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Important Notes
On the Home Page :

The announcements box is updated with new information as needed during roster/data review windows.

There is information which is easily visible that indicates and links to the number and status of student changes, as well as a link to view and save
information regarding the students transferred in and out of accountability.

There is also a list of tasks to accomplish during the data review period, so that users can check them off as they are completed.

A site for practice and training is found at https://oaa-adc.education.ky.gov/Sandbox/, and uses the same credentials.

On the Student Listing:

Ability to easily navigate to an open change request for a student, and return to the student listing.

Some data is not being collected for assessments. This includes: migrant status, ESS, gifted and talented, vocational, disability type, specific
accommodations used during testing, and 504 status.

Student information is changed directly on the student listing page — including Name, SSID, Date of Birth, Gender, Race/Ethnicity, Accountable School,
Non-Participation Status, IEP, EL/LEP, Lunch Status, and Accommodations — by double clicking on it.

By default, the student listing shows all students with any association to the school/district — whether tested or accountable. Users can filter to view only
Tested Students, or only Accountable students.

Both the testing school and the accountable school can make changes to demographics for a student. In case of a difference between enrollments (such as
for Free/Reduced Lunch status), the accountable school will have the final say.

Testing school and grade level cannot be changed during data review. If either field is incorrect, an e-mail may be sent to
KDEAssessment@education.ky.gov with the student’s name, SSID, and correct information.

Mark students as Non-Participating by double clicking on that student’s row under the Non Part column and selecting the appropriate reason, providing
additional detail if needed.

Remove an approved Non-Participation by double clicking on it and selecting [Remove Non-Participation] in the drop down list.

Ability to choose multiple filters before applying them. Users can make multiple filter selections, and then click the button to apply them.

On the Transfers Listing:

Ability to export students transferred in to school or district accountability, as well as students transferred out of accountability.

District level users may export lists for district accountability, a particular school’s accountability, or the district as a whole (any school or district level
accountability).

Exports are available in Excel or PDF formats.

On the Change Listing:

Ability to filter changes by status, school, test type, etc.
Export change listing to PDF or Excel (can also use filters before exporting).

We hope these changes are useful, and encourage users to provide feedback or suggestions to KDEAssessment@education.ky.gov.
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Welcome Screen

To log in, open your web browser, and navigate to https://oaa-adc.education.ky.gov/. You will see this page.

tment of Education (KDE - 0AA) ~ 5 a3,

nt Data Review and Rosters

Home = Login Logout

Welcome!

SDRR is designed to assist district personnel in reviewing the accuracy of
the assessment results in a timely fashicon so that accurate results may be
shared with the public as quickly as possible.

This application will enable district personnel to locate errors in student
data, submit data review requests, and track the progress of each request
online. Users are no longer required to upload data review requests via a
web portal.

SDRR will be used to conduct web-based data reviews for all state
required assessments, including the Kentucky Performance Rating for
Educational Progress(K-PREP), EXPLORE, PLAM, ACCESS for ELLs, ACT and other
tests.

Registered Users

User Mame:

Password:

If you do not have a KDE web user name, click here to
register.

Flease use your user name and password.

DAL - Please use KDE Web user ID and password to login or contact your local
WAAPOC to gain access.

0OAA Staff and Admin - Flease contact Application Admin/developer to gain
sCCess.

School Staff and Related Users - Please contact your local WAAPOC to gain
aCCess.

o Toll Free : 1-866-538-7435
- Lacal : 1-502-564-2002

-
-J E-mail : ketshelpdesk@education.ky.gov

Before your third try, click here if you have forgotten your
user name and/or password.

If you think your account has been disabled, or for
technical support and content issues, please use our KDE
User Help System.

Security Disclaimer!

While we take ewvery precaution to protect all information
and data you share with us, there are ways you can protect
yourself. Always keep your password to yourself and never
allow anyone to log in under your user name and
password. If you must leave your computer, be sure to save
your work and log out of the system.

Copyright & 2013 Kentucky Departm of Education-0OAA
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Please note that SDRR now works in Internet Explorer, Firefox, Safari, and Chrome. The application works on PC or Mac. There is no need to
change the screen resolution.

District Assessment Coordinators (DACs) will log in with the same user name (which must be in ALL CAPS) and password used to access the secure
web applications provided by the Office of Knowledge, Information, and Data Services (KIDS). All DACs have already been provided access, and
the District WAAPOC can add school and district level users access by granting them the appropriate permissions for their school(s) upon request of
the DAC. The Office of Assessment and Accountability does not manage user names or passwords; those are handled on a local level by the
District WAAPOC. There is a link below the log in box to request a hint if you have forgotten your user name and/or password.

