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Course Title:  LEADERSHIP DYNAMICS 

 
Unit Title:  Mix and Mingle:  On the Road to Leadership 
 
Section I:  General Information and Overview 
 
Grade Level:  9-12 Suggested Number of Lessons: 25 60-min. or 15 90-min. Suggested Time to Complete Unit:  4 weeks 
 
Unit Overview:  Students will identify skills needed to mix and mingle as leaders.  The topics include cultural and social diversity and equity, re-
solving conflict, interpersonal skills, verbal and nonverbal communication skills, and team membership skills. 
 
Section II: Essential Questions 
 
What are cultural and social diversity and equity? 
How can I develop team member skills? 
What techniques do I need to resolve conflicts and develop interpersonal skills? 
What are verbal and non-verbal communication skills? 
How can I achieve the necessary verbal and nonverbal communication skills to be a successful leader? 
How can I develop leadership skills to help me get along with others? 
 
Section III: Major Focus 

Technical  
Content CTE 
Program of 

Studies 

Learner Activities 
(Enabling Knowledge and 

Skills/Processes) 
Core Content 

For Assessment Academic Expectations SCANS Skills 

 
Explain how cultural 
and social diversity 
and equity impact 
leadership skills. 
 
 
 
 
 

 
View clips from a TV show or movie that 
discusses diversity issues in the work 
place, e.g., Grey’s Anatomy, Andy Grif-
fith, Forest Gump. 
Discuss the meaning of cultural and so-
cial diversity and equity.  Consult dic-
tionaries and Internet to expand the 
definition. 
 
Use resource materials (Internet and 
reference material) to research the defi-
nitions of cultural and social diversity 
and equity (sample search words:  em-
bracing diversity). 
  
Share definitions with class members 

 
RD-H 4.0.1 Locate, evaluate 
and apply information for a re-
alistic purpose. 
 
PL HS 1.1.3 Students will iden-
tify and explain changes in 
roles, responsibilities and skills 
needed to effectively work in 
groups throughout life (e.g., 
setting realistic goals, time and 
task management, planning, 
decision-making process, per-
severance). 
 

 
4.4 Students demonstrate 
ability to accept the rights and 
responsibilities for self and 
others. 
 
4.6 Students demonstrate an 
open mind to alternative per-
spectives. 
 
2.14 Students understand the 
democratic principles of jus-
tice, equality, responsibility, 
and freedom and apply them 
to real-life situations. 
 
2.37 Students demonstrate 

 
C6 Organizes and maintains 
information 
 
C14 Works with Cultural 
Diversity 
 
C15 Understands systems 

16       Mix and Mingle  



Technical  
Content CTE 
Program of 

Studies 

Learner Activities 
(Enabling Knowledge and 

Skills/Processes) 
Core Content 

For Assessment Academic Expectations SCANS Skills 

and agree on a common definition.  Re-
cord definitions in class notes/ personal 
journal.  

skills and work habits that 
lead to success in future 
schooling and work 

  
Brainstorm a list of diversity issues found 
in the workplace. 
Explain how these issues may impact 
opportunities for leadership. 
 
Create visuals that show or list diversity 
policies in today’s businesses  (use 
PowerPoint, poster board, Microsoft 
Publisher, etc.). 
 
  

 
PL-HS-1.1.3 Students will 
identify and explain changes in 
roles, responsibilities and skills 
needed to effectively work in 
groups throughout life (e.g., 
setting realistic goals, time and 
task management, planning, 
decision-making process, per-
severance). 

 
6.2 Students use what they 
already know to acquire new 
knowledge, develop new 
skills, or interpret new experi-
ences. 
 
2.20   Students understand, 
analyze, and interpret histori-
cal events, conditions, trends, 
and issues to develop histori-
cal perspective. 
 
2.17 Students interact effec-
tively and work cooperatively 
with the many ethnic and cul-
tural groups of our nation and 
world. 
 

 
C14 Works with Cultural 
Diversity 

  
View videos (e.g., Valuing Diversity 
and Multicultural Communication)  
OR  
listen to guest speaker discuss diversity.  
Possible speakers include a diversity 
specialist from an agency such as a 
community / technical college. 
 
