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KENTUCKY DEPARTMENT OF EDUCATION (KDE)                                 DISTRICT FUNDING AND REPORTING BRANCH


DISTRICT FINANCIAL MANAGEMENT BRANCH


FINANCE NEWSLETTER


November/December 2011 








Dates to Remember:





November 1 – Audited AFR & BS Submissions Window open.


November 1 – Growth Factor Adjustment Form due.


November 10-11 – KASBO Conference, Marriott Griffin Gate, Lexington


November 14 – 18 SFMI Week One & Week Two


November 15 – Audited AFR & BS submissions due.


January 6, 2012 – ARRA Job Estimates Report for Oct.-Dec. 2011 due.

















Audited AFRs, Certification Statements and Audit Reports


The audited Annual Financial Reports (AFRs) are due at the Kentucky Department of Education (KDE) by November 15. The audited AFR will be submitted via the Web, the same as last year. The submission application will only be open for a limited time starting on November 1 and ending November 15 and will only allow one submission from each district. The link for submitting the AFRs is � HYPERLINK "http://odss.education.ky.gov/webforms" �http://odss.education.ky.gov/webforms�. The link to guides on submitting the audited AFR and submission errors/notes is: 


� HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/MUNIS/User+Guides/Budget+General+Ledger/AFR+Statewide+Budget+General+Ledger+Reports.htm" �http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/MUNIS/User+Guides/Budget+General+Ledger/AFR+Statewide+Budget+General+Ledger+Reports.htm�


Also, districts must submit the original signed Statement of Certification to KDE by November 15.








� INCLUDEPICTURE "http://ts4.mm.bing.net/images/thumbnail.aspx?q=1303871238127&id=ff4228478c953c38064471813e140e3a&url=http%3a%2f%2ftweetgazette.com%2fwp-content%2fuploads%2f2009%2f11%2f944_happy-thanksgiving.jpg" \* MERGEFORMATINET ���





This statement certifies that all audit adjustments have been entered into MUNIS and the Annual Financial Report and Balance Sheet submitted to KDE are in agreement with the audit report. Audit reports are also due at KDE by November 15.


If you have any questions related to audited AFRs, please send an e-mail to � HYPERLINK "mailto:finance.reports@education.ky.gov" �finance.reports@education.ky.gov�. The subject line should read Audited AFR, and you will receive a response from a KDE representative within 24 hours.








Audit Reports


Audit reports are due at KDE’s Division of District Support by close of business on November 15. If you have any questions about submitting audit reports, please contact Ken Smith at � HYPERLINK "mailto:ken.smith@education.ky.gov" �ken.smith@education.ky.gov�. Instructions for completing and submitting the audit reports are located in the audit contract package at the following link: 


� HYPERLINK "http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/financial+information/financial+audits/financial+audit+contracts.htm" �http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/financial+information/financial+audits/financial+audit+contracts.htm�








2011 FALL KASBO CONFERENCE





Kentucky Association of School Business Officials (KASBO) is a state-wide organization with over 350 members, which include individual management personnel and vendor representatives. The group’s mission statement is, “To provide programs, services, and networking opportunities which promote the highest standards of school business management practices and professional growth.”





The 2011 KASBO Fall Conference will be held November 9-11 at the Marriott Griffin Gate Resort & Spa in Lexington. Online registration is available from the KASBO website at � HYPERLINK "http://www.kasbo.com" �www.kasbo.com�. Here are some of the topics that will be covered at the conference:  


MUNIS Cloud			MUNIS 101			Unclaimed Property


Payroll Items			Title I Rules/Reporting		Grants Management


Personnel Items			MOFE Report			GASB 54


Accounts Payable Items		START





In addition, there are two UK Gatton classes that are designed to help individuals maintain certification as school financial managers and two informative pre-conference sessions covering a New Finance Officer’s Lab and Activity Fund Management. A last-minute addition of a four-hour Special Session on KHRIS will be provided on November 9. This session is designed to give school personnel who use KHRIS an opportunity to learn from DEI staff how they should handle various billing procedures, successfully navigate through the screens in KHRIS and learn what program enhancements are already underway.     





Hotel reservations at the Marriott Griffin Gate Resort & Spa can be made from a link on the KASBO homepage or by calling (800) 266-9432.