Log In

Enter your user ID and password where indicated, in the blue box on the right side of the log in page. If you are a DAC, district-level user, or a BAC
with access to multiple schools, you will see a pop-up box (as shown below) appear asking you to select the data you wish to view. This can be
changed later without logging out (also as shown below). DACs are encouraged to select the District, as this will give access to all schools’ data.
BACs with access to multiple buildings should select the first school they wish to review.

Data from multiple schools are available to you. However, you may only access one entity at a time.
Please select a school or district that is available to you from the list below, and the selected data will load automatically.

Your Location:

@ pdair County - Data Editor Adair County

Adair County High School - Data Editor

Change Access Location
Atherton High School - Data Editor | g |

lefferson County - Data Editor

|ﬂ/ Cancel
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Home Page
After log in, the Home Page will appear:

Data Review Rosters Cohort
Status: CLOSED Status: OPEN Status: CLOSED

CCR Scores
Status: CLOSED

Student Listing Si isti Student Listing Student Listing
Change Listing isti Change Listing Change Listing
Transfers Listing Transfers Listing Download Download
Download Download
Go to Cohort Go to CCR

Go to Data Review Go to Rosters

Dropout
Status: CLOSED
Student Listing
Change Listing

Download

Go to Dropout

Welcome, il

Latest announcement - 12/17/2014 3:40:00 PM by KDE Staff

Manuals and brief screencasts/training videos may be found here.
Rosters are currently open for ACCESS, and loaded with students. If any students are not listed, they may be added.

Rosters are also now open for EOC. CURRENTLY ENROLLED students only need to be added IF you are reguesting
nen-participation for them. The remaining current students will be loaded into SDRR by OAA staff in the spring, based on
enrollment in EOC courses according to IC.

If you hawve run the Early Warning EOC report in Infinite Campus and have identified past students who need to be markad as
non-participating, please do not add those students to SDRR at this time. Further information and direction will be available at a

later date.
You can practice using SDRR on the Sandbox site, using the same credentials used to log in to SDRR.

There have been isolated reports of Internet Explorer users having difficulty using SDRR. It appears that when Compatibility View
is turned on in IE [in the Tools menu), problems are occurring for some users_ If you experience issues in IE, please turn off
Compatibility Mode and see if that resolves it.

= For rosters OMNLY - if you are unable to add a student with the correct SSID, e-mail the Enterprise Data-KSIS team at

kdedatareguest@education.ky.gov providing detailed information.

= If there is a guestion about assessment policies or procedures, please e-mail dacinfo@education ky gov.
= If there are SDRR log in issues, contact your district WAAPOC.

* To report application errers (bugs), e-mail ketshelp @education. ky. gov or call 866.538.7435.

= For other issues not covered above, e-mail KDE: ation.ky.gow.

® Please note that users will need to scroll down to the Data Review section, or click on Jump to Data Review at the top of the screen.

® The dates that data review is open are displayed in the Data Review section at the bottom of the screen.
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® On the left, there is a list of tasks that should be completed during the data review window. As the tasks are completed users can check them
off on the list, and any incomplete tasks will be shown in bold for a quick visual check of remaining work to do during data review.

SDRR Tasks

["| Review accounta hility for students (by test type, by grade level, or
by school/district) and make corrections as needed.

Use the filter on the student listing to review students who are
{accountable to the school /district, but were tested elsewhere.

Mark students who were enrolled during the window or eligible to
test, but did not take the assessment(s), as non-participating. Keep
lariginal copies of documentation at the district for audit purposes.

|| Double check to be sure that information in the non-participation
request matches Infinite Campus (such as foreign exchange, withdrawal
idate and alternate assessment). Update both SDRR and IC as needed.

Mark students as Yes if they were provided accommodations during
assessment. There is no need to indicate the specific accommodations
received. Students must have a Yes for IEP or EL/LEP in order for
accommodations to be marked.

["| Review Data Review Change Listing in SDRR, noting any Denied or
Updated changes for possible further action.

|:| Update any student changes that are marked as Updated by OAA
staff, to provide the information requested.

|| At the end of the Data Review window, export copies of the Data
Review Student Listing and Data Review Change Listing, storing them
securely in the district.

