
Advance Look at Career Clusters

Career Networking
Career Networking continues the Career Options course and provides opportunities for exploration of the career clusters with a career major.  The curriculum
includes continuum of employability and computer skills needed in the workplace.  Upon completion of the course, students have an opportunity to select a career
major.
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Section II: Learning Targets -- I Can:

Section I:  General Information and Overview

Course Title Grade Levels Credit Value

Description

Unit Title

Suggested Number of Lessons:

Unit Overview
This unit focuses on an in depth study of career clusters, various educational options, decision-making, and developing a career plan.

30 Sixty Minute Lessons

create a career plan.
identify educational options.
develop the physical, mental, and personality traits to be successful in my chosen career
evalute various career possibilities.

Section III: Kentucky Academic Standards
Career Awareness, Exploration, Planning
PL-08-4.1.2
Students will identify and explain how jobs and career opportunities in each of Kentucky’s) Career Clusters (Agriculture, Arts & Humanities, Business & Marketing, Communications,
Construction, Education, Health Science, Human Services, Information Technology, Manufacturing, Public Services, Science & Mathematics, Social Sciences, Transportation) vary
within and among communities and regions.

Career Awareness, Exploration, Planning
PL-HS-4.1.7
Students will compare post-secondary options (e.g., community technical colleges, 4-year colleges, military service) that would be the most appropriate preparation for a specific
career path.
Career Awareness, Exploration, Planning
PL-HS-4.1.3
Students will describe academic and non-academic benefits (e.g., communication skills, computer/technical skills, mathematical skills, scientific observation and inquiry skills,
teamwork skills, work experience, professional references, insight into tasks and work environments) acquired from a range of education and training options (e.g., college,
apprenticeships, internships, on-the-job training military) and interpret ways education and training can impact life-long earning potential and future career opportunities. 
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Define self-assessment. 
Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Define self-assessment while participating
in a think-pair-share groups.

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and 
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives, 
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Communication
Leadership and Responsibility
Social and Cross-Cultural Skills

Section IV: Major Focus

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Write a class definition of self-
assessment.

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 

Communication
Creativity and Innovation
Social and Cross-Cultural Skills

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Research to find examples of self-
assessments.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.

Critical Thinking and Problem
Solving
Productivity and Accountability
ICT (Information,
Communications, and
Technology) Literacy
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Define self-assessment.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Complete self-assessment(s).  Analyze in
writing the results and/or benefits of
completing the self-assessment.

CC.9-10.W.1 Text Types and Purposes: Write arguments to support claims in an analysis of 
substantive topics or texts, using valid reasoning and relevant and sufficient evidence. 
CC.9-10.W.1.a Text Types and Purposes: Introduce precise claim(s), distinguish the claim(s) from
alternate or opposing claims, and create an organization that establishes clear relationships among
claim(s), counterclaims, reasons, and evidence.
CC.9-10.W.1.c Text Types and Purposes: Use words, phrases, and clauses to link the major sections
of the text, create cohesion, and clarify the relationships between claim(s) and reasons, between
reasons and evidence, and between claim(s) and counterclaims.
CC.9-10.W.1.e Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the argument presented.
CC.9-10.R.I.4 Craft and Structure: Determine the meaning of words and phrases as they are used in a
text, including figurative, connotative, and technical meanings; analyze the cumulative impact of 
specific word choices on meaning and tone (e.g., how the language of a court opinion differs from that
of a newspaper).

Communication
Critical Thinking and Problem
Solving
Productivity and Accountability
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Complete an in-depth exploration of two or more chosen career clusters.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Review Kentucky’s 14 career clusters
using various media and select two
clusters that interest you the most.

CC.9-10.R.I.4 Craft and Structure: Determine the meaning of words and phrases as they are used in a
text, including figurative, connotative, and technical meanings; analyze the cumulative impact of 
specific word choices on meaning and tone (e.g., how the language of a court opinion differs from that
of a newspaper).
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.

Creativity and Innovation
Communication

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Research the Internet for a website that
describes a worker in your identified
career choices.  You may use, but are not
limited to, http://www.Careercruising.com

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research.

Communication
Creativity and Innovation
Critical Thinking and Problem
Solving
Information Literacy

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Summarize in writing the working
conditions, tasks performed, equipment
used, academic skills needed, and
average payof the two clusters of interest..

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 
CC.9-10.W.2.f Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the information or explanation presented (e.g., articulating implications or the significance
of the topic).

Communication
Financial, Economic, Business
and Entrepreneurial Literacy
Initiative and Self-Direction
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Complete an in-depth exploration of two or more chosen career clusters.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Record data on Supplement 1, “Mapping
a Career” for first choice of a career.

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 

Communication
Critical Thinking and Problem
Solving
Financial, Economic, Business
and Entrepreneurial Literacy

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Participate in two or more class activities
representing jobs in various career
clusters.  Possibilities include:
• Florist/ flower arranging
• Receptionist
• Nursing
• Assembly line project such as
making gifts or crafts for sale.
• Assembling quantities of a
document such as a school newspaper or
football program

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.b Comprehension and Collaboration: Work with peers to set rules for collegial
discussions and decision-making (e.g., informal consensus, taking votes on key issues, presentation of
alternate views), clear goals and deadlines, and individual roles as needed.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.

Communication
Social and Cross-Cultural Skills
Productivity and Accountability
Creativity and Innovation

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Reflect on experience, in writing. Develop
a reflection online journal for the
Individualized Learning Plan (ILP).

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.a Text Types and Purposes: Introduce a topic; organize complex ideas, concepts, and
information to make important connections and distinctions; include formatting (e.g., headings),
graphics (e.g., figures, tables), and multimedia when useful to aiding comprehension. 
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic.
CC.9-10.W.2.f Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the information or explanation presented (e.g., articulating implications or the significance
of the topic).

Communication
Productivity and Accountability
Critical Thinking and Problem
Solving
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Complete an in-depth exploration of two or more chosen career clusters.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Optional Activity:
Take field trips to local businesses:
• Restaurants
• Newspaper office
• Public service jobs such as
police/fire/EMT/parks
• Nursing home or other health
facility

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.
CC.9-10.SL.2 Comprehension and Collaboration: Integrate multiple sources of information presented in
diverse media or formats (e.g., visually, quantitatively, orally) evaluating the credibility and accuracy of
each source.
CC.9-10.SL.3 Comprehension and Collaboration: Evaluate a speaker’s point of view, reasoning, and
use of evidence and rhetoric, identifying any fallacious reasoning or exaggerated or distorted evidence.

Communication
Social and Cross-Cultural Skills 
Leadership and Responsibility 

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Develop an observation sheet to use at
the work sites.  Observe people at work,
such as a nurse on the job (or in the
classroom) demonstrating reading vital
signs.  Participate in an observation
activity at a work site relating to first choice
for a career.  Compare the results from
the observation with information on 
Supplement 1 - Mapping a Career. 
Update Supplement 1

CC.9-10.SL.2 Comprehension and Collaboration: Integrate multiple sources of information presented in
diverse media or formats (e.g., visually, quantitatively, orally) evaluating the credibility and accuracy of
each source.
CC.9-10.SL.3 Comprehension and Collaboration: Evaluate a speaker’s point of view, reasoning, and
use of evidence and rhetoric, identifying any fallacious reasoning or exaggerated or distorted evidence.

Financial, Economic, Business
and Entrepreneurial Literacy
Social and Cross-Cultural Skills
Communication

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Watch career videos from your chosen
cluster to observe tasks and working
conditions.

CC.9-10.SL.2 Comprehension and Collaboration: Integrate multiple sources of information presented in
diverse media or formats (e.g., visually, quantitatively, orally) evaluating the credibility and accuracy of
each source.
CC.9-10.SL.3 Comprehension and Collaboration: Evaluate a speaker’s point of view, reasoning, and
use of evidence and rhetoric, identifying any fallacious reasoning or exaggerated or distorted evidence.

Communication
Social and Cross-Cultural Skills
Productivity and Accountability
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Describe occupations in the student’s chosen career cluster(s).

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Compile and analyze personal
information and results from participating
in career activities.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research.

Critical Thinking and Problem
Solving
Initiative and Self-Direction
Creativity and Innovation

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Write (type) information in your ILP that
contains the chosen career and activities
and why this would or would not be a wise
career choice.
(NOTE: This information will be used in
future learning activities)

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.a Text Types and Purposes: Introduce a topic; organize complex ideas, concepts, and
information to make important connections and distinctions; include formatting (e.g., headings),
graphics (e.g., figures, tables), and multimedia when useful to aiding comprehension.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 
CC.9-10.W.2.e Text Types and Purposes: Establish and maintain a formal style and objective tone
while attending to the norms and conventions of the discipline in which they are writing.
CC.9-10.W.2.f Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the information or explanation presented (e.g., articulating implications or the significance
of the topic).
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.

Communication
Initiative and Self-Direction
Leadership and Responsibility
Critical Thinking and Problem
Solving
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Common Core Standards 
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Explain the various educational options.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Brainstorm and create a database of
information pertaining to the educational
and training possibilities available in the
community.

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.SL.3 Comprehension and Collaboration: Evaluate a speaker’s point of view, reasoning, and
use of evidence and rhetoric, identifying any fallacious reasoning or exaggerated or distorted evidence.

Communication
Social and Cross-Cultural Skills
Initiative and Self-Direction
Flexibility and Adaptability
Collaboration

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Research the various educational options
using a variety of resources (e.g.,
internships, colleges/universities, on-line
courses, apprenticeships).  Include funding
from research in the database of
information document.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research.

Critical Thinking and Problem
Solving
Productivity and Accountability
Initiative and Self-Direction

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Develop a list of educational programs
that offer the training needed for the two
previously selected careers.

CC.9-10.W.2.a Text Types and Purposes: Introduce a topic; organize complex ideas, concepts, and
information to make important connections and distinctions; include formatting (e.g., headings),
graphics (e.g., figures, tables), and multimedia when useful to aiding comprehension.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 

Critical Thinking and Problem
Solving
Productivity and Accountability
Communication
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Explain the various educational options.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Analyze list to identify most feasible
choices.

CC.9-10.R.L.1 Key Ideas and Details: Cite strong and thorough textual evidence to support analysis of
what the text says explicitly as well as inferences drawn from the text.
CC.9-10.R.L.2 Key Ideas and Details: Determine a theme or central idea of a text and analyze in detail
its development over the course of the text, including how it emerges and is shaped and refined by
specific details; provide an objective summary of the text.

Critical Thinking and Problem
Solving
Productivity and Accountability
Leadership and Responsibility
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Review career opportunities in chosen career cluster.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Develop an educational/career plan as a
timeline for the researched career of
choice.

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.a Text Types and Purposes: Introduce a topic; organize complex ideas, concepts, and
information to make important connections and distinctions; include formatting (e.g., headings),
graphics (e.g., figures, tables), and multimedia when useful to aiding comprehension.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 
CC.9-10.W.1.d Text Types and Purposes: Establish and maintain a formal style and objective tone
while attending to the norms and conventions of the discipline in which they are writing.
CC.9-10.W.2.f Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the information or explanation presented (e.g., articulating implications or the significance
of the topic).

Critical Thinking and Problem
Solving
Productivity and Accountability
Initiative and Self-Direction
Creativity and Innovation

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Key or upload plan in the career portfolio
section of Individual Learning Plan (ILP).

CC.9-10.W.6 Production and Distribution of Writing: Use technology, including the Internet, to produce,
publish, and update individual or shared writing products, taking advantage of technology’s capacity to
link to other information and to display information flexibly and dynamically.

ICT (Information,
Communications, and
Technology) Literacy
Productivity and Accountability
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Use decision-making process in career planning.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Think Pair Share to create a list of
situations where each individual had to
make a decision.

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Critical Thinking and Problem
Solving
Social and Cross-Cultural Skills
Communication

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Research the decision making process.
Listen to a presentation on the process for
making decisions.  Identify procedures
outlined in problem solving and making
decisions.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.

Critical Thinking and Problem
Solving

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Given a problem or task, work in small
groups and use the decision making
process to solve the problem.

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Critical Thinking and Problem 
Solving
Social and Cross-Cultural Skills
Communication
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Use decision-making process in career planning.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Share with the class the steps used in
solving problems.  Analyze the
results/performance of the groups.

CC.9-10.SL.4 Presentation of Knowledge and Ideas: Present information, findings, and supporting
evidence clearly, concisely, and logically such that listeners can follow the line of reasoning and the
organization, development, substance, and style are appropriate to purpose, audience, and task.
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Communication
Social and Cross-Cultural Skills

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Reflect in writing, ways that the decision-
making process will help you in future
schooling, your lifestyle and your career.
Include any changes you plan to make 
based on the performance of your group.

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic.
CC.9-10.W.2.f Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the information or explanation presented (e.g., articulating implications or the significance
of the topic).

Communication
Critical Thinking and Problem
Solving
Productivity and Accountability
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Section V: Culminating Project and Scoring Guide
Create and write your career plan and place it in your Individual Learning Plan (ILP).  Using reference materials, Internet, and your self-assessment instruments from the ILP
(which relate to your learning style, aptitude and skills and interests), summarize your findings in a career portfolio notebook. This plan should include your two chosen career
clusters and your two chosen careers.  It should also include your educational/career plan. Show how you will use the decision-making process to aid you in working toward your 
future goals.



Content All content is in the student’s own words
and is accurate.

Almost all content is in the student’s own
words and is accurate.

At least half of the content is in the student’s
own words and is accurate. 

Less than half of the content is in the
student’s own words and is accurate

Required Elements Includes all required elements:
   Self-assessment
   Two career clusters
   Two chosen careers
   Educational/career plan
   Decision-making process

Includes all but one of the required
elements.

Missing two of the required elements. Missing three or more of the required
elements.

Clarity and Neatness, Spelling
and Grammar

Neat and easy to read; all elements are
clearly written and labeled.

 No spelling or grammatical mistakes.

Neat and easy to read; most elements are
clearly written and/or labeled.

No more than two spelling or grammatical
mistakes.

Hard to read or confusing elements.

Three or four spelling or grammatical
mistakes.

Hard to read and one cannot tell what
goes where.

More than four spelling and/or
grammatical mistakes.

Reflections Reflections on personal assessment show
thoughtfulness and insight.

Comments and reflections show some
thoughtfulness and awareness of the
personal assessment.

Shows occasional insight from personal
assessment.

Little or no reflection on personal
assessment.

Use of Time Used time well during each class period (as
shown by observation by teacher and
documentation of progress of essay) with
no adult reminders.

Used time well during most class period (as
shown by observation by teacher and
documentation of progress of essay) with
no adult reminders.

Used time well (as shown by observation by
teacher and documentation of progress of
essay) but required adult reminders on one
or more occasions.

Used time poorly (as shown by
observation by teacher and/or
documentation of progress of essay)
in spite of constant adult reminders.

21st Century Skills Demonstrated complete understanding of
21st Century Skills.

Demonstrated a partial understanding of
21st Century Skills.

Demonstrated an awareness of 21st
Century Skills.

Complete lack of 21st Century Skills.

