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IMPORTANT DATES
November 4:	ATTAINMENT TASK (AT) Test Window 1 Opens
November 4:	Student Registration Database (SRD) opens for Test Window 1, TAR and LCI  
December 13:	AT Test Window 1 Closes
December 20: 	SRD Closes for AT Test Window 1, TAR and LCI Remain Open


Link to Alternate K-PREP Calendar
http://education.ky.gov/AA/distsupp/kprep/Documents/2013-2014%20ALTERNATE%20K-PREP%20Calendar.pdf


**NOTE FOR DACS OR DISTRICT LEVEL ADMINISTRATORS: IF YOUR DISTRICT DID NOT RECEIVE ALTERNATE K-PREP MATERIALS LAST WEEK PLEASE CONTACT KEVIN O’HAIR (kevin.ohair@education.ky.gov) OR JACI NORMAN (jacqueline.norman@uky.edu) TO PROVIDE ADDITIONAL ASSISTANCE


FIRST ALTERNATE K-PREP TESTING WINDOW TO BEGIN (November 4)
The first Alternate K-PREP testing window to administer Attainment Tasks (AT) will begin November 4. This will be the first of two windows set to assess content standards for reading, mathematics, science, social studies and writing. No tasks may be administered before November 4. 

Instruction may continue into the testing window as long as the content provided is not derived from the actual Attainment Tasks being administered. Once the task administration begins, all instruction for that standard should cease until after the task administration has been completed. The first testing window will end December 13.


INDIVIDUAL ROOM ASSIGNMENT (required)
All Kentucky state assessments that are administered are required to include a seating chart for students testing in a particular setting. Students completing the Alternate K-PREP are also required to have a seating arrangement on file. Since the Alternate K-PREP is conducted in a one-to-one setting, teachers will be asked to complete an Individual Room Assignment.

Any teacher administering the Alternate K-PREP Attainment Tasks should be provided a copy of the Individual Room Assignment (or seating chart) to fill out while tests are being administered. Once testing has been completed, the Individual Room Assignment should be returned to the BAC or DAC and stored at the school or district level. A copy of the Individual Room Assignment is provided below as an attachment.





TRANSITION ATTAINMENT RECORD AVAILABLE AT GRADE 12 (NEW INFORMATION PROVIDED BELOW)
Any grade 12 student completing the Alternate K-PREP who did not meet benchmark on the TAR at grade 11 will have the opportunity to complete the TAR again at grade 12. This will meet the current equivalent to students who do not meet benchmark on the ACT and have the opportunity to take the COMPASS or KYOTE. Any teacher who plans to administer the TAR at grade 12 should first complete the online training/quiz mentioned in the paragraphs below. 

The required benchmarks for the TAR at grade 11 are as follows:
			**English/Reading-19
	                          Mathematics-16

  ** Transition Attainment Record: Reading score represents both English and reading content areas.

STUDENTS WHO MET BENCHMARK IN ONE OF THE REQUIRED CONTENT AREAS (READING AND MATHEMATICS) WILL ONLY BE REQUIRED TO TAKE THE CONTENT AREA THAT WAS NOT MET. YOU MUST SPECIFY WHEN YOU CONTACT KDE TO HAVE THE GRADE 12 SITE UNLOCKED AND THE SPECIFIC CONTENT AREA THAT WILL NEED TO BE TESTED. SCIENCE WILL NOT BE REQUIRED BY ANY GRADE 12 STUDENT.

ADDITIONAL INSTRUCTION: 
If an additional year of instruction has enhanced student skills, then we encourage the TAR to be given at grade 12. 

Districts are encouraged to complete the TAR at grade 12, but must follow the same guidelines that apply for the grade 11 TAR administration. 

Score entry for the TAR will not be available until November 4. When scores are ready to be submitted, districts will need to contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394 to notify that the student’s grade 12 TAR account needs to be opened. This will only apply to those taking the TAR at grade 12. 


PROVIDING TEACHERS ACCESS TO THE STUDENT REGISTRATION DATABASE (DAC OR DISTRICT LEVEL ACTION REQUIRED)
DACs or district level administrators may grant teachers access to enter data once they select “Yes” under status when they edit the teacher account (see instructions below). Upon that selection, an e-mail will be sent to the teacher notifying that the teacher can enter data.

Teacher Access
Teachers will not have access to the SRD until it officially opens on November 4 for score entry. SRD entry will not be permitted for teachers until the DAC or district level administrator has permitted them to do so. Once access has been given, an e-mail will be provided to the teacher with information to login.

Instructions for DAC or District Level Administrators to Provide Teacher Access to the SRD:

1. Access the SRD Site:  provided in the e-mail sent to DACs or district level administrators on Monday, October 21

1. Provide username (e-mail address) and password (same information used for Online Training System)

1. When screen appears, select “Teacher Registration” on left of page

1. When teacher roster appears, select edit option next to teacher’s name

1. In the dropdown box next to status, select “Yes”
[image: ]
1. Select update; this step should be completed for every teacher who will enter scores


Provided below is the SRD User Manual that should serve helpful in addressing specific questions about the SRD.

  [image: ]


STUDENT REGISTRATION DATABASE (SRD) TO OPEN FOR DAC/DISTRICT LEVEL ADMINISTRATORS (repeat)
DAC/District Level Administrators Access
On Monday, October 21, the Student Registration Database (SRD) will be opening for District Assessment Coordinators (DACs) or those with DAC access. Students who were identified in Infinite Campus (IC) as Alternate Assessment before October 9 should be listed in the SRD. It is necessary to check the roster for each school to ensure its accuracy. If a student has moved in or out of the district, DACs may make those changes directly in the system. If there is incorrect student information, those edits should be made as well. REMEMBER, any change made in the SRD will also need to be made in Infinite Campus. DACs must also “certify” (see below or on page 2 and 3 in the manual) each teacher registered in his or her district, so that when the testing window opens on January 22, teachers will be able to enter student scores and LCI information. 

An e-mail will arrive to those with DAC or DAC level rights sometime on Monday, October 21. A live link to the SRD will be provided, along with the SRD Username and Password. 

**Any DAC who does not receive a confirmation e-mail on October 21 should contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394.

**SPECIAL NOTE**
Only teachers who have registered in the Online Training System (OTS) will appear in the SRD. Any teacher who does not appear in the SRD may self-register in the OTS, which will automatically include them in the SRD. Teachers must first register and take the online quiz before they administer any Attainment Tasks. Once registered, DACs will still need to certify teachers in the SRD before scores can be entered.


REMINDER 

AAAF INFORMATION
The information provided below displays the required work within the Alternate Assessment and Accountability Folder (AAAF). A PowerPoint presentation regarding entries for the AAAF can be found at http://education.ky.gov/AA/distsupp/kprep/Pages/AltAAAF.aspx







 

Take the opportunity to become familiar with the Alternate K-PREP web site. To access the web site follow the instructions below:
1. Log on to www.education.ky.gov 
1. Click Assessment/Accountability
1. Select District Support
1. Click Alternate K-PREP Program
1. Enter the Alternate K-PREP web site
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