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UPDATED COLLEGE/CAREER READINESS (CCR) SPREADSHEETS NOW AVAILABLE
College/Career Readiness (CCR) spreadsheets have been updated to include more Compass scores and career data from TEDS (e.g., ASVAB and Industry Certificates). 

DAC Action:  DACs will want to compare, or facilitate this work with the appropriate school staff, any corrections identified earlier with CCR data to the data in the updated CCR spreadsheets. If you identify changes that still need to be made, please follow the original directions to submit them to KDE. These directions are repeated below for your convenience.

OAA is currently processing the accountability data system and plans to provide high level school and district summary data based on the current (2012-13) results. Student listings with test scores will be released with the summary data to supplement information currently in SDRR. We expected to release this information late today. 

Possible systemic issues should be e-mailed as soon as possible to kdeassessment@education.ky.gov. For general information and assistance, please contact the Division of Assessment Support by phone at 502-564-4394 or by e-mail at dacinfo@education.ky.gov.


REPEAT OF CCR DIRECTIONS (ORIGINALLY SENT ON 8/19/13)
ACCESSING THE UPDATED CCR SPREADSHEET 
DACs must download district and school data from the KDE secure web applications site at http://apps.kde.state.ky.us/login/. Choose Student Data Detail (Excel and PDF) to access the student level data. 

For CCR data, download the Zip file. Be sure to use the latest updated file, dated 8/23/2013. 
1. SD13_Dist#_CCR_DistrictName_20130823.ZIP (File name includes date 8/23/2013 file was generated.)
Inside the Zip File:
0. One Excel file for district (SD13_Distict#_CCR_DistrictName_20130823.ZIP)
0. One Excel file for EACH school with graduates (SD13_School#_CCR_School Name_20130823.XLS)

If you are unable to access the KDE secure application site, check with your WAAPOC and/or the KDE Help Desk. The KDE Help Desk can be reached at (502) 564-2002 or via ketshelp@education.ky.gov.

PROCESS FOR CCR DATA
Each CCR Spreadsheet contains graduates as identified in Infinite Campus with a G-code for the 2012-13 school year (graduates through July 31. 2013) and are accountable (100 day rule). CCR Spreadsheets are generated for the district and each school that issues a G-code. The following are key processes for reviewing the CCR data and communicating appropriately to KDE.

1. Graduates cannot be added or deleted in the CCR spreadsheet.  
If the list of students identified with G-codes is not correct, changes MUST be made in Infinite Campus for 2012-13 school year calendars with a graduation date before July 31, 2013. KDE will run an extract from Infinite Campus to verify the final 2013 G-codes after the data review period ending August 29, 2013.  

Note: Any students with G-codes removed in Infinite Campus will no longer be included in CCR. Any students with G-codes added to IC and not in this file will be matched to college and career data at KDE and included in the final QC Review. 

1. Requests to change Accountability, Demographics and Exemptions for individual CCR student data must be entered in the Student Data Review and Rosters (SDRR) application. Refer to SDRR training for information on requesting changes. Recorded SDRR Data Review training and support materials are available here. 

Deadline for new SDRR change requests is August 27, 5:00 p.m. ET. All resolution of pending requests must be completed by August 29, 5:00 p.m. ET.

1. Requests to change scores in College data (ACT, Compass or KYOTE) or Alternate Assessment Transition Attainment Record (TAR) must be entered into the appropriate CCR spreadsheet and uploaded to OAA. 

Warning: The CCR Spreadsheet format CANNOT change. This includes adding, deleting or moving columns or rows. 

Any changes for college scores (ACT, Compass or KYOTE) MUST indicate that the student record in the CCR spreadsheet is "Updated" using the dropdown in the "Student Change Flag" column before OAA will update the college data. 

Requested changes to individual student college data must be made directly in the "Report Data" tab and each change must be indicated by setting the "Updated" flag in the "Student Change Flag" Column for OAA to process the change.
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Deadline for submitting CCR Spreadsheets is August 29, 5:00 p.m. ET. Please upload only CCR Spreadsheets with change requests. If a CCR Spreadsheet is submitted with a modified format, it cannot be processed.

To Upload the CCR Spreadsheet, follow the directions below.
1. Login to KDE’s Secure Upload Portal https://applications.education.ky.gov/WebUpload/login.aspx 
1. Username is KCCTFILE (all in capital letters) Password is UPLOAD (all in capital letters)
1. Enter District Information (3-Digit District Code, DAC Name, DAC E-mail Address)
1. Click Continue button
1. Confirm DAC Information Entered Correctly. Click Yes or No.
1. Browse button to search for a file to Upload
1. Navigate to file
1. Choose filename
1. Click on Open button 
1. Click Upload button
1. Click Logout to complete the process 
If the District Number is missing from the filename, an error message will appear.


1. Request to change scores in Career data (WorkKeys, ASVAB, KOSSA or Industry Certificates) must be made within TEDS. 
Any issues with career data should be submitted to Kiley Whitaker via email at: kiley.whitaker@education.ky.gov. In the e-mail, please identify the name of student, SSID and the data elements in question. Deadline for submitting changes to TEDS is August 30, midnight ET.
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