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KENTUCKY DEPARTMENT OF EDUCATION (KDE)                                 DISTRICT FUNDING AND REPORTING BRANCH


DISTRICT FINANCIAL MANAGEMENT BRANCH


FINANCE NEWSLETTER


JULY/AUGUST 2012





Dates to Remember:


July 1 – Bond of Depository Due


July 1 – Fidelity Bond Due


July 10 – AFR Window Opened


July 11 – Application for Hybrid Bus Due


July 23 – July 25 – Year End Closing Help Desk Available


July 25 – Unaudited Annual Financial Report Due











On Behalf Payments 


The Kentucky Department of Education (KDE) has revamped its “On Behalf Payments” webpage. Click on the title link to view the main � HYPERLINK "http://education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Financial+Information/On+Behalf+Payments+Information.htm" �On Behalf Payments Information� webpage that consists of links to the other on behalf payment webpages. Please remember that all FY 2012 on behalf payments are required to be recorded in the districts’ unaudited and audited AFRs prior to submission to KDE, except the Debt Service and Technology amounts, which were strongly encouraged but not required for the FY 2012 AFRs.


If you have any questions, please contact Gail Cox at (502) 564-4403, ext. 4462 or via e-mail at � HYPERLINK "mailto:gail.cox@education.ky.gov" �gail.cox@education.ky.gov�.











Year End Close and Unaudited Annual Financial Report (AFR)


The current documentation, dated June 2012, for year-end close can be found at �HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/MUNIS/User+Guides/Budget+General+Ledger/Budget+General+Ledger+Procedures.htm"��Fiscal Year End Processing (BGL-2)�. Make sure to follow the directions closely and pay particular attention to the “Post Last Year Adjustments” and “New Year Processing” sections for the entries required by GASB 54. Kentucky-specific questions concerning the year end process should be sent to � HYPERLINK "mailto:finance.reports@education.ky.gov" �finance.reports@education.ky.gov� (include “Year End Close – district name” in subject line), and contact MUNIS at (800) 722-4908 for other questions. A year-end closing help desk will be staffed on July 23, 24 and 25 and can be reached at (502) 564-3846.


The unaudited AFRs are due at KDE by July 25. As they were last year, the unaudited AFRs will be submitted via the Web submission process. The submission application will only be open for a limited time beginning approximately July 10 and will only allow one submission from each district. The link for submitting AFRs is � HYPERLINK "https://odss.education.ky.gov/webforms/" �https://odss.education.ky.gov/webforms/�.


If you have any questions related to unaudited AFRs, please contact the Division of District Support by sending an e-mail to � HYPERLINK "mailto:finance.reports@education.ky.gov" �finance.reports@education.ky.gov�. The subject line should read “Unaudited AFR - district name.


For additional help, please select “MUNIS Annual Financial Report Guide STW-GL-2 v2.doc” or “Unaudited AFR Submission Guide” at this link: � HYPERLINK "http://education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/MUNIS/User+Guides/Budget+General+Ledger/AFR+Statewide+Budget+General+Ledger+Reports.htm" �http://education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/MUNIS/User+Guides/Budget+General+Ledger/AFR+Statewide+Budget+General+Ledger+Reports.htm�














MUNIS Cloud Upgrade to MUNIS Version 9.3


As of this newsletter, over 120 districts have migrated to the Cloud and MUNIS version 9.1. In an effort to stay current with MUNIS releases, KDE is initiating the process of migrating/upgrading districts to version 9.3. Districts migrating in August and beyond will migrate to 9.3, whereas districts already in the Cloud will upgrade from 9.1 to 9.3 in the September/October timeframe.


As with most upgrades within a major MUNIS version, the changes between 9.1 and 9.3 are not as significant as migrating from 7.5 to 9.1 in the Cloud. The most obvious change is in the menu, favorites menu and Quick Launch. In 9.3, these appear on the left where the “My Programs” panel previously appeared, and they navigate very quickly much like the version 7.5 menus. Cloud districts also have the advantage of viewing and becoming familiar with the new release in the test environment before scheduling the update to the live environment.


KDE will conduct a webcast to ensure Cloud districts understand the upgrade process as well as the significant changes included in version 9.3.








Check Object Code 8739


Take a few minutes and examine object code 8739 – Restricted Net Assets. Some districts erroneously have the description for this object code as “Restricted – New Assets (Fd Svc).”  