Category 4 3 2 1
Scoring Guide 



Section VI: Assessment and Enabling Skills and Processes 
A.  Assessment

1.  Summative/End of Unit Assessment 
Complete a Career Plan as a standard report, a presentation, a power point, or a video.  Upload the project to your Individual Learning Plan (ILP).

2.   Formative Assessment
           Create a career portfolio notebook, such as a three-ring binder, to be used throughout the semester and school career with information on the 
           14 career clusters and specific career choices.
                          Related worksheets
                          Quizzes
                          Reflections
                          Multiple choice questions
                          Open-response items relating to career activities
                          Educational/Career plan
                           Decision-making process
                          Presentations
                          Career Cruising/ILP Activities (learning styles and skills assessment)
                            Supplement 1:  Mapping a Career

B.   Enabling Skills/Process
Acquires and Evaluates Information
Organizes and Maintains Information 
Interprets and Communicates Information
Decision Making
Uses Computers to Process Information
Participates
Negotiates to Arrive at a Decision
Selects Technology
Listening
Reading
Writing
Problem Solving
Seeing Things in the Mind’s Eye
Responsibility
Speaking
Reasoning

C.  Vocabulary
Self-assessment
Careers
Career Clusters
Educational Options



Portfolio
Decision Making Process
Education/Career Plan
Exploratory Interview
Job Shadowing
Internship

Section VII: Support Materials (i.e., Resources, Technology, and Equipment 
Resource Tools
• Individual Learning Plan, www.Careercruising.com
• Career Cruising Resources for Career Advisors and Teachers Individual Classroom Activities,
www.Careercruising.com/ILPschool
• www.Gohigherky.org
• Guidance Counselor
• Kentucky’s 14 Career Clusters , Kentucky Department of Education; Division of Career and Technical Education
• American Careers Magazine, High School Edition, Career Communications, 6701 W. 64th Street Suite 210, Overland Park, KS 66202
• Dictionary
• Phone book
• Newspaper
• Career Cluster Videos

Resource Text
• Burkhardt, Mary Sue, and JIST Publishing (2009 or latest edition) Developing Career and Living Skills, United States of America:  JIST Publishing and EMC Publishing, LLC.
ISBN 978-1-59357-543-4, ISBN 978-1-59357-544-1
• Jordan, A. K., Whaley, L. T.  (2011 or latest edition). Investigating Your Career, 2nd Edition.  Cengage Learning.  ISBN-10: 1111430101  ISBN-13: 9781111430108
The 16 Career Clusters:  A Project-Based Orientation, 1st Edition.  (2009 or latest edition).  South-Western Educational Publishing.  ISBN:  10-0538449578  ISBN:  13
-9780538449571.
• Kimbrell, Grady (2008 or latest edition) Succeeding in the World of Work, New York, New York:  Glencoe McGraw-Hill, ISBN 0-07-828033-8 and ISBN 0-07-828-034-6
• Ryan, Jerry and Ryan, Roberta (2008 orlatest edition) Preparing for Success, United States of America: JIST Publishing and EMC Publishing LLC, ISBN 978-1-59357-545-8 and
ISBN 978-1-59357-546-5
• Wanat, John A., Pfeiffer, E. Weston, Gulik, Richard Van (2009 or latest edition) Learning for Earning, Tinley Park, Illinois:  The Goodheart-Wilcox Company, Inc.

Technology
• Computer with Internet access and word processing and presentation software
• Digital Camera
• Video Camera
• Printer

www.Careercruising.com/ILPschool
www.Careercruising.com


Materials
Paper
Markers for posters 
Pencils
Large paper for posters
Supplement 1:  Mapping a Career

Equipment
Computers with Internet Access
Projector
Printer





Employability Skills

Career Networking
Career Networking continues the Career Options course and provides opportunities for exploration of the career clusters with a career major.  The curriculum
includes continuum of employability and computer skills needed in the workplace.  Upon completion of the course, students have an opportunity to select a career
major.
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Section II: Learning Targets -- I Can:

Section I:  General Information and Overview

Course Title Grade Levels Credit Value

Description

Unit Title

Suggested Number of Lessons:

Unit Overview
This unit will help students review and expand their knowledge of employability skills while focusing on the resume’ and job interview.  This unit will also assist the student in selecting
a career major.

40 sixty minute lessons

select the most appropriate and important sources for finding a job.
critique myself based upon the standards that employers will use to evaluate my application.
create a résumé.
present myself in a positive way to an employer during a job interview.
present myself in a positive way by writing excellent cover and thank you letters.

Section III: Kentucky Academic Standards
Communication/Technology
PL-HS-4.3.2
Students will explain and apply skills that are used to seek, obtain, and change jobs/careers and postsecondary opportunities:
• conducting a job search 
• writing letters
• networking
• completing an application
• securing a letter of reference
• preparing a resume
• applying interview techniques (e.g. learn about employer/job, questions to ask, materials to take, answers to questions you may be asked, verbal and nonverbal
           communication?
• Using proper procedures when changing jobs (e.g., give advance notice, write a letter of resignation)



Career Awareness, Exploration, Planning
PL-HS-4.1.6
Students will identify and describe supporting documentation that would be needed for the career portfolio/ Individual Learing Plan:
*Business letters (application, recommendation)
*Assessment data (e.g. interest learning styles, aptitudes and abilities)
*resume
*certifications/awards
*samples of work (e.g. videos, artwork, portfolio entries)
*records of work experiences
*transcripts



Common Core Standards
English/Language Arts/Mathematics 

Learner Activities
(Enabling Knowledge and Skills/Processes)

Compare and contrast sources used in finding a job
Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Use various job search methods to find job
leads in your chosen career cluster for
which you are qualified. (e.g., networking,
direct contact with employer, newspaper,
websites and job fairs).

CC.9-10.SL.2 Comprehension and Collaboration: Integrate multiple sources of information presented in
diverse media or formats (e.g., visually, quantitatively, orally) evaluating the credibility and accuracy of
each source.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.SL.5 Presentation of Knowledge and Ideas: Make strategic use of digital media (e.g., textual,
graphical, audio, visual, and interactive elements) in presentations to enhance understanding of 
findings, reasoning, and evidence and to add interest. 

Collaboration
Communication
ICT (Information,
Communications, and
Technology) Literacy
Initiative and Self-Direction

Section IV: Major Focus

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Write the job openings in your career
notebook along with the job search
method used.  Explain why you find 
yourself qualified and what further steps
may you need to take to secure the job.
Using the KWL chart, complete the first
and second column.  (Supplement 1) 

CC.9-10.L.1 Conventions of Standard English: Demonstrate command of the conventions of standard
English grammar and usage when writing or speaking.
CC.9-10.W.3 Text Types and Purposes: Write narratives to develop real or imagined experiences or
events using effective technique, well-chosen details, and well-structured event sequences.

Critical Thinking and Problem
Solving
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Compare and contrast sources used in finding a job

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Take a field trip to public and/or private
employment agencies. Listen to agency
personnel describe how they handle the
job hunt process, what they look for in
completed job applications and their 
expectations for an applicant. Discuss
findings with the class.
Complete the third column of the KWL
chart.  (Supplement 1)

CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.SL.4 Presentation of Knowledge and Ideas: Present information, findings, and supporting
evidence clearly, concisely, and logically such that listeners can follow the line of reasoning and the
organization, development, substance, and style are appropriate to purpose, audience, and task.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Communication
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes) 

Complete job application, identifying standards by which employers judge applications.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Complete job applications provided by the
teacher or secured by the student.
Collaborate with a peer and do peer
evaluation of job application forms,
consulting with peers and comparing
completed job application forms. Check
for accurate completion and omissions.

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.

Collaboration

Critical Thinking and Problem
Solving
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Develop a formal résumé for career portfolio.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Examine various styles and formats of
résumés (e.g., chronological, functional,
professional).  Using a variety of
suggested web sites, ILP and resource
texts.

CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research. 
CC.9-10.SL.5 Presentation of Knowledge and Ideas: Make strategic use of digital media (e.g., textual,
graphical, audio, visual, and interactive elements) in presentations to enhance understanding of
findings, reasoning, and evidence and to add interest. 
CC.9-10.SL.2 Comprehension and Collaboration: Integrate multiple sources of information presented in
diverse media or formats (e.g., visually, quantitatively, orally) evaluating the credibility and accuracy of
each source.

ICT (Information,
Communications, and
Technology) Literacy
Critical Thinking and Problem
Solving

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Collect 5 résumés prepared by adults (e.
g., parents, adult friends, or the internet)
and write a  paragraph (4-5 sentences) 
explaining the strengths and weaknesses
of each résumé. Create a reference folder
for these résumés to utilize in the creation
of your own resume.

CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research.
CC.9-10.SL.5 Presentation of Knowledge and Ideas: Make strategic use of digital media (e.g., textual,
graphical, audio, visual, and interactive elements) in presentations to enhance understanding of
findings, reasoning, and evidence and to add interest. 

Information Literacy
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Develop a formal résumé for career portfolio.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Develop a draft of a résumé. Collaborate
with a peer for the purpose of resume
evaluation. Evaluate for correctness in 
form and composition. At the conclusion 
of comparisons, make necessary
adjustments to your resume and submit 
to teacher.

CC.9-10.W.1.d Text Types and Purposes: Establish and maintain a formal style and objective tone
while attending to the norms and conventions of the discipline in which they are writing.
CC.9-10.W.4 Production and Distribution of Writing: Produce clear and coherent writing in which the
development, organization, and style are appropriate to task, purpose, and audience. (Grade-specific
expectations for writing types are defined in standards 1–3 above.)
CC.9-10.R.L.5 Craft and Structure: Analyze how an author’s choices concerning how to structure a
text, order events within it (e.g., parallel plots), and manipulate time (e.g., pacing, flashbacks) create
such effects as mystery, tension, or surprise.
CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.

Social and Cross-Cultural Skills
Flexibility and Adaptability
Collaboration
Communication
Productivity and Accountability
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Compose letters to use in seeking or terminating employment.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Gather and examine various sample
cover and resignation letters using the 
internet or resource texts.

CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research.
CC.9-10.SL.2 Comprehension and Collaboration: Integrate multiple sources of information presented in 
diverse media or formats (e.g., visually, quantitatively, orally) evaluating the credibility and accuracy of
each source.

Information Literacy 
Initiative and Self-Direction

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Develop a rough draft of a letter seeking
to apply for a job (application letter).
Conference with teacher and peers about
grammatical and formatting revisions to
the cover letter and application.

CC.9-10.W.4 Production and Distribution of Writing: Produce clear and coherent writing in which the
development, organization, and style are appropriate to task, purpose, and audience. (Grade-specific
expectations for writing types are defined in standards 1–3 above.)
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Collaboration
Critical Thinking and Problem
Solving

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Revise letter of application/ cover letter 
as recommended by teacher and peers.

CC.9-10.W.5 Production and Distribution of Writing: Develop and strengthen writing as needed by
planning, revising, editing, rewriting, or trying a new approach, focusing on addressing what is most
significant for a specific purpose and audience. (Editing for conventions should demonstrate command
of Language standards 1–3 on up to and including grades 9-10 page 55.) 
CC.9-10.W.4 Production and Distribution of Writing: Produce clear and coherent writing in which the
development, organization, and style are appropriate to task, purpose, and audience. (Grade-specific
expectations for writing types are defined in standards 1–3 above.)
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Compose letters to use in seeking or terminating employment.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Using the internet and resource texts,
collect a sampling of letters 
communicating the desire to terminate
employment.

CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research.

ICT (Information,
Communications, and
Technology) Literacy
Media Literacy

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Produce a draft of a resignation letter.
Collaborate with teacher and peers to
review and make necessary revisions.

CC.9-10.W.5 Production and Distribution of Writing: Develop and strengthen writing as needed by
planning, revising, editing, rewriting, or trying a new approach, focusing on addressing what is most
significant for a specific purpose and audience. (Editing for conventions should demonstrate command
of Language standards 1–3 on up to and including grades 9-10 page 55.)
CC.9-10.W.4 Production and Distribution of Writing: Produce clear and coherent writing in which the
development, organization, and style are appropriate to task, purpose, and audience. (Grade-specific
expectations for writing types are defined in standards 1–3 above.)
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Collaboration
Communication
Critical Thinking and Problem
Solving

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Prepare an interview follow-up letter.
Collaborate with your teacher to identify
spelling, grammatical or structural
problems.  Make edits as necessary.

CC.9-10.W.4 Production and Distribution of Writing: Produce clear and coherent writing in which the
development, organization, and style are appropriate to task, purpose, and audience. (Grade-specific
expectations for writing types are defined in standards 1–3 above.)
CC.9-10.W.5 Production and Distribution of Writing: Develop and strengthen writing as needed by
planning, revising, editing, rewriting, or trying a new approach, focusing on addressing what is most
significant for a specific purpose and audience. (Editing for conventions should demonstrate command
of Language standards 1–3 on up to and including grades 9-10 page 55.) 
CC.9-10.W.2.f Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the information or explanation presented (e.g., articulating implications or the significance
of the topic).
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Compose letters to use in seeking or terminating employment.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Develop and list 5 criteria to consider
when deciding whether or not to accept a
job offer.
Share your list of criteria with a partner.
Journal your reasons for the items in the
criteria. Formulate steps to follow if a job
offer is extended and identify ways to
handle job rejections

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.W.1 Text Types and Purposes: Write arguments to support claims in an analysis of
substantive topics or texts, using valid reasoning and relevant and sufficient evidence.
CC.9-10.SL.4 Presentation of Knowledge and Ideas: Present information, findings, and supporting
evidence clearly, concisely, and logically such that listeners can follow the line of reasoning and the
organization, development, substance, and style are appropriate to purpose, audience, and task.

Critical Thinking and Problem
Solving

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Write a description of your job interview.
Include information on the setting, the
interviewer, questions the interviewer
asked and  your responses, questions you
asked and how the interviewer responded,
and your personal feelings about the
interview.

CC.9-10.L.2 Conventions of Standard English: Demonstrate command of the conventions of standard 
English capitalization, punctuation, and spelling when writing.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.L.6 Vocabulary Acquisition and Use: Acquire and use accurately general academic and
domain-specific words and phrases, sufficient for reading, writing, speaking, and listening at the college
and career readiness level; demonstrate independence in gathering vocabulary knowledge when
considering a word or phrase important to comprehension or expression

Communication
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Demonstrate techniques used in interviewing.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

View several videos/DVDs on interview
techniques. Discuss the interview
situations and classify the different types
of interviews, (e.g., formal vs. informal, in
an office or while walking around the
company, one interviewer or a panel of
interviewers.)  Journal the pros and cons
of each type of interview.

CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.W.4 Production and Distribution of Writing: Produce clear and coherent writing in which the
development, organization, and style are appropriate to task, purpose, and audience. (Grade-specific
expectations for writing types are defined in standards 1–3 above.)

Productivity and Accountability
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Section V: Culminating Project and Scoring Guide
Section IV:  Culminating Project with Scoring Guide

Interview Report
Students prepare an oral class presentation relating their interview experience.  Students may use items from career portfolio notebook, visual props, posters, power point, digital
pictures and notes.  Presenters will conclude by answering questions posed by other students.

