DISTRICT Web-based Data Collection Tool Directions

In preparation for the statewide pilot of the new Professional Growth and Effectiveness System (PGES), the Kentucky Department of Education will be using a web-based data collection tool for gathering participant information. During the statewide pilot, at least 10% of the schools in each district will implement the Professional Growth & Effectiveness System.  You have been selected by your superintendent to help complete this process. You will need to log in to the web collector tool to identify those at the Central Office who will be participating in the Principal Professional Growth & Effectiveness System. 
Configuration to meet minimum expectation:

-ELA 1-2

-Math 1-2

-ELL/SPED 1-2

-Non-assessed 2-3

-Principal of the building should also be designated for the PPGES

Participating teachers should not be in their evaluation cycle year. 

District Personnel complete the following:

· To access the PGES web collector tool go to https://applications.education.ky.gov/login. 

· Sign in on the web applications login page. 

· Once signed in, go to the PGES Participant Roster page.

· Using the drop down menu, select your district. 

· Once your district appears, click on the district code to indicate personnel at the central office who will have an official role within the PGES in the 2013-2014 Statewide Pilot.
· Place a check in the box next to the individual’s name if they will serve as a PGES Peer Observer. 

· Place a check in the box next to the individual’s name if they will serve as the evaluator of the principal in the Principal Professional Growth & Effectiveness System (PPGES). (The superintendent or his/her designee evaluates the principal.)

· Central Office staff planning to evaluate teachers will not need to be identified.

· When the process is completed for all schools, please review the cumulative results for your district to ensure that the minimum number of schools have been identified as “Met Criteria”, the brown column on the front page of your district’s tool. As long as that column indicates the minimum involvement for your district, all other schools are set at the discretion of the district.

· If you have any questions or problems accessing the PGES web collector tool, contact your District Web Administrator Point of Contact or the KETS Service Desk at ketshelp@education.ky.gov or via phone at (866) 538-7435 (toll free).
· If you have questions about the identifying participants for the PGES statewide Pilot contact David Simpson at david.simpson@education.ky.gov. 
