
Teacher’s name ___________________________________________		



CLASSROOMS OF EXCELLENCE
INTENT TO APPLY 2016-17
This document is to inform KDE and its partners of your interest in the COE process.  This Intent to Apply should be by September 30th of the school year.  Due to requirements of other criteria, the process for completion may continue into the following school year.
The classroom listed below intends to participate in the process for possible recognition as a Classroom of Excellence for the 2016-17 school year.  The Preschool Coordinator and classroom teacher attest by signature below that they have reviewed the components of the Classroom of Excellence process.  This letter of intent to apply does not require completion of the process and if at any time during the process the Preschool Coordinator determines that they will no longer participate, he/she agrees to notify the Kentucky Department of Education of that decision.

Please submit one Intent to Apply form for each classroom:
	Classroom Teacher (Printed Name)
	Classroom Teacher (Signature & Date)


	School District
	School Name


	School Mailing Address (Address, City, Zip)
	Classroom (Bldg. Location/Room #)




	Classroom Teacher Contact Phone #
	Classroom Teacher E-Mail


	School Principal/Director Contact Phone #
	School Principal/Director E-Mail


	School Principal/Director (Printed Name)
	School Principal/Director (Signature & Date)


	Preschool Coordinator Contact Phone #
	Preschool Coordinator E-Mail


	Preschool Coordinator (Printed Name)
	Preschool Coordinator (Signature & Date)


	Accreditation Agency or National Bd Cert:

	Date of Expiration of Accreditation:




Send to:
Annie Rooney French
Kentucky Department of Education
19th Floor CPT, 500 Mero St.
Frankfort, KY 40601
Or scan and send this page to: annie.rooney-french@education.ky.gov
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Preschool Coordinator and Classroom Teacher,

The Kentucky Department of Education and Early Childhood Regional Training Centers look forward to working with you as you progress through the process for identification as a Classroom of Excellence.  It is a challenging yet rewarding step to take in assuring the children of Kentucky who are enrolled in the State Funded Preschool Program have the highest quality possible in their early learning environments.

There are two sections to the application:  

The Signature Application Form and the Written Application. 

· The Signature Application page, the Staff Introduction, ECERS-3, ELLCO Verification, Family Introduction Form and the date of the Quality Self Study.
· The Written Application includes the Quality Self Study checklist, the Standards and Assessment narrative, the Self Study Narrative.  

Additionally the application will need to include the copy of the ECERS-3 and the ELLCO Pre-K as completed by an approved evaluator, and regional or national accreditation or a copy of National Board Certification.

Please complete all parts of the signature application (scanned) and the written applications. Send the application and attachments electronically to:

Annie Rooney French
Division of Program Standards
19th Floor CPT, 500 Mero St.
Frankfort, KY 40601

For more information
annie.rooney-french@education.ky.gov or 
 (502) 564-7056

Deadline for submission is 45 days from receipt of letter from KDE stating ECERS/ELLCO scores are accepted.






						
Classrooms of Excellence						FOR KDE USE ONLY:
SIGNATURE APPLICATION FORM					Date Received:   ________
									Date Reviewed:  _________
Due 45 days from receipt of KDE acknowledgement			Date of on-site: _________
of ECERS-3/ELLCO Scores.			                         
										Final Review:
										Date:   _________														Designation Date: ________
Renewal Date:  __________

	School District
	School Name


	School Mailing Address (Address, City, Zip)
	Classroom (Bldg. Location/Room #)




	Classroom Teacher Contact Phone #
	Classroom Teacher E-Mail


	Classroom Teacher (Printed Name)
	Classroom Teacher (Signature)


	Classroom Teacher Certification:
Note: there is no longer any need to attach a copy of your certification.  

	School Principal/Director Contact Phone #
	School Principal/Director E-Mail


	School Principal/Director (Printed Name)
	School Principal/Director (Signature)


	Preschool Coordinator Contact Phone #
	Preschool Coordinator E-Mail


	Preschool Coordinator (Printed Name)
	Preschool Coordinator (Signature)


	Superintendent (Printed Name)
	Superintendent (Signature)
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Classrooms of Excellence
 Staff Introduction Form 

We have been informed that the state funded preschool classroom in which we are employed is submitting an application for recognition as a Classroom of Excellence.  We have looked over the classroom of excellence criteria and are aware of our roles in this process.  We have been given the opportunity to ask questions and have agreed to work with our colleagues to meet the guidelines and criteria established in order for our classroom to be recognized as a Classroom of Excellence.   


