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IMPORTANT DATES 
Mar. 31-June 4:	Order Additional Test Materials (Regular and Accommodated) in PearsonAccess
Apr. 1-June 13: 	EOC Test Window #5
Apr. 7-11:	ACT Make-up Test Materials Arrive in Districts
Apr. 11:	Testing Window Spreadsheet Completed and Returned to Maranda Perkins
Apr. 14: 	Student Registration Database (SRD) Opens
Apr. 14-June 6:	Alternate K-PREP Test Window #2
Apr. 15:	New ACT State Test Make-up Day
Apr. 22:	ACT Rosters Close (April 25 Deadline for Pending Changes) 
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QUESTION OF THE WEEK 
Q:		When does Window 2 open for Alternate K-PREP Testing?

A: 	The second Alternate K-PREP testing window to administer Attainment Tasks (AT) will begin Monday, April 14. This window assesses content standards for reading, mathematics, science, social studies and writing. No tasks for window 2 may be administered before April 14. 

Instruction may continue into the testing window as long as the content provided is not derived from the actual Attainment Tasks being administered. Once the task administration begins, all instruction for that standard should cease until after the task administration has been completed. The second testing window will end June 6.

Any make-up tests for Window 1, not yet administered, may continue into Window 2. For questions about administering the second Alternate K-PREP window or a make-up for the first window, please contact Kevin O’Hair at kevin.ohair@education.ky.gov.

Score entry for test Window 2 will officially open on April 14. Teachers who had access to enter scores during Window 1 will continue to have access for score entry during Window 2. District Assessment Coordinators (DACs) will have the same level of access that was provided during the earlier window.


PROGRAM REVIEWS SUBMISSION DEADLINE EXTENDED
Due to the winter weather conditions, the Kentucky Department of Education is extending the submission date for Program Reviews. District approval and district submission into ASSIST of ALL Program Reviews are now required by June 11. For questions concerning submission, contact Todd Davis at todd.davis@education.ky.gov or (502) 564-1479. 


CHANGES TO DISTRICT TEST WINDOWS (repeat from March 31)
The Kentucky General Assembly has passed the 2013-14 school calendar bill, HB 211, and the Governor has signed it into law. 

OAA anticipates that districts will be reaching final decisions on their district calendar and spring test windows. 
1. To facilitate communication regarding test windows, each DAC will receive today, from Maranda Perkins, a customized e-mail and attached form. 
1. Complete the form and submit electronically to confirm existing test window or to indicate a new test window.

OAA appreciates your attention to this request and asks that DACs submit the form by April 11, 2014.

After communicating your test windows with OAA, some additional steps are required by our test vendors.

1. For End-of-Course, consideration should be given to how district calendar decisions impact ACT QualityCore testing schedules. To ensure a successful spring administration review the information below:
1. Administer Paper-and-Pencil Tests. If the school chooses to administer paper-and-pencil tests or is unable to complete the scheduling for Computer-Based Testing (CBT) and must use paper-and-pencil materials, be sure to Confirm Unit Usage and Create Test Rosters no later than four weeks and one day prior to your test administration date. For additional information about administering paper-and-pencil tests, visit www.act.org/qualitycore/qcresources.html. Schools planning to use paper-and-pencil tests will not need to use the new Scheduling Tool. 
1. Schedule Computer-Based Test Administration. If the school is planning to administer CBT, be sure to complete the online scheduling, which is required for CBT testing this spring. For additional information about completing the scheduling effort, visit www.act.org/qualitycore/ or contact ACT Customer Services at (866) 764-7228.
1. Review Existing CBT Reservations. If the school has already completed the online scheduling, please verify that the number of seats and dates reserved continues to be accurate. Please refer questions about the Scheduling Tool to ACT Customer Services at (866)764-7228 or visit www.act.org/qualitycore/.
1. Confirm Unit Usage. Please make sure to complete Confirm Unit Usage in the ACT QualityCore system. This step is required for both CBT and paper-and-pencil testing. If the school is administering CBT, you must do this step in addition to scheduling your tests. This process enables you to create rosters for either CBT or paper-and-pencil testing. If you have not done so already, please complete the step as quickly as possible. If you have questions about how to Confirm Unit Usage and/or Create Test Rosters, visit www.act.org/qualitycore/qcresources.html.