® There are links to go directly to the Student Listing for a particular test or all tests, as well as the Transfers Listing, Change Listing, and a link
to download copies after the window ends.
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Test Types

Quick Links
Data Review Student Listing All Tests — includes both assessments
" All Tests ACT EXPLORE
: E:EIP_ICJE ACT PLAN

Data Review Transfers Listing

Data Review Change Listing

Download - Data Review

® There are counts for the different student change statuses. These are clickable links; users can click on the number for Updated or Denied, for
example, and go directly to that subset of changes. Users can also click on the link for the Rosters Change Listing to see all changes for the
school or district, and use the filter on that page to navigate to subsets of changes.

Changes e Total: All changes requested for school or district
& Toral - 5 e New: Changes which have not yet been processed by OAA
e Updated — Need Info: Changes which have been updated by
& e 2 OAA, and additional information is needed from the
7 Updated - Need Info : 0 school/district
& Denied: 0 e Denied: Changes which were not approved by OAA
= (additional changes may be requested for the same student, but
' Closed: O the denied changes will remain in the record)
& npproved - 53 e C(Closed: Change request was cancelled by school or district
S, aoprovs! - 0 e Approved: Changes which have been processed by OAA or
= - were automatically approved (such as Accommodations)
[Al Tests] v e Pending OAA Approval: Changes which have been updated

by school/district and are waiting for OAA action

KDE:OAA:DADI:jtd 1/26/2015 8



Student Listing

® Click on All Tests on the home page, or select a specific test type to see only that subset. The student listing will appear:

Home = Data Review Student Listing Logged in as: [FizldTester] — Logout
Data Rewview Student Listing — - ~
IE___ O Search || Tiear
Double-chick any field to edit. ..
EXFL ABBOTSON, HANMNAH GRACE 11 Wes Mo Mo @
FLAM  ABNER, MCHEEMMNA NICOOLE 0 o o Fre= -
EXFL  ABRELL, RAY IAMESON OB Ho Mo Mo =
EXFL ABSHER, ANNA CANDICE OB Mo Mo
FLAN ABSHER, NICONE LALIREN 10 No Mo Mo -
EXFL ADKINS, CHRISTOPHER STEVEN OB L Mo Fra= o
EXFL AKERS, ANMN MARIE OB No Mo Mo =
FLAN  AKERS, TERESA MFNES 10 Nl Mo Fre=
FLAM AKIN, HUNTER J&AMES 10 No Mo Mo =
FLAN ALEMANDER, KEVIN CLARK 10 Ho Ho Fre=
FLANM ALEMANDER, MARLY ANGELICA 10 Mo Mo Free =
EXFL  ALENANDER, PAMELN LANE o8 No Mo Fres
EXFL  ALENANDER, VANESSA SUSANNE OB Mo Mo Fra= =
FLANM  ALFARES, LEQ RONALD 0 o o Fre=
FLAN  ALLEY, KEEGAN MISEFH 10 Ho Mo Free =
ZXFL  ALLEY, MADISOMN AMANDS OB o o Froe
FLAN ANDERS, FESSICA J 10 No Mo Mo -
EXFL  ANTLE, LI5a MARIE OB Mo Mo Mo
EXFL  ARNOLD, TYLER LASON OB e No Mo Fres -
PLAN  ALSTIN, STEPHANIE TAYLOR 10 12/ F - Adizir Cownty High Schoo Agdzir Cownty High Schoo Mo Mo Fre=
| Save Excel | | Save PDF | | Filters |

® The student listing may be saved/exported in Excel or PDF formats by clicking on the buttons at the bottom left.
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e Accommodations are marked as Yes or No — there is no need to indicate the specific accommodations used on the assessment. Students should
have been identified as having an IEP or PSP in IC at the time of testing (and will have to show as Yes in the IEP and/or EL/LEP column in
SDRR) in order for accommodations to be marked as Yes. If there was an issue in the fall with the IEP/LEP information extracted from Infinite
Campus, please note that users can edit that field during data review, and then mark the student as using accommodations if needed.

e Please note that 504 status is not being collected, nor are any accommodations related to 504 status. Students with a 504 can use the allowed
accommodations during assessment, but OAA does not have to report that information.

e 504 Plan accommodations can be annotated in SDRR for your records only. It is optional, not required.

e To change the available items onscreen, double click on the relevant field on the correct student’s row, use the dropdowns or checkboxes to make
changes (varies depending on the field being changed), and click the Submit button. Click the Cancel button to return to the Student Listing
without making any changes to the student. Specific instructions are in each relevant section of this manual.

e Students with an open change request that has not been finalized yet will have LOCKED on that field. Users can double click on LOCKED to
view, update, edit, or close the change request, and will also be able to navigate back to the Roster Student Listing.

e Once non-participation has been approved, the student will have N/A showing for accountability, as there is no accountable entity for a student
who does not participate in the assessment.

