
Title II, Part A Teacher Quality Program Budget
Directions for 2013-2014
The budget is in the form of an Excel document and contains four separate worksheets plus a Final Totals Checklist.  Do not type anything into the gray areas of the worksheets because it will interfere with the formulas within the budget.  
Worksheet I – District Set-Asides for 2013-14
Worksheet 1 is for Title II, Part A funds that are set-aside at the district level for district wide initiatives.  There is not an established amount that should be included in this area; the district determines the appropriate amount of funds that meet district-wide needs. 
District:  Enter the name of the school district; it will populate on subsequent Worksheets

District Title II Coordinator:  Enter the name of the person responsible for the district-level administration of the Title II program.

Title II, Part A allocation for 2013-14:  Enter the amount provided by the KDE Title II Coordinator 
Amount Transferred to Title II, Part A:  Enter the amount of funds transferred into Title II, Part A from other programs (IDEA, Title 1, etc.) for 2013-14, if applicable.

Amount transferred from Title II, Part A: Enter the amount transferred from other programs (IDEA, Title 1, etc.) for 2013-14, if applicable.  

Total of Title II Allocation + AMT transferred:  Do not enter the data.  The total amount of Title II, Part A funds should calculate automatically.
District Set-Aside Categories:

1.  District- wide Professional Development Initiatives – the district may set aside funds for district wide professional learning experiences.  Be sure to describe these initiatives.

2.  District- wide PD Coach salary/Benefits– the district may include the salaries and benefits for PD or Instructional Coaches for teachers that provide professional development in more than one school across the district.  Include the number of coaches and their full-time equivalent (FTE) in the description.
3.  Professional Development, coursework, or tuition for staff not highly qualified- the district must set-aside funds for professional development, coursework or tuition for staff that is not highly qualified.  This is to assist them in receiving the certification necessary to become highly qualified.

4. Materials for district-wide Title II funded professional development (for participating staff only)- the district may set aside Title II funds for professional materials necessary for staff to fully participate in district wide Title II, Part A funded professional development.  Materials are for participating staff only.
5. Materials for district-wide PD Coach- the district may include materials reasonable and necessary for the PD/Instructional Coach, if applicable.  Materials must be for their own professional development in order to perform their duties related to providing coaching and mentoring across the district.

6. Tuition Reimbursement – the district may set aside funds to assist staff to obtain initial certification in critical shortage areas as defined by the Commissioner of Education.
7. Financial Incentives, recruitment and retention expenses – the district may set aside funds to provide financial incentives to recruit and retain highly qualified and effective teachers in critical shortage areas or to high needs schools within the district.
8.  Substitutes- the district may set aside funds to pay for substitutes for sick or personal leave for Title II, Part A funded staff.  Funds may also pay for substitutes for classroom teachers that are attending Title II, Part A funded professional development.
9.  Administrative Costs – the district may set aside funds to pay for the appropriate FTE for the salary of the district Title II, Part A coordinator and supplies necessary to effectively administer the program.
10. Other District Set Asides – most all district set asides have been included; however, a question may arise that has been not addressed within this budget.  NO FUNDS MAY BE SET ASIDE IN THIS CATEGORY WITHOUT PRIOR KDE APPROVAL.

Total District Set-Asides- Data will automatically calculate.  

11.  Equitable Distribution – Include strategies the district uses to ensure that minority and low- socioeconomic students and learning disabled and/or English language learners are just as likely to be taught by a highly qualified, effective, experienced teacher working in their field as are students who do not fall into those categories.  (Describe how decisions are made regarding teacher and student placement.)

12.  Recruitment and Retention – if the district does not use Title II, Part A funds for recruitment and retention, identify the strategies used to recruit and retain effective teachers and leaders within the district. 

Worksheet 2 - Calculation of Services to Schools
Worksheet 2 reflects the needs of each school in the district and funds that will be allocated to those schools.   There is not a specific per-pupil amount that a school must receive.  It is based on need.  However, every school in the district must be listed with enrollment, low-income, minority, percent of Highly Qualified Teachers and the number of staff not Highly Qualified information for each.  
Lines 2-6 will automatically populate.
Line 7 - Choose a date from the 2012-13 school year for enrollment numbers.  Go to line 7 (Date of Enrollment info) and enter this date (Month-Day-Year).
Column 1- 
List all public schools in the district, including those public schools in the district 
                    
             not receiving Title II, Part A funds.

Column 2 – 
Enter enrollment numbers from the current (2012-13) school year for each 


public school listed including those not receiving Title II, Part A funds. 
Column 3a – 
Enter the number of low-income students for each school including those not 


receiving Title II, Part A funds.

Column 3b – 
Enter the percent of minority students for each school including those not 


receiving Title II, Part A funds.

Column 3c – 
Enter the percent of Highly Qualified Teachers for each school including those 


not receiving Title II, Part A funds from the spring 2013 LEAD Report.

Column 4 -       Automatically calculates the percentage of low-income students. 

Column 5 -       Include the number of staff not highly qualified.     

Column 6 – 
Include the per-pupil amount for each public school in the district receiving Title II, Part A funds at the school level.  (The district determines the schools to be served based on needs.)

Column 7 – 
Automatically calculates the amount of services to schools.
Worksheet 3 – Summary of School Services
If the district allocates Title II, Part A funds for school specific initiatives, then complete this worksheet for each school receiving funds.
Column 1 – 
Only list the schools being allocated Title II, Part A funds

Column 2 – 
If a participating school uses funds for class size reduction, indicate this by placing the number of full-time equivalent (FTE) staff members in this column.  Remember: funds for these positions are included in the school allocation on worksheet 2 (line 6 – Total for Public and Private School Services).

Column 3 – 
If a participating school uses funds for an instructional coach or professional development coach, indicate this by placing the number of full-time equivalent (FTE) coaches in column 3.

Column 4 – 
This is a description of school level Title II, funded services. Identify the placement of the class size reduction teacher(s) by course and/or grade level.  If coaches are employed at the school level, you must describe their activities.  Describe all Title II, Part A funded professional development paid for out of the school level Title II, Part A funds.

Total - The total number of staff will calculate automatically.

Worksheet 4 – Title II Services to Private School Staff for 2013-14
School districts are required to offer Title II, Part A services to all private and home schools located within the district boundaries.  Funds are never to be paid directly to the private school. Funds must be used to meet the professional learning needs of staff and not used for a salary.  Services should be based on needs discussed during consultation. 
The formula for calculating the private school allocation is listed.  
Line 9 - 
Enter the PD amount (listed on line 8) OR the Eisenhower amount whichever is 


greater.  Refer to the district allocations document provided by KDE.
Lines 10, 11, 12 and 13 will calculate automatically. 


Column 1 – 
List all private and/or home school taking part in Title II, Part A services.

Column 2 – 
List the total number of students enrolled at the private school on one day during the current school year.

Column 3 – 
Use the per pupil amount calculated based on the Private School formula.  This will be the same amount for each school.
Column 4 – 
The total amount for each private school. This amount is automatically calculated.

Column 5 – 
Describe the professional learning experiences in the private school(s) being supported by Title II, Part A funds.  Services are based on identified needs.

Final Totals Checklist

The sum of the district set aside on worksheet 1, school set asides on worksheet 2 and private school allocation on worksheet 4 should equal the total district allocation.  If Line 9 is NOT a zero, the budget is not completed correctly.  
Once completed, submit the budget to your KDE Title II, Part A Consultant.  KDE staff will review and approve the budget.  

No 2013-14 Title II, Part A funds can be spent until the district receives an approved budget from KDE.
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