Presentation will include the following elements:
• Share information from cover letter, mention the résumé. 
• Relate the background information concerning the employer (individual/business/company).
• Describe the telephone conversation concerning interview appointment.
• Describe attire worn to the interview.
• Describe your emotions and confidence level at the interview.
• Show an example of items taken to the interview.
• Give details about the interview setting.
• Share some of the questioning and elaborate with some of the answers.
• Relate some of the questions asked of the employer.
• Share information from follow-up letter.
• Evaluate the interview.
• Share the outcome of the interview.
• State the value gained from this experience.



Required Elements All elements of project are prepared, and
interview concluded in a positive
experience.

Most elements of project are prepared, and
interview concluded in a positive
experience.

No more than two elements of project are
missing, and interview concluded in a
somewhat positive experience.

Three or more elements of project are
missing and interview was not
attempted.

Speaking Materials for interviewing are very attractive
and organized in the student’s Career
Portfolio Notebook.

Materials for interviewing are neat and
organized in the student’s Career Portfolio
Notebook.

Materials for interviewing are somewhat
attractive but many items are disorganized
in the student’s Career Portfolio Notebook.

Materials for interviewing are
incomplete or missing.

Materials Materials for interviewing are very attractive
and organized in the student’s Career
Portfolio Notebook.

Materials for interviewing are neat and
organized in the student’s Career Portfolio
Notebook.

Materials for interviewing are somewhat
attractive but many items are disorganized
in the student’s Career Portfolio Notebook.

Materials for interviewing are
incomplete or missing.

Communicates Information Presenter teaches others about his/her
interview experience. Is enthusiastic in
discussing and evaluating self.

Presenter teaches others about his/her
interview experience with some reluctance
to share and evaluate self.

Presenter is not enthused about sharing the
interview experience.  Has difficulty with a
self evaluation of this activity.

Cannot present details of the interview
experience because it was not
attempted.

Category 4 3 2 1
Scoring Guide



Section VI: Assessment and Enabling Skills and Processes
A.  Assessment
1.  Formative Assessment
Career portfolio notebook, such as a 3 ring binder, to be used throughout the semester and school career with information on the
14 career clusters, specific career choices, employer information card, list of job documents, job applications, résumé, letters and job interview information.

Related worksheets
Quizzes
Reflections
Multiple choice questions
Open response items relating to career activities
Preparation for interview
Career Cruising/ILP Activities (résumé)
Participation in Culminating Project

            Oral practice for interview
            Required elements placed in Career Portfolio Notebook

KWL Chart (Supplement 1)

B.  Enabling Skills/Process
Acquires and Evaluates Information 
Organizes and Maintains Information
Uses Computers to Process Information              Interprets and Communicates Information

            Selects Technology                 Listening
Reading                    Writing
Responsibility                    Speaking
Social                                         Reasoning
Participates                    Problem Solving
Knows How to Learn                    Self-Management

C.  Vocabulary
Communication        Teamwork 
Leadership                    Time-management
Job Lead                    Networking

                       Cover Letter                               References
Résumé                    Interview 



Section VII: Support Materials (i.e., Resources, Technology, and Equipment
Resource Tools
Individual Learning Plan, www.Careercruising.com
Career Cruising Resources for Career Advisors and Teachers Individual Classroom Activities, www.Careercruising.com/ILPschool
www.Gohigherky.org
Guidance Counselor
Kentucky’s 14 Career Clusters, Kentucky Department of Education; Division of Career and Technical Education
American Careers Magazine, High School Edition, Career Communications, 6701 W. 64th Street Suite 210, Overland  Park, KS 66202
Job Application
Phone book
Newspaper
Samples of Résumés
Job interview techniques

Resource Texts
Burkhardt, Mary Sue, and JIST Publishing (2009 or latest edition) Developing Career and Living Skills, United States of America:  JIST Publishing and EMC Publishing,
LLC.  ISBN 978-1-59357-543-4, ISBN 978-1-59357-544-1;

Glencoe/McGRaw-Hill Introduction to Career Clusters, Kimbrell, Grady (2008 or latest edition), http://www.glencoe.com/sites/kentucky/teacher/careereducation/index.html

Succeeding in the World of Work, New York, New York:  Glencoe McGraw-Hill, ISBN 0-07-828033-8 and ISBN 0-07-828-034-6

Ryan, Jerry and Ryan, Roberta ( 2008 or latest edition) Preparing for Success, United States of America: JIST Publishing and EMC Publishing LLC, ISBN 978-1-59357-545
-8 and ISBN 978-1-59357-546-5;jist.emcpublishingllc.com/all/preparing-for-career-success.html;

Wanat, John A., Pfeiffer, E. Weston, Gulik, Richard Van ( 2009 or latest edition) Learning for Earning, Tinley Park, Illinois:  The Goodheart-Wilcox Company, Inc.

Technology
Computer with internet access and word processing and presentation software
Digital Camera 
Video Camera
Printer

Materials
Paper
Pencils
Markers for posters
Large paper for posters

Equipment
Computers
Printer
Projector





Work Detail

Career Networking
Career Networking continues the Career Options course and provides opportunities for exploration of the career clusters with a career major.  The curriculum
includes continuum of employability and computer skills needed in the workplace.  Upon completion of the course, students have an opportunity to select a career
major.
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Section II: Learning Targets -- I Can:

Section I:  General Information and Overview

Course Title Grade Levels Credit Value

Description

Unit Title

Suggested Number of Lessons:

Unit Overview
Students will investigate the working world and many factors that will affect their employment.  These factors will include pre-employment and pre-placement testing, labor market and
labor union information, lifestyle issues, and financial topics including budgeting.

35 sixty-minute lessons

Complete pre-employment tests.
Appraise job trends to plan my goals and training as a potential worker.
Understand how labor laws and labor unions affect future employment.
Interpret a paycheck.
Apply needed skills to become economically independent.

Section III: Kentucky Academic Standards
Communication/Technology
PL-HS-4.3.3
Students will explain and apply skills that are used to seek, obtain, and change jobs/careers and postsecondary opportunities:
• conducting a job search 
• writing letters
• networking
• completing an application
• securing a letter of reference
• preparing a résumé
• applying interview techniques (e.g., learn about employer/job, questions to ask, materials to take, answers to questions you may be asked, verbal and nonverbal
           communication)
• using proper procedures when changing jobs (e.g., give advance notice, write a letter of resignation)



Employability Skills
PL-HS-4.2.1
Students will identify individual work habits/ethics (e.g., individual/team responsibilities, willingness to learn, integrity, respect, confidentiality, self-discipline, problem-solving,
punctuality, communication skills) and explain their importance in the workplace.
DOK 2

Financial Literacy
PL-HS-3.2.1
Students will apply financial management practices, including budgeting, banking (e.g., check writing, balancing a checking account), savings and investments (e.g., advantages
and disadvantages of savings accounts, stocks, bonds, mutual funds, certificates of deposit, IRAs, 401Ks) and credit (e.g., responsible use of debit and credit cards, establishing
and maintaining good credit, cause and effect of bankruptcy) and explain their importance in achieving short and long-term financial goals.
DOK 3



Develop independent living skills.
Technical Content CTE Program of Studies:

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Note to teacher:  If available and time
allows, have students read and discuss
Financial Literacy for Teens by Chad
Foster published by Rising Books, 2009.
ISBN:  0-9644456-3-8.  Written in student-
friendly manner.  The chapter “The Deals
on Wheels” focuses on buying a car.
Additional chapters cover other life lessons
regarding money and finances.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.

Financial, Economic, Business
and Entrepreneurial Literacy
Critical Thinking and Problem
Solving
Productivity and Accountability

CC.7.EE.4 Use variables to represent quantities in a real-world or mathematical problem, and construct
simple equations and inequalities to solve problems by reasoning about the quantities.

Section IV: Major Focus

CC.7.EE.3 Solve multi-step real-life and mathematical problems posed with positive and negative
rational numbers in any form (whole numbers, fractions, and decimals), using tools strategically. Apply
properties of operations as strategies to calculate with numbers in any form; convert between forms as
appropriate; and assess the reasonableness of answers using mental computation and estimation 
strategies.

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Search information from a variety of print,
nonprint and online sources for definitions
of budgeting.  Discuss findings with class
and identify what it is, how it is used as an
independent living skill.  Collaborate with
two sutdents and develop a definition of
budgeting.  Journal results in notebook.

CC.8.SL.1 Comprehension and Collaboration: Engage effectively in a range of collaborative
discussions (one-on-one, in groups, and teacher-led) with diverse partners on grade 8 topics, texts, and
issues, building on others’ ideas and expressing their own clearly. 
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.

Communication
Critical Thinking and Problem
Solving
Financial, Economic, Business
and Entrepreneurial Literacy
Flexibility and Adaptability

CC.9-12.S.MD.5b (+)  Evaluate and compare strategies on the basis of expected values. For example,
compare a high-deductible versus a low-deductible automobile insurance policy using various, but
reasonable, chances of having a minor or a major accident.*
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Develop independent living skills.
Technical Content CTE Program of Studies:

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Using Supplement 2:  Buying a Used Car,
develop a realistic sample budget for
buying and owning a car.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.

Productivity and Accountability
Leadership and Responsibility
Critical Thinking and Problem
Solving

CC.9-12.S.MD.5b (+)  Evaluate and compare strategies on the basis of expected values. For example,
compare a high-deductible versus a low-deductible automobile insurance policy using various, but
reasonable, chances of having a minor or a major accident.*

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Following a demonstration of Quicken,
create a budget and write a sample check
to pay a bill.

CC.9-10.SL.2 Comprehension and Collaboration: Integrate multiple sources of information presented in
diverse media or formats (e.g., visually, quantitatively, orally) evaluating the credibility and accuracy of
each source.

Critical Thinking and Problem
Solving
ICT (Information, 
Communications, and
Technology) Literacy
Productivity and Accountability
Financial, Economic, Business
and Entrepreneurial Literacy

CC.9-12.S.MD.7 (+) Analyze decisions and strategies using probability concepts (e.g., product testing,
medical testing, pulling a hockey goalie at the end of a game).*Note to teacher:  if you don’t have

Quicken, open source (free) software is
available on the Internet, such as http:
//www.Gnucash.org April 24, 2010
 Help screens give easy startup 
information.

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Complete Understanding Taxes, “The
How’s of Taxes”, Lesson 1 and Lesson 2
from the Internal Revenue Service.

CC.9-10.R.I.2 Key Ideas and Details: Determine a central idea of a text and analyze its development
over the course of the text, including how it emerges and is shaped and refined by specific details;
provide an objective summary of the text.
CC.9-10.R.I.3 Key Ideas and Details: Analyze how the author unfolds an analysis or series of ideas or
events, including the order in which the points are made, how they are introduced and developed, and
the connections that are drawn between them.
CC.9-10.R.I.4 Craft and Structure: Determine the meaning of words and phrases as they are used in a
text, including figurative, connotative, and technical meanings; analyze the cumulative impact of 
specific word choices on meaning and tone (e.g., how the language of a court opinion differs from that
of a newspaper).

Communication
Information Literacy 
Critical Thinking and Problem
Solving

Note to teacher:  May be completed with
paper/pencil or online at http://www.irs.
gov/app/understandingTaxes/teacher/inde
x.jsp  April 30, 2010 Additional lessons
available in series.
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Develop independent living skills.
Technical Content CTE Program of Studies:

Common Core Standards 
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Read the resources and define the
following terms:    gross pay, net pay,
withholding, Internal Revenue Service
(IRS), income taxes (federal, state, local),
Federal Insurance Contribution Act (FICA),
Medicare, Form W-4.

CC.9-10.R.I.4 Craft and Structure: Determine the meaning of words and phrases as they are used in a
text, including figurative, connotative, and technical meanings; analyze the cumulative impact of 
specific word choices on meaning and tone (e.g., how the language of a court opinion differs from that
of a newspaper).

Communication
Information Literacy

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Complete Supplement 3--sample
paycheck.

CC.9-10.R.I.4 Craft and Structure: Determine the meaning of words and phrases as they are used in a
text, including figurative, connotative, and technical meanings; analyze the cumulative impact of 
specific word choices on meaning and tone (e.g., how the language of a court opinion differs from that
of a newspaper).

Financial, Economic, Business
and Entrepreneurial Literacy
Critical Thinking and Problem
Solving

CC.9-12.S.MD.2 (+) Calculate the expected value of a random variable; interpret it as the mean of the
probability distribution.*

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Based on percentages calculated on
Supplement 3, use current minimum wage 
to calculate earnings for a 40-hour
workweek.  Calculate and deduct 
withholdings--how much do you really
make per hour?

CC.9-10.R.I.4 Craft and Structure: Determine the meaning of words and phrases as they are used in a
text, including figurative, connotative, and technical meanings; analyze the cumulative impact of 
specific word choices on meaning and tone (e.g., how the language of a court opinion differs from that
of a newspaper).

Critical Thinking and Problem
Solving
Financial, Economic, Business
and Entrepreneurial Literacy

CC.9-12.S.MD.5b (+)  Evaluate and compare strategies on the basis of expected values. For example,
compare a high-deductible versus a low-deductible automobile insurance policy using various, but
reasonable, chances of having a minor or a major accident.*

kwhitake
Rectangle

kwhitake
Rectangle

kwhitake
Rectangle

https://skydrive.live.com/?cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21137#cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21762
https://skydrive.live.com/#cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21762


Develop independent living skills.
Technical Content CTE Program of Studies:

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Research differences between health, 
auto, life, and homeowners/renters 
insurance, and why each is important.
Investigate auto loans, home loans,
student loans, and insurance (health, auto,
life, and homeowners/renters) to
understand how cost is calculated.
Include as an item in the estimated final
budget project.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research.

Financial, Economic, Business
and Entrepreneurial Literacy
Critical Thinking and Problem
Solving
Communication

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Optional activity:  Interview a panel of
insurance agent and banker or other
financial planners explain the need and
value of various kinds of insurance.
Discuss the pros and cons of insurance.

CC.8.SL.1 Comprehension and Collaboration: Engage effectively in a range of collaborative
discussions (one-on-one, in groups, and teacher-led) with diverse partners on grade 8 topics, texts, and
issues, building on others’ ideas and expressing their own clearly.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.

Communication
Social and Cross-Cultural Skills
Productivity and Accountability

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Complete Supplement 4:  Can you Keep
it All in Balance?

CC.9-10.R.I.4 Craft and Structure: Determine the meaning of words and phrases as they are used in a
text, including figurative, connotative, and technical meanings; analyze the cumulative impact of 
specific word choices on meaning and tone (e.g., how the language of a court opinion differs from that
of a newspaper).

Critical Thinking and Problem
Solving
Productivity and Accountability
Initiative and Self-Direction

CC.9-12.S.MD.5b (+)  Evaluate and compare strategies on the basis of expected values. For example,
compare a high-deductible versus a low-deductible automobile insurance policy using various, but 
reasonable, chances of having a minor or a major accident.*

kwhitake
Rectangle

kwhitake
Rectangle

kwhitake
Rectangle

https://skydrive.live.com/?cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21137#cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21762


Develop independent living skills.
Technical Content CTE Program of Studies:

Common Core Standards 
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Gather information for final project using
advertising and yellow pages to find prices
for rent, utilities, and other fixed and
flexible expenses.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.