Filters
1. Click on the Filters button at the bottom left.
2. You can filter the student list to view different groups as follows:

By accountable and/or tested
By first letter of last name
By grade level
o By assessment/test type
3. District level users will also be able to filter by schools within their district. School level users will only see their own school.

o O O
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L. Name ‘ . El Grade| . El
All Students

All Tested
All Accountable
Tested (Mot Accountable)

Accountable [Not Tested) Apply Clear Filter Selections

Tested & Accountable

Select as many filters as you wish, and click Apply. To reset filter selections and start over, click the Clear Filter Selections button. Click the
Cancel button to close the filter menu and return to the student list.

As shown above, there are several accountability filters:

o All Students or * — this is the default view on the filter for data review, and includes all students who were accountable and/or
tested (for rosters, the default will be All Tested)

o All Tested — all students who were tested at this school/district, regardless of their accountability

o All Accountable — all students accountable to this school/district, regardless of their testing school

o Tested (Not Accountable) — all students who were tested at this school/district, and are accountable elsewhere
o Accountable (Not Tested) — all students who are accountable to this school/district, and were tested elsewhere

o Tested and Accountable — all students who were tested at this school/district, and are accountable to this school/district

We hope that these filters are clearer than the checkboxes used in the past, and are useful in checking student data. If filters have been applied, the
export will reflect those selections.
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Actions and When to Use

Change accountable
school

Student had 100 days enrollment (full academic year) at an A1 school other than the testing school in 2013-14, as of the first
day of the 5 day spring summative testing

Student is enrolled in an alternative school or FMD program and is being tracked back to the A1 home school

Student is being coded to the state because he/she did not have 100 days in a single school or district, or had 100 days in a
court-ordered/state agency-placed setting

Student is being coded to a district because he/she had 100 days in multiple A1 schools within the district, but did not have
100 at any single school

If additional information is needed to determine appropriate accountability, please review the last two pages of this manual,
or use the online tool at http://goo.gl/yx9DTj

Mark as
Non-Participating

Student was actively enrolled, but did not complete the assessment for one of the allowable reasons (remember that absence
is not adequate reason for non-participation to be approved)

If student was enrolled on the first day of the testing window, but withdrew or was expelled without services

Do NOT mark students as Non-Participating if they are repeating the grade or took the test last year. If students are enrolled
in the testing grade, they should complete the assessment

Annotate

Reminder for administrator of testing irregularity, including student work ahead or interruption of assessment for
tornado or fire alarm; to denote accommodations given on the Medical Emergency Form; or for any other
information that may be pertinent for this student

To indicate accommodations used for 504 Plan students (optional)

To retain a record of demographic changes made in Infinite Campus (optional)

Annotations are created automatically when a student record is added or deleted

Annotations are not used by OAA

Change Student Information

e All student information can be viewed on the Student Listing, and any of the fields can be changed by double clicking the relevant item. This

includes all information being collected during data review — name, SSID, date of birth, gender, race/ethnicity, accountable entity, Non-

Participation status, IEP, EL/LEP, lunch status, and accommodated status. If there was an issue in the fall with the IEP/LEP information

extracted from Infinite Campus, please note that users can edit that field during data review, and then mark the student as using
accommodations if needed.

e A student must be marked “Yes” in the IEP and/or EL/LEP field before the Accommodations field becomes available. Accommodations are

KDE:OAA:DADI:jtd 1/26/2015
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marked as Yes or No — there is no need to indicate the specific accommodations used by a student. Students will have to be identified as
having an IEP or PSP in order to have accommodations marked as Yes. Please note that 504 status and accommodations are not being
collected.

e Grade and testing school cannot be changed during data review. In the rare situation that either of these fields needs to be changed, users may
send an e-mail to KDEAssessment@education.ky.gov.

e To change items onscreen, double click on the relevant field, use the drop downs or checkboxes to make changes, and click the Submit button,
depending on the field being changed. Click the Cancel button to return to the Student Listing without making any changes to the student.

