graduates
July 31:	Cohort - Deadline for Entry of Correct End Status and Diploma Type in IC for Summer Graduates





QUESTION OF THE WEEK 
Q:	How can schools ensure that the K-PREP On-Demand Writing tasks for grades 5, 6, 8, 10 and 11 are marked correctly in the Student Response Booklet (SRB)?

A:	Use the following steps to ensure that the correct writing task is marked on the SRB.

	ODW Part A:
1. Instruct the student to read the two tasks and mark the selection that is being answered: Task 1 or 2

1. Instruct the student to mark the bubble in their student response booklet at the top of the page to indicate the task they have chosen.
1. Grade 5 - top of page 17
1. Grade 6 - top of page 13
1. Grade 8 - top of page 19
1. Grades 10 and 11 - top of page 3

ODW Part B:
1. Part B contains a passage-based prompt that is answered by all students in that grade.

At the Conclusion:
1. Before collecting all test materials, verify that all students have marked the bubble for the task in Part A and that the student has written his or her name, school and district name on the front cover of the test booklet.


ACT REPORTING SCHEDULE 2015
Student Level Reporting: The reports should arrive 3-8 weeks following the student’s test date. Copies of the ACT Student Score Reports are mailed to the student’s home, to the school attended and to the college(s) of their choice (if 4-digit code was gridded on the ACT State Testing Answer Document). At the same time, schools receive a High School Check List Report, which is a roster of all students at the school that are receiving ACT college reportable scores and score labels to post to transcripts. The student’s name along with the four ACT scores and composite are included. In addition, students can access their ACT scores by logging onto actstudent.org and creating a student web account. Scores are available online about one week after they have received their copy in the mail.

ACT Profile Report – High School: These reports should arrive by July 3. The aggregate report provides trends and averages of the high school, based on the state-tested Grade 11 student population. Copies are provided to schools and district. 

NOTE: This includes records of examinees who tested with State-Allowed accommodations.

ACT Profile Report – District: The reports should arrive by July 3. The aggregate report provides trends and averages of the district based on the district-tested grade 11-student population.  

NOTE: This includes examinees who tested with State-Allowed accommodations.

ACT State-Allowed Score Notification Letter: The letters should arrive in the early July timeframe. The printed letters containing scores achieved using State-Allowed accommodations. One copy is sent to the school and one copy to the district.

NOTE: These are not college reportable scores. 



SECOND ALTERNATE K-PREP TESTING WINDOW TO CLOSE (deadline)
The second Alternate Assessment testing window to administer Attainment Tasks will end Friday, May 29. This is the second of two windows set to assess content standards for reading, mathematics, science, social studies and writing. No tasks may be administered after May 29 without approval by the Kentucky Department of Education (KDE). To request approval to test after May 29, please contact your District Assessment Coordinator (DAC) as they may work with the Office of Assessment and Accountability (OAA) to make those arrangements.


ALTERNATE K-PREP STUDENT REGISTRATION DATABASE (SRD) (deadline)
Score entry for test window 2 will officially end on Friday, June 5. Teachers who had access to enter scores during window 1 will continue to have access for score entry during window 2. District Assessment Coordinators (DACs) will have the same level of access that was provided during window 1.

All access to the SRD will close on June 5. Due to timelines for early fall reporting, KDE will not be able to provide extensions past the June 5 deadline.

For any questions about the second Attainment Task window or score entry into the SRD, please contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394.


COHORT END-OF-YEAR REPORTING STEPS
The training materials from the KSIS End-of-Year Training Session 1.7 – Cohort End-of-Year Reporting are available at the following links:
Video / PowerPoint Presentation (pdf format) / (PowerPoint format)

Please review Infinite Campus to ensure that graduates have the correct end status and diploma type entered for all 2014-15 graduates. The deadline for entering this information is June 30 for Spring graduates and July 31 for Summer graduates. Meeting these deadlines will ensure that on-time regular high school diploma recipients are counted positively toward the adjusted cohort graduation rate. 

Questions concerning the Cohort End-of-Year Reporting may be directed to Tina Logan via phone (502) 564-9853 ext. 4740, e-mail tina.logan@education.ky.gov or Lync or David Curd via phone (502) 564-9853 ext. 4744, e-mail david.curd@education.ky.gov or Lync.


PROGRAM MANAGER POSITION OPENING (repeat from Special DAC E-Mail, May 8)
The Office of Assessment and Accountability (OAA), Division of Support and Research, in Frankfort (Franklin County) has an opening for an Education Administration Program Manager. The candidate will be responsible for providing support and assistance regarding Kentucky’s assessment and accountability program for public school students in grades 3-12. A complete job description and qualifications required for this critical position can be found here.