To change the description of an object code for accounts created in the future:


MUNIS v 7.5 – go to Financials ►General Ledger Menu ►Set up/Chart of Accounts Menu ►Object Code F/M


Find the object code 8739 and update the description.


MUNIS v 9.1 – go to Financials ►General Ledger Menu ►Set up/Chart of Accounts Menu ►Chart of Accounts Segments


Find on the GL Segment of Object Code and then find the object code 8739 and update the description.


To change the description of the accounts already set up:


MUNIS v 7.5 - go to Financials ►General Ledger Menu ►Set up/Chart of Accounts Menu ►G/L Account F/M 


Find all accounts with object 8739 and update the full description at the bottom of the screen for each account.


MUNIS v 9.1 – go to Financials ►General Ledger Menu ►Set up/Chart of Accounts Menu ►Account Master 


Find all accounts with object 8739 and update the full description at the bottom of the screen for each account.





Please forward any questions to Ramona Gardner at � HYPERLINK "mailto:ramona.gardner@education.ky.gov" �ramona.gardner@education.ky.gov� or (606) 776-0435.








National Board Certification


� HYPERLINK "http://www.lrc.ky.gov/krs/157-00/395.PDF" �KRS 157.395� requires school districts to pay an annual salary supplement of $2,000 to teachers who attain National Board for Professional Teaching Standards certification and are employed as teachers or mentors in the field of the national certification. The 2010-2012 Biennial Budget appropriated $2.75 million for district reimbursement. However, reimbursement requests for qualified applicants totaled $3,899,658, which exceeded the appropriation. Therefore payments to districts were prorated, resulting in a funding rate of 70.5 percent. A spreadsheet showing payment detail for 2011-12 reimbursement requests is available on the KDE � HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/District+Personnel+Information/National+Board+Certification+Salary+Reimbursement.htm" �National Board Certification� website. 














Bus Refurbishment Program


A school bus refurbishment specification is included in the Kentucky Minimum Specifications for School Buses, Revised 2013. This is the second year of this program, and it can be used to extend the operational life of older buses. Refurbishment cost is dependent on the current condition of the bus. So far, school districts that have selected good candidates for refurbishment have achieved positive results with reasonable expenditures. The intent is to refurbish older model buses to current bus specifications. Theses upgrades will normally include paint, lighting, mirror systems, reflective materials, crossing gates, step treads, windows, seats, stop arms and entrance doors. For more information, contact Dave Mangum in the Student Tracking, Health and Transportation Branch at (502) 564-4403, ext. 4415.














Funding Available for Alternative Fuel Buses


Federal funding is available for the purchase of diesel electric hybrid school buses. The program is in its fifth purchase cycle and is a part of a $12.98 million grant from the Federal Department of Energy to encourage the growth of the alternative energy vehicle industry. Thus far, 161 of these buses have been placed in 35 school districts. These buses are achieving an average fuel savings of between 25 to 30 percent. 


The process is designed to be user-friendly. The district buys the basic bus, and the Federal Department of Energy pays the additional cost to upgrade it to a hybrid. When the bus is delivered, KDE transfers the upgrade cost to the district Federal Dispersal Account. 


The Request For Applications (RFA) is posted on the KDE website at � HYPERLINK "http://www.education.ky.gov/kde/administrative+resources/grant+information/competitive+grants+from+kde/" �http://www.education.ky.gov/kde/administrative+resources/grant+information/competitive+grants+from+kde/�. Applications are due in to KDE’s Division of Budgets and Financial Management by July 11. Buses will be ordered after the award has been made and should be ready for delivery to school districts by May 1, 2013. For more information, contact Dave Mangum in the Student Tracking, Health and Transportation Branch at (502) 564-4403, ext. 4415.








Revenue/Refunding Bond(s) Document Reminder


Some school districts’ fiscal agents have been submitting required financial bond sale information and/or documents to KDE after the deadline date, resulting in the processing and approval of the bond sale being prolonged and/or cancelled. When districts are selling refunding or revenue bonds, the districts must ensure that their fiscal agents submit for review and approval to the KDE’s District Financial Management Branch, a minimum of ten working days prior to the scheduled bond sale date, the following required documents:


preliminary official statement


notice of bond sale


official terms and conditions


plans of financing


The board shall contract with a fiscal agent to assist in meeting all reporting, filing and selling requirements for securing the financial approval of KDE when school revenue/refunding bonds are proposed for sale.