Is Hispanic:

First Mame: ||'...'||:||_|_1»,r

American Indian/alaskan Native:

Asian:

Middle Initial: B

Black/African American:

Last Mame: lf-\BEEITF

Pacific Islander/Hawaiian:

White:

!DDDDH
4]

Non-Participation Status

To mark a student (who was enrolled during the testing window, but did not take the assessment) as Non-Participating:

e Double click on the student’s row in the Non Part column on the Student Listing.

e Use the drop down to select the appropriate reason, and complete the information requested onscreen. The information requested will
vary by Non-Participation type.

e For Medical, please enter the information from the paper form signed by the doctor for this student. Please note that there should be an

KDE:OAA:DADI:jtd 1/26/2015 13


mailto:KDEAssessment@education.ky.gov

acute medical situation for non-participation to be approved. A chronic condition would not qualify for non-participation. If the student
receives instruction with a chronic condition, they can be assessed as well. If a student had multiple hospitalizations, the start date of the
most recent should be entered on the non-participation request form. This field is not required, however, as not every student has a
hospitalization history.

Non-Participation Reason for FELIX ABSTON

Non-Participation Type:

Test Type: KPRP *“Choose an Non-Participation Type** If an Extraordinary Circumstances is chosen, then
e e requester must provide a detailed reason.

Extraordinary Circumstances
First Year EL/LEF Student
Foreign Exchange Student

;1:5EIILE:tlw'lthdrav.'n_fexpeIled during testing window ExampleS:

[Remove Non Participation] Student placed in protective custody
Extreme trauma to student

Parental kidnapping

Death of a close family member

Mo maore information

Absence/truancy is not adequate reason for non-
participation to be approved. There was a two week
window for EXPLORE and PLAN testing to be
completed.

e Click on Submit at the bottom.
e Keep a copy of all documentation at the district for audit purposes.

e Please note that you can also remove an existing, approved Non-Participation by selecting [Remove Non-Participation] from the
dropdown list.
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Change Accountable School

e Double click on the current accountable school for the student on the student listing.

Gender Race/Eth Accountable School i EL/LEF Lurvch Accormrmeodatiomn

KFRF MABBMEY, ZACHARY Y. 1o 2120298751 0O7,/10/2002 F Race: Pride Elementary School EC Mo Yes Reduced Yes

e Ifunsure how to correctly determine accountability, please review the flow charts on the last two pages of this manual, click the “Need Help
Determining Accountability?” link on the accountability change request form, or navigate to http://goo.gl/yx9DT] in your Internet browser.

e Please be sure to select a school if that is the accountable entity, rather than only choosing the district. Students should be marked as
accountable to an A1 school unless they had multiple enrollments within a district but did not have 100 days at a single school or are

accountable to the state.

e Ifastudent is being coded to a district (rather than an A1 school), please select that district in both dropdowns. If a student is being coded to
the state, please select State in the District dropdown.

e Once a district is selected, the school dropdown will populate, and will only include schools that include the grade of the student.
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Accountable School for ELLA SUSANNAH ABRELL

< Need Help Determining Accountabil'ﬂ.? >

District: Adair County School:
-~

State

Adair County I

Allen County 2 :
Please providd pnchorage Independent nge, including number of days enrolled at all schools
attended (3va| Anderson County Epecialized program and being tracked back to the home

school, please pshland Independent
Augusta Independent
Ballard County
Barbourville Independent
Bardstown Independent
Barren County

Bath County

Beechwood Independent
Bell County

Bellevue Independent
Berea Independent

Boone County
Roanirhiam Canmtu

)

e Use the dropdown lists to select the appropriate district and school. Click on the arrows for each dropdown to change the district and then
select the accountable A1 school. If a student should be accountable to a district, select the district name in both dropdowns. If a student
should be accountable to the state, select State in the District dropdown.

e If unsure about correct accountability, review the flow charts at the end of this manual, and/or click on the link Need Help Determining
Accountability?.

e Provide requested information onscreen, such as number of days enrolled or details of student being tracked back to the A1 home school.
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Accountable School for ELLA SUSANMMNAH ABRELL

 Need Help Determining Accou ntab‘ll'ﬁ.é >
R ———

—

District: El School: | Srate E'

Enter Change Reascon:

Please provide details to justify this accountability change, including number of days enrolled at all schools
attended [available in CIITS). If student is attending a specialized program and being tracked back to the home
=chool, please indicate...

e Click on Submit at the bottom of the form.

e The form will close, and you will see a brief flashing text notification of submission success at the top of the student listing.

e An accountability change has been requested. The accountable field on the student listing will show as LOCKED until the change request is
resolved, and no new changes can be made to this field until the change is finalized. If the change request needs to be updated with additional
information, it can be accessed either by double clicking on the LOCKED field on the Student Listing, or by clicking on Data Review Change
Listing on the Home Page.

