
 
 
 
 
 
 
 
 
 

 

 
 
 
Members of the Board of Education 
Barren County Board of Education 
Glasgow, Kentucky 42141 

In planning and performing our audit of the financial statements of the governmental activities, the 
business-type activities, each major fund, and the aggregate remaining fund information of Barren 
County Board of Education as of and for the year ended June 30, 2015, in accordance with auditing 
standards generally accepted in the United States of America, we considered Barren County Board 
of Education’s internal control over financial reporting (internal control) as a basis for designing 
audit procedures that are appropriate in the circumstances for the purpose of expressing our 
opinions on the financial statements, but not for the purpose of expressing an opinion on the 
effectiveness of the Barren County Board of Education’s internal control. Accordingly, we do not 
express an opinion on the effectiveness of the Barren County Board of Education’s internal control. 

Our consideration of internal control was for the limited purpose described in the first paragraph and 
was not designed to identify all deficiencies in internal control that might be material weaknesses or 
significant deficiencies and, therefore, material weaknesses or significant deficiencies may exist 
that were not identified. 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to prevent, 
or detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a 
combination of deficiencies, in internal control, such that there is a reasonable possibility that a 
material misstatement of the entity’s financial statements will not be prevented, or detected and 
corrected, on a timely basis.  We did not identify any deficiencies in internal control that we consider 
to be material weaknesses. 

A significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is 
less severe than a material weakness, yet important enough to merit attention by those charged 
with governance. 

During our audit, we became aware of the following deficiencies in internal control other than 
significant deficiencies or material weaknesses, and other matters that are opportunities for 
strengthening internal controls and operating efficiency. The memorandum that accompanies this 
letter summarizes our comments and suggestions regarding those matters. 

We will review the status of these comments during our next audit engagement. We have already 
discussed many of these comments and suggestions with various governmental unit personnel, and 
we will be pleased to discuss them in further detail at your convenience, to perform any additional 
study of these matters, or to assist you in implementing the recommendations. 

This communication is intended solely for the information and use of management, Barren County 
Board of Education, others within the organization, and is not intended to be and should not be 
used by anyone other than these specified parties. 

Campbell, Myers & Rutledge, PLLC 
Certified Public Accountants 

November 13, 2015 
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PRIOR YEAR FINDINGS 
 
Barren County Middle School 
 
Prior fiscal year condition: Vendor invoices were paid without proper approval from an activity fund 
sponsor. 
 
Observation:  All vendor invoices reviewed had proper approval. 
 
Prior fiscal year condition: Timely deposits were not being made. 
 
Observation: All deposits reviewed were made in a timely manner. 
 
Prior fiscal year condition: It could not be ascertained how many multiple receipt forms had been 
distributed or received by the school treasurer as deposits were being made with no multiple receipt 
form used. 
 
Observation: Master list of multiple receipts number which had been handed out was maintained by the 
school treasurer as well as all deposits reviewed were made with multiple receipt forms. 
 
Prior fiscal year condition: Fundraiser worksheets were being completed but not signed by the sponsor. 
 
Observation:  All fundraiser worksheets reviewed had been signed by the sponsor. 
 
Red Cross Elementary 
 
Prior fiscal year condition: Multiple purchase orders were dated after the vendor invoice. 
 
Observation: Purchase orders reviewed were dated prior to invoice date. 
 
Park City Elementary 
 
Prior fiscal year condition: Timely deposits were not being made. 
 
Observation: All deposits reviewed were made in a timely manner. 
 
Hiseville Elementary 
 
Prior fiscal year condition: A vendor invoice was paid in full when only part of the invoice was for an 
activity fund. 
 
Observation: All invoices reviewed were paid for the proper amount. 
 
Prior fiscal year condition: Travel reimbursements were being paid from the activity funds when no 
student activities were involved on the trip. 
 
Observation: No travel reimbursements without student involvement were observed. 
 



 

 

PRIOR YEAR FINDINGS, CONCLUDED 
 
Barren County Board of Education 
 
Prior fiscal year condition: An employee was paid from an activity fund investment account 
 
Observation: No employees were paid from activity funds. 
 
CURRENT YEAR FINDINGS 
 
Red Cross Elementary 
 
Criteria: A Uniform Program of Accounting for School Activity Funds in Kentucky Schools (Red Book) 
sets forth accounting guidelines that require multiple receipts be used when collecting money. 
 
Condition: Multiple receipt forms were not available when requested. 
 
Cause: All teachers had not kept a copy of their multiple receipt forms. 
 
Effect: Compliance with A Uniform Program of Accounting for School Activity Funds in Kentucky 
Schools (Red Book) was not achieved. 
 
Recommendation: We recommend that the school treasurer and the teacher responsible for money 
collection keep a copy of all multiple receipt forms used. 
 