List issues identified in the videos or by 
the speaker.  Compare and share issues 
with class members. 
Summarize positive/negative diversity 
issues from the video/ speaker. 
 
Listen to a panel of business leaders 
discuss how they work with diversity and 
equity. 
 

 
SS-HS-2.16 Students observe, 
analyze, and interpret human 
behaviors, social groupings, 
and institutions to better un-
derstand people and the rela-
tionships among individuals 
and among groups. 

 
2.14 Students understand the 
democratic principles of jus-
tice, equality, responsibility, 
and freedom and apply them 
to real-life situations. 
 
2.16 Students observe, ana-
lyze, and interpret human 
behaviors, social groupings, 
and institutions to better un-
derstand people and the rela-
tionships among individuals 
and among groups. 
 
2.17 Students interact effec-
tively and work cooperatively 
with the many ethnic and cul-
tural groups of our nation and 

 
C14 Works with Cultural 
Diversity 
 
C6 Organizes and maintains 
information 
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Technical  
Content CTE 
Program of 

Studies 

Learner Activities 
(Enabling Knowledge and 

Skills/Processes) 
Core Content 

For Assessment Academic Expectations SCANS Skills 

Complete a quiz provided by the teacher 
on diversity policies. 
 

world. 
 
2.20 Students understand, 
analyze, and interpret histori-
cal events, conditions, trends, 
and issues to develop histori-
cal perspective. 
 

  
Complete an open response item on 
how diversity impacts today’s busi-
nesses 

 
RD-H 4.0.1 Locate, evaluate 
and apply information for a re-
alistic purpose. 
 

 
2.3 Students identify and ana-
lyze systems and the ways 
their components work to-
gether or affect each other. 
 
2.14 Students understand the 
democratic principles of jus-
tice, equality, responsibility, 
and freedom and apply them 
to real-life situations. 
 
4.4 Students demonstrate 
ability to accept the rights and 
responsibilities for self and 
others. 
 
6.3 Students expand their 
understanding of existing 
knowledge by making con-
nections with new knowledge, 
skills, and experiences. 
 

 
C14 Works with Cultural 
Diversity 

 
Identify and explain 
the importance of 
team membership 
skills for individuals 
and groups. 

 
Brainstorm and discuss teamwork and 
its role in building team membership 
skills. 
 
Watch Teamwork (9 ½ Video Series) 
and complete handouts accompanying 
video. 

 
PL-HS-4.2.1 Students will 
identify individual work hab-
its/ethics (e.g., individual/team 
responsibilities, willingness to 
learn, integrity, respect, confi-
dentiality, self-discipline, prob-
lem-solving, punctuality, com-
munication skills) and explain 
their importance in the work-

 
2.16 Students observe, ana-
lyze, and interpret human 
behaviors, social groupings, 
and institutions to better un-
derstand people and the rela-
tionships among individuals 
and among groups. 
 
4.2 Students use productive 

 
F6 Speaking 
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Technical  
Content CTE 
Program of 

Studies 

Learner Activities 
(Enabling Knowledge and 

Skills/Processes) 
Core Content 

For Assessment Academic Expectations SCANS Skills 

place. 
 

team membership skills. 

  
List terminology related to team mem-
bership skills.  Terminology will come 
from brainstorming and video.  Define 
terminology using various resources. 
 

 
PL-HS-4.2.2 Students will de-
scribe team skills (e.g., setting 
goals, listening, following direc-
tions, questioning, communi-
cating, problem-solving, divid-
ing work, conflict resolution, 
mediation) and evaluate the 
role of team skills in today’s 
workplace. 
 

 
4.2 Students use productive 
team membership skills. 

 
C6 Organizes and maintains 
information 
 
C7 Interprets and communi-
cates information 
  
C19 Applies technology to 
task 
 

  
Participate in team membership activi-
ties focusing on collaboration, communi-
cation, participation, trust, and caring.  
(Activities can be found in various books 
on team building.) 
 
Work in teams of 4 to put together jigsaw 
puzzles provided by the teacher using a 
self-directed approach.   
 
