December 1 Child Count Instructions
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Child Count pulls from the KY Evaluation and KY IEP.  Both forms must be locked!
Three fields in the KY Evaluation are must be completed in order for the KY IEP to populate correctly. These fields are in the Eligibility Determination editor.
· Eligibility Determination Type:  Select the type of evaluation: Initial, Reevaluation, or Other.
· Date of Eligibility Determination: Enter the date the student was eligible for services. 
· Primary Disability: From the drop list, select the appropriate category of disability for student. If Multiple Disabilities selected as Primary Disability at least two Underlying Disabilities must be selected.
The KY Evaluation must be locked in order for the student to be included in December 1 Child Count. There are several fields within the editors of the KY Evaluation that must be completed in order to lock the KY Evaluation. The list of requirements has been shared with local Directors of Special Education and may be found at http://education.ky.gov/specialed/excep/distres/Pages/Special-Education-Training.aspx (4th item on the right side of the page: Special Education Document Suggestions).
The December 1 Child Count pulls from the most recent, locked KY IEP. It specifically looks at the following fields on the IEP Enrollment Status editor:
· Get Disability from Evaluation button – Clicking this button will pull in the disability from the KY Evaluation (specifically from the Eligibility Determination editor in the KY Eval).
· Special Ed Status – Select the appropriate status (Active, Active/Referred, Eligible/Parents Refused, Inactive, Not Eligible, Pre-Referral, or Referred).
· Special Ed Setting – Select the appropriate setting – this setting will indicate the Least Restrictive Environment (LRE) setting based upon the student’s age and the percentage of time spent in a general education classroom.
[image: ]The KY IEP must be locked in order for the student to be included in December 1 Child Count.
To run the December 1 Child Count Extract,
· Under the Index Tab in Infinite Campus, click IDEA Dec 1 Count Extract under Kentucky State Reporting
· Select all appropriate options and click Generate Extract





· This will first run a Report Validation
· Errors indicate that the records will not be included in the extract. 
· Warnings indicate that there are missing components, but will still be included in the extract. 
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· Please keep in mind that Infinite Campus is the authoritative source for all student information, including special education for Child Count, Discipline, and Exiting. Therefore, it is imperative that any errors or warning be corrected in Infinite Campus before uploading to the Secure File Transfer System. Any Child Count record that is missing information (even demographic information) will be excluded from your district’s Child Count until it is corrected.
· Once the Errors and Warnings have been resolved, click the Click Here button in the report to generate the final extract.

*It is always a good idea to run a check on any data before submitting it. It is especially important to do that this year. KDE recommends running a list of Active special education students as well as Caseload Summaries and comparing them to the Child Count report. Some students who have not yet had a “new” KY Evaluation created for them may not be recognized as being active through ad hoc or the December 1 Child Count Extract.*
If you have any additional questions, resources are available and constantly being updated at http://education.ky.gov/specialed/excep/distres/Pages/Special-Education-Training.aspx. You may also contact Joe McCowan (joseph.mccowan@education.ky.gov) or Amy Patterson (amy.patterson@education.ky.gov). 
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This tool will extract data to complete the IDEA Dec 1 Count Extract. Choose the State Format to get the file in the state
defined csv format, otherwise choose one of the testing/debugging formats.
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There are errors and/or warnings in the extract (See below). [ cickHere |to generate the final extract.

Error/Warning Table of Contents: (If warning/error count is 0, there are no warnings/errors to report )
Error 1: The following records have a Reevaluation Due Date on or before November 30 of this vear, they will not be included on the report. (Number of Records:5)

(Number of Records: 0)

Exror 3: The following records have an IEP End Date on or before November 30 of this year. they will not be included on the report. (Number of Records:30)

Warning 4: the following records are missing demographic information, but they will be included on the report. (Number of Records: 0)

Error 5: The following students have a disability of Developmentally Delayed (15) and have turned 9 on or before December 1st of this year. These students will not be included on the report. (Number of Records: 0)
Error 6: The following records are missing required information. These students are missing either a Placement Setting or a Primary Disability assignment and will not be included in the report. (Number of Records: 0)
Warning 7: The following records have an LRE (Special Ed Setting) category that is not age appropriate, but will still be included in the report. (Number of Records: 0)

Error 1: The following records have a Reevaluation Due Date on or before November 30 of this year, they will not be included on the report. (Number of Records:5)
[districtNumber]schoolNumber| __SSID__|lastName] firstName | _reevaluationDate |
[301 Ja10 |22222 | Smith 7] Joe [2015-11-19 00-00:00 0
301 J410 33333 [ Jores JJohn |2015-11-07 00:00:00.0]
[201 J410 | Wiliams |Susie |2015-09-05 00:00:00.0
1301 Ja10 |l Roberts|Boertha  [2015-11-26 00:00:00.0]
[301 J410 Rl | James [2015-09-06 00:00:00.0)