REGIONAL FINANCE MEETINGS


Have you ever wondered if another finance officer was having the same problem you are tackling? How about joining one of the regional finance groups across the state? Or how about forming a finance group in your area? Networking with other finance personnel might be one of the best resources available to you and your staff. These regional groups are covering relevant topics in a timely manner. Sometimes, they meet to brainstorm a single topic; sometimes, a member presents procedures for a particular subject; and other times, there are formal presentations by outside experts. These are opportunities for professional development experiences for all levels of finance personnel, as seen by the development of specialized groups, such as payroll and A/P. Below is a list of the known regional finance groups, with contact information for you to use.  





FINANCE GROUPS ACROSS THE STATE�
�
�
�
�
�
�
�
GROUP�
NEXT MEETING DATE�
LOCATION�
CONTACT�
PHONE�
�
Central Kentucky Finance Group�
December 2, 2011�
Lexington �
Joy Campbell               joy.campbell@danville.kyschools.us�
(859) 238-1300�
�
Central Kentucky A/P Group�
January, 2012�
Berea�
Amber Minor                amber.minor@danville.kyschools.us                 �
(859) 238-1300�
�
Central Kentucky Payroll Group�
September/January/April�
Various�
Heidi Yates        heidi.yates@danville.kyschools.us�
(859) 238-1300�
�
Southeast Regional Finance Group�
December 2, 2011�
Pineville�
Gertrude Smith                 gertrude.smith@knox.kyschools.us�
(606) 546-3157�
�
Southeast/South Central Co-op Group�
December 2, 2011�
Richmond�
Kathy Pelletier                  kathy@kpcky.com�
(859) 771-2520�
�
Northern Kentucky Finance Group�
none scheduled�
Grant County�
Erin Harlow                erin.harlow@ludlow.kyschools.us�
(859) 261-8210�
�
KEDC Finance Cadre�
none scheduled�
Ashland�
Tammy Vonderheide               tammy.vonderheide@kedc.org�
(606) 928-0205�
�
Eastern Kentucky Finance Cadre�
none scheduled�
Various�
Jo Brewer            jo.brewer@bath.kyschools.us�
(606) 674-6314�
�
GRREC Regional Finance Directors�
none scheduled�
Bowling Green�
Roberta Johnson                roberta.johnson@grrec.ky.gov�
(270) 563-2113�
�
Western Kentucky Finance Group�
not started yet�
Eddyville�
Katrina Carr              katrina.carr@wkec.org�
(270) 809-6969�
�









SEEK Budgeting Tool 


Due to the likelihood of a SEEK funding shortfall, the 2011-12 SEEK Tentative calculation will not be used to determine your payments. Instead, we are continuing to use the 2011-12 SEEK Forecast. While we realize this makes budgeting and forecasting future SEEK payments difficult, we hope the budgeting tool will assist districts’ needs to determine their future funding. The SEEK budgeting tool provides districts with a method of comparing estimated SEEK funding with the 2011-12 SEEK Forecast or the ability to use estimated SEEK data elements to see the impact to SEEK funding. To use the tool, log in to the � HYPERLINK "https://odss.education.ky.gov/webforms/" �Web forms�, click “SEEK Forms & Tools” and click “Budget Calculation.”’ If you have any questions regarding the budgeting tool, please contact Sarah Aitken or Chay Ritter at (502) 564-3846. 














PSD/CSD and Working Budget Submissions


PSD/CSD Submissions are completed! Only a few districts have corrections to make that have been requested by the Education Professional Standards Board. Thank you for your patience while we experienced technical difficulties with our application. The Web submission process is going more quickly each year, and your hard work is greatly appreciated.








Audit Extension Requests


School district financial audits are due at KDE’s Division of District Support by November 15. If the audit cannot be completed by November 15 due to factors beyond the control of the accountant, that individual must electronically submit an Audit Extension Request form to KDE by October 1, fully completed by both the accountant and the district. The form is provided in Appendix III, Audit Extension Request, of the audit contract. If you have any questions about audit extension requests, please contact Jeff Coulter at � HYPERLINK "mailto:jeffrey.coulter@education.ky.gov" �jeffrey.coulter@education.ky.gov�. For more information, please refer to the link below: 


� HYPERLINK "http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/financial+information/financial+audits/financial+audit+contracts.htm" �http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/financial+information/financial+audits/financial+audit+contracts.htm�








School Financial Management Institute (SFMI)


November 14-18 is the first week of the School Financial Management Institute (SFMI). This is held at the University of Kentucky Gatton College of Business and Economics. SFMI is a joint program between Gatton and the advisory board of education professionals in Kentucky that prepares participants to take the Certified School Financial Manager exam. 


