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IMPORTANT DATES 
Feb. 1-Mar. 31:	ACT WorkKeys Testing Window
Feb. 1-Mar. 31:	KOSSA Testing Window
Mar. 25-Apr. 4:	MetriTech Data Validation Window for ACCESS for ELLs®/ Alternate ACCESS for ELLs®
Mar. 31-June 4:	Order Additional Test Materials (Regular and Accommodated) in PearsonAccess
Apr. 1-June 13: 	EOC Test Window #5
Apr. 4:	Deadline for EOC Updates in Infinite Campus for Remaining Test Windows 
Apr. 14-June 6:	Alternate K-PREP Test Window #2
Apr. 15:	New ACT State Test Make-up Day
Apr. 22:	ACT Rosters Close (April 25 Deadline for Pending Changes) 

QUESTION OF THE WEEK 
Q: In light of recent Kentucky legislation, how should DACs communicate changes to their district test windows?

A: The Kentucky General Assembly has passed the 2013-14 school calendar bill, HB 211, and the Governor has signed it into law. 

OAA anticipates that districts will be reaching final decisions on their district calendar and spring test windows. 
1. To facilitate communication regarding test windows, each DAC will receive today, from Maranda Perkins, a customized e-mail and attached form. 
1. Complete the form and submit electronically to confirm existing test window or to indicate a new test window.

OAA appreciates your attention to this request and asks that DACs submit the form by April 11, 2014.

After communicating your test windows with OAA, some additional steps are required by our test vendors.

1. For End-of-Course, consideration should be given to how district calendar decisions impact ACT QualityCore testing schedules. To ensure a successful spring administration review the information below:
1. Administer Paper-and-Pencil Tests. If the school chooses to administer paper-and-pencil tests or is unable to complete the scheduling for Computer-Based Testing (CBT) and must use paper-and-pencil materials, be sure to Confirm Unit Usage and Create Test Rosters no later than four weeks and one day prior to your test administration date. For additional information about administering paper-and-pencil tests, visit www.act.org/qualitycore/qcresources.html. Schools planning to use paper-and-pencil tests will not need to use the new Scheduling Tool. 
1. Schedule Computer-Based Test Administration. If the school is planning to administer CBT, be sure to complete the online scheduling, which is required for CBT testing this spring. For additional information about completing the scheduling effort, visit www.act.org/qualitycore/ or contact ACT Customer Services at (866) 764-7228
1. Review Existing CBT Reservations. If the school has already completed the online scheduling, please verify that the number of seats and dates reserved continues to be accurate. Please refer questions about the Scheduling Tool to ACT Customer Services at 866.764.7228 or visit www.act.org/qualitycore/.
1. Confirm Unit Usage. Please make sure to complete Confirm Unit Usage in the ACT QualityCore system. This step is required for both CBT and paper-and-pencil testing. If the school is administering CBT, you must do this step in addition to scheduling your tests. This process enables you to create rosters for either CBT or paper-and-pencil testing. If you have not done so already, please complete the step as quickly as possible. If you have questions about how to Confirm Unit Usage and/or Create Test Rosters, visit www.act.org/qualitycore/qcresources.html 

Please direct all EOC scheduling questions to qualitycorecustomerservice@act.org or (866) 764-7228 
1. For Pearson-provided assessments in grades 3-8 and grades 10 and 11 writing on-demand, review your district information in PearsonAccess at http://www.pearsonaccess.com/cs/Satellite?pagename=Pearson/QuickLink/ky. 
Pearson support is available Monday–Friday from 8:00 a.m. to 4:00 p.m. (ET).
Phone: (888) 437-1430
E-mail: KYhelp@support.pearson.com
Fax: (319) 339-6525

Overview of Calendar Bill (From Dr. Holliday’s Fast Five on Friday, March 28)
A compromise was reached between the chambers on school calendars. The following emergency provisions are in place for the 2013-14 academic year:

1. Districts must meet a minimum of 1,062 instructional hours.
0. A school district may reach 1,062 instructional hours by adding time to the school day. 
0. A school day cannot exceed seven hours, unless the district is already on an approved innovative alternative calendar. 
0. A school district cannot schedule any instructional days on Saturdays. 
1. A local board of education may submit a plan to the Department of Education demonstrating how 1,062 instructional hours will be completed, and the plan shall be approved.
1. If a school district is attempting to complete 1,062 instructional hours by June 6, 2014, but is unable to under its current school calendar, the district shall request assistance from the commissioner of education by May 1, 2014, to determine a plan for maximizing instructional time to complete 1,062 instructional hours by June 6, 2014. 
1. If after providing planning assistance to the school district, the commissioner of education determines the school district has maximized instructional time but cannot complete 1,062 hours by June 6, 2014, the commissioner shall waive the remaining instructional hours required.
1. A school district may schedule graduation ceremonies before the final instructional day.
1. School district certified and classified personnel must complete all contract days by participating in instructional activities or professional development or by being assigned additional work responsibilities.
1. A district may be open on the day of a primary election if no school in the district is used as a polling place.
1. The Kentucky Department of Education must report to the Interim Joint Committee on Education by October 15, 2014, on how school districts completed the 1,062 instructional hours.

The full bill is available on the web at:  http://www.lrc.ky.gov/record/14RS/HB211.htm


MESSAGE FOR HIGH SCHOOL PRINCIPALS ON ACT, COMPASS AND KYOTE
Dr. Holliday sent the following message to all superintendents and school principals today.



WORKKEYS TESTING NOTICE 
The attached WorkKeys testing notice was sent to Test Supervisors last week.




EILA CERTIFICATES 
EILA certificates have been sent from the Office of Assessment and Accountability to all participants who attended the recent DAC meetings.  If you attended one of the DAC meetings and have not yet received your certificate, please contact Teresa King at (502) 564-4394 or Teresa.King@education.ky.gov.


ACT FEE WAIVERS
ACT, Inc. has a fee waiver process by which eligible students may be offered a free ACT administration. The link below contains valuable information regarding registration fee waivers for ACT national test dates. Please review the information and share with any students in your district who might be eligible to participate.

http://www.actstudent.org/faq/feewaiver.html


DEADLINE REMINDER FOR PHASE 2 END-OF-COURSE (EOC) ENROLLMENT 
OAA is in the Phase 2 process to collect for each school which EOC courses to load into SDRR for rosters. Deadline for Phase 2 is Friday, April 4, 5:00 p.m. ET. The DAC must communicate with OAA which courses should be loaded for each school into the EOC rosters in SDRR. The DAC must select YES or NO in COLUMN H for each course included on the district level spreadsheet and upload the spreadsheet.

CRITICAL WARNING
If a district fails to submit a spreadsheet, no students will be pre-loaded into SDRR. This means every student will need to be loaded individually by school or district staff.

To see complete directions on Phase 2, read the Special DAC E-Mail for March 21, 2014, available on the web here.

END OF COURSE SUMMER TESTING UPDATES IN INFINITE CAMPUS (repeat)
ACT, Inc. and KDE have established a schedule for the final round of ACT QualityCore student record updates for the current school year. To ensure student records are correctly created or updated in Vantage, prior to the established deadlines for the remaining EOC test windows, it is important that student demographic information is updated in Infinite Campus no later than April 4. Updates made in the ACT QualityCore online system in Vantage are expected to be completed by April 21. If you have questions, please contact ACT Customer Services at (866) 764-7228.

ACT NATIONAL TEST (April 12) AND STATE TEST (April 15) CAUTION (revised)
High schools that administered the ACT on March 18 as their initial test date have an opportunity to complete all Standard Time testing on April 15. All accommodations testing was completed March 18.

An ACT National test day is scheduled for Saturday, April 12. There are several high schools across the state that will be administering both (state and national) tests that week. In the cases where these test materials are being shipped to the same school, and in some cases the same Test Supervisor, it is important to note the following:

1. Scheduled Shipping Dates: 
0. ACT National test materials will ship to arrive the week of March 31 (early shipment not an option)
0. State ACT materials will ship the week of April 7 (March 31 if early shipment requested)

1. Standard Time materials shipped in boxes: 
1. ACT National materials will arrive sealed with purple tape and included extended time materials
1. KY State ACT materials will be sealed with blue and yellow striped tape

1. Return materials are different:
2. Plastic polymailers are used for State ACT scoring materials
2. Regular Tyvek envelopes are used for National materials

1. Different answer documents are used:
3. State Testing, it is a blue ink document labeled (upper right hand corner) as: The ACT (No Writing) 2014 State Testing Answer Folder
3. National Testing, it is a purple ink document, one-page front-and-back labeled as: The ACT 2013-14 Answer Sheet

The Supervisor’s Manual has “State Testing” on the cover. Admission tickets are collected only for ACT National Testing, and an envelope is provided to collect those for return as well.

