Guidelines to Record Capital Spending 
Pursuant to the temporary flexibility permitted by the biennial budget bill (HB 1 SS 2010), during the FY 2010-2012 biennial budget cycle, KDE is permitting districts to transfer capital funds to the general fund where the expenditures would normally be recorded.  Three project codes have been added to the chart of accounts to aid in tracking the capital funds spent during this biennial budget bill.  Project code COFT is for general operating expenditures utilizing capital outlay funds, BFFT is for general operating expenditures utilizing building funds and CNFT is for general operating expenditures utilizing construction funds. The expenditures will stay in the general fund and in the account where they normally would be recorded with the addition of the project code to the account giving the district and KDE the ability to track the capital expenditures with the appropriate funding source.  Journal entries will be required to accurately record the transfer of the funds allowed by the budget bill.
Capital Funds for Projects with a BG-1

Capital request forms for funds to be used in a project with an approved BG-1, should be transferred out of the capital fund and transferred in to the appropriate construction project.  This is the same procedure and the same org codes that have been used in the past for capital outlay or building fund monies that were used as a source of funding in a BG-1 construction project.  For example, according to which fund the request is for, the org code may be 0003113 (for 310 expenditures) or 0003213 (for 320 expenditures).  The object code is 0910 – Fund Transfers Out.  This does not change the current process for capital fund transfers for debt service payments.
Capital Funds for Operating Expenses
To standardize how other expenditures on approved Capital Request Forms should be recorded, please refer to the following examples.  Although the individual example shows a particular capital fund, the same methodology would apply for any other capital fund.  
	Example A:   Expenditures already posted to capital outlay for property insurance and approved for $100,000 on capital request form, with only $50,000 actually spent in FY 2011. Only the actual expenditure amount of $50,000 is transferred and recorded as an expenditure and not the maximum approved amount of $100,000 itself.


	ORIGINAL ENTRY
	
	ENTRY TO MOVE EXPENDITURE
	
	ENTRY TO POST TRANSFER OF FUNDS

	
	
	
	
	
	
	
	
	
	
	

	Debit
	0003186-0522
	 $     50,000 
	
	Debit
	0001087-0522-COFT
	 $    50,000 
	
	Debit
	0003113-0910-COFT
	 $  50,000 

	Credit
	31-6101
	 $     50,000 
	
	Credit
	0003186-0522
	 $    50,000 
	
	Credit
	110-5210-COFT
	 $  50,000 

	
	
	
	
	Debit
	31-6101
	 $    50,000 
	
	Debit
	10-6101
	 $  50,000 

	
	
	
	
	Credit
	10-6101
	 $    50,000 
	
	Credit
	31-6101
	 $  50,000 

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Example B:   $8,000 expenditure for roof repair at school 020 posted to general fund but approved on capital request form for building fund



	ORIGINAL ENTRY
	
	ENTRY TO MOVE EXPENDITURE
	
	ENTRY TO POST TRANSFER OF FUNDS

	
	
	
	
	
	
	
	
	
	
	

	Debit
	0201087-0438
	 $        8,000 
	
	Debit
	0201087-0438-BFFT
	 $      8,000 
	
	Debit
	0003213-0910-BFFT
	 $    8,000 

	Credit
	10-6101
	 $        8,000 
	
	Credit
	0201087-0438
	 $      8,000 
	
	Credit
	110-5210-BFFT
	 $    8,000 

	
	
	
	
	
	in same fund - no cash effect
	
	Debit
	10-6101
	 $    8,000 

	
	
	
	
	
	
	
	
	Credit
	32-6101
	 $    8,000 

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Example C:   Expenditure just now approved on capital request form for capital outlay fund to purchase a bus for $75,000 and not yet posted.

	

	ORIGINAL ENTRY
	
	ENTRY TO POST EXPENDITURE
	
	ENTRY TO POST TRANSFER OF FUNDS

	
	
	
	
	
	
	
	
	
	
	

	
	No entry yet
	
	
	Debit
	9011096-0732-COFT
	 $    75,000 
	
	Debit
	0003113-0910-COFT
	 $  75,000 

	
	
	
	
	Credit
	10-6101
	 $    75,000 
	
	Credit
	110-5210-COFT
	 $  75,000 

	
	
	
	
	
	 
	
	
	Debit
	10-6101
	 $  75,000 

	
	
	
	
	
	
	
	
	Credit
	31-6101
	 $  75,000 


This new method of recording general operating expenditures using capital funds will allow district to continue to accurately and consistently record the details of general operating expenditures in a manner that will aid in comparative reporting for future years.  The only other necessary entries would be to adjust the budgets for each fund with budget amendments to reflect the appropriate funds requested in the transfer accounts.
2010-11 Requests

Please note going forward, the Capital Request Form has been revised so that you can indicate the appropriate General Fund org, object and project codes for the requested expenditure or the appropriate capital fund transfer account for any amount used in a project requiring a BG-1.  Also, the “MUNIS Title” column is now labeled “Itemized Description”, as a means to provide more detail concerning the intent of the request.  These changes will help KDE staff confirm that the coding is appropriate for the particular line item requested.  For requests that do not involve a BG-1, indicate on the request form the appropriate General Fund org, object and project code where the expenditure will be posted.  
As a quick reminder, at June 30, 2011 all unused capital outlay and building fund balances are escrowed for SFCC.   If any amount approved on a 2011 Capital Request Form is not entirely spent, there will be no carryover of fund balances for the prior requested expenditures to the next year. As previously noted, only the actual expenditure amount should be transferred and recorded as expenditure and not the maximum approved amount. The 2010-2011 Capital Request Forms are only approved for 2010- 2011 expenditures.

2011-12 Requests

Please use the newly revised Capital Request Form posted on the KDE website, for any requests submitted from this point forward.  The 2011-2012 Capital Request Forms will only be approved for 2011- 2012 funds.