� HYPERLINK "http://gatton.uky.edu/EEC/Content.asp?PageName=EECPubSchFOT" �http://gatton.uky.edu/EEC/Content.asp?PageName=EECPubSchFOT�














Capital Funds Requests





Use of Local District Capital Funds was addressed in HB 1 of the 2010 Special Session. Requests to use FY 2011-12 capital funds for operating expenses must be in accordance with KDE guidelines, and proper request forms must be completed and submitted to KDE. The capital funds requests must be submitted by e-mail to Education Commissioner. Terry Holiday. KDE Executive Secretary Teresa Perry must be copied on all requests that are sent to the commissioner. Please remember to use the new form for FY 2011-2012, include complete Org Codes, Object Codes and Project Codes and provide detailed descriptions of the requested use of funds.


 


The Capital Funds Request Form, guidelines and examples are located at:


 


� HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Capital+Funds+Request.htm" �http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Capital+Funds+Request.htm�


 


If a district needs to request to use additional capital funds after already receiving approval for an initial capital funds request for FY 2011-2012, then the second request should include only the additional funds that are being requested. The second Capital Funds request should be treated as a separate request and should not include any amounts from the first request. Additionally, the beginning fund balances on a second request can be calculated by using the ending balances from the first request plus or minus any increases or decreases from the final adjusted SEEK calculation numbers.








Finance Officer Training Provider Proposal Form


Effective Tuesday, November 1, a new Web-based Finance Officer Training Provider Proposal Form will be available for districts and other training providers to access at the following link: � HYPERLINK "http://www.education.ky.gov/FormServ/Default.aspx?ID=Finance_Officer_Training_Provider_Proposal_Form" �http://www.education.ky.gov/FormServ/Default.aspx?ID=Finance_Officer_Training_Provider_Proposal_Form�


The new proposal form will allow providers the convenience of electronically submitting a training proposal request for the approval of a training agenda and/or program to be counted as finance officer training hours.


The deadline to submit the Web-based proposal form to KDE’s Division of District Support will continue to be at least 30 days prior to the first scheduled program in order to be eligible for approval. KDE cannot guarantee that proposals submitted after this time will be reviewed and approved prior to the first scheduled program. Proposals submitted to KDE after the training session has occurred will not be considered for approval.


Please refer to the Finance Officer Hours List and revised Finance Officer Training Criteria documents located at the following link: � HYPERLINK "http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/financial+information/finance+officer+training.htm" �http://www.education.ky.gov/kde/administrative+resources/finance+and+funding/school+finance/financial+information/finance+officer+training.htm�


The Finance Officer Hours List document is being updated due to several of the training sessions being obsolete. KDE will be replacing the outdated Finance Officer Hours List document with a revised list by the end of November. Please make a copy of the old list, if desired, prior to that list being replaced with a revised list.  


Please forward any questions to Jeffrey Coulter at � HYPERLINK "mailto:jeffrey.coulter@education.ky.gov" �jeffrey.coulter@education.ky.gov� or (502) 564-4403, ext. 4416.








Reminder: Transportation Growth Factor Adjustment Form


The Transportation Growth Factor Adjustment Web-based form for fiscal year 2011-2012 data is due to the Kentucky Department of Education ten days after the end of the second school month, but not later than November 1. The data will be submitted via the Web submission process, the same as last year. The submission application will only be open for a limited time starting October 1 and will only allow one submission form per each district.  


The Transportation Growth Factor Adjustment form can be accessed at the following link: 


� HYPERLINK "http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Transportation+Funding+Forms.htm" �http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Transportation+Funding+Forms.htm�.


Please forward any questions regarding the Transportation Growth Factor Adjustment Web-based form and submission to Debra Vaughan at (502) 564-3846 or � HYPERLINK "mailto:debra.vaughan@education.ky.gov" �debra.vaughan@education.ky.gov�.























KDE Office of Administration and Support, Associate Commissioner, Hiren Desai


Division of District Support Services, Director, Kay Kennedy


(502) 564-3846


� HYPERLINK "mailto:FirstName.LastName@education.ky.gov" �FirstName.LastName@education.ky.gov�
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