Communication
Critical Thinking and Problem
Solving
Financial, Economic, Business
and Entrepreneurial Literacy

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Create a spreadsheet of your data. If
possible, create charts to simplify data
analysis for final project.

CC.9-10.W.6 Production and Distribution of Writing: Use technology, including the Internet, to produce,
publish, and update individual or shared writing products, taking advantage of technology’s capacity to
link to other information and to display information flexibly and dynamically.

Communication
Critical Thinking and Problem
Solving
ICT (Information,
Communications, and
Technology) Literacy

CC.9-12.S.MD.7 (+) Analyze decisions and strategies using probability concepts (e.g., product testing,
medical testing, pulling a hockey goalie at the end of a game).*

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Choose one of the six listed topics and
compare and contrast findings to
determine the situation that makes the
“BEST” choice.
--Owning a vehicle vs. renting/leasing a
vehicle
--Renting vs. living at home
--Employer-provided health insurance vs.
self-purchased health insurance
--Comprehensive car insurance vs. liability
car insurance only
--Dining at home vs. eating out
--Paying with cash vs. paying with a credit
card (if you carry a balance) 

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research.

Critical Thinking and Problem
Solving
Financial, Economic, Business
and Entrepreneurial Literacy
Productivity and Accountability

CC.9-12.S.MD.7 (+) Analyze decisions and strategies using probability concepts (e.g., product testing,
medical testing, pulling a hockey goalie at the end of a game).*
CC.9-12.S.MD.5b (+)  Evaluate and compare strategies on the basis of expected values. For example,
compare a high-deductible versus a low-deductible automobile insurance policy using various, but
reasonable, chances of having a minor or a major accident.*
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Develop independent living skills.
Technical Content CTE Program of Studies:

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Present findings to class in the form of an
oral presentation, poster or bookmark.

CC.9-10.SL.4 Presentation of Knowledge and Ideas: Present information, findings, and supporting
evidence clearly, concisely, and logically such that listeners can follow the line of reasoning and the
organization, development, substance, and style are appropriate to purpose, audience, and task.
CC.9-10.SL.5 Presentation of Knowledge and Ideas: Make strategic use of digital media (e.g., textual,
graphical, audio, visual, and interactive elements) in presentations to enhance understanding of 
findings, reasoning, and evidence and to add interest. 
CC.9-10.SL.6 Presentation of Knowledge and Ideas: Adapt speech to a variety of contexts and tasks,
demonstrating command of formal English when indicated or appropriate. (See grades 9-10 Language
standards 1 and 3 on pages 54 for specific expectations.)

Communication
Leadership and Responsibility
Social and Cross-Cultural Skills

Note to teacher:  Optional lesson plan at
Moneyinstructor.com http://www.
moneyinstructor.com/creditcards.asp
April 29, 2010 See lesson Cash vs. credit
to help students see why credit cards can
be good or bad depending on how they
are used.
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Identify how family expectations and lifestyle can influence the worker and employer.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Watch the following videos on  http://www.
ket.org/education/encyclomedia.htm and
answer the related quiz:
• On the Job:  Emotional I.Q.
• Trouble at Work

CC.8.SL.1 Comprehension and Collaboration: Engage effectively in a range of collaborative
discussions (one-on-one, in groups, and teacher-led) with diverse partners on grade 8 topics, texts, and
issues, building on others’ ideas and expressing their own clearly.
CC.9-10.SL.2 Comprehension and Collaboration: Integrate multiple sources of information presented in
diverse media or formats (e.g., visually, quantitatively, orally) evaluating the credibility and accuracy of
each source.
CC.9-10.SL.4 Presentation of Knowledge and Ideas: Present information, findings, and supporting 
evidence clearly, concisely, and logically such that listeners can follow the line of reasoning and the 
organization, development, substance, and style are appropriate to purpose, audience, and task. 
CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and 
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.
CC.9-10.SL.1.b Comprehension and Collaboration: Work with peers to set rules for collegial
discussions and decision-making (e.g., informal consensus, taking votes on key issues, presentation of 
alternate views), clear goals and deadlines, and individual roles as needed.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.

Communication
Collaboration
Creativity and Innovation
Initiative and Self-Direction

CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Identify how family expectations and lifestyle can influence the worker and employer.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Review the case studies at the end of 
video, “The Trouble at Work.”   Analyze
what would you do in a similar situation?

CC.9-10.W.1 Text Types and Purposes: Write arguments to support claims in an analysis of
substantive topics or texts, using valid reasoning and relevant and sufficient evidence.
CC.9-10.W.1.a Text Types and Purposes: Introduce precise claim(s), distinguish the claim(s) from
alternate or opposing claims, and create an organization that establishes clear relationships among
claim(s), counterclaims, reasons, and evidence.
CC.9-10.W.1.b Text Types and Purposes: Develop claim(s) and counterclaims fairly, supplying 
evidence for each while pointing out the strengths and limitations of both in a manner that anticipates
the audience’s knowledge level and concerns.
CC.9-10.W.1.c Text Types and Purposes: Use words, phrases, and clauses to link the major sections
of the text, create cohesion, and clarify the relationships between claim(s) and reasons, between
reasons and evidence, and between claim(s) and counterclaims.
CC.9-10.W.1.d Text Types and Purposes: Establish and maintain a formal style and objective tone
while attending to the norms and conventions of the discipline in which they are writing.
CC.9-10.W.1.e Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the argument presented.

Communication
Social and Cross-Cultural Skills
Productivity and Accountability
Flexibility and Adaptability
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Identify how family expectations and lifestyle can influence the worker and employer.
Technical Content CTE Program of Studies:

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Create and role-play a variety of similar
situations that might arise on the job
illustrating what you would do in the
situation.  These might be partying instead
of working, calling in ill because you want
to do something else, or how to discuss
problems with the boss.

CC.9-10.W.1 Text Types and Purposes: Write arguments to support claims in an analysis of
substantive topics or texts, using valid reasoning and relevant and sufficient evidence.
CC.9-10.W.1.a Text Types and Purposes: Introduce precise claim(s), distinguish the claim(s) from
alternate or opposing claims, and create an organization that establishes clear relationships among
claim(s), counterclaims, reasons, and evidence.
CC.9-10.W.1.c Text Types and Purposes: Use words, phrases, and clauses to link the major sections
of the text, create cohesion, and clarify the relationships between claim(s) and reasons, between 
reasons and evidence, and between claim(s) and counterclaims.
CC.9-10.W.1.d Text Types and Purposes: Establish and maintain a formal style and objective tone
while attending to the norms and conventions of the discipline in which they are writing.
CC.9-10.W.1.e Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the argument presented.
CC.9-10.SL.4 Presentation of Knowledge and Ideas: Present information, findings, and supporting
evidence clearly, concisely, and logically such that listeners can follow the line of reasoning and the
organization, development, substance, and style are appropriate to purpose, audience, and task. 
CC.9-10.SL.6 Presentation of Knowledge and Ideas: Adapt speech to a variety of contexts and tasks,
demonstrating command of formal English when indicated or appropriate. (See grades 9-10 Language
standards 1 and 3 on pages 54 for specific expectations.) 

Communication
Collaboration
Flexibility and Adaptability
Financial, Economic, Business
and Entrepreneurial Literacy
Initiative and Self-Direction
Social and Cross-Cultural Skills

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Discuss the impact the situation would
have on your job and your future.
Consider special situations that might
occur within your chosen career.

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Communication
Social and Cross-Cultural Skills
Leadership and Responsibility
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Identify how family expectations and lifestyle can influence the worker and employer.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Reflect and summarize in writing what
you have learned.  Update Individual
Learning Plan, ILP.

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.a Text Types and Purposes: Introduce a topic; organize complex ideas, concepts, and
information to make important connections and distinctions; include formatting (e.g., headings),
graphics (e.g., figures, tables), and multimedia when useful to aiding comprehension.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 
CC.9-10.W.2.e Text Types and Purposes: Establish and maintain a formal style and objective tone
while attending to the norms and conventions of the discipline in which they are writing.
CC.9-10.W.2.f Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the information or explanation presented (e.g., articulating implications or the significance
of the topic).

Creativity and Innovation
Communication
Productivity and Accountability
Social and Cross-Cultural Skills
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Identify how unions, professional membership, and labor laws affect employment.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Using completed worksheet, choose one
of the topics (child labor laws, or the
minimum wage) and assume either a pro
or a con position on the topic.  (e.g., the
minimum wage should be raised so 
minimum wage workers have more money
to live on, or minimum wage should stay to
same to hold down the costs for
consumers.)  Form a team of students
having the same position, debate the
topics, providing supporting reasons for
your views.

CC.9-10.R.I.2 Key Ideas and Details: Determine a central idea of a text and analyze its development
over the course of the text, including how it emerges and is shaped and refined by specific details;
provide an objective summary of the text.
CC.9-10.R.I.4 Craft and Structure: Determine the meaning of words and phrases as they are used in a
text, including figurative, connotative, and technical meanings; analyze the cumulative impact of 
specific word choices on meaning and tone (e.g., how the language of a court opinion differs from that
of a newspaper).
CC.9-10.R.L.7 Integration of Knowledge and Ideas: Analyze the representation of a subject or a key
scene in two different artistic mediums, including what is emphasized or absent in each treatment (e.g.,
Auden’s “Musée des Beaux Arts” and Breughel’s Landscape with the Fall of Icarus).

Communication
Financial, Economic, Business
and Entrepreneurial Literacy
Critical Thinking and Problem
Solving
Information Literacy

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Complete Supplement 1: Labor Law 
Exploration.

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic.

Communication
Critical Thinking and Problem
Solving
Information Literacy
Financial, Economic, Business
and Entrepreneurial Literacy
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Identify how unions, professional membership, and labor laws affect employment.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Summarize in writing the results of the
debates.  Share with class.  Develop a
class consensus to determine which sides
gave the best supporting information.

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic.
CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.

Communication
Critical Thinking and Problem
Solving
Social and Cross-Cultural Skills
Financial, Economic, Business
and Entrepreneurial Literacy

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Search information from a variety of print,
nonprint or online sources for history of
labor unions and determine their current
role in the work world.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic.

Communication
Critical Thinking and Problem
Solving
Financial, Economic, Business
and Entrepreneurial Literacy
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Identify how unions, professional membership, and labor laws affect employment.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Conduct research on unions and roles of 
individuals in development of various
unions.  Create a Fact Sheet outlining:
Facts about unions, persons involved, and
examples of various labor unions (e.g.
American Federation of Labor and others)

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 

Critical Thinking and Problem
Solving
Social and Cross-Cultural Skills
Productivity and Accountability

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Research web sites on labor unions and
list major components of these unions and
the individuals they represent.  Compile a
class list of union web sites reviewed.
Develop a Venn Diagram illustrating
findings form research.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 

Communication
Financial, Economic, Business
and Entrepreneurial Literacy
Social and Cross-Cultural Skills
Critical Thinking and Problem
Solving
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Identify how unions, professional membership, and labor laws affect employment.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Interview a family member or friend on the
effectiveness/purpose of labor unions.
Create a presentation for the class.
(Incorporate graphics to enhance the
presentation, if possible.)

CC.8.SL.1 Comprehension and Collaboration: Engage effectively in a range of collaborative
discussions (one-on-one, in groups, and teacher-led) with diverse partners on grade 8 topics, texts, and
issues, building on others’ ideas and expressing their own clearly. 
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.SL.4 Presentation of Knowledge and Ideas: Present information, findings, and supporting
evidence clearly, concisely, and logically such that listeners can follow the line of reasoning and the
organization, development, substance, and style are appropriate to purpose, audience, and task. 
CC.9-10.SL.5 Presentation of Knowledge and Ideas: Make strategic use of digital media (e.g., textual,
graphical, audio, visual, and interactive elements) in presentations to enhance understanding of
findings, reasoning, and evidence and to add interest. 
CC.9-10.SL.6 Presentation of Knowledge and Ideas: Adapt speech to a variety of contexts and tasks,
demonstrating command of formal English when indicated or appropriate. (See grades 9-10 Language
standards 1 and 3 on pages 54 for specific expectations.) 

Communication
Creativity and Innovation
Social and Cross-Cultural Skills
Initiative and Self-Direction

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Alternate activity:  Video the interview and
play it for the class.  (visit http://www.ket.
org/education/encyclomedia.htm for video
segments.)

CC.9-10.SL.5 Presentation of Knowledge and Ideas: Make strategic use of digital media (e.g., textual,
graphical, audio, visual, and interactive elements) in presentations to enhance understanding of 
findings, reasoning, and evidence and to add interest. 
CC.9-10.SL.4 Presentation of Knowledge and Ideas: Present information, findings, and supporting
evidence clearly, concisely, and logically such that listeners can follow the line of reasoning and the
organization, development, substance, and style are appropriate to purpose, audience, and task.

Media Literacy
Productivity and Accountability
Creativity and Innovation
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Identify how unions, professional membership, and labor laws affect employment.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Discuss class findings regarding labor
unions and their roles. 

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Communication
Financial, Economic, Business
and Entrepreneurial Literacy
Social and Cross-Cultural Skills

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Based on discussion, create a time line
charting the role of labor unions in the
past, the present, and predict their roles in
the labor market of the future.

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.b Text Types and Purposes: Develop the topic with well-chosen, relevant, and sufficient
facts, extended definitions, concrete details, quotations, or other information and examples appropriate
to the audience’s knowledge of the topic.
CC.9-10.W.1.d Text Types and Purposes: Establish and maintain a formal style and objective tone
while attending to the norms and conventions of the discipline in which they are writing.
CC.9-10.W.1.e Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the argument presented.
CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research.

Productivity and Accountability
Communication
Creativity and Innovation 
Critical Thinking and Problem
Solving
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Common Core Standards 
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Identify how unions, professional membership, and labor laws affect employment.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Reflect in writing on how unions can
impact your future career, as identified in 
ILP.  Add this information to your ILP.
(Note:  Visit http://www.ket.
org/education/encyclomedia.htm for
several video segments related to the
development of labor unions in the United
States.)
An additional resource of labor information
is Illinois Labor History Society, “A
Curriculum of United States Labor History
for Teachers.”  http://www.kentlaw. 
edu/ilhs/curricul.htm#people April 19, 2010

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.a Text Types and Purposes: Introduce a topic; organize complex ideas, concepts, and
information to make important connections and distinctions; include formatting (e.g., headings),
graphics (e.g., figures, tables), and multimedia when useful to aiding comprehension.
CC.9-10.W.1.c Text Types and Purposes: Use words, phrases, and clauses to link the major sections 
of the text, create cohesion, and clarify the relationships between claim(s) and reasons, between
reasons and evidence, and between claim(s) and counterclaims.
CC.9-10.W.1.d Text Types and Purposes: Establish and maintain a formal style and objective tone
while attending to the norms and conventions of the discipline in which they are writing.
CC.9-10.W.1.e Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the argument presented.

