2016 KENTUCKY SkillsUSA 
Kentucky Leadership Training Institute
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October 26-29, 2016


Larry Johnson, KY SkillsUSA State Director
5th floor, 300 Building, Sower Bld.
Frankfort, KY 40601
(O) 502.564.4286 (4240)
(C) 502.338.1152
Email – larry.johnson@education.ky.gov


	THE 2017 THEME: 
SKILLSUSA CHAMPIONS AT WORK-
PREPARING AMERICAN’S SKILLED WORKFORCE




SkillsUSA KY KLTI Registration Information (please read carefully)
Deadline for KLTI registration is September 28, 2016 Registration will be limited to first 125 participants. 

The 2016 Kentucky Leadership Training Institute will be held October 26-29, 2016 (NOTE:  The KLTI schedule is Wednesday – Saturday) at the Cottonwood Suites, Dixie Hwy. Louisville KY 40216. The phone numbers is 502.448.2020
To simplify the process and use the State SkillsUSA tax exempt status all registration fees must be made out to KY SkillsUSA Association and mailed to KY SkillsUSA, 5th Floor, 300 Sower Boulevard, Frankfort 40601.  The registration will include 3 nights lodging, 5 meals, conference materials, ground transportation to possible business and industry tour, KLTI leadership pin for completers, T-shirt, awards and more. All attendees must be registered
Everyone registered will be responsible for 3 meals on their own
· The goal of the Kentucky Leadership Training institute (KLTI) is for local chapter officers, students & teachers to learn how to better manage their local chapter while providing leadership to their local membership, school & community.  
· KLTI will provide experiences for students in leadership, teamwork, citizenship, character building, self-confidence, work attitudes, and communication skills.
· Participates will learn about SkillsUSA, meet new friends, take part in fun activities and compete in TEAM & Individual contest(s).  The outstanding TEAM will be recognized Saturday morning                          and awarded as the 2016 outstanding KLTI TEAM 

At KLTI all students & advisors work together to accomplish a common goal in their teams

COME – LEARN - GROW

	Wednesday
	Dinner,
	Provided 

	Thursday
	Breakfast
Lunch
Dinner
	Provided
On your own
On your own, 

	Friday
	Breakfast
Lunch
Dinner
	Provided
On your own
Provided

	Saturday
	Breakfast
	Provided


	Registration cost will depend on type of room you choose to reserve (see cost chart below).

	Type of room
	Cost per person
	Number of nights
	Number of Meals

	Quad
	$160.00
	3
	5

	Triple
	$210.00
	3
	5

	Double
	$275.00
	3
	5

	Single
	$450.00
	3
	5



Some activities this year may include: a Wednesday night opening session with cook-out or dinner, school Program of Work project, possible trip to local mall for dinner and activity, contests to reinforce & demonstrate skills learned. The leadership training will focus on building teams, development leadership & competing is various completive events, possible business & industry tour(s) plus much more.   If you have a fun activity that can be used for team building forward a copy to me with a brief description with your registration. Students will be assigned to 3-5 teams (Red, White, Blue Gold and Black if needed).
 Reminder
All participants must wear name tags during the conference. It’s will be your ticket to meals and participate in activities. NO hoover board or drones or other items of distractions. 
Official SkillsUSA attire for leadership competitions, but khaki slacks, (nice jeans possible) with the KLTI shirt is required for all sessions. Other KY SkillsUSA t-shirts or school SkillsUSA t-shirt may be worn during casual time. However, at no time may shorts or skirts be shorter than 3 inches above the knee and NO inappropriate clothing will be allowed at conference. Check leadership handbook for Official Attire.
Advisors, please assist your students with appropriate attire & importance of appearance at all times
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Instructions
To eliminate paperwork and save time I have simplified the registration process for KLTI.  You will only need to collect a few student documents and complete the registration summary form. Advisor will need to register ALL attendees online the same as for state conference this year.

