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	November 23, 2015
	

	[bookmark: _QUESTION_OF_THE_1]QUESTION OF THE WEEK 
	

	Q:
	[bookmark: _GoBack]When will the ACT STEM Condition Report for 2015 webinar and report be available?
	In this Issue:

	A:
	ACT staff shared Kentucky specific highlights of the ACT 2015 STEM Condition Report during the November 18 webinar, in such areas as Overall STEM Interest, and Expressed and Measured Interest. Kentucky panelists from Elkhorn Crossing School (Scott County), the Kentucky Community and Technical College System (KCTCS) and the University of Louisville shared their experiences and perspectives. The recorded webinar can be found at: http://mediaportal.education.ky.gov/assessment-and-accountability/2015/11/act-2015-stem-condition-report-webinar/. The ACT Condition of STEM 2015 report will be available in November.
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	[bookmark: _QUESTION_OF_THE]Important Dates

	Happy Thanksgiving from the Office of Assessment and Accountability!

	Nov. 23-Feb. 10:
	ACT Window to Receive ACT-Approved Late Consideration Form

	Nov. 26-27:
	State Offices Closed for Thanksgiving Holiday

	Dec. 4:
	ACT-Approved Accommodations Request Window Closes (Extended Deadline)

	Dec. 8:
	State Offices Closed for Governor’s Inauguration

	Dec. 9:
	ACCESS for ELLs 2.0® Materials Arrive in Districts

	Dec. 10:
	Administration Code/Inclusion of Special Populations Training - Frankfort

	Dec. 16:
	Administration Code/Inclusion of Special Populations Training - Frankfort

	[bookmark: _ACCOUNTABILITY_CALCULATOR_INFORMATI][bookmark: _School_Report_Card_1][bookmark: _First_Article_1][bookmark: _SCHOOL_REPORT_CARD]
[bookmark: _ACT_2015_STEM][bookmark: _ACT-APPROVED_ACCOMMODATIONS_REQUEST]ACT-APPROVED ACCOMMODATIONS REQUEST WINDOW EXTENDED
The deadline to submit ACT-approved accommodations requests using the Test Accessibility and Accommodations System (TAA) has been extended to Friday, December 4. Test Coordinators received an e-mail on November 18 with details; for informational purposes, DACs were copied on the e-mail. A copy of the e-mail is included below.
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To: Test Coordinators
Cc: District Test Coordinators
Subject: ACT State and District Testing: Extension of ACT-Approved Accommodations Deadline

This email is a reminder about submitting ACT-approved accommodations requests for examinees at your school. We’ve extended the deadline for you and your staff to submit these requests.
Extension of Deadline
The deadline to submit ACT-approved accommodations requests using the Test Accessibility and Accommodations System (TAA) has been extended to Friday, December 4, 2015.

How to Request Trusted Agent Privileges

As the school test coordinator (TC), you must serve as the trusted agent in TAA. If you are not yet acting as the trusted agent, follow the instructions on p.3-4 of the Test Accessibility and Accommodations User Guide as soon as possible to:

access the ACT College and Career Readiness Information System (CCRIS), and
use CCRIS to request trusted agent privileges and receive access to TAA.

Note: An ACT account administrator will review each trusted agent request, which may take up to five business days to approve. We’ll send a confirmation email once your request is approved.

Note: If your request cannot be approved, we’ll send an email about this. Please use the information in the email to contact us, so we can check your eligibility to be the trusted agent. 

How to Submit ACT-Approved Accommodations Requests

Once you are authorized as the trusted agent and have set up your TAA account, follow the instructions on p.10-14 of the TAA User Guide to submit ACT-approved accommodations requests. 

Note: If you assign staff members to help you, direct them to request access to TAA using the instructions on p. 5 of the TAA User Guide. Once they have done this, follow the instructions on p. 6 to grant them access.
Contacting Us
If you have questions, you may:
1. Contact us electronically via the Contact Us web page at www.act.org/aap/state/contact.html 
1. Call us at 800.553.6244 
1. standard time ext. 2800
1. accommodations ext. 1788
1. Email accommodations questions to ACTStateAccoms@act.org

Thank you,
ACT State and District Testing Team


© 2015 by ACT, Inc. All rights reserved.
500 ACT Dr. Iowa City, Iowa
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	ADDING END-OF-COURSE (EOC) ASSESSMENTS TO COURSES IN INFINITE CAMPUS (IC)
In order to reduce effort on District Assessment Coordinators (DACs) or Building Assessment Coordinators (BACs) to add or delete thousands of students from rosters each spring, an EOC assessment must be placed on courses within IC requiring a state required assessment. KDE has identified many schools that have completed this task. However, many have not. 