Discuss how teamwork was used in the 
activity.  Analyze the team activity, fo-
cusing on how team members collabo-
rated, participated, trusted, and cared.  
Develop a rubric to assess how well 
team members used these skills. 
 
  
 

 
PL-HS-1.1.3 Students will 
identify and explain changes in 
roles, responsibilities and skills 
needed to effectively work in 
groups throughout life (e.g., 
setting realistic goals, time and 
task management, planning, 
decision-making process, per-
severance). 
 
PL-HS-4.2.2 Students will de-
scribe team skills (e.g., setting 
goals, listening, following direc-
tions, questioning, communi-
cating, problem-solving, divid-
ing work, conflict resolution, 
mediation) and evaluate the 
role of team skills in today’s 
workplace. 
 

 
4.2 Students use productive 
team membership skills. 
 
2.16 Students observe, ana-
lyze, and interpret human 
behaviors, social groupings, 
and institutions to better un-
derstand people and the rela-
tionships among individuals 
and among groups. 
 
2.37 Students demonstrate 
skills and work habits that 
lead to success in future 
schooling and work. 

 
C9 Participates 
 
C12 Exercises Leadership 
 
C13 Negotiates 
 
C19 Applies Technology to 
Task 
 
F9 Problem Solving 

  
Read about authoritarian and democ-
ratic leadership in Leadership: Per-
sonal Development and Career Suc-
cess or other text.  Students may re-
search, develop, and present a Power-
Point on authoritarian and democratic 

 
PL-HS-4.2.1 Students will 
identify individual work hab-
its/ethics (e.g., individual/team 
responsibilities, willingness to 
learn, integrity, respect, confi-
dentiality, self-discipline, prob-

 
2.16 Students observe, ana-
lyze, and interpret human 
behaviors, social groupings, 
and institutions to better un-
derstand people and the rela-
tionships among individuals 

 
C7 Interprets and communi-
cates information 
 
F8 Decision Making 
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Technical  
Content CTE 
Program of 

Studies 

Learner Activities 
(Enabling Knowledge and 

Skills/Processes) 
Core Content 

For Assessment Academic Expectations SCANS Skills 

leadership or listen to a lecture on the 
topic.  
 
Discuss the difference between authori-
tarian and democratic leadership behav-
ior and the strengths each style brings to 
a team. 
 
Role play both styles of leadership. 
 

lem-solving, punctuality, com-
munication skills) and explain 
their importance in the work-
place. 
 

and among groups. 
 

  
Analyze the role playing activities to de-
termine strengths and limitations of each 
behavior style. 

 
PL-HS-1.1.3 Students will 
identify and explain changes in 
roles, responsibilities and skills 
needed to effectively work in 
groups throughout life (e.g., 
setting realistic goals, time and 
task management, planning, 
decision-making process, per-
severance). 
 

 
2.37 Students demonstrate 
skills and work habits that 
lead to success in future 
schooling and work. 
 

 
C19 Applies Technology to 
Task 
 
F8 Decision Making 

  
Create an interview sheet and Interview 
businesspersons on how teams are 
used in their businesses.  Interview stu-
dents in student organizations about 
teamwork in their organizations. 
 
Work in groups to summarize interview 
sheets and share findings with the class. 
 
Present interview findings to class (using 
PowerPoint, display boards, etc.) 
 

 
PL-HS-4.2.2 Students will de-
scribe team skills (e.g., setting 
goals, listening, following direc-
tions, questioning, communi-
cating, problem-solving, divid-
ing work, conflict resolution, 
mediation) and evaluate the 
role of team skills in today’s 
workplace. 
 

 
2.16 Students observe, ana-
lyze, and interpret human 
behaviors, social groupings, 
and institutions to better un-
derstand people and the rela-
tionships among individuals 
and among groups. 
 

 
F5 Listening 
 
F11 Knowing How to Learn 

  
Discuss how peer and adult pressure 
can impact behavior in relation to team 
membership. 
 
