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IMPORTANT DATES 
Dec. 1-Jan. 16: 	EOC Test Window #3
Jan. 1-Feb. 13:	ACCESS Testing Window
Jan. 6-13:	ACT Enrollment Confirmation Window
Jan. 13:	Administration Code and Inclusion of Special Populations Training in Frankfort
Jan. 13:	PearsonAccess Opens
Jan. 15:	Deadline for KOSSA Registration
1. KOSSA Coordinator Identified
1. Preparatory Students in TEDS
1. IEPs and 504s identified in IC
Jan. 19:	State Offices Closed for Martin Luther King Jr. Day
Jan. 30:	Deadline to Register for February DAC Meetings



QUESTION OF THE WEEK 
Q:	What are the target dates and deadlines for QualityCore® End-of-Course testing for Spring 2015?

A:	The target dates and deadlines for Spring 2015 QualityCore® End-of-Course testing are in the attached document Upcoming Target Dates and Deadlines Spring 2015.



KYOTE UPDATE
Due to the large number of tests administered during November and December, there is a temporary suspension in the administration of the KYOTE writing test. This will give scorers an opportunity to finish scoring the exams that have already been administered. We estimate that the test will be available by January 19th.

EOC ONLINE SURVEY MONKEY COMING IN JANUARY
The QualityCore® End-of-Course online system is the same online system used the past three years. Minor system upgrades for large-scale users have been implemented for spring 2015 testing. Since the system was upgraded, ACT will not require the Computer Based Testing (CBT) scheduling tool to control the number of testers online at one time.

There are advantages to CBT, including quick return of results and minimal materials handling. However, thoughtful planning and caution should go into the decision to continue online testing. When making the decision to administer online, the following aspects should be considered:
1. Minimal changes have been made to the Vantage system.
1. A secondary plan should be in place if the system is unable to support a large number of concurrent users.
ACT has implemented changes to paper based answer document return and processing. Please consider the following when deciding to administer exams utilizing the paper based format:
1. Expedited return shipping. Answer documents will be returned to ACT with two-day delivery.
1. Additional materials for return shipments. Schools may choose to return in one shipment or multiple shipments. Schools are encouraged to return all answer documents from a specific course (e.g. Biology) together.
1. Return of testing materials to Fed-Ex: 
2. Many schools prefer requesting a FedEx pick up from their school.
0. If you need help scheduling a pick-up, please contact ACT Customer Service team.
2. A secure local FedEx drop box may be used, if that is more convenient.
1. Scores for the exams that are returned will be available online within 5 business days of the receipt of the answer documents for scoring. Please note that this expedited scoring will occur only when answer documents are returned per the directions in the test manuals. 

For planning purposes, ACT and KDE would like to know if schools plan to continue online testing. A survey will be sent from Loretta Johnson to all DACs this week. It will contain two questions:
1. Based on the above aspects of consideration, will high school(s) in your district be interested in testing online? Yes/No
1. If so, approximately how many students will be testing online (total number of all four subjects, English II, Algebra II, Biology, and U.S. History)? Open field

ACT WORKKEYS
The following information along with the Checklist of Dates and FAQ were sent to ACT WorkKeys test coordinators last week.



MAKE-UP TESTING FOR WINDOW 1
The first Alternate K-PREP test window has officially ended; now comes the time for districts to identify any students who need a make-up test administered. Any student who does not complete a test during the first window and does not have an approved non-participation request at the end of the year will receive a 0 for the window missed. 

