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KENTUCKY DEPARTMENT OF EDUCATION (KDE)                                 DISTRICT FUNDING AND REPORTING BRANCH


DISTRICT FINANCIAL MANAGEMENT BRANCH


FINANCE NEWSLETTER


January/February 2012








Dates to Remember:





January 6 – ARRA Job Estimates Report for Oct.-Dec. 2011 due.


January 15 – Changes for school district contact information due. 


January 27 – Redbook suggestions are due.


January 27 – Suggestions for new finance officer curriculum.














Revision of the Redbook		� INCLUDEPICTURE "http://ts2.mm.bing.net/images/thumbnail.aspx?q=1512567933433&id=5413ea9b6982b7016962fc3f489bc09b&url=http%3a%2f%2fwww.clker.com%2fcliparts%2fs%2f6%2ft%2f3%2fc%2fj%2fred-book-md.png" \* MERGEFORMATINET ���


The Kentucky Department of Education (KDE) is beginning the process of revising the Accounting Procedures for Kentucky School Activity Funds (Redbook). Our goal is to have the newly revised Redbook in place by July 1, 2013. We are now collecting suggestions for changes, items that need to be added or expanded on and items that need to be removed from the Redbook. Check with your school bookkeepers and principals to see if they have any ideas for improvement.


Please send any suggestions for Redbook changes to � HYPERLINK "mailto:ramona.gardner@education.ky.gov" �ramona.gardner@education.ky.gov� by January 27, 2012.








FY 2011 Audit Analysis Review


The FY 2011 Financial Audit Reports and audited Annual Financial Reports (AFRs) are being reviewed by the Division of District Support, District Financial Management Branch. A new methodology is being implemented this year in the review process. There is a two-tiered approach to the audit reviews, with Tier 1 being a more general overview, while Tier 2 will involve a more detailed examination of the financial comparison of the audited AFR and the audit report.


The current audit review plan is for each district to receive a Tier 2 audit review once every four years, excluding Fayette County and Jefferson County, since they will receive the Tier 2 review every year. The remaining districts will receive a Tier 1 audit review. If problems are detected during a Tier 1 review, staff will expand the examination into a Tier 2 review. KDE staff will be contacting districts’ superintendents, finance officers and/or auditors for more information during the review process, as needed. 














After the audit review is completed by the District Financial Management Branch, the district’s superintendent and finance officer will receive an approval e-mail stating the review is complete and no further changes are necessary. The actual financial comparison reports will not be sent automatically with the approval message, but will be available upon request. The superintendent and/or finance officer can request a copy of the reports after the audit review is complete through the � HYPERLINK "mailto:finance.reports@education.ky.gov" �finance.reports@education.ky.gov� mailbox. Please include “2010-2011 Audit Review” in the subject line of the e-mail message. 


Please forward questions to LaTonya Bell at (502) 564-4403, ext. 4418, or � HYPERLINK "mailto:latonya.bell@education.ky.gov" �latonya.bell@education.ky.gov�.








Technology On Behalf Payments 


The below On Behalf Payments link provides of the FY2006 through FY2011 Technology On Behalf Payment amounts that the KDE Office of Knowledge, Information and Data Services (KIDS) paid on behalf of school districts. The FY 2012 Technology On Behalf Payment amounts for the first six months will be posted to the page soon and, thereafter, the amounts will be posted quarterly.


Please direct Technology On Behalf Payment questions to Rebecca Bright at (502) 564-2020, ext. 439, or � HYPERLINK "mailto:rebecca.bright@education.ky.gov" �rebecca.bright@education.ky.gov�.


 On Behalf Payment webpage link:


� HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Financial+Information/On+Behalf+Payments.htm" �http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Financial+Information/On+Behalf+Payments.htm�


If you have any questions pertaining to this page, please contact Gail Cox at (502) 564-3846 or � HYPERLINK "mailto:gail.cox@education.ky.gov" �gail.cox@education.ky.gov�.











