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KENTUCKY DEPARTMENT OF EDUCATION (KDE)                                 DISTRICT FUNDING AND REPORTING BRANCH


DISTRICT FINANCIAL MANAGEMENT BRANCH


FINANCE NEWSLETTER


July/August 2011 








YEAR END CLOSE


The current documentation, dated June 2011, for year-end close can be found at �HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/MUNIS/User+Guides/Budget+General+Ledger/Budget+General+Ledger+Procedures.htm"��Fiscal Year End Processing (BGL-2)�. Make sure to follow the directions closely and pay particular attention to the “Post Last Year Adjustments” and “New Year Processing” sections due to changes required by GASB 54. Kentucky specific questions should be sent to � HYPERLINK "mailto:finance.reports@education.ky.gov" �finance.reports@education.ky.gov� (include Unaudited AFR in subject line) and contact MUNIS at (800) 722-4908 for other questions. A help desk will be staffed on July 21, 22 and 25 and can be reached at (502) 564-3846.








Dates to Remember:


June 30 – Transportation Adjustment End of Year report Web form due.


June 30 – Vocational Transportation – VT-2 form is due (NOT Web-based).


July 6 – ARRA job estimates Reporting due. 


July 25 – Unaudited AFRs and Balance Sheets Due.


Aug. 1 – The second submission deadline for QZAB is due.














Segment Description Changes due to GASB 54


We have had a few segment description changes that districts need to notice in their reporting. Two funds and a balance sheet object code have been changed to comply with GASB 54.


The funds segment description changes were for Fund 2 and Fund 3XX.  


Fund 2 is now defined as “Special Revenue Fund - Accounts for the proceeds of specific revenue sources (grants, donations or gifts) that are legally restricted to expenditure for specified purposes that are restricted or committed to expenditure for specified purposes other than debt service or capital projects. State, federal and private grants are included. Project codes are used to distinguish specific revenue sources and expenditures.”  


Fund 3XX is now defined as “Capital Project Funds are used to account for and report financial resources that are restricted, committed or assigned to expenditure for capital outlays including the acquisition or construction of capital facilities and other capital assets. Common sources of revenue to these funds are the capital outlay allotment, building fund tax levies, technology allotment and sale of bonds.”


Balance sheet Object code 8739, Restricted – Net Assets  is now defined as “This account is used to record the net assets component — restricted net assets — which represents net assets restricted by sources internal or external to the organization. This account is to be used in proprietary funds only.” In the past, districts have used this in Fund 1, and due to the change, must not use it in their AFR Balance Sheet submissions in July 2011. Districts that are using this will not be allowed to download their AFR Balance Sheets until it is corrected.








KDE Office of Administration and Support, Associate Commissioner, Hiren Desai


Division of District Support Services, Director, Kay Kennedy


(502) 564-3846


� HYPERLINK "mailto:FirstName.LastName@education.ky.gov" �FirstName.LastName@education.ky.gov�
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Tax Rate Advertisements and Size


For districts who adopt tax rates that require them to advertise for a hearing or recall, KRS 160.470 requires that each advertisement is to be ‘..a display type advertisement of not less than twelve (12) column inches…’ Failure to comply with the requirements may result in the tax rates not being submitted to the Kentucky Board of Education for approval. Please contact Chay Ritter at (502) 564-3846 if you have any questions regarding the advertising requirements. 














National Board Certification Reimbursement


� HYPERLINK "http://www.lrc.ky.gov/krs/157-00/395.PDF" �KRS 157.395� requires school districts to pay an annual salary supplement of $2,000 to teachers who attain National Board for Professional Teaching Standards certification and are employed as teachers or mentors in the field of the national certification. The 2010-2012 Biennial Budget appropriated $2.75 million dollars for district reimbursement. However, the amount of qualified applicants exceeded the appropriation, and therefore the payments to districts will be prorated. More details are available on the KDE � HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/District+Personnel+Information/National+Board+Certification+Salary+Reimbursement.htm" �National Board Certification� website.








Recording Sick Leave 


Sick leave will have both a short oreither a short or a long term liability. Sick Leave Payable in Process - 7493 is the short term liability code. The old long term code; 7521, has been deleted, and the two new long term codes are: Restricted Sick Leave Payable - 8732 (replaces 8762 and is for funds set aside based on statute KRS 157.420) or Committed Sick Leave Payable - 8742 (is for funds set aside based on board action). For further details, please refer to �HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Financial+Information/Chart+of+Accounts.htm"��GASB 54 FAQ�.











District Payment Registers


District payment registers for the 2010-2011 fiscal year will be available to district personnel and auditors on KDE’s website. Although payment registers will not be sent to individual districts and auditors, it is KDE’s intent for the registers to be available in a more timelytimelier manner to districts and auditors and in only one file per district instead of three as has been done in the past. More information about payment registers will be coming from KDE in July 2011.








ARRA Job Estimates reporting due dates are:





April - June 2011	Due: July 6, 2011 





July - Sept. 2011	Due: October 6, 2011





Oct. - Dec. 2011	Due: January 6, 2012





The ARRA Jobs Estimate Report is available through a Web application at � HYPERLINK "http://apps.kde.state.ky.us/login/" �http://apps.kde.state.ky.us/login/�. 








Unaudited Annual Financial Report (AFR)


The unaudited AFRs are due at KDE by July 25. As they were last year, the unaudited AFRs will be submitted via the Web submission process. The submission application will only be open for a limited time beginning approximately July 10 and will only allow submission from each district once. The link for submitting AFRs is � HYPERLINK "https://odss.education.ky.gov/webforms/" �https://odss.education.ky.gov/webforms/�.