Develop a rating sheet on behavior.  
Observe and use rating sheet to rate the 
behavior of team members.  Summarize 

 
PL-HS-4.2.1 Students will 
identify individual work hab-
its/ethics (e.g., individual/team 
responsibilities, willingness to 
learn, integrity, respect, confi-
dentiality, self-discipline, prob-

 
2.37 Students demonstrate 
skills and work habits that 
lead to success in future 
schooling and work. 
 
4.2 Students use productive 

 
C9 Participates 
 
C8 Uses Computers to 
process information 
 
F11 Knowing How to Learn 



Technical  
Content CTE 
Program of 

Studies 

Learner Activities 
(Enabling Knowledge and 

Skills/Processes) 
Core Content 

For Assessment Academic Expectations SCANS Skills 

results. 
  
Record in journal opportunities you have 
at home, school, and community for de-
veloping and using team membership 
skills. 
 

lem-solving, punctuality, com-
munication skills) and explain 
their importance in the work-
place. 
 

team membership skills. 

 
Develop interper-
sonal skills for re-
solving conflicts that 
occur in the home, 
school, community 
and the workplace. 

 
Define conflict and conflict resolution. 
 
Brainstorm some causes of conflicts in 
home, school, community and the work-
place. 

 
PL-HS 4.1.3 Students will de-
scribe academic and non-
academic benefits (e.g., com-
munication skills, com-
puter/technical skills, mathe-
matical skills, scientific obser-
vation and inquiry skills, team-
work skills, work experience, 
professional references, insight 
into tasks and work environ-
ments) acquired from a range 
of education and training op-
tions (e.g., college, apprentice-
ships, internships, on-the-job 
training military) and interpret 
ways education and training 
can impact life-long earning 
potential and future career op-
portunities. 
 

 
2.29 Students demonstrate 
skills that promote individual 
well-being and healthy family 
relationships. 

 
C5 Acquires and evaluates 
information 

  
View Video/DVD titled Conflict Resolu-
tion or conduct research to identify ways 
conflicts can be resolved. 
 
Complete handout activities on vocabu-
lary and spelling; summarize with a word 
wall (words on cards posted on wall 
area). 
 

 
PL-HS-1.1.2 Students will ap-
ply and justify effective strate-
gies for responding to stress, 
conflict, peer pressure, bullying 
and harassment (e.g., prob-
lem-solving, decision-making, 
relaxation techniques, commu-
nication, conflict resolution, 
anger management time man-
agement, refusal skills, and 
self-advocacy). 
 

 
2.37 Students demonstrate 
skills and work habits that 
lead to success in future 
schooling and work. 
 
4.1 Students effectively use 
interpersonal skills. 

 
C5 Acquires and evaluates 
information 
 
C19 Applies Technology to 
Task 
 
F2 Writing 
 
F5 Listening 
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Technical  
Content CTE 
Program of 

Studies 

Learner Activities 
(Enabling Knowledge and 

Skills/Processes) 
Core Content 

For Assessment Academic Expectations SCANS Skills 

  
Using scenarios provided by teacher, 
discuss how different conflicts in the 
scenarios might be resolved.  Justify the 
choices. 

 
PL-HS-4.2.2 Students will de-
scribe team skills (e.g., setting 
goals, listening, following direc-
tions, questioning, communi-
cating, problem-solving, divid-
ing work, conflict resolution, 
mediation) and evaluate the 
role of team skills in today’s 
workplace. 
 

 
3.5 Students demonstrate 
self-control and self-
discipline. 

 
F9 Problem solving 

  
Develop posters showing do’s and 
don’ts in resolving conflicts.  Develop a 
rubric to evaluate the poster, including 
vocabulary and spelling as two of the 
components. 

 
PL-HS-4.2.2 Students will de-
scribe team skills (e.g., setting 
goals, listening, following direc-
tions, questioning, communi-
cating, problem-solving, divid-
ing work, conflict resolution, 
mediation) and evaluate the 
role of team skills in today’s 
workplace. 
 

 
2.29 Students demonstrate 
skills that promote individual 
well-being and healthy family 
relationships. 
 
4.1 Students effectively use 
interpersonal skills. 
 

 
C5 Acquires and evaluates 
information 
 
F2 Writing 

  
Write a scenario that illustrates resolving 
conflict in leadership in the school, 
home, community, and work place. 