Information, concerning the application process, can be accessed at the Personnel Cabinet’s home page.

The closing date to apply for this position is May 15, 2015. Please share the information with anyone who may be a good candidate to support schools and districts.


OAA SITE VISITS (repeat)
Staff from OAA will conduct assessment site visits to selected schools across Kentucky, during the upcoming spring testing windows. District Assessment Coordinators (DACs) will be contacted approximately 30 minutes before the team arrives at the school to announce the visit. DACs are invited to accompany the OAA team on the visit, if they wish. 

During the visit, OAA staff will interview the BAC and/or Principal. Staff will focus particularly on the testing environment and will examine posters/classroom materials, placement of students for overcrowding and student work surfaces. 

The documents used by OAA staff to collect information during the visits are attached below. Staff will ask the school to provide:
0. 1 copy of a Good Faith Effort Checklist (if used)
0. 1 copy of a Seating Chart (any 2 grades, group and individual)
0. 1 copy of a Testing Schedule
0. 1 copy of a Medical Non-participation Form (if applicable)
0. 1 copy of an Extraordinary Circumstance Form (if applicable)

OAA staff will ask to take a copy of the Good Faith Effort Checklist, Seating Charts, Testing Schedule, Medical Non-participation Form and/or Extraordinary Circumstance Forms.

Individualized Education Programs (IEPs) or Program Service Plans (PSPs) will be reviewed through the Infinite Campus student identification system; copies of 504 Plans may be requested by visiting OAA staff. Alternate Assessment and Accountability Folders (AAAF) will not be requested during these site visits.

Please share information about the visits and the documents that will be used with your BACs and Principals or other appropriate staff. 




ACCESS FOR ELLS 2.0 ONLINE (repeat)
WIDA developed three checklists to provide specific information to support test preparation and administration for ACCESS for ELLs 2.0 in 2015–16. These checklists are for the following roles:

1. Technology Coordinator – responsible for all technical and system set up for online testing
1. Test Coordinator – responsible for the overall coordination or test administration activities
1. Test Administrator – responsible for administering ACCESS for ELLs 2.0

These three documents are attached. They are also posted to the ACCESS for ELLs 2.0 Preparation Resources page on the WIDA website. Here is the link.

https://www.wida.us/assessment/access20-prep.aspx 

WIDA will update these documents as needed to ensure they maintain current web links to information contained within each checklist.





ALTERNATE ASSESSMENT AND ACCOUNTABILITY FOLDER (AAAF) REVIEWS (repeat)
During the February DAC trainings, it was noted that the OAA would ask to review Alternate Assessment & Accountability Folders (AAAFs) for randomly selected schools and districts. This week OAA will release to the 58 districts selected for review the schools and students who will need to submit their AAAFs to the department as a form of monitoring at the state level.

The shipping dates for the folders selected will be based on the week selected for the districts 5 day testing window. For example, any district selected for review who is scheduled to complete their K-PREP assessment the week of May 11 would have a shipping deadline of no later than June 5. The table below shows the shipping deadlines determined by the proposed testing week.

AAAF REVIEW SHIPPING DEADLINES
	K-PREP TESTING WEEK
	AAAF SHIPPING DEADLINE

	Week 1 (April 27- May 1)
	June 1

	Week 2 (May 4-May 8)
	June 3

	Week 3 (May 11-May 15)
	June 5

	Week 4 (May 18-May 22 )
	June 8

	Week 5 (May 25-May 29)
	June 10



The reviews will be based on the AAAF Scoring Rubric that was shared with districts in November of 2014. As noted during the February DAC meetings, the final review at the state level may not be the same score as the score pre-determined at the district. A large focus when conducting the reviews is based on alignment of the entire standard. A partial standard taught does not capture the same intent as an entire standard being assessed. It is critical that those districts selected meet the shipping deadlines noted above.

STUDENT REGISTRATION DATABASE (SRD) CLEAN-UP FOR ALTERNATE K-PREP (DAC ACTION REQUIRED) (repeat)
On April 14, a Special DAC/DoSE Alternate Assessment E-Mail was distributed with information, training and directions for completing clean up in the SRD for the Alternate K-PREP. As a reminder, the deadline for submitting rosters to the department is Friday, June 5. Please share with teachers that only one copy should be returned to OAA. That copy should contain all of the district changes submitted by the DAC, DoSE or district administrator for Alternate Assessment. It is important that the spreadsheet contain the district name-SRD Edits-Current School Year. An example for naming the file is shared below:

Example of File Name: Calloway County SRD Edits 2015

For any questions or concerns, please feel free to contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394.
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