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ACT EXPLORE AND ACT PLAN ONLINE ORDERING APPLICATION OPEN
The ACT Explore and ACT Plan ordering application is now open. The online order application hosted by ACT, Inc., the same application used for ordering last year, can be accessed at https://readiness.act.org. Information and directions in the PowerPoint attachment are provided so DACs or their designee may guide input of the needed information. The application will serve as your district’s order entry for ACT Explore and ACT Plan materials for the fall 2014 administration. Districts must order both standard and extended time materials using this process. The test window for the upcoming school year will be Monday, September 15 through Friday, September 26, 2014. Please complete the online ordering application by Wednesday, August 20.


Access to the System 
Users who created accounts last year may use the same username and passwords. New users to the system will need to create a new user account. New accounts or forgotten passwords may be obtained by following the on-screen directions.

Order Quantities 
In prior years, reporting challenges and delays have occurred when test materials were provided by a district to a school for which there was no initial materials order. Therefore, KDE and ACT recommend that DACs order a minimum quantity (1-5) of test booklets for every school (including alternative programs) in their district that might potentially have students testing in the fall. This will ensure that ACT will print pre-coded headers for all schools and enable faster processing should a supplemental materials order be required at the start of the school year. 

Overages 
Do not be concerned if there is no site code for one of your schools. Once you enter order quantities for that school and KDE returns it to ACT, a site code will be established. ACT will automatically provide overages for standard time testing on the following scale: 
1-10 tests=1 extra test 
11-50 tests=3 extra tests 
51-200 tests=5 extra tests 
201-500 tests=10 extra tests 
501-1000 tests=15 extra tests 
1001+=20 extra tests 

Accommodated Testing 
The audiocassette format is no longer available for ACT Explore or ACT Plan testing. Audio DVDs are still available. 

Materials Shipments and Supplemental Ordering 
Test materials will be shipped directly to the DAC’s materials shipping address. The date materials are delivered will be determined by the delivery date (August 30) selected when the order is placed. Please plan to review quantities immediately upon receipt and ensure you have sufficient materials for each school. You will have the opportunity to order supplemental materials directly with ACT through Monday, September 15. For supplemental materials order, please plan, at minimum, 3-5 days for delivery. 
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