 
PL-HS 4.1.3 Students will de-
scribe academic and non-
academic benefits (e.g., com-
munication skills, com-
puter/technical skills, mathe-
matical skills, scientific obser-
vation and inquiry skills, team-
work skills, work experience, 
professional references, insight 
into tasks and work environ-
ments) acquired from a range 
of education and training op-
tions (e.g., college, apprentice-
ships, internships, on-the-job 
training military) and interpret 
ways education and training 
can impact life-long earning 

 
2.29 Students demonstrate 
skills that promote individual 
well-being and healthy family 
relationships. 
 
4.1 Students effectively use 
interpersonal skills 
 
2.37 Students demonstrate 
skills and work habits that 
lead to success in future 
schooling and work. 
 
3.5 Students demonstrate 
self-control and self-
discipline. 

 
C5 Acquires and evaluates 
information 
 
F2 Writing 
 
F13 Responsibility 
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Technical  
Content CTE 
Program of 

Studies 

Learner Activities 
(Enabling Knowledge and 

Skills/Processes) 
Core Content 

For Assessment Academic Expectations SCANS Skills 

potential and future career op-
portunities. 
 

  
Develop a set of rules on avoiding and 
resolving conflicts that could be used in 
school publications. 

 
PL-HS-1.1.2 Students will ap-
ply and justify effective strate-
gies for responding to stress, 
conflict, peer pressure, bullying 
and harassment (e.g., prob-
lem-solving, decision-making, 
relaxation techniques, commu-
nication, conflict resolution, 
anger management time man-
agement, refusal skills, and 
self-advocacy). 
 

 
2.29 Students demonstrate 
skills that promote individual 
well-being and healthy family 
relationships. 
 
4.1 Students effectively use 
interpersonal skills 
 

 
F2 Writing 

  
Watch a favorite TV show.  Analyze how 
conflict is resolved in the show.  Share 
with the class ways the conflict was re-
solved. 

 
PL-HS-4.2.2 Students will de-
scribe team skills (e.g., setting 
goals, listening, following direc-
tions, questioning, communi-
cating, problem-solving, divid-
ing work, conflict resolution, 
mediation) and evaluate the 
role of team skills in today’s 
workplace. 
 

 
2.29 Students demonstrate 
skills that promote individual 
well-being and healthy family 
relationships. 
 
2.37 Students demonstrate 
skills and work habits that 
lead to success in future 
schooling and work. 
 

 
F5 Listening 
 
F2 Writing 
 
C6 Organizes and maintains 
information 

 
Demonstrate verbal 
and nonverbal 
communication 
skills needed for 
personal and lead-
ership roles 

 
Define verbal and nonverbal communi-
cation and give examples of each. 

 
PL-HS-1.1.1 Students will ex-
plain the importance of effec-
tive social interaction skills 
(e.g., respect, self-advocacy, 
cooperation, communication, 
identifying different perspec-
tives and points of view, empa-
thy, personal growth, relation-
ship building, fulfilling commit-
ments). 
 

 
1.11 Students write using ap-
propriate form, convention, 
and styles to communicate 
ideas and information differ-
ent audiences for different 
purposes. 
 

 
C15 Understands systems 
 
F5 Listening 
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Technical  
Content CTE 
Program of 

Studies 

Learner Activities 
(Enabling Knowledge and 

Skills/Processes) 
Core Content 

For Assessment Academic Expectations SCANS Skills 
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Research the Internet and other refer-
ences on verbal expressions and non-
verbal mannerisms to avoid. 

 
PL-HS-1.1.1 Students will ex-
plain the importance of effec-
tive social interaction skills 
(e.g., respect, self-advocacy, 
cooperation, communication, 
identifying different perspec-
tives and points of view, empa-
thy, personal growth, relation-
ship building, fulfilling commit-
ments). 
 

 
2.16 Students observe, ana-
lyze, and interpret human 
behaviors, social groupings, 
and institutions to better un-
derstand people and the rela-
tionships among individuals 
and among groups. 
 

 
C6 Organizes and maintains 
information 

  
Prepare posters or handouts of manner-
isms to avoid.  Working in pairs, demon-
strate examples of positive and negative 
mannerisms. 