Communication
Financial, Economic, Business 
and Entrepreneurial Literacy
Productivity and Accountability 
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Locate and use local, state and national labor market information.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Interview someone in chosen career
cluster, obtaining information about the
future of that career as they see it.

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.
CC.9-10.SL.1.c Comprehension and Collaboration: Propel conversations by posing and responding to
questions that relate the current discussion to broader themes or larger ideas; actively incorporate
others into the discussion; and clarify, verify, or challenge ideas and conclusions.
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Communication
Critical Thinking and Problem
Solving
Leadership and Responsibility

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Prepare the interview as a written report
and/or oral presentation for class.

CC.9-10.W.2.a Text Types and Purposes: Introduce a topic; organize complex ideas, concepts, and
information to make important connections and distinctions; include formatting (e.g., headings),
graphics (e.g., figures, tables), and multimedia when useful to aiding comprehension.
CC.9-10.W.2.c Text Types and Purposes: Use appropriate and varied transitions to link the major
sections of the text, create cohesion, and clarify the relationships among complex ideas and concepts.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic.
CC.9-10.W.2.f Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the information or explanation presented (e.g., articulating implications or the significance
of the topic).

Communication
Critical Thinking and Problem
Solving
Financial, Economic, Business
and Entrepreneurial Literacy
Initiative and Self-Direction
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Locate and use local, state and national labor market information.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Create a two-column chart with Positives
and Negatives for the career of your
choice.

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic. 
CC.9-10.W.2.e Text Types and Purposes: Establish and maintain a formal style and objective tone
while attending to the norms and conventions of the discipline in which they are writing.

Communication
Critical Thinking and Problem
Solving
Financial, Economic, Business
and Entrepreneurial Literacy

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Analyze Occupational Outlook Handbook
or Career Cruising Resources to find
future trends in current jobs within your
chosen career clusters of interest.  (Local
government agencies and the web site
www.bls.gov/oco may also be contacted
for information.)

CC.9-10.W.7 Research to Build and Present Knowledge: Conduct short as well as more sustained
research projects to answer a question (including a self-generated question) or solve a problem; narrow
or broaden the inquiry when appropriate; synthesize multiple sources on the subject, demonstrating
understanding of the subject under investigation.
CC.9-10.W.8 Research to Build and Present Knowledge: Gather relevant information from multiple
authoritative print and digital sources, using advanced searches effectively; assess the usefulness of
each source in answering the research question; integrate information into the text selectively to
maintain the flow of ideas, avoiding plagiarism and following a standard format for citation.
CC.9-10.W.6 Production and Distribution of Writing: Use technology, including the Internet, to produce,
publish, and update individual or shared writing products, taking advantage of technology’s capacity to
link to other information and to display information flexibly and dynamically. 

Communication
Financial, Economic, Business
and Entrepreneurial Literacy
Initiative and Self-Direction
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Locate and use local, state and national labor market information.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Analyze data from research and
summarize results in a 1 page flier.
Include graph if possible.

CC.9-10.W.9 Research to Build and Present Knowledge: Draw evidence from literary or informational
texts to support analysis, reflection, and research.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic.
CC.9-10.W.2.e Text Types and Purposes: Establish and maintain a formal style and objective tone
while attending to the norms and conventions of the discipline in which they are writing.
CC.9-10.W.5 Production and Distribution of Writing: Develop and strengthen writing as needed by
planning, revising, editing, rewriting, or trying a new approach, focusing on addressing what is most
significant for a specific purpose and audience. (Editing for conventions should demonstrate command
of Language standards 1–3 on up to and including grades 9-10 page 55.) 

Communication
Financial, Economic, Business
and Entrepreneurial Literacy
Critical Thinking and Problem
Solving
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Recognize the role of pre-employment testing in the work place.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Research resource texts or online about
pre-employment, pre-placement tests
commonly used when applying for a job.
Develop a listing of Frequently Asked
Questions (FAQ) regarding pre-
employment testing used by employers.

CC.11-12.R.I.7 Integration of Knowledge and Ideas: Integrate and evaluate multiple sources of
information presented in different media or formats (e.g., visually, quantitatively) as well as in words in
order to address a question or solve a problem.
CC.11-12.R.I.1 Key Ideas and Details: Cite strong and thorough textual evidence to support analysis of
what the text says explicitly as well as inferences drawn from the text, including determining where the
text leaves matters uncertain. 
CC.9-10.R.I.8 Integration of Knowledge and Ideas: Delineate and evaluate the argument and specific
claims in a text, assessing whether the reasoning is valid and the evidence is relevant and sufficient;
identify false statements and fallacious reasoning.

Critical Thinking and Problem
Solving
Communication
Information Literacy
Leadership and Responsibility

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Listen to a business/industry
representative talk about pre-employment
and pre-placement tests.  Participate in
class discussions using FAQ developed in
class.

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.

Communication
Critical Thinking and Problem
Solving
Financial, Economic, Business
and Entrepreneurial Literacy

Common Core Standards 
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Complete sample pre-employment or pre-
placement test.  Analyze your results in 
writing areas that surprised you and/or
areas needing improvement.

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic.
CC.9-10.W.2.f Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the information or explanation presented (e.g., articulating implications or the significance
of the topic).

Communication
Creativity and Innovation
Financial, Economic, Business 
and Entrepreneurial Literacy
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Recognize the role of pre-employment testing in the work place.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Listen to a guidance counselor talk about
assessments such as Armed Services
Vocational Aptitude Battery, ASVAB:
COMPASS, and Education Planning and
Assessment System, (EPAS); and their
role in preparing for post-secondary
education.

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.

Communication
Critical Thinking and Problem
Solving
Financial, Economic, Business
and Entrepreneurial Literacy

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Complete sample tests.  If possible,
analyze your results.   (Eighth grade
results may be available to study or make
comparisons.)

CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic.
CC.9-10.W.2.f Text Types and Purposes: Provide a concluding statement or section that follows from
and supports the information or explanation presented (e.g., articulating implications or the significance
of the topic).

Communication
Critical Thinking and Problem
Solving

Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Partnership for 21st Century Skills

Discuss with a counselor about the impact
these tests can have on one’s career
planning.

CC.9-10.SL.1 Comprehension and Collaboration: Initiate and participate effectively in a range of
collaborative discussions (one-on-one, in groups, and teacher-led) with diverse partners on grades 9–
10 topics, texts, and issues, building on others’ ideas and expressing their own clearly and
persuasively.
CC.9-10.SL.1.a Comprehension and Collaboration: Come to discussions prepared, having read and
researched material under study; explicitly draw on that preparation by referring to evidence from texts
and other research on the topic or issue to stimulate a thoughtful, well-reasoned exchange of ideas.
CC.9-10.SL.1.d Comprehension and Collaboration: Respond thoughtfully to diverse perspectives,
summarize points of agreement and disagreement, and, when warranted, qualify or justify their own
views and understanding and make new connections in light of the evidence and reasoning presented.

Communication
Critical Thinking and Problem
Solving
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Common Core Standards
English/Language Arts/Mathematics

Learner Activities
(Enabling Knowledge and Skills/Processes)

Recognize the role of pre-employment testing in the work place.

Partnership for 21st Century Skills

Technical Content CTE Program of Studies:

Analyze and revise Individual Learning
Plan (ILP) based on test results and
discussions.
Note to teacher:
Link to information on KDE website
regarding PLAN http://www.education.ky.
gov/kde/administrative+resources/testing
+and+reporting+/district+support/act+inc
+assessments/plan+assessment.htm

CC.9-10.R.I.8 Integration of Knowledge and Ideas: Delineate and evaluate the argument and specific
claims in a text, assessing whether the reasoning is valid and the evidence is relevant and sufficient;
identify false statements and fallacious reasoning.
CC.9-10.W.2 Text Types and Purposes: Write informative/explanatory texts to examine and convey
complex ideas, concepts, and information clearly and accurately through the effective selection,
organization, and analysis of content.
CC.9-10.W.2.d Text Types and Purposes: Use precise language and domain-specific vocabulary to
manage the complexity of the topic.

Communication
Critical Thinking and Problem
Solving
Initiative and Self-Direction

kwhitake
Rectangle
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Section V: Culminating Project and Scoring Guide
Students develop an individual yearly budget based on one of the careers identified in their Individual Learning Plan.  The budget will reflect the dream of where students would
like to be ten years from now in their chosen career.  Budget elements will include basic requirements for food, clothing, housing, and transportation, as well as options for other
expenses such as wedding, entertainment, and cost of children, insurance, health care/illnesses, and miscellaneous items such as bank expenses, estimated taxes, and paying off
student loans.  Students should have options for developing a budget that fits their interests and lifestyle.



Content All content is the student’s own work and is
complete and accurate.

All content is the student’s own work and is
almost complete and accurate.

At least half of the content is complete and
accurate and in their own words. 

Less than half of the content complete
and and/or is accurate.

Required and suggested
expense categories

Includes all required budget categories and
provides all data relevant to other
categories and it balances:
1. Basic requirements: food, clothing,
shelter, transportation
2. Other expenses: wedding, entertainment,
insurance, health care/illness, union dues

Includes all but one of the required budget
categories most data relevant to other
categories and balances

Missing two of the required budget
categories and provides most data relevant
to other categories and it balances.

Partially attempted completion of one
or more sections.  Did not identify
other items.  Did not balance. 

Clarity and Neatness, Spelling
and Grammar

Neat and easy to read; all elements are
clearly written and labeled.
No spelling or grammatical mistakes.

Neat and easy to read; most elements are
clearly written and/or labeled.  No more
than two spelling or grammatical mistakes.

Hard to read or confusing elements.  Three
or four spelling or grammatical mistakes.

Hard to read and one cannot tell what
goes where.  More than four spelling
and/or grammatical mistakes.

Quality
of Plan

Well organized, detailed, realistic budget,
aligned with projected income; includes 
other expense items; shows logical and
thorough thought processes and planning.

Fairly well organized, budget realistic, some
detail aligned reasonably well with realistic
projected income, includes most expense
items, shows logical thought processes.

Included all or most required expense items
and some other items; somewhat
unrealistic, not aligned well with projected
income.

Poorly organized, budget unrealistic,
not aligned with realistic projected
income, missing expense items, little
or no evidence of logical thought
processes and planning.

Use of Time Used time well during each class period (as
show by observation by teacher and
documentation of progress) with no adult
reminders.

Used time well during most class periods
(as shown by observation by teacher and
documentation of progress) with no adult
reminders.

Used time well (as shown by observation by
teacher and documentation of progress) but
required adult reminders on one or more
occasions to do so. 

Used time poorly (as shown by
observation by teacher and/or
documentation of progress) in spite of
constant adult reminders to do so.

21st Century Skills Demonstrated complete understanding of
21 Cen-tury Skills. 

Demonstrated a partial understanding of 21
Cen-tury Skills.

Demonstrated an aware-ness of 21 Century
Skills

Complete lack of 21 Century Skills.

Category 4 3 2 1
Scoring Guide



Section VI: Assessment and Enabling Skills and Processes
A. Assessment
1. Summative/End of Unit Assessment 
Estimated Yearly Budget
2. Formative Assessment
Update Individual Learning Plan
Interview and analysis of someone in chosen career cluster 
Union presentation with time line 
Role play on proper responses in work situations
Budget for buying a car
Completed tax forms
Presentation of “BEST” situations
Supplement 1:  Labor Law Exploration
Supplement 2:  Buying a Car
Supplement 3:  Sample Check Stub
Supplement 4:  Can you Keep it all in Balance

B. Enabling Skills/Processes
Acquires and evaluates information 
Creative thinking
Interprets and communicates information
Listening
Mathematics
Money
Monitors and Corrects Performance
Organizes and maintains information
Problem solving
Reading
Reasoning
Research
Speaking
Understands systems
Uses computers to process information

C. Vocabulary
American Federation of Labor
ASVAB
Budget
Committee for Industrial Organization
COMPASS
Comprehensive insurance

https://skydrive.live.com/#cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21762


EPAS
Ethics
FICA
Form W-4
Gross Pay
Income taxes
Individual Learning Plan
Insurance
Internal Revenue Service
John L. Lewis
Labor unions
Lease
Liability insurance
Minimum wage
Net Pay
Occupational Outlook Handbook
Placement tests
Quicken
Rent
Samuel Gompers
Trends
Wagner Act
William Green
Withholding

Section VII: Support Materials (i.e., Resources, Technology, and Equipment

A. Resource Tools
KDE information on PLAN http://www.education.ky.gov/kde/administrative+resources/testing+and+reporting+/district+support/act+inc+assessments/plan+assessment.htm
Occupational Outlook Handbook www.bls.gov/oco
Illinois Labor History Society, “A Curriculum of United States Labor History for Teachers.”  http://www.kentlaw.edu/ilhs/curricul.htm#people April 19, 2010
On the Job: Emotional I.Q. (A Sunburst Title). Sunburst, 1999. Full Video. 20 April 2010. <http://www.discoveryeducation.com/>.
Trouble At Work (A Sunburst Title). Sunburst, 1998. Full Video. 20 April 2010. <http://www.discoveryeducation.com/>.
Free accounting software http://www.Gnucash.org April 24, 2010
“The Hows of Taxes” Understanding Taxes Internal Revenue Service http://www.irs.gov/app/understandingTaxes/teacher/index.jsp    April 30, 2010
“Cash vs. Credit” Moneyinstructor.com http://www.moneyinstructor.com/creditcards.asp   April 29, 2010

http://www.ketlaw.edu/ilhs/curricul.htm#people
http://www.discoveryeducation.com
http://www.discoveryeducation.com
http://www.irs.gov/app/understandingTaxes/teacher/index.jsp
http://www.moneyinstructor.com/creditcards.asp


B.  Resource Text
Foster, Chad (2009 or Latest edition) Financial Literacy for Teens. Conyers, GA:  Rising Books ISBN: 0-9644456-03 http://chadfoster.com/
Foster, Chad (2009 or Latest edition) Teenagers Preparing for the Real World. Conyers, GA:  Rising Books ISBN: 0-9644456-0-3  http://chadfoster.com/
Kelly-Plate, J. & Volz-Patton, R. (2006 or Latest edition). Exploring Careers. Columbus, OH: Glencoe/McGraw-Hill. ISBN-10: 0078736897, ISBN-13: 978-0078736896
Kimbrell, G. & Vineyard, B (2006 or Latest edition) Entering the World of Work. Columbus, OH: Glencoe/McGraw-Hill.
Kimbrell, G. & Vineyard, B. (2008 or Latest edition) Succeeding in the World of Work. Columbus, OH: Glencoe/McGraw-Hill.
Wanat, J.A., Pfeiffer, E. W., & Van Gulik, R. (2009 or Latest edition) Learning for Earning. Tinley Park, IL: Goodheart-Wilcox.

C.  Technology
Computer with Internet access and word processing, spreadsheet, database presentation and accounting software.
Projector
Quicken Software or other comparable
KETencyclomedia http://www.ket.org/education/encyclomedia.htm   if you do not have a free username and password, contact your school’s media specialist.

