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	Special SRCC E-Mail (DACs copied)

	July 12, 2016

	
IMPORTANT DATES
July 12	Learning Environment and Finance tabs open for local verification and entry in the Secure Site only
August 1	Safety Data closes for review, SRCC SurveyMonkey closes
August 30	SRC Learning Environment data entry and verification period closes.
SRC Finance tab verification period closes

School Report Card (SRC) Message #2
This second e-mail communication has been sent to both District Assessment Coordinators (DACs) and School Report Card Contacts (SRCCs) to ensure that each district receives this important information regarding the School Report Card (SRC) process for 2015-16.
[bookmark: _GoBack]
Communication with the Appropriate Person
DACs, please check that your district SRCC received this e-mail. In order to have full contact information, all SRCCs are asked to complete the SurveyMonkey at this link by August 1. 

Current Status
The School Report Card (Secure) site is NOW open for district and school data entry and verification of 2015-16 non-testing information. Specifically, Learning Environment and Finance tabs are available for review. 

The 2015-16 School Report Card (SRC) is currently open to the public. Data is limited to what is on the profile page. This was the first data set validated by schools/districts and was done through the new DASCR validation tool prior to opening in April.

School Report Card – 2015-16 Data
The SRC is a dynamic public reporting tool for school-, district- and state-level data and information. The SRC reports Kentucky’s assessment and accountability system, Unbridled Learning: College/Career-Readiness for All, and other key indicators such as learning environment, finance, and career and technical education. 

Tasks within the 2015-16 SRC Secure Site
Beginning July 12, each SRCC must facilitate locally two data tasks:
Validation (reviewing data that KDE has populated in the tab), and 
Entry (providing local data required for the SRC that are not collected in existing KDE systems).

There are currently nine collector fields open.  In the attachment below, CollectorFields_2016, SRCCs can easily identify each school data collection item.



Each SRCC will need assistance for validation and entry of SRC data. The first step for SRCCs is to identify the team of people at the school and district level that will help with the first two tabs (Learning Environment and Finance). See below information on how to get the appropriate staff rights to access the SRC.

For example, Finance Directors will be needed for the Finance tab. District or school program area staff will need to review Gifted/Talented, English Language Learners, Migrant, Homeless, and Special Education data. Instructional supervisors may need to review the other tabs within the Learning Environment tab. Safe Schools Coordinators and principals may need to validate and enter Safety and/or Profile data. 

SRCCs are asked to complete the data verification for the Safety tab by Monday, August 1 and entry for the Learning Environment and Finance tab by close of business (5 p.m. ET) Tuesday, August 30. 

A list of Infinite Campus and adhoc reports that can be used to help with validation is available here.

Data Extracts Will Populate SRC
KDE extracted data from multiple systems to populate the SRC tabs scheduled for release on July 12. 

1. Learning Environment – includes data about students (i.e., free/reduce meal status), teachers (i.e., teaching method/instructional setting), technology, community, safety and programs (i.e., Gifted/Talented, English Language Learners, Migrant, Homeless, and Special Education). Data are extracted primarily from Infinite Campus and entered by local district and school. Teacher data does come from EPSB or the PSD/CSD files from MUNIS.
1. Finance – includes district level data only. Data are extracted from the Superintendent's Annual Attendance Report (SAAR), MUNIS via the Annual Financial Report (AFR), SEEK System, Tax Reports, and Professional/Classified Staff Data (PSD/CSD) files. 

Accessing the School Report Card
Secure access to the School Report Card will be through the School Report Card web application again this year. When the card is opened, users must be granted access by the district WAAPOC. WAAPOCs are listed in the district and school directory here. 

Some appropriate personnel in your district already have a KDE web apps user account because they have previously accessed web applications; however, some may not. Staff who do not have a KDE web apps user account, or have forgotten their username or password, should visit the following link to self-register or retrieve their username/password at this link. 

More SRC Information Coming
The Assessment, Accountability, Program Review, Delivery, and Career and Technical Education tabs of the 2015-16 SRC will open in September for local validation. Initial access in September will be limited for tabs with embargoed data. 

Scheduled Maintenance
The School Report Card Secure site and SRC (public site) will be unavailable due to network equipment maintenance starting on Friday, July 15 at 6:00 p.m. ET. Both sites should be available again by Monday, July 18 at 7:00 a.m. ET. 

Support to SRRCs 
Jennifer Stafford will send e-mails to SRCCs that provide resources and answers to general questions or problems. Groups (e.g., safe schools coordinators and finance officers) will receive SRC information and directions for specific SRC data validation and entry from KDE staff that support their specific group. Details will be provided to finance officers on July 12.

If you have general questions regarding the kick off to the SRC, please feel free to e-mail dacinfo@education.ky.gov or jennifer.stafford@education.ky.gov. The phone number for the Division of Support and Research is 502-564-4394. Questions emailed to KDEdatarequest@education.ky.gov will be directed to the appropriate data steward.

Specific questions can be directed to the data steward for each component. A list of data stewards are found at the bottom of this page.


	Contact Information
Office of Assessment and Accountability
Division of Support and Research
(502) 564-4394
KDE DAC Information
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