	Classroom Teacher Name
	Classroom Teacher Signature
	Date


	Classroom Assistant Name
	Classroom Assistant Signature
	Date


	Classroom Assistant Name
	Classroom Assistant Signature
	Date




Please include signature of any other dedicated classroom assigned staff below:

	Staff Name
	Staff Signature
	Staff Position
	Date


	Staff  Name
	Staff Signature
	Staff Position
	Date


	Staff Name
	Staff Signature
	Staff Position
	Date
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Classrooms of Excellence
ECERS-3/ELLCO Verification 

This is to verify that I have completed an Early Childhood Environment Rating Scale-3rd Edition (ECERS-3) and an Early Language and Literacy Classroom Observation Pre-K (ELLCO) as part of this classroom’s application for recognition as a Classroom of Excellence.  Copies of both scales are attached.  


	ECERS-3

	ECERS-3 Overall Score
(Minimum Score = Total Average 6.0)
	

	Meets all items for Substantial Portion of the Day
(circle Y =Yes or N = No)
	 Y        N


	ELLCO Pre-K

	ELLCO Pre-K Overall Score
(Minimum Score = Average 4.0)
	




	Evaluator Name
	Evaluator Signature
	Date
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Classrooms of Excellence
 Family Introduction Form


I have informed families of the preschool children in my classroom that we are submitting an application for recognition as a Classroom of Excellence.  I have explained the concept and shared with them some of the criteria we must meet in order to meet the qualifications.  These families have been given the opportunity to ask questions and voice concerns about the process.  Supply a copy of the introduction letter to the families.

	Classroom Teacher Signature
			Date
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Classrooms of Excellence
Verification of use of
Kentucky’s Quality Self Study for Early Childhood Programs

Introduction:  This checklist has been developed to help you record information gathered as you complete Kentucky’s Early Childhood Quality Self Study for Early Childhood Programs.  Please check the appropriate column for each indicator as Not Met, In Process, or Fully Met and include action plan or evidence statements in the appropriate column.

One of the qualifications to become a Classroom of Excellence is to meet 50% of the indicators for each Standard in Kentucky’s Early Childhood Quality Self Study for Early Childhood Programs.  In addition to meeting this requirement a total of 90% of the total indicators in each of the five key areas must be met.  The five key areas include: Program Structure and Personnel; Child Experiences with Curriculum and Assessment; Child Experiences in the Environment; Program Interactions with Families and Communities; and, Health, Safety, and Nutrition.   

At the end of each Standard, you will find an area to record whether or not 50% of the indicators have been met.  At the end of each of the five key areas, you will find a space to record whether or not 90% of the total indicators in that area have been met.         

Please Note:  To meet the 90% overall requirement for each of the five key areas, you will need to meet more than the minimum requirement of 50% of the indicators for each Standard. 


Date the classroom began the Quality Self Study:  __________________________

Date the classroom completed the Quality Self Study:  _______________________
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Classrooms of Excellence
Letter of Commitment

As part of the Kentucky Department of Education Classrooms of Excellence process to identify high quality preschool classrooms, this letter of commitment must be completed and submitted with the application.  Please read each statement concerning required components.  

Please submit one Letter of Commitment for each classroom:

	Classroom Teacher Name
	Classroom Teacher Signature


	Principal/Director Name
	Principal/Director Signature





____	All classroom and relevant school staff have reviewed the Classrooms of Excellence criteria and have signed the Introduction Form.

____ 	All parents and guardians have been notified of participation in the Classrooms of Excellence process.

____	All self study documentation has been completed:  
-Early Childhood Environment Rating Scale – 3rd edition  (ECERS-3) with a minimum average score of 6.0 and all substantial portion of the day items are met.
-Early Learning and Language Classroom Observation (ELLCO) with an average score of 4.0.
-Completed Self Study (Quality Self Study Guide):  verification that at least 50% of the indicators for each standard and at least 90% of the indicators in each of the five areas have been met.

____	All administrative and classroom teaching staff agree to comply with all state and federal statutes and
 	regulations.

____	The lead teacher holds an IECE certification or Letter of Exemption.  It is understood that if the lead teacher leaves the position in the classroom, the classroom will no longer be eligible to continue the process or will lose the designation of Classroom of Excellence if the process has been completed.

____	If the classroom achieves Classroom of Excellence status the preschool coordinator and classroom teacher understand that if the classroom location changes within the district, the teacher will complete a short form application to retain the Classroom of Excellence status.  The new classroom location will also be observed using the ECERS-3 and the ELLCO.

____	The classroom staff agrees to provide documentation of the use of the Building A Strong Foundation series:  Kentucky Early Childhood Standards, Continuous Assessment Guide and the Quality Self Study Guide.	

____	Regional or National accreditation has been achieved or National Board Certification and a copy of the certificate will be provided.

____	The Preschool Coordinator and classroom staff agree that if Classroom of Excellence status is achieved they will host visitors to the classroom, network with other early childhood professionals, serve as a mentor to other potential Classroom of Excellence designees, participate in voluntary preschool Professional Learning Community activities, and submit an annual report during each of the five years of designation.
Classroom of Excellence – Signature Application	Page 8
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