D. Materials
Newspaper classified ads
Yellow pages
Card stock paper for book marks
Paper for posters
Supplement 1:  Labor Law Exploration
Supplement 2:  Buying a Used Car
Supplement 3:  Sample Paycheck
Supplement 4:  Can You Keep it All in Balance?

https://skydrive.live.com/#cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21762




Course Title     Career Networking     Grade Levels   10   Credit Value   1 
 

Description Career Networking continues the Career Options course and provides opportunities for exploration of the career clusters with a 

career major.  The curriculum includes continuum of employability and computer skills needed in the workplace.  Upon completion of 

the course, students have an opportunity to select a career major. 

Unit Title:  Technology – A Point in Time 

Section I: General Information and Overview 

 

Suggested Number of Lessons:  35 or more sixty-minute lessons   

 

Unit Overview: This unit will allow students to become comfortable with various computer software programs and skills during the semester. The 

students will benefit from having the skills spread over the course as they create items for their career portfolios. Computer and Internet access are 

required for most of these lessons. 

 

Section II: Learning Targets:  

identify the impact that technology has on the workplace? 

demonstrate how to be safe while using technology. 

explain how acceptable social technology practices are essential to post-secondary career choices.. 

utilize basic technology skills needed in the workplace. 

 

Section III: Kentucky Academic Standards: PL/VS: Big Ideas:  

PL-CS-HS-4.1.5 Students will analyze and evaluate a variety of resources (e.g. Internet, print materials, guest speakers, mentors) that could be 

used to determine advantages and disadvantages (e.g., preparation, salary benefits, demands of job, location, work environment) of various 

occupations. 

PL-CS-HS-4.1.7 Students will compare post-secondary options (e.g., community technical colleges, 4-year college, military service) 

PL –CS- HS -4.2.1 Students will identify individual work habits/ethics (e.g., individual/team responsibilities, willingness to learn, integrity, respect, 

confidentiality, self-discipline, problem-solving, punctuality, communication skills) and explain their importance in the workplace.  



PL-T-H-ICP-S-I4. Students will explore and analyze the impact of current and emerging technology. 

PL-T-H-ICP-S-P1. Students will use and apply a repertoire of technology skills regularly in the preparation of content assignments and authentic 

projects. 

PL-T-H-ICP-S-P3. Students will create professional electronic products (e.g. resumes, letters of applications, portfolios) for employment and post-

secondary education. 

PL-T-H-SESI-S-S1. Students will apply safe behavior when using technology. 

PL-T-H-SESI-S-EI1 Students will describe intellectual property issues related to technology. 

T-H-SESI-S-EI4 Students will use legal and ethical practices when completing digital projects/schoolwork and credit all participants for their 

contribution to the work. 

T-H-SESI-S-EI5 Students will investigate software piracy, its impact on the technology industry and possible repercussions to individuals and/or the 

school district. 

T-H-SESI-SSI1 Students will forecast the impact of technological products and systems in a global society. 

 

  



Section IV: Major Focus 

Technical Content CTE Program of Studies: 
Recognize the role and uses of technology in current and future job markets. 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century 
Skills 

Brainstorm changes technology has created 
in the workplace (e.g. Henry ford, food 
processing, clothing manufacturing). 
 
Create a timeline of twenty-five (25) 
technology advancements that have occurred 
since the time your parents were your age.  
 
Identify both positive and negative aspects of 
technology. 
 
Discuss findings with class. 
 
Develop a class definition of technology. 
 
Create a word wall or virtual word wall on a 
webpage of technology vocabulary. 

CC.9-10.L.1.Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English grammar and usage when writing or speaking. 
 
CC.9-10.L.3 Knowledge of Language. Apply knowledge 
of language to understand how language functions in 
different contexts, to make effective choices for meaning 
or style, and to comprehend more fully when reading or 
listening. 
 
CC.9-10.L.6 Vocabulary Acquisition and Use: Acquire 
and use accurately general academic and domain-
specific words and phrases, sufficient for reading, writing, 
speaking, and listening at the college and career 
readiness level; demonstrate independence in gathering 
vocabulary knowledge when considering a word or 
phrase important to comprehension or expression 
 
CC.9-10.SL.1 Comprehension and Collaboration: Initiate 
and participate effectively in a range of collaborative 
discussions (one-on-one, in groups, and teacher-led) with 
diverse partners on grades 9–10 topics, texts, and issues, 
building on others’ ideas and expressing their own clearly 
and persuasively. 
 
CC.9-10.SL.1.c Comprehension and Collaboration: 
Propel conversations by posing and responding to 
questions that relate the current discussion to broader 
themes or larger ideas; actively incorporate others into 
the discussion; and clarify, verify, or challenge ideas and 
conclusions. 

Communication 
 
 
 
Financial, Economic, Business, and 
Entrepreneurial Literacy 
Information Literacy 
 
 
 
 
Communication 
 
 
 
Information Literacy 
 
 

 

  



Technical Content CTE Program of Studies: 
Recognize the role and uses of technology in current and future job markets. 
Describe the uses and benefits of computers in student’s chosen career clusters. 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century 
Skills 

Watch a video from KET EncycloMedia from the 
Emerging Careers Series.  
 
Complete the video quiz that follows. 
 
Alternate Activity: Take a field trip to a 
business in your community where technology is 
important and observe how technology is being 
utilized. 
 
Chart how many uses of technology you found 
relating to these careers.  
 
Choose one of Kentucky’s 14 Career Clusters 
and research the forms of technology and how 
they are used in this cluster. (Use the Internet 
and other research materials provided by your 
teacher) 
 
Create a poster or diagram illustrating 
technology’s impact on careers within the 
chosen career cluster. 

CC.9-10.W.7 Research to Build and Present 
Knowledge: Conduct short as well as more sustained 
research projects to answer a question (including a self-
generated question) or solve a problem; narrow or 
broaden the inquiry when appropriate; synthesize 
multiple sources on the subject, demonstrating 
understanding of the subject under investigation. 
 
CC.11-12.L.1 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English grammar and usage when writing or speaking. 
 
CC.11-12.L.2 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English capitalization, punctuation, and spelling when 
writing. 
 
CC.11-12.L.2.b Conventions of Standard English: Spell 
correctly. 

 
 
 
 

Communication 
 
 
Information Literacy 
ICT Literacy 
 
 
 
 
 
ICT Literacy 
 
 
Financial, Economic, Business, and 
Entrepreneurial Literacy 
 
 
Creativity and Innovation 

 

 

 

 

 

 

 



Technical Content CTE Program of Studies: 
Recognize work ethics needed for success on the job. 
Recognize the role and uses of technology in current and future job markets. 
Describe the uses and benefits of computers in student’s chosen career cluster. 
Recognize the importance of safe and appropriate use of technology. 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century Skills 

Explore the following Internet Safety website: 
www.netsmartz.org/netteens.htm 
 
Complete Supplement 1 – Do You Have 
NetSmartz? 
 
Research and Answer the following questions 
using a website such as www.dictionary.com to 
explore safe and responsible Internet usage. 
Record answers in notebook. 

1. How is personal information accidentally 
revealed on social media website? 

2. What should you do if you are harassed 
online? 

3. What Kentucky law protects students 
from cyber harassment? 

4. Are there any other laws related to 
Kentucky students and technology? 

5. Is it legal to download from websites? 
6. What is the maximum amount of 

popular music/videos that can be used 
in a presentation without violating 
copyright laws? 

7. What constitutes plagiarism? 
8. What is intellectual property? 

 
Create a 30-second video or short comic strip 
to teach young students how to protect 
themselves from cyber bullying. 
 
Alternate Activity: Develop a presentation 
appropriate for elementary or middle school 
students related to Internet safety. Presentation  
could consist of role playing common dangers 

CC.9-10.W.7 Research to Build and Present 
Knowledge: Conduct short as well as more sustained 
research projects to answer a question (including a self-
generated question) or solve a problem; narrow or 
broaden the inquiry when appropriate; synthesize 
multiple sources on the subject, demonstrating 
understanding of the subject under investigation. 
 
CC.9-10.L.1.b Conventions of Standard English: 
Resolve issues of complex or contested usage, 
consulting references (e.g., Merriam-Webster’s 
Dictionary of English Usage, Garner’s Modern 
American English) as needed. 
 
CC.9-10.L.1 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English grammar and usage when writing or speaking. 
 
CC.9-10.L.2 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English capitalization, punctuation, and spelling when 
writing. 
 
CC.9-10.L.2.b Conventions of Standard English: Spell 
correctly. 
 
CC.9-10.W.4 Production and Distribution of Writing: 
Produce clear and coherent writing in which the 
development, organization, and style are appropriate to 
task, purpose, and audience. (Grade-specific 
expectations for writing types are defined in standards 
1–3 above.) 
 
 

ICT Literacy 
 
 
 
 
 
Critical Thinking and Problem Solving 
Information Literacy 
Media Literacy 
Initiative and Self-Direction 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Creativity and Innovation 
Media Literacy 
ICT Literacy 
Civic Literacy 
 
 
 
 

http://www.netsmartz.org/netteens.htm
http://www.dictionary.com/
https://skydrive.live.com/?cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21137#cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21762


students might face, creating posters, or 
playing a game similar to ‘Jeopardy’ or ‘Are You 
Smarter than a Fifth Grader?’ Simplify data you 
learned from the NetSmartz website. Make the 
presentation fun, exciting, and memorable. 
(Teacher will need to assist in scheduling a 
presentation time). 
 
Note to teacher: Check with district policy on 
field trip and volunteer permission slip 
requirements. 
 
Read the article “Play with Your Food, Just 
Don’t Text!” from the New York Times, May 
27th, 2009. 
http://www.nytimes.com/2009/05/27/dining/27te
xt.html?pagewanted=all 
 
Discuss the article as a class. Do you agree or 
disagree? Justify your reasoning. 
 
Write a brief review of the article and share the 
review with your class. 
 
Research the following terms and record 
definition in notebook. 

1. Phishing 
2. Flame 
3. Spam 
4. Hacking 
5. Key Logging 

 
Explain what these terms have in common and 
their use in the field of technology. 
 
Explore and analyze the following netiquette 
and ethical Internet behavior topics: 

 Getting Started with Email 

 Netiquette 101 for New Netizens 

 Cell Phone Etiquette 
 
Choose one of the topics and create a 

CC.9-10.W.7 Research to Build and Present 
Knowledge: Conduct short as well as more sustained 
research projects to answer a questions (including a 
self-generated question) or solve a problem; narrow or 
broaden the inquiry when appropriate, synthesize 
multiple resources on the subject, demonstrating 
understanding of the subject under investigation. 
 
CC.9-10.Sl.4 Presentation of Knowledge and Ideas: 
Present information, findings, and supporting evidence 
clearly, concisely, and logically such that listeners can 
follow the line of reasoning and the organization, 
development, substance, and style are appropriate to 
purpose, audience, and task. 

 
 
 
 
 
 
 
 
 
 
 
 
Information Literacy 
 
 
 
 
 
Communication 
Critical Thinking and Problem Solving 
 
Information Literacy 
Initiative and Self-Direction 
 
ICT Literacy 
Media Literacy 
Information Literacy 
 
 
 
 
 
Information Literacy 
 
 
Critical Thinking and Problem Solving 
Civic Literacy 
 
 
 
 
Creativity and Innovation 

http://www.nytimes.com/2009/05/27/dining/27text.html?pagewanted=all
http://www.nytimes.com/2009/05/27/dining/27text.html?pagewanted=all


PowerPoint presentation summarizing what you 
learned. (Be sure to cite your sources) 
 
Present your presentation to the class. 

ICT Literacy 
Media Literacy 
 
Communication 
 

 

Technical Content CTE Program of Studies: 
Describe the uses and benefits of technology in students’ chosen career cluster. 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century 
Skills 

Research and predict uses in the workplace 
for the following basic software applications and 
record in notebook. 

1. Word Processing Application 
2. Spreadsheet Application 
3. Outlook Application 
4. Database Application 

 

CC.9-10.R.I.4 Craft and Structure: Determine the 
meaning of words and phrases as they are used in a 
text, including figurative, connotative, and technical 
meanings; analyze the cumulative impact of specific 
word choices on meaning and tone (e.g., how the 
language of a court opinion differs from that of a 
newspaper). 
 
CC.9-10.W.8 Research to Build and Present 
Knowledge: Gather relevant information from multiple 
authoritative print and digital sources, using advanced 
searches effectively; assess the usefulness of each 
source in answering the research question; integrate 
information into the text selectively to maintain the flow 
of ideas, avoiding plagiarism and following a standard 
format for citation. 
 
CC.9-10.L.2 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English capitalization, punctuation, and spelling when 
writing. 
 
CC.9-10.L.2.b Conventions of Standard English: Spell 
correctly. 
 
 
 
 

Critical Thinking and Problem 

Solving Skills 

Communication 

ICT Literacy 

Information Literacy 

Media Literacy 

Financial, Economic, Business, and 

Entrepreneurial Litearcy 

 

 



Technical Content CTE Program of Studies: 
Recognize the role and uses of technology in current and future job markets. 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century 
Skills 

Demonstrate your ability to complete basic 
technology skills. (e.g. word process a 
document, complete a spreadsheet with 
formulas, compile a database, save a 
document to a flash drive, burn a cd of your 
presentations, upload and edit pictures from a 
digital camera, print a document, fax a 
document, email your instructor, along with 
other technology skills the teacher believes are 
relevant). 
 
Note to teacher: Example activities may be 
found in text such as Century 21 Computer 
Applications & Keyboarding and at 
www.microsoft.com/education . 
 
Save examples of each skill for your final 
project, when applicable. 
 
Analyze benefits and possible uses of each 
application in future jobs. 
 
Reflect on each application and record in 
notebook. 
 
Note Log on and review Free Self-Paced 
Training Courses for Office Programs at 
www.office.microsoft.com 
 

CC.11-12.L.2 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English capitalization, punctuation, and spelling when 
writing. 
 
CC.11-12.L.2.c Conventions of Standard English: Spell 
correctly. 
 
CC.11-12.L.4 Vocabulary Acquisition and Use: 
Determine or clarify the meaning of unknown and 
multiple-meaning words and phrases based on grades 
9–10 reading and content, choosing flexibly from a 
range of strategies. 
 
CC.9-10.SL.1 Comprehension and Collaboration: 
Initiate and participate effectively in a range of 
collaborative discussions (one-on-one, in groups, and 
teacher-led) with diverse partners on grades 9–10 
topics, texts, and issues, building on others’ ideas and 
expressing their own clearly and persuasively. 
 
CC.9-10.SL.1.a Comprehension and Collaboration: 
Come to discussions prepared, having read and 
researched material under study; explicitly draw on that 
preparation by referring to evidence from texts and 
other research on the topic or issue to stimulate a 
thoughtful, well-reasoned exchange of ideas. 
 
 
 
CC.11-12.L.1 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English grammar and usage when writing or speaking. 
. 
 

ICT Literacy 

Media Literacy 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Critical Thinking and Problem 

Solving Skills 

 

Initiative and Self-Direction 

 

 

 

 

 

http://www.microsoft.com/education
http://www.office.microsoft.com/


Section V: Culminating Project and Scoring Guide 

Create an electronic portfolio of technology skills important to potential employers. Use the requirements for Internet and Computing Core 

Certification (IC3) as a guide, if needed. Update Individual Learning Plan by uploading examples of technology aptitude. 