School District Finance Contacts


In order to ensure that the districts’ finance officers and additional finance contacts that are listed on the Global All State MUNIS Finance Contacts e-mail distribution list and School and District Contact Information, Other Roles Information, Director of Finance and Business listing (� HYPERLINK "http://applications.education.ky.gov/sdci/" �http://applications.education.ky.gov/sdci/�) receive timely financial and operational updates and information, please e-mail any changes to these individuals’ contact information to Brenda Withrow at � HYPERLINK "mailto:brenda.withrow@education.ky.gov" �brenda.withrow@education.ky.gov�. Please include the following information in the email:


District Name


New Finance Officer Name 


New Finance Officer Employment Start Date


Old Finance Officer Name to be deleted from district’s finance contact information 


Additional District Finance Contact Names to be added to the district’s finance contact information


Additional District Finance Contact Names to be deleted from the district’s finance contact information





The All State MUNIS Finance Contacts e-mail distribution list includes the districts’ finance officers and additional finance contact names. Changes submitted will be added to the Global Address List All State MUNIS Finance Contacts within a week of receipt.


Any changes for the School and District Contact Information, Other Roles Information, Director of Finance and Business section need to be submitted by the 15th of each month and will be updated by the end of each month.


Please forward school district finance contact questions to Brenda Withrow at (502) 564-3846 or � HYPERLINK "mailto:brenda.withrow@education.ky.gov" �brenda.withrow@education.ky.gov�. 











Health Insurance Administrative Fees & Life Insurance Premiums


Effective January 2012, the Health Insurance Administrative Fees and the Life Insurance Premiums will be increasing. The Administrative Fee will increase from $6 to $6.36. The Life Insurance Premium will be increase from $1.28 to $1.34. This information was released in the November 30, 2011 MUNIS webcast. Please remember to adjust your records in MUNIS to reflect the changes in Administrative Fee and the Life Insurance Premium in order for the correct premiums to be charged for the Federal Reimbursement. 


Questions concerning the Administrative Fees should be directed to the Department of Employee Insurance (DEI), or you can go to the KEHP website: � HYPERLINK "http://personnel.ky.gov/dei/default.htm" �http://personnel.ky.gov/dei/default.htm�.


Questions concerning the Life Insurance Premiums should be directed to the Group Life Insurance Branch, or you can go to � HYPERLINK "http://www.personnel.ky.gov/emprel/gli/" �http://www.personnel.ky.gov/emprel/gli/�.


Below is the link to the recorded webcast from November 30, 2011:


� HYPERLINK "mms://video1.education.ky.gov/On-Demand2011/MUNIS_11-30-2011.wmv" \t "_blank" �mms://video1.education.ky.gov/On-Demand2011/MUNIS_11-30-2011.wmv�
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New Finance Officer Training


In an attempt to assist districts in training a new finance officer, the Division of District Support, Financial Management Branch is developing a New Finance Officer Curriculum. The curriculum will be documented on the KDE website along with a schedule of available classes or sessions by July 1, 2012. The training will be presented by various providers and in various methods. Possible providers are KDE staff, the Kentucky Association of School Business Officers (KASBO), the Kentucky Association of School Administrators (KASA), third-party vendors and others using live classes, WebEx sessions, webcasts, webinars, PowerPoint presentations/handouts, checklists and other techniques.


Please email any suggestions for the New Finance Officer Curriculum to Ramona Gardner at � HYPERLINK "mailto:ramona.gardner@education.ky.gov" �ramona.gardner@education.ky.gov� by January 27, 2012.














BG-2 Revisions


In its 2010 session, the Kentucky General Assembly enacted legislation that resulted in KRS 157.450 and KRS 157.455. KRS 157.455 requires KDE, along with the Department of Energy Development and Independence (DEDI), to prepare an annual report due November 1 that outlines the energy conservation and energy saving features that have been included in the design of the school building projects initiated during the previous fiscal year. 


Earlier this year, we asked for your help in identifying these components for the projects undertaken during fiscal year 2010-2011. In order to be more proactive in collecting this data for future reports, we are making the following changes to the submission process to our office: 


The BG-2 Outline Specification form required to be submitted with the Design Development documents has been revised. The new form is posted at � HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Facilities/Construction+Forms+and+Processes.htm" �http://www.education.ky.gov/KDE/Administrative+Resources/Facilities/Construction+Forms+and+Processes.htm�. We ask that you complete this form for any projects for which Design Development submittals have been made since July 1, 2011, submit them to this office and to use this form with the submission of future Design Development packages.





We ask that the completed plans, specifications and project manuals submittal to this office include a copy of the energy code submittal in addition to the copy of the transmittal letter to the authority having jurisdiction regarding compliance with the Kentucky Building Code.





Thank you for your assistance. If you have any questions, please contact Greg Dunbar at (502) 564-4326.








Capital Funds Requests Reminders:


(A.) Capital Funds Request forms must be submitted by e-mail to Education Commissioner Terry Holiday and copied to Executive Secretary Teresa Perry. 


