Validating Data Exported from Infinite Campus before Importing to TEDS
Click the (+) symbol next to KY State Reporting
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Click on TEDS Report
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Choose the school for which you want to export data
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Enter the start date and end date for the school year for which you are pulling data
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Choose Enrollment for the Extract Type
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Change the Format to HTML
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Click Generate Extract and you will receive a report that looks like the fake data report below.  If you have receive an error that gives a line number in the error, this report can be copied and pasted to Excel to find the appropriate line number.  This also contains column headings, which help to determine missing data.  To copy to Excel, highlight all the data, click Ctrl and C to copy and then open a new Excel and click Ctrl and V to paste.
On the right you can see grade levels, 6 is a senior, 5 a junior, 4 a sophomore and so on.
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If you scroll to the right, you will see columns for terminationStatus and terminationDate.  If you are seeing blanks here for seniors (Grade Level 6 on this report) then either Terminations have not been completed in Infinite Campus or the data has not exported correctly.  If the data has exported incorrectly, check the date range entered for the extract.  If the dates are correct you can contact Kiley.whitaker@education.ky.gov to discuss the problem.
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Click Generate Extractand you will receive a report that looks like the fake data report below. Ifyou
have receive an error that gives  line numberin the error, this report can be copied and pasted to excel
tofind the appropriate line number. This also contains column headingswhich helps to determine
missing data. On the right you can see grade levels, 615 a senior, 5 a junior, 4 a sophomore and so on.
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