e Any change requests which are not resolved by the end of the data review period will be denied.
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Transfers

Data Review Transfers

Transfer Information For:
District - | Adair County

School - | *

[ Save Transfers In - Excel

11

Save Transfers Out - Excel

J

[ Save Transfers In - PDF

il

Sawve Transfers Out - PDF

J

(0]

Transfers In
Student Mame Ss5ID Test Type Transferring From Transferring To Requested By Time Stamp Exemption Status
ZACHARY ¥ ABBMNEY 2120398751 KPRP State Adair County High School srineni 8/7/2013 EC
1100000 AN
TAMA B ALLEN 2123581925 AEOC Barbourville City School Adair County High Scheol srineni SRR SR =
TAWA B ALLEM 2123581923 KPRP Barbourwville City School Adair County High School srineni 8"{?"’20;[3 110y -
TAWA B ALLEM 2123581923 UEOC Barbourwville City School Adair County High School srineni 8"’?"{20;5‘1 A= -
KAYLIM 1 BLACKSTOMNE 1960482935 AEOC Barbourwville City School Adair County High School srineni SI?XEDF::.:q 1:19:00 -
KAYLIM J BLACKSTOMNE 19504832955 KPRP Barbourwville City School Adair County High School srineni Sf?;’20;.$1 AHL=EDT -
KAYLIM J BLACKSTOMNE 1950482935 UEOC Barbourwville City School Adair County High School srineni S’F?"QDF}SI 110y -
Transfers Out
Student Mame Ss5I1D Test Type Transferring From Transferring To Requested By Time Stamp Exemption Status
KAROLINE A ABEBOTT 1982416058 KPRP lohn Adair Intermediate School State FieldTester 8/7/2013 -
11:37:00 AM
BRYAMT L ABNER 1960267983 AECC Adair County High School Barbourville City School srineni Sf?fzo::‘ B -
BRYAMT L ABNER 19650267985 KPRP Adair County High Schoel Barbourville City School srineni 8/7/2013 1:22:00 -

e C(Click on the Data Review Transfers Listing link on the home page.

e Alist of students transferred in and out of the school/district’s accountability will appear.

e School level users will see their own school. By default, District level users will see all students accountable to any school or to the district,
as indicated by the asterisk in the school dropdown. District users may also select a particular school or district-accountable students by using
the dropdown at the top.

e The list of students who have been transferred in or out can be exported to Excel or PDF by clicking on the buttons at the top and bottom of
the page.
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Data Review Change Listing

e C(Click on Data Review Change Listing on the home page, or click on the appropriate link on the right side of the home page. The counts on the

Home page are clickable links — if the user clicks on the number of Updated or New changes on the home page, that subset of changes will
appear onscreen.

Changes

& 1otal -
& e
@Updated :
@ peniea-
@ closea:

@Apprcwed: S0

=
=
Ln

len Ita L] = |

' Pending OAA Approval @ L

[l Tests] |+ |
e The default view on the Change Listing is Total — which includes all changes submitted for this school/district.
® You can filter the list to view the following change statuses:

TestType Closed
Completed

Denied
New
Pending
Updated

Apply Fi

e The asterisk (*) will include all change statuses.
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¢ On this screen, you can view the detailed information about the change request, see the status of your submitted changes, view/update the
information on change requests, and cancel the change if needed.

e Changes can be cancelled by clicking on the red X by that student’s name.

e C(Click on the icon in the Details column to view or update the change request for this student. Only changes that have not yet been completed may
be updated.

Details Cancel Change Test Iype Full Name Reguester Reguesting Entity Change Type Submitted Completed
y ACCR Farstitaa s e oeelE BetaTester Adair County IEP/LEP Accommodation 120;36502[;1? 120;365:[;1? 120;36;[)2[;3
y o EXPL A T e SDRRTESTER Adair County Accountable School _D‘B.;Zlglé;[j::‘ i:;?;;é[)::‘