Please direct all EOC scheduling questions to qualitycorecustomerservice@act.org or (866) 764-7228. 
1. For Pearson-provided assessments in grades 3-8 and grades 10 and 11 writing on-demand, review your district information in PearsonAccess at http://www.pearsonaccess.com/cs/Satellite?pagename=Pearson/QuickLink/ky. 
Pearson support is available Monday–Friday from 8:00 a.m. to 4:00 p.m. (ET).
Phone: (888) 437-1430
E-mail: KYhelp@support.pearson.com
Fax: (319) 339-6525

Overview of Calendar Bill (From Dr. Holliday’s Fast Five on Friday, March 28)
A compromise was reached between the chambers on school calendars. The following emergency provisions are in place for the 2013-14 academic year:

1. Districts must meet a minimum of 1,062 instructional hours.
0. A school district may reach 1,062 instructional hours by adding time to the school day. 
0. A school day cannot exceed seven hours, unless the district is already on an approved innovative alternative calendar. 
0. A school district cannot schedule any instructional days on Saturdays. 
1. A local board of education may submit a plan to the Department of Education demonstrating how 1,062 instructional hours will be completed, and the plan shall be approved.
1. If a school district is attempting to complete 1,062 instructional hours by June 6, 2014, but is unable to under its current school calendar, the district shall request assistance from the commissioner of education by May 1, 2014, to determine a plan for maximizing instructional time to complete 1,062 instructional hours by June 6, 2014. 
1. If after providing planning assistance to the school district, the commissioner of education determines the school district has maximized instructional time but cannot complete 1,062 hours by June 6, 2014, the commissioner shall waive the remaining instructional hours required.
1. A school district may schedule graduation ceremonies before the final instructional day.
1. School district certified and classified personnel must complete all contract days by participating in instructional activities or professional development or by being assigned additional work responsibilities.
1. A district may be open on the day of a primary election if no school in the district is used as a polling place.
1. The Kentucky Department of Education must report to the Interim Joint Committee on Education by October 15, 2014, on how school districts completed the 1,062 instructional hours.

The full bill is available on the web at:  http://www.lrc.ky.gov/record/14RS/HB211.htm

MESSAGE FOR HIGH SCHOOL PRINCIPALS ON ACT, COMPASS AND KYOTE (repeat from March 31)
Dr. Holliday sent the following message to all superintendents and school principals today.


WORKKEYS TESTING NOTICE (repeat from March 31)
The attached WorkKeys testing notice was sent to Test Supervisors last week.



EILA CERTIFICATES (repeat)
EILA certificates have been sent from the Office of Assessment and Accountability to all participants who attended the recent DAC meetings.  If you attended one of the DAC meetings and have not yet received your certificate, please contact Teresa King at (502) 564-4394 or Teresa.King@education.ky.gov.

ACT FEE WAIVERS (repeat)
ACT, Inc. has a fee waiver process by which eligible students may be offered a free ACT administration.  The link below contains valuable information regarding registration fee waivers for ACT national test dates. Please review the information and share with any students in your district who might be eligible to participate.

http://www.actstudent.org/faq/feewaiver.html
 
ACT NATIONAL TEST (April 12) AND STATE TEST (April 15) CAUTION (revised) (repeat from March 31)
High schools that administered the ACT on March 18 as their initial test date have an opportunity to complete all Standard Time testing on April 15. All accommodations testing was completed March 18.

An ACT National test day is scheduled for Saturday, April 12. There are several high schools across the state that will be administering both (state and national) tests that week. In the cases where these test materials are being shipped to the same school, and in some cases the same Test Supervisor, it is important to note the following:

1. Scheduled Shipping Dates: 
0. ACT National test materials will ship to arrive the week of March 31 
0. State ACT materials will ship the week of April 7(early shipment not an option)  

1. Standard Time materials shipped in boxes: 
1. ACT National materials will arrive sealed with purple tape and included extended time materials
1. KY State ACT materials will be sealed with blue and yellow striped tape

1. Return materials are different:
2. Plastic polymailers are used for State ACT scoring materials
2. Regular Tyvek envelopes are used for National materials

1. Different answer documents are used:
3. State Testing, it is a blue ink document labeled (upper right hand corner) as: The ACT (No Writing) 2014 State Testing Answer Folder
3. National Testing, it is a purple ink document, one-page front-and-back labeled as: The ACT 2013-14 Answer Sheet

The Supervisor’s Manual has “State Testing” on the cover. Admission tickets are collected only for ACT National Testing, and an envelope is provided to collect those for return as well.

Test Supervisors who administer both of these tests at their schools, will be familiar with these differences. The most important point to remember is that all of these materials need to be securely stored, and separated from each other (once received), so that materials are not inadvertently mixed. If test materials come back to ACT mixed, this will cause a delay in processing, impacting scoring and reporting. Please contact ACT State Testing Support with questions at: (800) 553-6244 x-2800.
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