Test Supervisors who administer both of these tests at their schools, will be familiar with these differences. The most important point to remember is that all of these materials need to be securely stored, and separated from each other (once received), so that materials are not inadvertently mixed. If test materials come back to ACT mixed, this will cause a delay in processing, impacting scoring and reporting. Please contact ACT State Testing Support with questions at: (800) 553-6244 x-2800.

K-3 PROGRAM REVIEW IMPLEMENTATION SUPPORT MODULES NOW (repeat)
The Kentucky Department of Education (KDE) is pleased to announce a new free resource available to schools and districts offering guidance on the effective implementation of the K-3 Program Review. In collaboration with Kentucky Educational Television (KET), three online modules have been developed with video examples illustrating practices in Kentucky K-3 programs that support the Standards, Demonstrators, and Characteristics found in the K-3 Program Review including the demonstrator around Kentucky Systems of Intervention/Response to Intervention. These modules will lead a school’s Program Review team through personal reflection and refinement of their process as a whole. Access the modules at: http://www.pbs.org/teacherline/.

EARLY GRADUATION INFORMATION (repeat)
Beginning in the 2014-15 school year, Early Graduation will be possible for students who intend to move on an accelerated timeline through high school and graduate college-ready before the typical four years of high school or age 18. The Office of Next-Generation Learners has developed a webpage and guidance for Early Graduation requirements on the KDE website: http://education.ky.gov/educational/AL/Pages/Early-Graduation.aspx. For more information, contact Kelly Clark at (502) 564-2106 or e-mail Kelly.Clark@education.ky.gov. 



SDRR EXTENDED FOR ACT ROSTERS (repeat) 
Due to inclement weather, which affected many districts, the ACT roster window in the Student Data Review and Rosters (SDRR) application has been extended to April 22 for new change requests to be submitted. Additionally, there will be a few days (until April 25) to resolve any pending change requests. On both dates, rosters will close at 5:00 p.m. ET.

NEW ACT QUALITYCORE LISTSERV (repeat)
ACT developed a new online ListServ community forum for customers, the ACT QualityCore User Network, to improve your ACT QualityCore experience and facilitate open dialogue. 

Click the ACT QualityCore User Network link to access the ListServ window for the ACT-hosted e-mail list and discussion group for ACT QualityCore. From the ListServ window, ACT QualityCore customers can: 
1. Set up a new ListServ account by clicking "Get Password" (under Options) to begin 
1. Log In to account already created 
1. Post and read discussion topics related to ACT QualityCore 
1. Manage your subscription to the discussion network 
In no way is this forum intended to replace individual calls to customer service.  Please contact ACT QualityCore customer support directly at (866) 764-7228 or at qualitycorecustomerservice@act.org if you have concerns about your account or are experiencing technical difficulties.

ACT DATA INTERPRETATION AND INSTRUCTIONAL SUPPORT WORKSHOPS (repeat)
ACT’s new Learning Management Team is offering Data Interpretation and Instructional Support Workshops across Kentucky. ACT consultants work with educators face-to-face to analyze data and identify implications for curriculum and instruction. The interactive workshop is designed to help educators improve student learning by using ACT solutions to make data-informed decisions.

See attached ACT Data Interpretation and Instructional Support pdf for workshop overview and objectives. These workshops are being offered at 

	Date
	Location
	Contact Name
	E-mail/Phone

	June 16
	OVEC
100 Alpine Drive
Shelbyville, KY
	Tina Tipton
	Ttipton@ovec.org
502-647-3533, ext. 266

	June 18
	WKEC
WKEC Conference Center
435 Outlet Avenue
Eddyville, KY
	Carolyn Pennington
	Carolyn.pennington@wkec.org
270-809-6966


	June 19
	SESC
G.C. Garland Building
710 N. Main Street
London, KY
	Johnda Bales
	Johnda.bales@sesccoop.org
859-625-6048

	June 20
	KEDC
904 Rose Road
Ashland, KY
	Donetta Trimble
	Donetta.trimble@kedc.org
606-928-0205







METRITECH DATA VALIDATION WINDOW FOR ACCESS FOR ELLs®/ALTERNATE ACCESS FOR ELLs® (repeat)
The MetriTech Data Validation window opens on March 25 and will close on April 4. This gives EL districts one last look at demographic data and allows corrections before the ACCESS for ELLs®/Alternate ACCESS for ELLs® reports are printed and shipped on April 21. DACs will receive an e-mail from MetriTech with the URL link before the window opens.
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