Please forward any questions to Jeffrey Coulter at � HYPERLINK "mailto:jeffrey.coulter@education.ky.gov" �jeffrey.coulter@education.ky.gov� or Pari Ziebart at � HYPERLINK "mailto:pari.ziebart@eduation.ky.gov" �pari.ziebart@eduation.ky.gov�, or call (502) 564-3846.











District Payment Registers


District payment registers for the fiscal year 2012 will be available to district personnel and auditors on KDE’s website in July. Payment registers will not be sent to individual districts and auditors. More information about payment registers will be coming from KDE in July 2012.  


Please forward any questions to Jeffrey Coulter at � HYPERLINK "mailto:jeffrey.coulter@education.ky.gov" �jeffrey.coulter@education.ky.gov� or Pari Ziebart at � HYPERLINK "mailto:pari.ziebart@eduation.ky.gov" �pari.ziebart@eduation.ky.gov�, or call (502) 564-3846.














School District Finance Contacts


In order to ensure that the districts’ finance officers and additional finance contacts that are listed on the Global All State MUNIS Finance Contacts e-mail distribution list and School and District Contact Information, Other Roles Information, Director of Finance and Business listing (� HYPERLINK "http://applications.education.ky.gov/sdci/" �http://applications.education.ky.gov/sdci/�) receive timely financial and operational updates and information, please e-mail any changes to these individuals’ contact information to Brenda Withrow at � HYPERLINK "mailto:brenda.withrow@education.ky.gov" �brenda.withrow@education.ky.gov�. Please include the following information in the e-mail:


District Name


New Finance Officer Name 


New Finance Officer Employment Start Date


Old Finance Officer Name to be deleted from district’s finance contact information 


Additional District Finance Contact Names to be added to the district’s finance contact information


Additional District Finance Contact Names to be deleted from the district’s finance contact information





The All State MUNIS Finance Contacts e-mail distribution list includes the districts’ finance officers and additional finance contact names. Changes submitted will be added to the Global Address List All State MUNIS Finance Contacts within a week of receipt.


Any changes for the School and District Contact Information, Other Roles Information, Director of Finance and Business section need to be submitted by the 15th of each month and will be updated by the end of each month.


Please forward school district finance contact questions to Brenda Withrow at (502) 564-3846 or � HYPERLINK "mailto:brenda.withrow@education.ky.gov" �brenda.withrow@education.ky.gov�. 

















New Business Rules for Expenditure Object 0644 


Districts purchase textbooks, but not all districts are recording their textbook purchase(s) in their Annual Financial Reports in the appropriate expenditure object code. 0644 Textbooks & Other Instructional Materials - Data Required for State Reporting is an expenditure object code that all districts must use in reporting these purchases. Previously, it has not been a part of our edit checks for the Un-Audited and Audited AFR business rules. 


Starting with 2011-12 AFRs, a zero amount  in the un-audited AFR will generate a note and a zero amount will be an error in the Audited AFR unless a district can provide a reasonable explanation for a zero balance in this object code.  


If your district has a rationale for not reporting textbooks under 0644, please e-mail KDE at � HYPERLINK "mailto:finance.reports@education.ky.gov" ��finance.reports@education.ky.gov� and include “object 0644” in the subject line.








Changes to 2012 W-2 Reporting


The federal Affordable Care Act requires employers to report the cost of coverage under an employer-sponsored group health plan. This requirement is effective for the 2012 W-2s (to be issued in January 2013) for school districts and most other employers nationwide. Employers issuing fewer than 250 W-2s for the previous calendar year are not required to implement this reporting requirement for W-2s issued in January 2013. Additional guidance can be found on the IRS website at � HYPERLINK "http://www.irs.gov/newsroom/article/0,,id=237894,00.html" �http://www.irs.gov/newsroom/article/0,,id=237894,00.html�. 


Data regarding the amount of health benefits paid on each districts’ behalf by KDE for 2012 will be disseminated to districts in mid- to late December for inclusion in the 2012 W-2s. MUNIS will be equipped with an import feature to accept the data. Do not generate W-2s until you receive this data from KDE and perform the import. More information will be forthcoming regarding specific instructions to import the data.


This is a change in reporting requirements only. Nothing has changed regarding the taxability of employer-provided health coverage to the employees.   








KDE Office of Administration and Support, Associate Commissioner, Hiren Desai


Division of District Support Services, Director, Kay Kennedy, Assistant Director, Susan Barkley


Facilities, Greg Dunbar, Transportation, Roy Prince


(502) 564-3846


� HYPERLINK "mailto:FirstName.LastName@education.ky.gov" �FirstName.LastName@education.ky.gov�
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