 
PL-HS-4.2.1 Students will 
identify individual work hab-
its/ethics (e.g., individual/team 
responsibilities, willingness to 
learn, integrity, respect, confi-
dentiality, self-discipline, prob-
lem-solving, punctuality, com-
munication skills) and explain 
their importance in the work-
place. 
 
PL-HS-1.1.2 Students will ap-
ply and justify effective strate-
gies for responding to stress, 
conflict, peer pressure, bullying 
and harassment (e.g., prob-
lem-solving, decision-making, 
relaxation techniques, commu-
nication, conflict resolution, 
anger management time man-
agement, refusal skills, and 
self-advocacy). 
 

 
6.2 Students use what they 
already know to acquire new 
knowledge, develop new 
skills, or interpret new experi-
ences. 
 
2.16 Students observe, ana-
lyze, and interpret human 
behaviors, social groupings, 
and institutions to better un-
derstand people and the rela-
tionships among individuals 
and among groups. 
 
1.12 Students speak using 
appropriate forms, conven-
tions and styles to communi-
cate ideas and information to 
different audiences for differ-
ent purposes. 
 

 
C5 Acquires and evaluates 
information 
 
C9 Participates 
 
F9 Problem Solving 
 
F15 Social 

  
Participate in a class or school activity 
that provides opportunities for demon-
strating verbal and nonverbal communi-
cation.  This might include leading a 

 
PL-HS-1.1.1 Students will ex-
plain the importance of effec-
tive social interaction skills 
(e.g., respect, self-advocacy, 

 
1.11 Students write using ap-
propriate form, convention, 
and styles to communicate 
ideas and information differ-

 
C5 Acquires and evaluates 
information 
 
C7 Interprets and communi-



Technical  
Content CTE 
Program of 

Studies 

Learner Activities 
(Enabling Knowledge and 

Skills/Processes) 
Core Content 

For Assessment Academic Expectations SCANS Skills 

class activity, taking an active part in a 
student organization (including competi-
tive events), answering phones in a 
school office, or other communication 
activities. 

cooperation, communication, 
identifying, different perspec-
tives and points of view, empa-
thy, personal growth, relation-
ship building, fulfilling commit-
ments). 
 
  
 

ent audiences for different 
purposes. 
 
6.2 Students use what they 
already know to acquire new 
knowledge, develop new 
skills, or interpret new experi-
ences. 
 

cates information. 
 
C19 Applies Technology to 
a Task 
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Section IV: Culminating Project with Scoring Guide 
 
Develop materials (PowerPoint, posters, display boards, brochures, etc.) for use during student orientation (e.g., Freshman Academy) that display 
a direction for good leaders to follow.  The visual should include material from each topic covered in this unit: 
 Cultural, social diversity and equity 
 Team member skills 
 Conflict resolution 
 Verbal and nonverbal communication skills 
 
Scoring Guide:  Student Orientation Guide 

CATEGORY Distinguished (4) Proficient (3) Apprentice (2) Novice (1) 
Graphics – Clarity 
  Originality 
  Relevance 
  Title 
  Labels 

Graphics are all in focus and the 
content easily viewed and identi-
fied from 6 ft. away.  
Several graphics used.   
All graphics are related to topic. 
 

Graphics are in focus and the 
content easily viewed and 
identified from 6 ft. away.  
One or two graphics used.  
All graphics related to topic. 

Most graphics are in focus and 
the content easily viewed and 
identified from 4 ft. away.   
Student made the graphics.   
All graphics relate to topic. 
 

Many graphics are not clear 
or are too small. 
No graphics are included or 
graphics do not relate to topic. 

 Required Elements The visual includes all required 
elements as well as additional 
information. 
 

All required elements are in-
cluded on the visuals. 

All but one of the required ele-
ments is included on the visuals. 

Several required elements are 
missing. 

Content Accuracy At least 7 accurate facts are dis-
played on the visuals. 
 

5-6 accurate facts are dis-
played on the visuals. 

3-4 accurate facts are displayed 
on the visuals. 

Less than 3 accurate facts are 
displayed on the visual. 

Grammar There are no grammatical mis-
takes on the visuals. 
 