(B.) Please use the FY 2012 Capital Funds Request form located on KDE’s webpage, include complete Org Codes, Object Codes and Project Codes and provide detailed descriptions of the requested use of funds. 


(C.) Please use the Final SEEK Calculation (adjusted) amounts when determining the district’s available capital funds amounts to request on the Capital Funds Request form.


(D.) Districts may ask to use residual funds from completed or revised BG-1 projects for Capital Funds Requests. In order to include these residual funds in the FY 2012 Capital Funds Requests, districts must first submit a revised BG-1 or BG-4 to KDE’s District Facilities Branch and receive KDE’s approval of the revised BG-1 or BG-4. After KDE’s District Facilities Branch has approved the revised BG-1 or BG-4, then the district may request to use these residual funds through a FY 2012 Capital Funds Request.


(E.) If a district submits a revised BG-1 or BG-4 for construction projects to KDE that used School Facilities Construction Commission (SFCC) funds as a funding source, then the district will need to leave any remaining available funds or residual funds in the construction project account(s) until the district receives written permission from SFCC to use the funds toward a FY 2012 Capital Funds Request. 


Additional Capital Funds Request information is located at the following link:


� HYPERLINK "http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/capital+funds+request.htm" �http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/capital+funds+request.htm�


Please forward Capital Funds Request questions to Ken Smith at � HYPERLINK "mailto:ken.smith@education.ky.gov" �ken.smith@education.ky.gov� or (502) 564-4403, ext. 4442. 








Fund Balance Calculation to Change


The Office of Education Accountability (OEA) did a review of the calculation of the fund balances of districts and developed some recommendations. As a result of this report and changes from GASB 54, KDE is reviewing its method of calculation and consulting with some districts. The Kentucky School Boards Association (KSBA) also has been working with districts to make the calculation more useful and is considering different methods that will aid districts in assessing their financial stability each fiscal year. The tentative goal is to revise it for year-end reporting for fiscal year 2011-12.


Since financial situations have changed for Kentucky, school districts and the nation, we are reviewing changing the calculation to enable districts to be better equipped to handle financial stresses. The historic 2 percent contingency is being reviewed closely and is likely to change to better reflect district size and history of expenditures. More information is coming in future finance newsletters.








Join us for Commissioner Holliday’s Second Twitter Town Hall


The Kentucky Department of Education invites teachers, administrators, district staff, parents and other education stakeholders to submit questions for Commissioner Terry Holliday's second Twitter Town Hall Thursday, Jan. 19 from 4-5 p.m. ET. The Twitter Town Hall topics will be the 2012 General Assembly and KDE’s legislative agenda. Questions can be tweeted both before Jan. 19 and during the live event from 4-5 p.m. ET. Use the hash tag #AskDocH to send questions.


If you don’t have a Twitter account and would like to sign up for one, visit � HYPERLINK "http://www.twitter.com/" \t "_blank" �www.twitter.com�. It’s a free service and also offers apps for smartphones if you’d rather follow along off-PC/MAC.


The Twitter Town Hall also will be webcast live. If you would like to follow the Twitter Town Hall via live webcast, click � HYPERLINK "mms://video1.education.ky.gov/encoder3a" �here�. To listen and/or watch, you must have Windows Media Player installed on your workstation. Once Windows Media Player is installed, simply click on the appropriate link to hear audio-only or view the video with audio.


To install Windows Media Player on your device, please click the appropriate link below:


� HYPERLINK "http://www.microsoft.com/windows/windowsmedia/software/playerv7.asp" �Download the Windows version of Windows Media Player�.


� HYPERLINK "http://www.microsoft.com/windows/windowsmedia/download/mac71.asp" �Download the Macintosh version of Windows Media Player�.


Commissioner Holliday looks forward to answering your questions on Jan. 19.














KDE Office of Administration and Support, Associate Commissioner, Hiren Desai


Division of District Support Services, Director, Kay Kennedy


(502) 564-3846


� HYPERLINK "mailto:FirstName.LastName@education.ky.gov" �FirstName.LastName@education.ky.gov�





District Funding and Reporting			District Financial Management


							LaTonya Bell – Manager


Staff:						Staff:


Karen Conway				Ken Smith


Carol Buell					Jeffrey Coulter


Chay Ritter					Gail Cox


Sarah Aitken					Ramona Gardner


Debra Vaughan				Brenda Withrow				


Jana Cox		


	


						


							











