[bookmark: _MailOriginal]Division of Support and Research
DAC Monday E-Mail
March 17, 2014
[bookmark: _GoBack]
IMPORTANT DATES 
Feb. 1-Mar. 31:	ACT WorkKeys Testing Window
Feb. 1-Mar. 31:	KOSSA Testing Window
Mar. 4-18:	ACT Accommodations Window
Mar. 18:	ACT State Test Make-up and New Initial Day
Mar. 19:	Return of ACT Materials
Mar. 25-Apr. 4:	MetriTech Data Validation Window for ACCESS for ELLs®/ Alternate ACCESS for ELLs®
Apr. 1-Jun. 13: 	EOC Test Window #5
Apr. 15:	New ACT State Test Make-up Day



Happy St. Patrick’s Day!


QUESTION OF THE WEEK 
Q:	Are districts going to receive an extension to the ACT roster window in SDRR?
	
A:	Yes. Due to inclement weather, which affected many districts, the ACT roster window in SDRR has been extended to April 22 for new change requests to be submitted. Additionally, there will be a few days (until April 25) to resolve any pending change requests. On both dates, rosters will close at 5:00 pm ET.


UPCOMING ACT TESTING DIRECTIONS
March 4 (Initial) with March 18 (Make-Up)
Some districts were able to test on March 4 and will be using March 18 as their Make-up date. For schools that tested March 4 (Initial) and will test March 18 (Make-Up), ACT testing for 2014 will be complete after tomorrow. There will be no need to submit an order for any additional test materials. ACT sent an e-mail to ALL appointed Test Supervisors on Monday, March 17, with a link to submit a make-up materials quantity for April 15.Those schools that administered the ACT on March 4 are not to respond to this message.

March 18 (Initial) with April 15 (Make-up)
On Tuesday, March 18, most schools in Kentucky will be administering the state ACT for the first time this year, as their Initial test date. For schools that test March 18 as the Initial test day, an additional test materials order will need to be placed for April 15. ACT sent an e-mail to ALL appointed Test Supervisors on Monday, March 17, with a link to submit a make-up materials quantity for April 15. For those schools needing to place an order, they will be able to submit the quantity needed starting the morning of Tuesday, March 18. The online ordering window closes at 11:59 p.m. on Wednesday, March 19. Schools that will be testing on April 15 as their make-up date, should follow the return instructions in the Supervisor’s Manual, and retain any unused answer documents for students who were unable to test on March 18. 

Accommodated and Standard Time Testing Materials Return
As scheduled, ALL schools will return testing materials from standard time (March 18) and accommodated testing on Wednesday, March 19. All accommodations testing is to be completed by March 18. All test books from the March 18 date are to be packed with any other materials being returned to ACT at that time. 

If FedEx does not arrive on the designated March 19 pick-up date, please contact ACT directly, not FedEx. ACT State Testing Support can be reached at (800)553-6244, ext. 2800.


ACT QUALITYCORE SPRING TESTING REMINDER MESSAGE COMING
ACT, Inc. plans to send an e-mail communication to every District Assessment Coordinator (DAC) and school personnel who has purchased non-contract ACT QualityCore courses this week. The information being sent is about Computer Based Testing (CBT) and Paper/Pencil Testing for spring 2014. The message will contain reminders about the scheduling tool for CBT users, as well as information for Paper/Pencil testers. The communication will be sent by
QualityCoreCustomerService@act.org.


NEW ACT QUALITYCORE LISTSERV
ACT developed a new online ListServ community forum for customers, the ACT QualityCore User Network, to improve your ACT QualityCore experience and facilitate open dialogue. 

Click the ACT QualityCore User Network link to access the ListServ window for the ACT-hosted e-mail list and discussion group for ACT QualityCore. From the ListServ window, ACT QualityCore customers can: 
· Set up a new ListServ account by clicking "Get Password" (under Options) to begin 
· Log In to account already created 
· Post and read discussion topics related to ACT QualityCore 
· Manage your subscription to the discussion network 
In no way is this forum intended to replace individual calls to customer service.  Please contact ACT QualityCore customer support directly at (866) 764-7228 or at qualitycorecustomerservice@act.org if you have concerns about your account or are experiencing technical difficulties.



ACT DATA INTERPRETATION AND INSTRUCTIONAL SUPPORT WORKSHOP
ACT’s new Learning Management Team is offering Data Interpretation and Instructional Support Workshops across Kentucky.  ACT consultants work with educators face-to-face to analyze data and identify implications for curriculum and instruction. The interactive workshop is designed to help educators improve student learning by using ACT solutions to make data-informed decisions.