If you choose to create a video presentation, convert it to the correct format to upload to I-tunes or other video-hosting systems to play on an I-pod 

or mp3 player. You may also create a webpage demonstrating technology aptitude-remember to use Internet safety skills when you share work.  



Scoring Guide:  Job Shadowing/Service Learning Report 

CATEGORY 4 3 2 1 

Content All content is the student’s own 

words (where appropriate) and 

is accurate. 

Almost all content is the 

student’s own words and is 

accurate. 

At least half of the content is the 

student’s own words and is 

accurate. 

Less than half of the content is 

in the student’s own words 

and/or is accurate. 

Required 

Elements 

Includes all required elements:   

1. description of your 
experience at the site 

2. evaluation 
3. reports and graphics 
4. thank you letter  
5. answers to questions asked 
6. labor law and safety 

information 
7. reflections on what you 

learned from the experience 

Includes all but two of the 

required elements. 

Missing three-four of the required 

elements. 

Missing more than four of the 

required elements. 

Clarity and 

Neatness, 

Spelling and 

Grammar 

Neat and easy to read; all 

elements are clearly written and 

labeled.  

No spelling or grammatical 

mistakes. 

Neat and easy to read; most 

elements are clearly written 

and/or labeled.  No more than 

two spelling or grammatical 

mistakes. 

Hard to read or confusing 

elements.  Three or four spelling or 

grammatical mistakes. 

Hard to read and one cannot tell 

what goes where.  More than 

four spelling and/or grammatical 

mistakes.   

Reflections Reflections on experience show 

thoughtfulness and insight.  

Comments and reflections show 

some thoughtfulness and 

awareness of the experience. 

Showed occasional insight about 

the experience. 

Little or no reflective thinking 

evident. 

Use of Time Used time well during each 

class period (as observed by 

teacher and documentation of 

progress) with no adult 

reminders. 

Used time well during most class 

periods (as observed by teacher 

and documentation of progress) 

with no adult reminders. 

Used time well (as observed by 

teacher and documentation of 

progress) but required adult 

reminders on one or more 

occasions to do so. 

Used time poorly (as observed 

by teacher and/or 

documentation of progress) in 

spite of constant adult reminders 

to do so.  

21
st

 Century 

Skills 

Demonstrated complete 

understanding of 21
st
 Century 

Skills. 

Demonstrated a partial 

understanding of 21
st
 Century 

Skills. 

Demonstrated an awareness of 

21
st
 Century Skills. 

Complete lack of 21
st
 Century 

Skills. 

 



Section VI:  Assessment and Enabling Skills and Processes  
 

A.  Assessment 
1. Summative/End of Unit Assessment 

Work-based learning can be completed either as a standard report, a presentation, or a video which can then be uploaded to an i-pod. Upload 

your project to your Individual Learning Plan. 

 

2. Formative Assessment 
List of work-based learning opportunities 

Reflections 

Assignments and projects 

Group work 

Work based learning paperwork 

Appropriate dress 

Labor law questions 

Job safety questions 

Work-based learning reflection and evaluation 

 

B. Enabling Skills/Processes (21st Century Skills) 

Critical Thinking and Problem Solving 

Communication 

Collaboration 

Creativity and Innovation 

Global Awareness 

Financial, Economic, Business and Entrepreneurial 

Literacy 

Flexibility and Adaptability 

Initiative and Self-Direction 

Civic Literacy 

Health Literacy 

Environmental Literacy 

Media Literacy 

Information Literacy 

Social and Cross-Cultural Skills 

Productivity and Accountability 

Leadership and Responsibility 

ICT (Information, Communications, and Technology) 

 

C. Vocabulary 

Job shadowing 

Service Learning 

Work-based learning 

Ethical behavior 

Responsibility 

Sociability 

Self-management 

Self-esteem 

Integrity 

Honesty 

Building rapport 

Resolving conflict 

Negotiating 

Team skills 

Problem-solving skills 

OSHA 

Child labor laws 



 

Section VII: Support Materials (i.e., Resources, Technology, and Equipment) 

 
A.  Resource Tools 

 Individual Learning Plan, www.Careercruising.com. 

 Career Cruising Resources for Career Advisors and Teachers Individual Classroom Activities, 
www.Careercruising.com/ILPschool. 

 Dictionary, www.dictionary.com 

 KETencycloMedia, http://www.ket.org/education/encyclomedia.com  , if you do not have a free username and password, contact 
your school’s media specialist. 

 Magpi, www.magpi.net  

 Microsoft Free self-paced training course for office programs. http://office.microsoft.com/en-us/training/default.aspx  

 Microsoft. ‘Cell Phone Etiquette: 10 Do’s and Don’ts” by Joanna Krotz, posted on the Microsoft Small Business Center 
http://www.microsoft.com//smallbusiness/resources/technology/communications/cell-phone-etiquette-10-dos-and-
donts.aspx#Cellphoneettiquettedosanddonts.  

 Microsoft. Getting Started with E-mail. http://windows.microsoft.com/en-US/windows-vista/Getting-started-with-e-mail 

 Microsoft. Netiquette 101 for netizens. http://www.microsoft.com/security/online-privacy/cyberethics-practice.aspx  

 NetSmartz.org, www.netsmartz.org  

 New York Times “Play with Your Food, Just Don’t Text!” from the New York Times, May 27th, 2009. 
http://www.nytimes.com/2009/05/27/dining/27text.html?pagewanted=all 

  
 

B. Resource Text 

 Hoggatt, Jack P., Shank, Jon A. and Robinson, Jerry W. (2002 or latest edition) Century 21 Computer Applications &    
     Keyboarding. South-Western Thomson Learning 

 Shelly, Gary B, Vermatt, Misty E. (2010) Discovering Computers Living in a Digital World Course Technology, Cengage Learning. 

 Wright, R. Thomas (2004 or latest edition) Technology Tinley Park, IL Goodheart-Wilcox Company 
 

C.  Technology 

 Computer with Internet access and word processing and presentation software. 

 Digital camera 

 Video camera 

 Scanner 

 CD Burner 

 Fax 

 Printer (local printer if you want to print your posters) 
     http://www.media-convert.com can be used to convert different video formats to mp4 for I-pod.  (Many samples are available) 

 

http://www.careercruising.com/
http://www.careercruising.com/ILPschool
http://www.dictionary.com/
http://www.ket.org/education/encyclomedia.com
http://www.magpi.net/
http://office.microsoft.com/en-us/training/default.aspx
http://www.microsoft.com/smallbusiness/resources/technology/communications/cell-phone-etiquette-10-dos-and-donts.aspx#Cellphoneettiquettedosanddonts
http://www.microsoft.com/smallbusiness/resources/technology/communications/cell-phone-etiquette-10-dos-and-donts.aspx#Cellphoneettiquettedosanddonts
http://windows.microsoft.com/en-US/windows-vista/Getting-started-with-e-mail
http://www.microsoft.com/security/online-privacy/cyberethics-practice.aspx
http://www.netsmartz.org/
http://www.nytimes.com/2009/05/27/dining/27text.html?pagewanted=all
http://www.media-convert.com/


D. Materials 

Paper 
Pencils 
Markers for posters and book marks 
90 lb. paper for book marks 
Large paper for posters (or see technology) 

Blank CD’s 

 

E. Supplements 
Supplement #1 – Do You Have NetSmartz? 

 

https://skydrive.live.com/?cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21137#cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21762




Course Title     Career Networking     Grade Levels   10   Credit Value   1 
 

Description Career Networking continues the Career Options course and provides opportunities for exploration of the career clusters with a 

career major.  The curriculum includes continuum of employability and computer skills needed in the workplace.  Upon completion of 

the course, students have an opportunity to select a career major. 

 

Unit Title:  Ready, Set, Go – Work Based Learning 

Section I: General Information and Overview 

 

Suggested Number of Lessons:  45 or more sixty-minute lessons   

 

Unit Overview: This unit will prepare students for a work-based learning experience and provide activities to enhance the work experience. 

 

Section II: Learning Targets:  

identify what I need to do to prepare for a work-based learning experience. 

explain the opportunities and insights that are provided by participating in a work-based learning experience. 

demonstrate teamwork skills. 

describe work ethics that are needed on the job. 

illustrate health and safety practices that are needed in a work-based learning experience. 

reflect how the work experience will impact my career plans. 

 

Section III: Kentucky Academic Standards: PL/VS: Big Ideas:  

PL-CS-HS-4.1.1 Students will analyze and evaluate why people need to work and how a person’s career choice impacts lifelong earning potential, 

career opportunities and job satisfaction. 

PL-CS-HS-4.1.5 Students will analyze and evaluate a variety of resources (e.g. Internet, print materials, guest speakers, mentors) that could be 

used to determine advantages and disadvantages (e.g., preparation, salary benefits, demands of job, location, work environment) of various 

occupations. 



PL-CS-HS-4.1.7 Students will compare post-secondary options (e.g., community technical colleges, 4-year college, military service) 

PL –CS- HS -4.2.1 Students will identify individual work habits/ethics (e.g,. individual/team responsibilities, willingness to learn, integrity, respect, 

confidentiality, self-discipline, problem-solving, punctuality, communication skills) and explain their importance in the workplace.  

PL-CS-HS-4.2.2 Students will describe team skills (e.g., settling goals, listening, following directions, questioning, communicating, problem-solving, 

dividing work, conflict resolution, mediation) and evaluate the role of team skills in today’s workplace.  

  



Section IV: Major Focus 

Technical Content CTE Program of Studies: 
Describe workplace evaluation procedures 
Identify and make plans for a job shadowing experience. 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century 
Skills 

Read from selected text or website to identify 
qualities to be considered in evaluating 
individuals at a worksite. 
 
Discuss findings with class. 
 
Listen to a personnel manager speak on 
“work evaluations” used in his/her company.  
 
Discuss qualities and skills needed in the 
workplace. 
 
Conduct research on evaluations used from 
various companies-also include sample 
evaluations forms from the KDE Work-Based 
Learning Manual. 
 
Compare findings with classmates. 
 
Create a visual (PowerPoint or poster) on ‘the 
importance of workplace evaluations’. 
 
Share findings with classmates. 
 

CC.11-12.L.1.Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English grammar and usage when writing or speaking. 
 
CC.11-12.L.3 Knowledge of Language. Apply knowledge 
of language to understand how language functions in 
different contexts, to make effective choices for meaning 
or style, and to comprehend more fully when reading or 
listening. 
 
CC.11-12.L.6 Vocabulary Acquisition and Use: Acquire 
and use accurately general academic and domain-
specific words and phrases, sufficient for reading, writing, 
speaking, and listening at the college and career 
readiness level; demonstrate independence in gathering 
vocabulary knowledge when considering a word or 
phrase important to comprehension or expression 
 
CC.9-10.SL.1 Comprehension and Collaboration: Initiate 
and participate effectively in a range of collaborative 
discussions (one-on-one, in groups, and teacher-led) with 
diverse partners on grades 9–10 topics, texts, and issues, 
building on others’ ideas and expressing their own clearly 
and persuasively. 
 
CC.9-10.SL.1.c Comprehension and Collaboration: 
Propel conversations by posing and responding to 
questions that relate the current discussion to broader 
themes or larger ideas; actively incorporate others into 
the discussion; and clarify, verify, or challenge ideas and 
conclusions. 

Information Literacy 
 
 
 
Communication 
 
Media Literacy 
 
 
Communication 
Collaboration 
 
Critical Thinking and Problem 
Solving 
ICT Literacy 
 
 
Communication 
 
Creativity and Innovation 
Information Literacy 
 
Communication 
 

 

 



Technical Content CTE Program of Studies: 
Demonstrate effective techniques for teamwork. 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century 
Skills 

Listen to an employer/coach talk about the 
importance of teamwork and how it applies to 
the company/team. 
 
Research effective teamwork techniques. 
 
Role-Play different teamwork 
technique/activities. 
 
Share findings on teamwork with class. 
 
Record findings on paper and place in the 
career notebook created for class. 

CC.9-10.W.7 Research to Build and Present 
Knowledge: Conduct short as well as more sustained 
research projects to answer a question (including a self-
generated question) or solve a problem; narrow or 
broaden the inquiry when appropriate; synthesize 
multiple sources on the subject, demonstrating 
understanding of the subject under investigation. 
 
CC.11-12.L.1 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English grammar and usage when writing or speaking. 
 
CC.11-12.L.2 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English capitalization, punctuation, and spelling when 
writing. 
 
CC.11-12.L.2.b Conventions of Standard English: Spell 
correctly. 

 
 
 
 

Communication 

Productivity and Accountability 

 

 

Initiative and Self-Direction 

Information Literacy 

ICT Literacy 

 

 

Communication 

 

 

Initiative and Self-Direction 

 

 

 

 

 

 

 



Technical Content CTE Program of Studies: 
Develop skills in solving barriers to employment. 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century 
Skills 

Listen to an employer on “barriers to 
employment most prevalent today at a 
worksite”. 
Alternate Activity-View a video on Barriers to 
Employment provided by teacher. 
 
Research barriers to employment from 
selected text or websites. 
 
Prepare and Present a PowerPoint 
presentation of the findings. 
 
Discuss findings with classmates. 
 
In teams of four, identify solutions for 
overcoming various barriers to the employment 
case situations provided by teacher. 

CC.9-10.W.7 Research to Build and Present 
Knowledge: Conduct short as well as more sustained 
research projects to answer a question (including a self-
generated question) or solve a problem; narrow or 
broaden the inquiry when appropriate; synthesize 
multiple sources on the subject, demonstrating 
understanding of the subject under investigation. 
 
CC.11-12.L.1.b Conventions of Standard English: 
Resolve issues of complex or contested usage, 
consulting references (e.g., Merriam-Webster’s 
Dictionary of English Usage, Garner’s Modern 
American English) as needed. 
 
CC.11-12.L.1 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English grammar and usage when writing or speaking. 
 
CC.11-12.L.2 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English capitalization, punctuation, and spelling when 
writing. 
 
CC.11-12.L.2.b Conventions of Standard English: Spell 
correctly. 
 
CC.11-12.W.4 Production and Distribution of Writing: 
Produce clear and coherent writing in which the 
development, organization, and style are appropriate to 
task, purpose, and audience. (Grade-specific 
expectations for writing types are defined in standards 
1–3 above.) 
 
 
 

Communication 

 

 

 

Initiative and Self-Direction 

Information Literacy 

ICT Literacy 

 

Creativity and Innovation 

Communication 

Media Literacy 

 

Communication 

 

Collaboration 

Critical Thinking and Problem 

Solving 

Financial, Economic, and 

Entrepreneurial Literacy 

Leadership and Responsibility  

 

 

 



Technical Content CTE Program of Studies: 
Recognize work ethics needed for success on the job. 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century 
Skills 

Listen to an employer discuss the importance 
of work ethics on the job. 
 
Research from websites the definition of work 
ethics for employment. 
 
