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The Post Last-Year Adjustments process allows prior year journal adjustments to be made after Year-End Close processing has been performed.  
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Prior Year Adjustments can be made from the following MUNIS processes:
· General Journal Entry/Proof
· Invoice Entry/Proof (However, it is not recommended to enter invoices that have purchase orders attached.)
· Invoice Maintenance
· Payroll Posting
· Fixed Assets
After posting adjusting entries to period 13, perform the Post Last Year Adjustments function to close the transactions in the prior year. The Post Last Year Adjustments function may be run multiple times to make prior year adjustments.
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Select:
Financials >General Ledger Menu >End of Period > Fiscal Year End Processing >Post Last Year Adjustments
1. Select Define to gather the journals posted to the previous fiscal year.  
2. Select Output-Post then choose an output method and review the report.  
The report will contain a detailed listing of all entries to be posted to period 13 of the prior fiscal year, including the entries to the appropriate control accounts. The last page(s) will include re-closing Entries. These entries are automatically created and are required to re-close Expenditure and Revenue Control accounts to Fund Balance.
3. Select Yes to the Update these closing entries? message if you are ready to post the journal.
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LAST-YEAR JOURNAL ENTRIES
The following entries are posted as part of the last-year adjustment process:
Annual Funds
1. All Journal Entries are posted to period 13 (End of Year - EOY) of the prior fiscal year.
2. Entries are made to “Re-close” Control Accounts to the prior year. The net amount of debits or credits posted to Expenditure or Revenue Control from period 13 journals are reversed (debit posted as credit, etc.) with a source journal of Adjusting Journal Entry (AJE).  
3. Any net change to Fund Balance (i.e., the net difference between the Expenditure and Revenue Control is not zero) is posted to the Fund Balance account as an AJE.
4. All adjustments to Balance Sheet Accounts, except Expenditure and Revenue Control, are carried forward to the SOY (Start of Year) field in the Current Fiscal Year. 
Multi-Year Funds (Fund 2, Fund 22 and Fund 360)
All processing that takes place in Annual Funds also takes place in Multi-Year Funds with one exception:
When an Expense or Revenue Account is posted, both period 13 (EOY) and Inception to
Start of Year will reflect the adjustment. The Inception to Start of Year field represents the total of all prior year’s activity on the account.
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