If you have any questions related to unaudited AFRs, please contact the Division of District Support by sending an e-mail to � HYPERLINK "mailto:finance.reports@education.ky.gov" �finance.reports@education.ky.gov�. The subject line should read Unaudited AFR - (insert district name).


For additional help, please select “Annual Financial Report STW-GL-2 v2.doc” at this link: � HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/MUNIS/User+Guides/Budget+General+Ledger/Statewide+Budget+General+Ledger+Reports.htm" �http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/MUNIS/User+Guides/Budget+General+Ledger/Statewide+Budget+General+Ledger+Reports.htm�








Audited Annual Financial Report (AFR)





The audited AFRs are due at KDE by November 15. Audited AFRs will be submitted via the Web as they were last year at the following link � HYPERLINK "https://odss.education.ky.gov/webforms/" �https://odss.education.ky.gov/webforms/�.


If you have any questions related to audited AFRs, please contact the Division of District Support by sending an e-mail to � HYPERLINK "mailto:finance.reports@education.ky.gov" �finance.reports@education.ky.gov�. The subject line should read Audited AFR - (insert district name).

















Reminder Residual Funds for BG-1s


Residual funds are those funds remaining at the completion of a capital construction project. Prior to a district using the unspent residual funds, the district must file a BG-4 and Board Order with the Kentucky Department of Education.


If you have any questions, please contact the District Facilities Branch at (502) 564-4326.











GASB 54 Update


The Kentucky Department of Education (KDE) is working on processes to assist with new reporting requirements for 2010-11 due to GASB 54 changes. GASB 54 has impacted processes at KDE, such as Annual Financial Reports (AFR) submission checks; Fund Balance Calculations and the Year End close documentation. 


To track your funds being transferred from fund balances to beginning balances 0999, we recommend using alpha characters attached to the beginning balances for easier tracking established by the new GASB 54 standards. The suggested coding is as follows: Non spendable – 0999N; Restricted – 0999R; Committed – 0999C; Assigned – 0999A and Unassigned – 0999U. 








On Behalf Payments 


The “On Behalf Payments by Month” spreadsheet for Health Insurance, Life Insurance, Administrative Fees, Health Reimbursement Account (HRA) and Federal Reimbursement is located at the KDE webpage noted below. The July 2010 through May 2011 on behalf payment amounts are listed in the spreadsheet. In mid-July 2011, the June 2011 on behalf payment amounts will be available.


The Vocational Education (Voc Ed) on behalf payment amounts are usually available by the end of July. The Kentucky Teachers’ Retirement System (KTRS) on behalf payment amounts are usually available by October. Once those amounts are made available to KDE, they will be posted to the “On Behalf Payment” webpage, and KDE will notify the districts by e-mail of the posting.


The FY 2011 On Behalf Payment Instructions document consisting of the instructions for calculating KTRS on behalf payment amounts and other useful information will be posted to the “On Behalf Payment” webpage soon. 


KDE’s On Behalf Payment webpage link:


� HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Financial+Information/On+Behalf+Payments.htm" �http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Financial+Information/On+Behalf+Payments.htm�


If you have any questions, please contact Gail Cox at (502) 564-3846 or via e-mail at � HYPERLINK "mailto:gail.cox@education.ky.gov" �gail.cox@education.ky.gov�.











Reporting On-Behalf in the Annual Financial Report (AFR)


Districts’ un-audited and audited annual financial reports (AFRs) should reflect on-behalf expenditures recorded by the appropriate school locations. This year’s AFR edit check will reflect a note if on-behalf data, recorded by location, is not submitted in your AFRs. The un-audited AFRs should reflect on-behalf the data from KTRS formula guidance. Last year, 173 districts out of 174 reported on-behalf data in the Audited Annual Financial Reports (� HYPERLINK "http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/financial+information/annual+financial+reports.htm" ��see last year’s report for your district�). KDE’s reports for 2010-11 will be posted on this website: �HYPERLINK "http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/financial+information/on+behalf+payments.htm"��On-Behalf Payments�. 











Calculation of Unmet Need


Unmet Need is used to determine the amount of School Facilities Construction Commission (SFCC) funding for district projects. This funding can only be used on the highest projects on each District Facility Plan (DFP). This calculation is made after the June Kentucky Board of Education meeting of the odd year. The District Facility Plans for each district that are in place at that time are used  to begin to determine each district’s need by calculating and updating the cost noted for new construction and renovations. Projects completed since the DFP was approved are subtracted from the DFP. The resulting costs determines district need. Then, the Local Available Revenue is subtracted from this need to determine the district’s Unmet Need. This Unmet Need is submitted to the SFCC, which submits it to the General Assembly for consideration of SFCC offers of assistance to each district.








Teacher FTE Allocated by School Location


The U.S. Department of Education has requested that teacher data reported by KDE be allocated at the teacher’s actual location by FTE (the number of working hours that represents one full-time employee during a fixed time period, such as one month or one year). This means that if you have a teacher who goes to several different school locations, his/her FTE must reflect how much time is spent at each location, rather than coding as Central Office or District Wide. This reporting change must be in place by the 2012-13 school year.











NEW PROJECT NUMBERS FOR CAPITAL FUND REQUESTS


KDE has set up three new project numbers for Capital Fund requests. These project codes will enable the districts to transfer funds out of Capital Funds into the General Fund (Fund 1) and are as follows:


Capital Outlay’s (Fund 310) project/grant number is COFT.


Building Fund’s (Fund 320) project/grant number is BFFT.


Construction’s (Fund 360) project/grant number is CNFT.


Please note the Capital Request Form has been revised to include more detail. The request form includes a box for Org, Object and Project codes.  


�HYPERLINK "http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/capital+funds+request.htm"��Capital Funds Request�














