[image: image_galleryCAMTY6BE]     Kentucky DOE 2013-2014 Supplemental Order Form
    Kentucky funds Grade 10 testing only. Testing Window 9/16/13-9/27/13

                     Supplemental Order Deadline 8/23/13
EMAIL THIS COMPLETED ORDER FORM TO CUSTOMER SERVICES AT customerservices@act.org
Orders must be placed 3 weeks in advance of testing in order to receive materials without expedited shipping and handling charges. By submitting this order form you agree to the participation agreement referenced on the back side of this document.
Step 1 of 3: District Shipping Information
[bookmark: _GoBack]    District Name      	
District Assessment Coordinator: Person receiving and responsible for district-level reports.       	
Street Address (no P.O. Boxes)      	 City      	State   	  KY	Zip      	
Telephone      	 FAX      		 
Testing Material will be delivered directly to the district.
Step 2 of 3: School Information–Order Quantities
Order for the number of student(s) you anticipate testing beyond the quantity originally ordered. If your district has more than three schools, please copy this page.
	For each school testing, please provide the following:
School Name
School Street Address (physical location, not PO Box)
School City, State   ZIP
	Customer Number
(if known)
-----------------

ACT Plan 
Site Code
6 digits
	Date Materials Needed
(typically 1 - 2 weeks before your test date)

mm/dd/yyyy
	Additional Number of Standard Test Materials Needed 

	Additional materials needed for students testing with  ACCOMMODATIONS
	¿Por qué
presentar
el examen
PLAN?1
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1Why Take PLAN?, Spanish version2


[image: act_col]Step 3 of 3: Email this order form to Customer Services at customerservices@act.org 2

Participation agreement:
By submitting this supplemental order form, you are agreeing on behalf of your superintendent to the terms of the participation agreement.  This district agrees to (1) only administer ACT Plan to 10th graders. (2) Test between September 16, 2013 and September 27, 2013. (3) Return completed answer sheets to arrive at ACT no later than October 14, 2013. (4) Practice fiscal efficiency in the ordering and caretaking of materials. Participating Kentucky public school districts will use this site to place their ACT Plan materials orders.  
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