See attached ACT Data Interpretation and Instructional Support pdf for workshop overview and objectives.  These workshops are being offered at 

	Date
	Location
	Contact Name
	E-mail/Phone

	June 16
	OVEC
100 Alpine Drive
Shelbyville, KY
	Tina Tipton
	Ttipton@ovec.org
502-647-3533, ext. 266

	June 18
	WKEC
WKEC Conference Center
435 Outlet Avenue
Eddyville, KY
	Carolyn Pennington
	Carolyn.pennington@wkec.org
270-809-6966


	June 19
	SESC
G.C. Garland Building
710 N. Main Street
London, KY
	Johnda Bales
	Johnda.bales@sesccoop.org
859-625-6048

	June 20
	KEDC
904 Rose Road
Ashland, KY
	Donetta Trimble
	Donetta.trimble@kedc.org
606-928-0205







KDE WORKKEYS TESTING NOTICE #4 
WorkKeys Test Supervisors received the attached announcement about ACT WorkKeys paper-and-pencil testing, ACT WorkKeys Internet Version (WKIV) testing, trainings and resources.




PEARSON DEADLINE APPROACHING FOR ORDERING ACCOMMODATED MATERIALS
DACs that have selected Pearson Shipping Option 3 need to place initial orders for accommodated materials in PearsonAccess by Friday (March 21). 

For your reference, this deadline and others were first shared January 27 in the DAC Monday E-mail. The Pearson Important Dates handout was printed on the goldenrod-colored handouts at the recent February DAC meeting and included in the electronic files shared. 

District Assessment Coordinators (DACs) should have a User ID and password to enter the PearsonAccess website. If not, contact Pearson Customer Service, available Monday–Friday from 8:00 a.m. to 4:00 p.m. (ET), Phone: (888) 437-1430, E-mail: KYhelp@support.pearson.com or Fax: (319) 339-6525.

Special Note: New DACs must contact OAA first so that OAA can confirm for Pearson who is serving in the DAC role for the district.



METRITECH DATA VALIDATION WINDOW FOR ACCESS FOR ELLs®/ ALTERNATE ACCESS FOR ELLs®
The MetriTech Data Validation window opens on March 25 and will close on April 4. This gives EL districts one last look at demographic data and allows corrections before the ACCESS for ELLs®/Alternate ACCESS for ELLs® reports are printed and shipped on April 21. DACs will receive an e-mail from MetriTech with the URL link before the window opens.


ALTERNATE K-PREP TESTING WINDOW 2 EXTENSION
As the second Alternate K-PREP testing window quickly approaches, there have been many questions regarding the closing date for test administration. Due to the extended number of instructional days that many districts have missed because of inclement weather, the Office of Assessment and Accountability (OAA) has agreed to extend the testing window until Friday, June 6. June 6 will be the last day the test may be administered. The last day to enter scores in the Student Registration Database will be Friday, June 13. The test will still open April 14; however, districts are not required to begin testing on this date.

Please be aware that a district has the ability to require an earlier completion deadline than the date offered by the state. If your district asks that all tests be completed in advance, you must adhere to those guidelines.

For additional questions please contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394.


ACT ROSTERS IN THE STUDENT DATA REVIEW AND ROSTERS APPLICATION (SDRR) AND ACCOUNTABILITY (repeat)
There are two functions of ACT rosters-
1. a testing roster that confirms the juniors that complete the ACT and captures the non-participation reasons for students that did not take the ACT; and
1. an accountability roster that communicates which juniors have been enrolled this school year for 100 instructional days or a full academic year.

Testing Roster
Right now, school and district staffs are working in SDRR with the testing roster for the ACT. With this year's harsh winter and two initial ACT test dates in the state, the date for your district's ACT testing roster for standard time students must reflect your district's initial ACT test date. Specifically,

· Schools/Districts Initially Testing March 4: For schools that used the initial test date of March 4, March 4 should be the enrollment date on the testing roster for the ACT administration for ALL STUDENTS (standard time AND accommodated). 

· Schools/Districts Initially Testing March 18: For schools that will use the initial test date of March 18, March 18 should be the enrollment date on the testing roster for the ACT administration for STANDARD TIME STUDENTS.

· Accommodated testing March 4-18:  For accommodated testing, March 4 should be the enrollment date on the test roster for ACT administration for ACCOMMODATED STUDENTS. The ACT test window for accommodated students for the entire state is March 4-18.

