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DATA REVIEW OPENS
Kentucky regulation (703 KAR 5:240) provides for a 10-day calendar period to request a data review after KDE officially releases the final accountability classifications to the public. Data review opened today and will end October 7 at 11:59 p.m. ET. 

Process to Use with Data Review
Most of the process for requesting a change will remain consistent from the pre-release data review provided in August. Important to note is that OAA has streamlined the spreadsheet for submitting corrections for College Ready data.

As with the August data review, the data and type of change determines how you submit the change request.

	DATA
	TYPE OF CHANGE
	HOW TO SUBMIT CHANGE REQUEST

	K-PREP/Alternate K-PREP

(Grades 3-8; Writing grades 10-11; End-of-Course; College/Career Readiness at grade 12)
	Accountability
Demographics
Non-Participation
	Student Data Review and Rosters (SDRR) Application is available at link.

https://oaa-adc.education.ky.gov/



	COLLEGE
Ready for CCR
	Score changes to ACT, Compass or KYOTE 


	Make changes in the new streamlined College Ready spreadsheets that only display College data (ACT, Compass and KYOTE).

See College Ready spreadsheet critical directions below.

	
	Accountability changes 
	Student Data Review and Rosters (SDRR) Application is available at link.

https://oaa-adc.education.ky.gov/

	CAREER
Ready for CCR

Reminder:  Career Ready data is only reported on Career and Technical Education students marked preparatory in TEDS.

	Score changes to ASVAB, WorkKeys, KOSSA and Industry Certificates

	Enter Career changes in TEDS. 
TEDS will remain open through the data review window. 

	
	Accountability changes 
	Student Data Review and Rosters (SDRR) Application is available at link.

https://oaa-adc.education.ky.gov/


	ACT Explore/ACT Plan
	Accountability changes for tests administered in fall 2012 and reported in current SRC
	E-mail kdeassessment@education.ky.gov.
E-mail must include student name, SSID and data elements in question.

	Who do I contact for assistance with the data review?
	Questions about data or the college ready file: e-mail kdeassessment@education.ky.gov.

Questions about career ready: e-mail kileywhitaker@education.ky.gov.

General questions: Division of Support and Research at 502-564-4394 or dacinfo@education.ky.gov. 


            
Critical Directions for Using College Ready Spreadsheet 
To help districts avoid incorrectly submitting Career changes to OAA, only College data is presented in the College Ready spreadsheets.  
1. Do not change or modify the format of the College Ready spreadsheet. Format change includes adding, deleting or moving columns or rows.  
1. Any changes for college scores (ACT, COMPASS or KYOTE) MUST indicate that the student record is "Updated" using the dropdown in the "Student Change Flag" column before OAA will update the college data.
1. Graduates cannot be added or deleted in this spreadsheet.  

See the Warning tab on the College Ready spreadsheet for more details about data included in the file.

Accessing the College Ready Spreadsheets
The College Ready spreadsheet may downloaded at http://apps.kde.state.ky.us/login/. 

Choose Student Data Detail (Excel and PDF) to access the student level data. 

Be sure that you read the title of the ZIP carefully so as not to confuse the College Ready file for data review with files posted earlier. 

There is one College Ready ZIP file posted for each district with grade 12. Each ZIP file contains school and district files. The file is named:
SD13_Dist#_College Ready_DistrictName_Public 20130926.ZIP 
(File name includes the file creation date [9/26/2013].)

Submitting College Ready Spreadsheets to KDE
Only College Ready spreadsheets with change requests should be uploaded. If a College Ready spreadsheet is submitted with a modified format, it cannot be processed.

To Upload the College Ready spreadsheet, follow the directions below.
1. Login to KDE’s Secure Upload Portal https://applications.education.ky.gov/WebUpload/login.aspx 
1. Username is KCCTFILE (all in capital letters) Password is UPLOAD (all in capital letters)
1. Enter District Information (3-Digit District Code, DAC Name, DAC E-mail Address)
1. Click Continue button
1. Confirm DAC Information Entered Correctly. Click Yes or No.
1. Browse button to search for a file to Upload
1. Navigate to file
1. Choose filename
1. Click on Open button 
1. Click Upload button
1. Click Logout to complete the process 
If the District Number is missing from the filename, an error message will appear.
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