There is one grammatical 
mistake on the visuals. 

There are 2 grammatical mis-
takes on the visuals. 

There are 3 or more gram-
matical mistakes on the vis-
ual. 
 

Attractiveness The visual is exceptionally at-
tractive in terms of design, lay-
out, and neatness. 
 

The visual is attractive in 
terms of design, layout and 
neatness. 
 

The visual is acceptably attrac-
tive though it may be a bit 
messy. 

The visual is distractingly 
messy or very poorly de-
signed.  It is not attractive. 

 
Section V: Assessment 
  

Quizzes 
 Completed individual and group assignments 
 Participation in culminating performance 
 Use of technology to produce written documents, on-line assignments, and presentations 
 Review and completion of handouts 
 PowerPoint presentations 
 Notebook 
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Section VI: Support Materials (i.e. Resources, Technology, and Equipment) 
 
A.  Resources 
 
 Resource texts— 

 Leadership:  Personal Development and Career Success. Ricketts, C.  (2003).   Albany, NY:  Delmar. 
 Succeeding in the World of Work.  Kimbrell, G. & Vineyard, B. S. (2003).  Woodland Hills, CA:  Glencoe/McGraw-Hill. 

 
Other materials— 
 Leading with Character.  Farmer, B. W., Farmer, E. I. & Burrow, J. L.  (2008).  Mason, OH: Thomson South-Western. 

 
CEV Multimedia, P.O. Box 65265, Lubbock, TX   79464.  Email:  sales@CEVMultimedia.com; Fax:  800-243-6398; Phone:  800-922-9965; 
Web:  www.cevmultimedia.com
 Skills for Real World Survival (PowerPoint) 
 Valuing Diversity: Multicultural Communication (DVD/VHS) 

 
Educational Associates, INC., P.O. Box 23308, Louisville, KY  40223.  Phone:  (800) 626-2950; Fax:  (502) 327-5106; 
www.educationassociates.com
 The Job World Series (Videos/handouts/CD classroom activities).    

 
Resources for Educators, Inc., 296 Victory Road, Winchester, VA  22602.  504-723-0322. 
 High School Years   

 
Human Relations Media, 41 Kensico Drive, Mount Kisco, NY  10549.  www.hrmvideo.com   Phone: 800-431-2050 
 What Type of Person Am I?  (Videos/handouts) 
 Ready for Work: Qualities that Count with Employers (Videos/handouts) 
 Conflicts, Communication, and Relationships (Videos/handouts) 
 Getting Along on the Job:  Interpersonal Work Skills (Videos/handouts) 
 Leadership 101 (series of 4 books:  ISBN 0-7852-6419). John Maxwell. 

 
The School Company, P.O. Box 5379, Vancouver, WA    800-543-0998, www.schoolco.com  
 9 ½ Career Skills Video Series: (videos and handout materials) 

--Assessment 
--Career and Tech Ed 
--Employability 
--Etiquette & Manners 
--Life Skills 
--Motivation 
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Thomson Course Technology, 25 Thomson Place, Boston, MA  800-442-7477   www.courseilt.com 
 Team Building:  An Exercise in Leadership  (ISBN 1-4239-1785-5) 
 Communication Skills 

 
Thomson South-Western, 5191 Natorp Boulevard, Mason, OH.  45040-7945   800-824-5179   www.swlearning.com 
 Quick Skill Series/Career Skills/Career Readiness 

--Teamwork  (0-538-69830-6) 
--Handling Conflict  (0-538-69833-0)  
--Embracing Diversity  (0-538-69842-X) 
--Speaking and Presenting  (0-538-69014-3) 

 
Jigsaw puzzle of teacher’s choosing.  Puzzle of about 100 pieces works well; teacher holds back or adds 2 or 3 pieces for the teamwork 
activity to see how students solve the problem of missing or extra pieces. 
 
Local 4-H Agent 
 
High School Guidance Counselor 

 
B.  Technology and equipment 
 

Microsoft Word 
Microsoft PowerPoint 
Microsoft Excel 
Microsoft Publisher 
TV 
VCR 
DVD 
Overhead projector 
Computers 
Internet access 
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