Analyze work ethics utilized by various 
employers found from various websites. 
 
Discuss with class appropriate work ethics. 
 
List inappropriate work ethics and discuss why 
these are inappropriate. Include possible 
consequences to self and the company of 
inappropriate work ethics. 
 
Complete Problem-Solution Organizer-
Supplement #1 – for each inappropriate work 
ethic. 
 
In small groups, analyze and formulate an 
answer to ethical situations provided by your 
teacher. 
 
Share responses with classmates. 
 
 

CC.9-10.R.I.4 Craft and Structure: Determine the 
meaning of words and phrases as they are used in a 
text, including figurative, connotative, and technical 
meanings; analyze the cumulative impact of specific 
word choices on meaning and tone (e.g., how the 
language of a court opinion differs from that of a 
newspaper). 
 
CC.9-10.W.8 Research to Build and Present 
Knowledge: Gather relevant information from multiple 
authoritative print and digital sources, using advanced 
searches effectively; assess the usefulness of each 
source in answering the research question; integrate 
information into the text selectively to maintain the flow 
of ideas, avoiding plagiarism and following a standard 
format for citation. 
 
CC.11-12.L.2 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English capitalization, punctuation, and spelling when 
writing. 
 
CC.11-12.L.2.b Conventions of Standard English: Spell 
correctly. 
 
CC.11-12.R.L.1 Key Ideas and Details. Cite strong and 
thorough textual evidence to support analysis of what 
the text says explicitly as well as inferences drawn from 
the text, including determining where the text leaves 
matters uncertain. 
 
CC.11-12.SL.1.a Comprehension and Collaboration. 
Come to discussions prepared, having read and 
researched material under study; explicitly draw on that 
preparation by referring to evidence from texts and 
other research on the topic or issue to stimulate a 
thoughtful, well-reasoned exchange of ideas. 

Communication 

Information Literacy 

 

Media Literacy 

ICT Literacy 

 

Critical Thinking and Problem 

Solving 

Information Literacy 

 

Communication 

 

Information Literacy 

Civic Literacy 

Social and Cross-Cultural Literacy 

 

 

Initiative and Self-Direction 

 

 

 

Critical Thinking and Problem 

Solving 

Collaboration 

Communication 

Information Literacy 

ICT Literacy 

Initiative and Self-Direction 

Civic Literacy 

Social and Cross-Cultural Literacy 

 

 

https://skydrive.live.com/?cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21137#cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21762


 

Technical Content CTE Program of Studies: 
Recognize health and safety practices in the workplace. 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century 
Skills 

Listen to a compliance/safety officer discuss 
health and safety practices. 
 
Discuss how these practices apply to other 
work places. 
 
Review your ILP for your chosen career choice 
and then list health and safety practices 
recommended for the selected choice. 
 
Share your findings with your classmates. 
 
Record findings on paper and place in the 
career notebook. 
 
 Watch a demonstration or view a video on 
safety practices. 
 
Identify safety practices through a quiz. 
 
Practice effective health and safety skills, such 
as lifting and carrying properly, using goggles, 
etc. 

CC.11-12.L.2 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English capitalization, punctuation, and spelling when 
writing. 
 
CC.11-12.L.2.c Conventions of Standard English: Spell 
correctly. 
 
CC.11-12.L.4 Vocabulary Acquisition and Use: 
Determine or clarify the meaning of unknown and 
multiple-meaning words and phrases based on grades 
9–10 reading and content, choosing flexibly from a 
range of strategies. 
 
CC.9-10.SL.1 Comprehension and Collaboration: 
Initiate and participate effectively in a range of 
collaborative discussions (one-on-one, in groups, and 
teacher-led) with diverse partners on grades 9–10 
topics, texts, and issues, building on others’ ideas and 
expressing their own clearly and persuasively. 
 
CC.9-10.SL.1.a Comprehension and Collaboration: 
Come to discussions prepared, having read and 
researched material under study; explicitly draw on that 
preparation by referring to evidence from texts and 
other research on the topic or issue to stimulate a 
thoughtful, well-reasoned exchange of ideas. 
 
 
 
CC.11-12.L.1 Conventions of Standard English: 
Demonstrate command of the conventions of standard 
English grammar and usage when writing or speaking. 
 

Communication 

 

 

Communication 

Collaboration 

Financial, Economic, Business, and 

Entrepreneurial Literacy 

 

Health Literacy 

Initiative and Self-Direction 

 

 

Communication 

 

 

Initiative and Self-Direction 

 

 

Information Literacy 

 

 

Health Literacy 

Initiative and Self-Direction 

 

 

 

 

 

 



Technical Content CTE Program of Studies: 
Identify career expectations and update Individual Learning Plan 
 

Learning Activities 
(Enabling Knowledge and Skills/Processes) 

Common Core Standards 
English/Language Arts/Mathematics 

Partnerships for 21st Century 
Skills 

Review your Work-Based Learning 
Experiences.(Job Shadowing) 
 
Evaluate the work-based learning experience. 
 
Identify needed changes such as aligning goals 
with new experiences and expectations. 
 
Support career goals-align goals with new 
experiences and expectations. 
 
Revise short and long range goals, such as 
declaring a career major. 
 
Update ILP. 
 
 

CC.11-12.SL.5 Presentation of Knowledge and Ideas: 
Make strategic use of digital media (e.g., textual, 
graphical, audio, visual, and interactive elements) in 
presentations to enhance understanding of findings, 
reasoning, and evidence and to add interest. 
 
CC.11-12.W.4 Production and Distribution of Writing: 
Produce a clear and coherent writing in which the 
development, organization, and style are appropriate to 
task, purpose, and audience. (Grade specific 
expectations for writing types are defined in standards 
1-3). 

 
 
 

Initiative and Self-Direction 

 

 

Initiative and Self-Direction 

Flexibility and Adaptability 

 

Initiative and Self-Direction 

 

Initiative and Self-Direction 

 

 

Initiative and Self-Direction 

 

 

 

 

 

 

 

 

 

 

 



Section V: Culminating Project and Scoring Guide 

Create a final report or presentation on the job-shadowing experience; include information about the company, information/graphics about safety 

practices used on the site, evaluations, photos, if applicable, a copy of your thank you letter, and other information requested by the teacher.  

Update your Individual Learning Plan to reflect any changes in career goals following this experience.  If your report is electronic, you may upload it 

to your Individual Learning Plan in Career Cruising.  If you choose to create a video presentation, convert it to the correct format to upload to I-tunes 

or other video-hosting systems to play on an I-pod or mp3 player.   

  



Scoring Guide:  Job Shadowing/Service Learning Report 

CATEGORY 4 3 2 1 

Content All content is the student’s own 

words (where appropriate) and 

is accurate. 

Almost all content is the 

student’s own words and is 

accurate. 

At least half of the content is the 

student’s own words and is 

accurate. 

Less than half of the content is 

in the student’s own words 

and/or is accurate. 

Required 

Elements 

Includes all required elements:   

1. description of your 
experience at the site 

2. evaluation 
3. reports and graphics 
4. thank you letter  
5. answers to questions asked 
6. labor law and safety 

information 
7. reflections on what you 

learned from the experience 

Includes all but two of the 

required elements. 

Missing three-four of the required 

elements. 

Missing more than four of the 

required elements. 

Clarity and 

Neatness, 

Spelling and 

Grammar 

Neat and easy to read; all 

elements are clearly written and 

labeled.  

No spelling or grammatical 

mistakes. 

Neat and easy to read; most 

elements are clearly written 

and/or labeled.  No more than 

two spelling or grammatical 

mistakes. 

Hard to read or confusing 

elements.  Three or four spelling or 

grammatical mistakes. 

Hard to read and one cannot tell 

what goes where.  More than 

four spelling and/or grammatical 

mistakes.   

Reflections Reflections on experience show 

thoughtfulness and insight.  

Comments and reflections show 

some thoughtfulness and 

awareness of the experience. 

Showed occasional insight about 

the experience. 

Little or no reflective thinking 

evident. 

Use of Time Used time well during each 

class period (as observed by 

teacher and documentation of 

progress) with no adult 

reminders. 

Used time well during most class 

periods (as observed by teacher 

and documentation of progress) 

with no adult reminders. 

Used time well (as observed by 

teacher and documentation of 

progress) but required adult 

reminders on one or more 

occasions to do so. 

Used time poorly (as observed 

by teacher and/or 

documentation of progress) in 

spite of constant adult reminders 

to do so.  

21
st

 Century 

Skills 

Demonstrated complete 

understanding of 21
st
 Century 

Skills. 

Demonstrated a partial 

understanding of 21
st
 Century 

Skills. 

Demonstrated an awareness of 

21
st
 Century Skills. 

Complete lack of 21
st
 Century 

Skills. 

 



Section VI:  Assessment and Enabling Skills and Processes  
 

A.  Assessment 
1. Summative/End of Unit Assessment 

Work-based learning can be completed either as a standard report, a presentation, or a video which can then be uploaded to an i-pod. Upload 

your project to your Individual Learning Plan. 

 

2. Formative Assessment 
List of work-based learning opportunities 

Reflections 

Assignments and projects 

Group work 

Work based learning paperwork 

Appropriate dress 

Labor law questions 

Job safety questions 

Work-based learning reflection and evaluation 

 

B. Enabling Skills/Processes (21st Century Skills) 

Critical Thinking and Problem Solving 

Communication 

Collaboration 

Creativity and Innovation 

Global Awareness 

Financial, Economic, Business and Entrepreneurial 

Literacy 

Flexibility and Adaptability 

Initiative and Self-Direction 

Civic Literacy 

Health Literacy 

Environmental Literacy 

Media Literacy 

Information Literacy 

Social and Cross-Cultural Skills 

Productivity and Accountability 

Leadership and Responsibility 

ICT (Information, Communications, and Technology) 

 

C. Vocabulary 

Job shadowing 

Service Learning 

Work-based learning 

Ethical behavior 

Responsibility 

Sociability 

Self-management 

Self-esteem 

Integrity 

Honesty 

Building rapport 

Resolving conflict 

Negotiating 

Team skills 

Problem-solving skills 

OSHA 

Child labor laws 



 

Section VII: Support Materials (i.e., Resources, Technology, and Equipment) 

 
A.  Resource Tools 

 Individual Learning Plan, www.Careercruising.com. 

 Career Cruising Resources for Career Advisors and Teachers Individual Classroom Activities, 
www.Careercruising.com/ILPschool. 

 Work-Based Learning Manual 2008, Kentucky Department of Education, Division of Career and Technical Education, Office of 
Career and Technical Education, 21st Floor, Capital Plaza Tower, 500 Mero Street, Frankfort, KY 40601  Phone:  502-564-4286. 

 Kentucky Labor Cabinet, http://www.labor.ky.gov/ows/employmentstandards. 

 Job Shadowing in Pathway to Careers, Kentucky Department of Education, Division of Secondary Vocational Education, Frankfort, 
Kentucky, July 1998.  

 Linking Learning and Serving:  Teaching Learning and Serving, High School Version (2000). Kentucky Department of Education 

 Local telephone book and local newspaper 

 National labor law charts: 
U.S. Department of Labor, Wage, & Hour Division 

Gene Snyder U.S. Courthouse and Customhouse 

Room 31 

6001 W. Broadway 

Louisville, KY 40202 

502-582-5226 

http://www.dol.gov 

 State labor law charts: 
Division of Employment Standards, Apprenticeship, and Training 

1047 U.S. 127 South 

Suite 4 

Frankfort, KY 40601 

502-564-2784 

http://www.kylabor.net and click on “Employment standards” 

 KETencyclomedia http://www.ket.org/education/encyclomedia.htm   if you do not have a free username and password, contact your 
school’s media specialist.  KETencyclomedia has a wealth of videos related to different careers.   

 http://www.acteonline.org Lesson plans 

 United States Department of Labor Occupational Safety and Health Administration http://www.osha.gov/comp-links.html  

 Kentucky Labor Cabinet  http://www.labor.ky.gov/ows/employmentstandards/ click on Child Labor Laws and on Forms 

 Article on Occupational Safety and Health Administration in KETencyclomedia.  
http://player.discoveryeducation.com/index.cfm?guidAssetId=DF155EB6-3858-48E8-AB55-
74652D64D75C&blnFromSearch=1&productcode=US Occupational Safety and Health Administration. Funk & Wagnalls. 2005. 
Discovery Education. 

 http://www.dol.gov National labor information. 

http://www.careercruising.com/
http://www.careercruising.com/ILPschool
http://www.labor.ky.gov/ows/employmentstandards
http://www.dol.gov/
http://www.kylabor.net/
http://www.ket.org/education/encyclomedia.htm
http://www.acteonline.org/
http://www.osha.gov/comp-links.html
http://www.labor.ky.gov/ows/employmentstandards/
http://player.discoveryeducation.com/index.cfm?guidAssetId=DF155EB6-3858-48E8-AB55-74652D64D75C&blnFromSearch=1&productcode=US
http://player.discoveryeducation.com/index.cfm?guidAssetId=DF155EB6-3858-48E8-AB55-74652D64D75C&blnFromSearch=1&productcode=US
http://www.dol.gov/


 

 

B. Resource Text 

 Jordan, A.K., Whaley, L. T. (2009 or latest edition).  Investigating Your Career.  Mason, OH:  Thomson South-Western ISBN-
10:0538444762, ISBN-13:9780538444767 

 Wanat, J. A., Pfeiffer, E. W., & Van Guilik, R. (2009 or latest edition).  Learning for Earning.  Tinley Park, IL:  Goodheart-Wilcox. ISBN-
978-1-59070- 946-7 
 
Other print materials – 
Work experience possibilities: 
 Community site – various job sites relating to career interests 
 School sites: 

 Cafeteria 

 Custodial and maintenance 

 Attendance office 

 Principal’s office or main office 

 Teacher’s aide 

 School-based enterprise 
 

C.  Technology 

 Computer with Internet access and word processing and presentation software. 

 Digital camera 

 Video camera 

 Printer (local printer if you want to print your posters) 
     http://www.media-convert.com can be used to convert different video formats to mp4 for I-pod.  (Many samples are available) 

D. Materials 

Paper 
Pencils 
Markers for posters and book marks 
90 lb. paper for book marks 
Large paper for posters (or see technology) 

 

E. Equipment 

Items to use in practicing correct lifting and carrying 
Projector 
Safety equipment 
 

 

http://www.media-convert.com/


F. Websites 
Kentucky Department of Education, Career & Technical Education, Instructional Resources, Work-Based Learning Manual, 
http://www.education.ky.gov/kde/instructional+resources/career+and+technical+education/career+and+technical+ed+resources/work+ba
sed+learning+manual.htm  
 

G. Supplements 
Supplement #1 – Problem-Solution Organizer 

http://www.education.ky.gov/kde/instructional+resources/career+and+technical+education/career+and+technical+ed+resources/work+based+learning+manual.htm
http://www.education.ky.gov/kde/instructional+resources/career+and+technical+education/career+and+technical+ed+resources/work+based+learning+manual.htm
https://skydrive.live.com/?cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21137#cid=3E73E49EA1E48DBB&id=3E73E49EA1E48DBB%21762