Response: The principal will take measures to ensure proper controls over multiple receipt forms are 
being maintained. 
 
Barren County Middle School 
 
Criteria: A Uniform Program of Accounting for School Activity Funds in Kentucky Schools (Red Book) 
sets forth accounting guidelines for expenditures 
 
Condition: Travel reimbursements were paid with no students on the trip, substitute teachers were paid, 
and 21st century expenditures were paid out of activity funds,. 
 
Cause: Unallowable expenditures were paid out of school activity funds. 
 
Effect: Compliance with A Uniform Program of Accounting for School Activity Funds in Kentucky 
Schools (Red Book) was not achieved. 
 
Recommendation: We recommend that the detail of vendor invoices be reviewed before being paid. 
 
Response: Principal and treasurer will make more careful review of invoices submitted for payment. 
   



 

 

Barren County Middle School 
 
Criteria: A Uniform Program of Accounting for School Activity Funds in Kentucky Schools (Red Book) 
sets forth accounting guidelines that require multiple receipt forms be used when collecting money. 
 
Condition: Multiple receipt forms were not available when requested. 
 
Cause: All teachers had not kept a copy of their multiple receipt forms. 
 
Effect: Compliance with A Uniform Program of Accounting for School Activity Funds in Kentucky 
Schools (Red Book) was not achieved. 
 
Recommendation: We recommend that the school treasurer and the teacher responsible for money 
collection keep a copy of all multiple receipt forms used. 
 
Response: The principal will take measures to ensure proper controls over multiple receipt forms are 
being maintained. 
 
Barren County Middle School 
 
Criteria: A Uniform Program of Accounting for School Activity Funds in Kentucky Schools (Red Book) 
sets forth accounting guidelines for expenditures. 
 
Condition: Misuse of the school credit card was noted. 
 
Cause: Late fees and over limit fees were paid on the school credit card on multiple occasions.  
 
Effect: Compliance with A Uniform Program of Accounting for School Activity Funds in Kentucky 
Schools (Red Book) was not achieved. 
 
Recommendation: We recommend that the credit card charges be monitored more carefully and 
balances paid on or before the due date to avoid excess fees. 
 
Response: Principal and treasurer will more carefully monitor credit card use to avoid unnecessary 
charges being paid with student activity money. 
 
Barren County High School 
 
Criteria: A Uniform Program of Accounting for School Activity Funds in Kentucky Schools (Red Book) 
sets forth accounting guidelines for expenditures. 
 
Condition: Vendor invoices were paid for expenditures incurred in a prior fiscal year. 
 
Cause: The vendor invoice was not reviewed by the principal before payment and a proper purchase 
order was not obtained. 
 
Effect: Compliance with A Uniform Program of Accounting for School Activity Funds in Kentucky 
Schools (Red Book) was not achieved. 
 
Recommendation: We recommend that the principal and treasurer advise all staff that invoices for 
reimbursement must be submitted within the fiscal year in which they occurred.  
 
Response: The principal will advise all staff that invoices for reimbursement must be submitted within 
the fiscal year in which they occurred to receive payment. 



 

 

 
Barren County High School 
 
Criteria: A Uniform Program of Accounting for School Activity Funds in Kentucky Schools (Red Book) 
sets forth accounting guidelines for expenditures. 
 
Condition: Expenditures were paid without prior approval on a purchase order. 
 
Cause: Travel expenditures were submitted for reimbursement after the expenditures had been 
incurred when no purchase order had been initiated prior to travel. 
 
Effect: Compliance with A Uniform Program of Accounting for School Activity Funds in Kentucky 
Schools (Red Book) was not achieved. 
 
Recommendation: We recommend that the principal and treasurer advise all staff that purchase orders 
must be approved before expenditures are incurred in order to receive reimbursement. 
 
Response: The principal will advise all staff that prior approval in the form of a purchase order is 
required to receive reimbursement for expenditures and if prior approval is not obtained, the 
expenditure will not be reimbursed. 
 
Barren County Board of Education 
 
Criteria: A Uniform Program of Accounting for School Activity Funds in Kentucky Schools (Red Book) 
sets forth accounting guidelines for expenditures. 
 
Condition: Several schools paid for gift cards/gifts for staff out of activity fund money, specifically the 
Family Resource Center fund. 
 
Cause: Unallowable expenditures were paid for out of activity fund money. 
 
Effect: Compliance with A Uniform Program of Accounting for School Activity Funds in Kentucky 
Schools (Red Book) was not achieved. 
 
Recommendation: We recommend that some family resource funds be maintained at the board level to 
pay for gift cards to needy family and staff appreciation gifts. 
 
Response: All school principals and treasurers as well as the District Director of the Family Resource 
Center have been advised that no gift cards are to be purchased with activity fund money and will 
consider the possibility of maintaining funds at the board for expenditures disallowed at the activity fund 
level. 
 
 