y EXPL T e TWESmCR SDRRTESTER Adair County Accountable School 5;13153[3::1 34;1;;@0::1 g'gnzgéo::‘
y EXPL BT R IR SDRRTESTER Adair County Accountable School 5215153[3::1 g?nli;é[)::'l ?EDZEEDS;
\i;J EXPL SRS L SDRRTESTER Adair County Accountable School :i?é;[:l:‘ ;J;l;iioé:q ;J;J;EED;:‘
y EXPL AL T ARG SAeE2  FicldTester Adair County Accountable School ggﬁ,néé[j::‘ 1:;1;:';230;11
S'J 0 EXPL [T T FieldTester Adair County Accountable School 19;‘2.-‘[)2[?:}[)5;1 ;lgfgi[)::‘
@ o EXPL R i e FieldTester Adair County Accountable School lfﬁ%gljm
y EXPL T e BLE WeeiE FieldTester Adair County IEP Accommodation 'D'_"'rg"_rzmg 'D'_"'rg"'_rzmg _u,._,.rg_,..r;l_mg
10:00:00 AM 10:00:13 AM 10:00:00 AM
y EXPL CLRE T pooTs FieldTester Adair County Accountable School 5?’;5’;200111 5?;3;;250111 5?;?;’;200;11
y EXPL SEwmE < ETma hace SDRRTESTER Adair County NonParticipation llgii;f:ln_gljm llgﬂ'ggljm 1192??0_51:&-1
&J EXPL SEwRE =S 4 e SDRRTESTER Adair County Accountable School l:lg;i%gljm llgfsfigljm llg?;%gljm
y PLAN BE G20t SDRRTESTER Adair County Accountable School 119?;_;;31:&-1 llglirlj:??:gljm 119?5;;31:&-1
y EXPL SSRAMES, SR LAl deStIEs  SDRRTESTER Adair County NonParticipation lilgl;?;gljm llg?gﬁljm llgl;-g;gfm
y EXPL SISPAMES, SulNCI S SIS SDRRTESTER Adair County Accountable School lfﬁ%gljm lfif;gljm lf';g;gljm
E;J PLAN B W e SDRRTESTER Adair County Accountable School 1:[9{1:';_%31:&-1 119';?3?1:&-1 ng":rlgégljm
y EXPL L SDRRTESTER Adair County MNonParticipation lf;];%gljm 119";[]:;21:&-1 152?33{3»1

e [Ifachange request has been denied, it will remain in the SDRR system so that we have a complete record. However, a new change may be made
for the student, and OAA staff will be clear in stating why the change was denied. Users should review Denied requests to determine if further
action is needed for the student.

o Users with district level access can view, update, and close changes submitted by school level users.
e Users should review Updated change requests — these are changes that cannot be approved without additional information as requested by OAA.
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e To update a change when OAA has requested additional information, use the filter to select Updated changes. Click on the icon 2J on the left to
open the change request. Type any new or requested information in the text box, as shown below, and click Submit.

Ticket Information For : ABRELL, ELIZABETH C.

MOMPARTICIPATION CHANGE

Changed To: Changed From: Change Request Date: Change Approved Date: Change Status:

EXTRAORDINAF - B/E/2013 B:43:] PEMDING Approved
Change Reason: Denied
OK THANKS UPDATED BY : SRINEMI UPDATED ON : 8/8/2013 - @ More Info

TEST UPDATED UPDATED BY : FIELDTESTER UPDATED OM - B/8/2013 =2
P
Provide Approval/Denial/Request more information reason here:
4
Summary
Ticket# 313 Req. Entity - ADAIR COUNTY | Created Date| 5 g o013 8:43:00 AM| Req. Id: FIELDTESTER
Req. District :(ADAIR COUNTY| Updated Date ]8/8/2013 10:02:37 AM| SSID : 1962648893
Submit| [((Cancel]

The accountable field on the student listing will show as LOCKED until an open change request is resolved, and no new changes can be made to this
field until this change is finalized. If the change request needs to be updated with additional information, it can be accessed by double clicking on the
LOCKED field on the Student Listing, clicking on the Updated — Need Info count on the home page, or by clicking on Data Review Change Listing
on the home page.

Please note that all information requested by OAA must be updated in SDRR. Information cannot be provided by phone or e-mail. This is to ensure
that there is a complete, auditable record of all student-level changes.

If additional requested information is not provided by the school/district, the change will not be approved and no changes will be made to the
students’ accountability or non-participation status. For that reason, it is important to respond to requests for more information and review Updated
changes periodically. Any change requests which are not resolved by the end of the data review period will be denied.

KDE:OAA:DADI:jtd 1/26/2015 21



Export to Excel or PDF

Main Menu = Data Review Change Listing

Logged in as: [FieldTester] — Logout

Data Review Change Listing

Student Mame or SSID or Change Mum|
Search

Clear

Click on one of the export buttons at the bottom left.

