CFDA Number, Program Title, and Agency/Office Verification Print Screen Instructions
Step 1:
Type in https://www.cfda.gov/ at the internet browser, then hit the enter key.  The following U.S. Government’s Catalog of Federal Domestic Assistance webpage will appear.
Step 2:
Click on the “Find Program by Number” hyperlink, then the following screen in Step 3 will appear.  
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Step 3:
The following “Programs” page will appear listing the grant’s CFDA number, Program Title, Agency/Office and Types of Assistance columns.
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Step 4:
Key in the grant’s CFDA number in the box next to “Keywords:”, then click on the “Search” button.
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Step 5:
 The “Programs” page will refresh reflecting the specific CFDA number, and its corresponding Program Title, Agency/Office and Types of Assistance.
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Step 6:
Hit the “Print Screen” button on your keyboard.

Step 7:
Open Inbox - Microsoft Outlook e-mail, click on the “New” icon for creating a new mail message.  Place the cursor within the e-mail body and click the “Paste” icon within the e-mail.  The webpage that you print screened will insert into the e-mail that will be forwarded to the KDE representatives listed in Step 8.
OR

Open a blank Microsoft Word document and click the “Paste” icon or button within the document.  The webpage that you print screened will insert into the blank Microsoft Word document. Then, save the Microsoft Word document as the grant’s CFDA # and Program Title name, excluding symbols.  For example, the word document would be saved as “CFDA 84.367 Improving Teacher Quality State Grants”.
Step 8:
E-mail the completed “KDE Division of Financial Management Calculation & Reporting Branch Project/Grant Request Form” and “CFDA Number, Program Title, and Agency/Office Verification Print Screen” to karen.conway@education.ky.gov or carol.buell@education.ky.gov .
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