Schools/districts should consider a make-up test for the following reasons:

1. Newly placed- Student placed in Alternate Assessment after the first window has occurred (no work samples required for window 1, but still need to be tested);
1. Transfer- A new student enters your district (Contact Kevin O’Hair or the former district to determine if a test was administered before a make-up test is given since the student will be accountable to someone and should have a test score);
1. Absence- Student was absent due to illness and has medically improved since the first testing window; and
1. Other- Reason not mentioned above

To initiate a make-up test, the District Assessment Coordinator (DAC), Director of Special Education (DoSE), District Alternate Assessment Consultant or Building Level Coordinator (BAC) must make the request by completing and submitting the following information to Kevin O’Hair:

Planned Date of Administration (Start to Finish);
Reason for Make-Up Test; and
Previous District Enrollment (if this applies)

ALTERNATE K-PREP NON-PARTICIPATION
Non-participation requests (medical or extraordinary circumstance) will not be filed until the Student Data Review and Rosters (SDRR) application opens in mid to late April. All requests will be filed in SDRR and will follow the same process for students participating in the general K-PREP. Begin collecting data now, then when the state test rosters open for all students in April, the process may proceed.

Once the non-participation requests are filed in April, a response should be provided back to the district in a timely manner. If, for some reason the request is denied and you would like to make-up the assessment from the missed testing window, contact Kevin O’Hair to work out those details.

All students should remain on the roster in the Student Registration Database (SRD) even if they do not test and plans are to file a non-participation request this spring. If a student missed window 1 but is capable of testing window 2 then a make-up test would be needed for window 1. If a student tested window 1 but due to other reasons (medical or extraordinary circumstances) cannot test window 2 we would need to see that the non-participation was approved and then remove scores for window 1 by contacting KDE. This will not occur until mid to late April.

For additional questions about make-up testing or non-participation requests, please contact Kevin O’Hair at kevin.ohair@education.ky.gov or by phone at (502) 564-4394.

KOSSA: THREE CRITICAL ACTION REQUIRED BY JANUARY 15
1. Complete the following survey by January 15 to identify a KOSSA Coordinator and school testing window. https://www.surveymonkey.com/s/kossa 

1. Only those students marked Preparatory in TEDS by January 15 will be eligible to test. Confirm that all students are marked correctly by running the KOSSA Test Ticket Report in TEDS.

1. In order to reduce additional paperwork and duplication of data requests, extended time accommodations shall be identified in IC by January 15 as follows:
1. IEPs: Student Information > Special Education > General > Documents Tab > Choose the IEP and ensure Extended Time is marked for Accommodations on Assessments
1. 504s: Student Information > General > Enrollments (open the enrollment record) > State Reporting and ensure Program 504 is marked

ALTERNATE ACCESS ADMINISTRATORS AND TEST SCORES (repeat)
District Assessment Coordinators may now download lists from the KDE secure web applications site; these lists contain ACCESS for ELLs® and Alternate ACCESS for ELLs® test administrators’ names as well as their ACCESS training quiz scores.  To locate the Excel files containing the ACCESS and Alternate ACCESS test administrators and quiz scores, DACs may follow these steps:

1. Click on this link: http://apps.kde.state.ky.us/login/
1. Choose Student Data Detail to access the file.
1. The Alternate ACCESS file for each district is named SD16_your district number_district name_ALTERNATEACCESSTESTADMINISTRATORS.xls.

If you do not have a username or password to access the KDE secure web applications site, or need assistance accessing the secure web applications site, please contact your district Web Application Administrator Point Of Contact (WAAPOC).

In order for test administrators to give ACCESS for ELLs® or Alternate ACCESS for ELLs® beginning in January, the score on each of the three training quizzes has to be 80% or higher.

For questions concerning the ACCESS and Alternate ACCESS test administrators and quiz scores, please contact Chris Williams through e-mail, chris.williams@education.ky.gov or by phone at (502) 564-4394.

TESTING REMINDER/TIP OF THE WEEK

Administration Code
Be sure to distribute rulers and reference sheets provided with current testing materials. Do not use versions from previous administrations. Rulers may not be altered by staff or students.

Dictionaries are only allowed for on-demand writing.

Inclusion of Special Populations
One 3X5 text free notecard with graphic organizers is allowable. Visually impaired students may have the card enlarged. This should not be confused with using a larger card in order to create additional space for more organizers which is not acceptable. The notecard should not be considered the only manipulative allowed. Others may be acceptable per the IEP/504 and test administration rules.
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