Accountability Roster
For the accountability roster: The question of whether a student is accountable is asked on the first day of the five-day summative (end-of-year) test window, NOT on the date when the ACT is administered. For high schools, this is the test window when writing on-demand is administered. If a student has already completed 100 instructional days of enrollment (i.e., full academic year) as of March 4 or 18, then the student will be included in the school's accountability. For juniors not yet at 100 instructional days, you must wait until the first day of the five-day of the summative (end-of-year) test window to determine full academic year or 100-day status. If you request to change accountability on the ACT roster based on the student having fewer than 100 days as of March 4 or 18, then those accountability change requests will be denied in SDRR.

The following graphic was used to show this concept in recent training:

[image: ]

To review this information in the recent DAC training, view the video for Accountability Rules. See video links in this e-mail.


2014 PRELIMINARY FOUR-YEAR ADJUSTED COHORT GRADUATION SUMMARY REPORT AVAILABLE FOR DOWNLOAD (repeat from Special E-Mail 2/27) - (updated)
The 2014 Cohort Spreadsheets have been posted to the secure web applications site.  These are preliminary and shared for your information only.  Any data that is incorrect in these spreadsheets can be updated in your local district’s Infinite Campus and those changes will be replicated to the state reporting warehouse weekly.  OAA will be providing an opportunity in the future to review this data in SDRR before calculation of the 2014 Four-Year Adjusted Cohort Graduation rate.

Spreadsheets can be downloaded from the KDE secure web applications site at http://apps.kde.state.ky.us/login . Choose Student Data Detail (Excel and PDF) to access the student level data. If you are unable to access the KDE secure web applications site, contact your WAAPOC and/or the KDE Help Desk. The KDE Help Desk can be reached at (502) 564-2002 or via ketshelp@education.ky.gov.

District and School spreadsheets are within one zip file named:
SD14_DDD_CohortStudentData_District Name_Prelim_DR_20140221.zip*.

Within that zip file, there is one district file and one file for each school in the district named:
SD_DDD_CohortStudentData_District Name_Prelim_DR_20140221.xls *
SD_DDDSSS_CohortStudentData_School Name_Prelim_DR_20140221 *

* DDD=District Number and SSS=School Number.

If you have any questions about cohort graduation rates or the review process, please contact Tina Logan (tina.logan@education.ky.gov) or David Curd (david.curd@education.ky.gov) at (502) 564-9853 (ext. 4740 for Tina and 4744 for David).

DAC TRAINING VIDEOS NOW AVAILABLE (repeat)
If you missed the DAC meetings in February, want to share the information with someone else, or review the presentations yourself, videos of each section are now available on the KDE website.

The videos can be found at:  http://education.ky.gov/AA/distsupp/Pages/Presentations.aspx.  The materials will be posted later and will be available on the DAC Meetings page of the KDE website.

2014 ACT TESTING AND INCLEMENT WEATHER (Additional Information) (repeat)
In Dr. Holliday’s Fast Five on Friday e-mail for March 7 the following information on ACT testing was included: 

Originally, ACT testing was scheduled statewide for March 4 (initial) and March 18 (make-up). A few districts were in session on Tuesday, March 4 and were able to test. March 18 is the only make-up day for students who were absent in districts that tested on March 4. 

However, the majority of districts were out of session on March 4 due to inclement weather. Districts that were closed on the original test date will use March 18 as their initial test day. April 15 will be the new make-up date for students absent in districts using March 18 as the initial test day.

Testing for students with accommodations remains March 4-18.

Please contact Jennifer Stafford with any questions at Jennifer.stafford@education.ky.gov or 502.564.2256.

Additional Information 
Districts that chose March 18 as their initial test day MAY utilize April 15 as their make-up date.

OAA understands there are conflicts to the new testing dates. Various local events may be scheduled along with state events.  Events currently scheduled include:
· March 17-18, 2014 National Archery in the Schools Program (NASP) State Tournament 
· April 14-16, Future Business Leaders of America (FBLA) State Leadership Conference
School staff should work with students to ensure they are in school on one of the two testing dates in order to take the state required ACT. 

ACT Test Supervisors were instructed to order testing materials for March 18. If they contacted ACT last week, secure testing materials are being shipped to arrive by Friday, March 14.

For the schools that will need to order makeup materials for the April 15 test date, further details and instructions will be provided by ACT on how to order materials. The ordering for the April 15 test date will not occur prior to March 18.
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