\.!;_' e KPRP ABBOTT, ISAA / FieldTester Adair County MNonParticipation

3;_' KFPRP ABUZOUD, 1,-/1 FieldTestar Adair County Full Name

3;_' KPRP ABUZOY 1 M FieldTestar Adair County 551D

3;_' KALT A =l oM S, FieldTester Adair County SSID

\!;J KPRP T JARROD L. FieldTester Adair County 551D

\!;J KPRE ABPOMN, JARROD L. FieldTester Adair County Full Name

S;_' R P J5TOM, JARROD L. FieldTester Adair County Full HName

\!;_' KPRP ABSTOM, JARROD L. FieldTester Adair County SsID

\!;_' e KPRY ABRELL, ELIZABETH C. FieldTester Adair County MNonFParticipation

\!;__l AEC BLACKSTOME, KAYLIM J. FieldTester Adair County Full HName

3;__] I[ECC BLACKSTOME, KAYLIM 1. FieldTester Adair County 551D

‘!;J AEOC ALLEM, TAWVA B. FigeldTester Adair County Full Mame

\!;_' AEDC ALLEM, TAWVA B. FigldTester Adair County 551D

2 e KPRP ABBOTT, JOMATHARM C. FigldTester Adair County Accountable School

¥ KPRP ABBOTT, KAROLIME A. FieldTester Adair County Accountable School
| \!._' KFPRP ABBMNEY, ZACHARY ¥. FieldTester Adair County Full Name

[Export To Excel| [ExpontToPDF| [ Filters |

Copyright @& 2013 Kentuc!

Both the change listing (Excel or PDF formats) and the student listing (Excel format) may be exported, and filters may be applied prior to exporting

1f needed.

Drepartment of Education-CWA%

Priva

Dlisclaimer

Contact Us | Help

IMPORTANT NOTE: The Excel and PDF exports are provided as a convenience to school and district staff, and are intended to be used in

identifying students whose information is incorrect and to provide information about changes. Making changes to an exported file will NOT result in

SDRR changes. Requests for SDRR changes MUST be made online in the application.

OAA is seeking input from users for improvement. Please e-mail KDEAssessment@education.ky.gov with any suggestions for improvement.
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If you have Excel 2007, you will see the following message when the file is opening:
Microsoft Excel

The file you are trying to open, 'DataReviewChangelisting {3).xls', is in a different format than spedified by the file extension. Verify that the file is not corrupted and is from a trusted source before
opening the file. Do you want to open the file now?

[.

Was this information helpful?

Click on Yes to open the file. If you save the file as an Excel 1997-2003 workbook, you will no longer see this message.
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Determining Accountability

OAA has created an online decision tree to assist in determining correct accountability. It can be accessed at http:/goo.gl/yx9DT], and is also available
in SDRR on the form to change accountability for a student.

Flowchart for Determining Accountability For Students in Al Schools
Kentucky Performance Rating for Educational Progress (K-PREP)

Every student enrolled on the first day of the five-day
spring summative test window is tested for participation

rate purposes. Accountability is determined by full
START academic year {(any 100 days of enrollment) including
l the first day of the five-day window.
NO NO
_—> Has this ——

Has this
student been

Has this
student been

student not been

in any one school but Student scores

enrolled in enrolled in has been enrolled in will count
this schioolfor 100 another schoolffor 100 a5 districtfor 100 in state’s
instructional days instructional instructional days accountability
this school days this school this school only

year? year?

year?

YES l YES l

Student scores Student scores Student scores
will count will count will count

in this school's in other school’s in district’s

accountability. accountability. accountability.
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Flowchart for Determining Accountability For Students in Alternative Programs
Kentucky Performance Rating for Educational Progress (K-PREP)

~

NO

|

START: Wasthe student whoisin
an alternative programenrolled in an \\ YES
A1 schoolinadistrict for 100 days this l

school year ? (Note: The 100 day count
includes the first day of the five-day spring

summative test window.)

Accountableto A1school

as studentplacedbya
g;:;;;";:?;:" Was the Accountableto A1 schooal
court system? student enrolled where the student would
NO~> in the A1{or ml?ﬁpﬂ:ﬁﬁ ina district) e e
: enrolled in the altemative
and alternative
\ program(s) combined or program(s) or to district
YES in the alternative (if studentwould have
program(s) only? attended multiple A1
\ Hﬂ/ YES — | schools).
Accountableto the state

Mote: A student at Kentucky School for the Blind, Kentucky School for
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the Deaf or Gatton Academy tracks back to the Al school that he or
shewould have attended if not in the alternative program.
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