TEDS Frequently Asked Questions
Career Pathways/Majors/Programs

Q:  How do I have a new career major (program) added to my school?

A:  Complete the CIP Code Request Form and email it to Kiley.whitaker@education.ky.gov for approval and addition to TEDS.  
Credentials

Q:  Under Credentials earned, why is high school diploma not an option?

A:  The TEDS programmer runs a script to automatically enter high school diploma as a credential earned on appropriate students.

Data Entry

Q:  What information is REQUIRED to be entered for students at the end of the year?

A:  For current year students it is required to enter all of the following:

Start date for the program, Termination Statuses are required for seniors and other students exiting the program, End date is required for termination statuses, Federal Indicator for all students for ONE career major (program), student demographic information, student objective, Attend Hours for all terms and CIP Code.

Export/Import Process

Q:  How can I verify if the import process was successful and that my information is in TEDS correctly?

A:  After you have completed the import, verify that you show zero errors and the import report states that it was successfully completed.  The import will then happen overnight.  The next day you can run a class list report in TEDS and include the applicable fields in the class list report to verify that the information was uploaded successfully.

Q:  How can I check my exports from Infinite Campus to ensure that they are reliable before trying to import into TEDS?

A:  The best way to do this is to export from Infinite Campus in HTML format.  This will allow you to look through the records with field names and in rows and columns.  You will be able to scroll through the file to look for missing information and spot check to make sure termination statuses and dates are showing.

Q:  Which format should Infinite Campus data be exported in so that it can be uploaded to TEDS?

A:  Infinite Campus data must be exported in the State Format (Fixed Width) text file format in order to upload to TEDS.

Federal Indicator

Q:  If a student is active in both an exploratory and preparatory program, which one is marked as the Federal Indicator?

A:  If a student is in an active preparatory program, then the preparatory program must be marked as the Federal Indicator.  

Q:  If a senior is in an active exploratory program and an inactive preparatory program, which one is marked as the Federal Indicator?

A:  If a senior has a preparatory record, whether active or inactive, the preparatory record must be marked as the Federal Indicator.

Follow Up Information

Q:  If terminations were not done for the prior year, can I do follow up letters and data entry this year?

A:  No, follow up letters and data are only completed for students that were seniors, were preparatory, and were terminated as “Completer and HS Grad.”  If terminations were not completed, then there would not be any students that met the qualifications.

Infinite Campus
Q:  Will a script be run in Infinite Campus to end date the records of students who are continuing on with CTE or do we have to end date all of those records? 
A:  For the 2011-2012 school year and beyond, Infinite Campus will end date all students when your school end dates the student’s master enrollment.  This will also mark the student Inactive (Not Terminated) unless the student already had a ‘Termination Status.’  
Q:  If I complete all the termination statuses in TEDS and not in Infinite Campus, do I still have to do the termination statuses in Infinite Campus as well?

A:  TEDS is the authoritative source for CTE data, which means that if the data is correct in TEDS, then it does not have to be done in Infinite Campus.

Q:  Can you complete some information in Infinite Campus and some in TEDS?

A:  If you import information into TEDS from Infinite Campus and then enter more information into TEDS after the import, then the answer is yes.  However, if you have entered some terminations into TEDS and some into Infinite Campus, before importing, then the answer is no.  The Infinite Campus data will overwrite the information in TEDS.

KOSSA

Q:  Do we have to enter KOSSA data into TEDS or is that taken care of by the program office?

A:  KDE/TEDS personnel handle all importing of KOSSA data into TEDS.  After the data is loaded, school personnel can check the data to ensure reliability.  
O*NET Codes
Q:  Do all career majors (programs) have O*NET codes?

A:  No, not all programs have O*NET codes.  Family and Consumer Science and Agriculture do not have O*NET codes.