Use the 2016 KLTI SkillsUSA Registration Summary From
ATC advisors attending KLTI must submit names to be added to a DPR generated from the KY SkillsUSA Office. The registration deadline is September 28, 2016 use the survey monkey below for ATC Schools to provide budget template with attendees name(s) on survey money to process registration fee. https://www.surveymonkey.com/r/SkillsKLTI2016

1. Registration must be done on line the same as if registering for state conference, only click on default event and click Kentucky Leadership Training Institute and completely fill out the NLSC1 form (do not send hard copy of the NLSC1 form however do send pg. 2 of NLSC1 form which is the code of conduct/liability/photo release form).
2. Please fill out KLTI registration summary form with all attendees. This will provide me with information to assign room, teams assignment, registration fees, required documentation and contact information.
3. Please provide cell phone number of the advisor in charge on the summary form in case clarification is needed during registration
4. Identify type of room requested, (quad, triple, double, and single). Quad rooms are cheapest 
5. Type in each occupant(s) assigned to each room in spaces provide on the summary form.  No more than 4 to a room
6. Identify gender of student(s) and advisor
7. If additional space for attending students is required, use a second form summary form and write 1of 1 and 2 of 2 on top right
8. Complete the second page of the NLSC1 form, the liability, code of conduct & photo release form. To find both pages of the NLSC1 form go to skillsusa.org, click conference, click blank NLSC1 form.  Both pages should print out, only send the second page.
9. Have parental or legal guardian permission form  sign and check the appropriate medical response questions or use the postsecondary form for our college students
10. Copy both sides of student(s) insurance card. 
11. If uninsured have school administer write a letter with the school insurance information and list of students that are uninsured to be covered under school insurance and check appropriate box
12. When all information is collected, verified & checked on the registration summary form separate each student(s) paperwork according to order on summary form and staple top right corner. 
13. Collect all paperwork, add registration summary form and registration fees and mail to:
Larry Johnson, SkillsUSA KY State Director
SkillsUSA KY
Office of Career and Technical Education
5th Floor 300 building, Sower Bld.
Frankfort, KY 40601
(O) 502 564-4286
(C) 502 338-1152

          Email - larry.johnson@education.ky.gov 
 

Connected – Motivated – Respected – Skilled – Involved – Educated – Prepared
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	Day/Date
October
	Time
	Agenda
	Room
	Notes

	Sunday 
23rd
	4P
5P
6 – 7P
7 – 10P
	Arrival – provide keys, settle in rooms
Dinner TBD
Unpack van & set up KLTI headquarters
Review assignments, sessions
	
Headquarters
	
State Officers Only

	Monday
24th
 
	8:30A
9:30A – 10P
	Breakfast dinning rm.
Prep/Practice 
Lunch and dinner TBE
 
	
Headquarters
	
State Officers only

	Tuesday
25th
	8:00A

9:00A – 10:00P
	Breakfast TBD

Prep/Practice
State Officers preparation in all breakout rooms.  Set up for TEAMS
Lunch and Dinner TBD

	Headquarters

Breakout rooms 1-4
General Session Room for practice opening session
	
State Officers Only

	Wednesday
26th
	8A
9:00A – 2P

3P- 5P
3P-5P

5-7:30P

7:30P – 10:00P
10P – 10:30P
11:00 PM
	Breakfast Dinning rm.
Prep/Practice
Breakfast & Lunch on your own
Registration
Activities, games outside if possible
Corn hole, others games as possible
Cook out if possible or dinner followed by first General Session 
Breakout sessions
School Project & Meeting
Curfew
	Dining Room






Room for all general sessions & meals
Your assigned room or
Advisors room for school chapter meeting
	


Registration 3-5 PM



Each school will create a program of work in their chapter meeting and presented to committee or group

	Thursday
27th

	7:30 
8:15A – 10A

10A – 10:20A
10:25A – 10:45
11A – 11:20A
11:25 – 11:45A
11:45 – 1P
1:15P – 
4P – 5:30P
6:00P – 6:30P
6:30P – 9:00P
9:00P – 10:00P
10:15P- 10:45P
11:00 P
	Breakfast
Breakout Sessions

Training sessions (State Officers)



Lunch on your own
Load buses for industry visits
Mall, dinner on your own
Group activity
Breakout Sessions
FREE TIME or practice
School Project & Meeting
Curfew
	General Session rm.
All rooms

Hotel TBD








General Session rm.
All rooms
Your assigned room
	










Free Time for attendees if on schedule

	Friday
28th
	8A
9A – 12P
12P - 1:30P
1:30P – 2:30P
2:45 – 4:45P
5P-6P
6:15P – 7:45P
8P – 10:00P
11:00 P
	Breakfast
Breakout sessions
Lunch on your own 
Teambuilding activities (games)
Breakouts sessions
Dinner 
Competitive events
Breakout sessions
Curfew
	General Session rm.
All rooms 



General Session rm.
Competitive events & rooms TBD
Your assigned room
	

	Saturday
29th

	8A
8:45A
11A

12P
	Breakfast
Competitive Events
Awards ceremony & Closing ceremony

Depart
	General Session rm.
All rooms
General Session rm.
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