A list of schools in each district that have not added the EOC assessment is in the Student Data Detail (Excel and PDF) on the Secure Web App. Please review the list of schools per district to find the high schools in your district that have NOT added the EOC assessment in the Assessment Tab to all of the EOC courses. Please complete this action as soon as possible. The deadline was set for October 30. If this action is not completed, DACs and BACs may be required to either individually enter student names or delete student names on the 2015-16 EOC spring rosters.

Instead of providing KDE a list of courses that the school/district uses for English II, Algebra II, Biology, and U.S. History, school/district staff are required to add the EOC assessment to the course (course master) in the Assessment Tab. Completing this action will allow rosters to be pulled more accurately and will reduce the work for DACs and BACs on 2015-16 spring EOC rosters. 

For directions regarding how to add an EOC assessment to your EOC course, please review the Instructions for Adding Assessments to the Course. For further questions, please contact KDE at kdedatarequest@education.ky.gov.
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	EOC QUALITYCORE DAILY ACCESS CODE
Daily access codes issued by ACT allow students access to the QualityCore testing system. The codes can be used throughout the day to gain access to the actual EOC assessments. The codes are to be considered secure and are to be treated in the same manner as any other secure testing materials. Test administrators are to make sure that codes which are written down or printed for student use are not taken outside the testing room. Students are not to use the code to access the system outside of the testing sessions. Any unauthorized use of the code is to be reported as an allegation.

	

	ACT TEST ADMINISTRATION TRAINING VIDEOS
ACT test administration training videos will be periodically posted to the Kentucky page on the ACT website. The videos are a complement to the information in the manuals and the Summary of Requirements and will be beneficial to staff who were unable to attend one of the November face-to-face administration trainings. The first videos are now available. More training videos will be available in the coming weeks. Check back at the same location on the program website for these additional resources.

To view the videos, take the following steps:

1. Go to your program website: http://www.act.org/aap/kentucky/
1. Select the “Training” tab.
1. Select the “Test Administration Training” link.
1. Select the active links for the specific topics you wish to view. Future videos are indicated by “Coming Soon” next to their titles.
Note: If you have problems viewing the videos, please try using another browser.

	

	ACT WORKKEYS

Testing windows for ACT WorkKeys:
1. Paper testing: January 25 – February 8
1. Online testing: December 1 – March 31

Action Required:  For the ACT WorkKeys required trainings, WorkKeys Coordinators will need to:
1. Complete KDE Administration Code and Inclusion of Special Populations (required by KDE for state testing), http://education.ky.gov/AA/distsupp/Pages/AdminCode.aspx 
1. Review the manuals (both for online and paper testing), posted under Manuals and Supplements at: https://www.act.org/aap/kentucky/workkeys.html (first and second links under Section Manuals and Supplements)
1. Complete the Manual Verification Form (stating you have read and will comply with the administrator’s manuals): https://www.act.org/aap/kentucky/workkeys.html (third link under Section Manuals and Supplements)

1. Online Testing Only – Upcoming Webinars for November and December
3. Administration Training for those new to online testing system. This webinar will walk you through how to use the online testing system and how to authorize the day of testing, etc. https://www.act.org/workkeys-private/updates/2015-31.pdf (November and December dates)
1. (optional) Administration Training for those wanting to batch load students (create multiple student accounts using a spreadsheet). https://www.act.org/workkeys-private/updates/2015-32.pdf (November and December dates)

For online testing, please send Angie Fischer the student names to create student accounts for the schools.

1. Please refer to this website for administration manuals, trainings, etc. https://www.act.org/aap/kentucky/workkeys.html
0. Below is a snapshot of what this site looks like. It contains valuable information you will need before, during, and after ACT WorkKeys testing.
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Questions about WorkKeys contact Angie Fischer by phone 502-564-4286 x4236 or e-mail angie.fischer@education.ky.gov
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ADMINISTRATION CODE
Be sure seating charts reflect the room arrangement and seating assignment. For makeup sessions, be sure to include the room location, as it may be different than what is recorded on the Student Response Booklet (SRB). 


	INCLUSION OF SPECIAL POPULATIONS
Scribing accommodation: Scribes are to record word for word what the student says. Scribes shall format, capitalize and punctuate as directed by student. The finished product is to be reviewed by the student and edits made as directed. 


	Contact Information
Office of Assessment and Accountability
Division of Support and Research
(502) 564-4394
KDE DAC Information
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