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REIMBURSEMENT APPLICATION
For
TRANSPORTING PUPILS TO KENTUCKY VOCATIONAL SCHOOLS

Return to: 
Division of District Support 



FORM DUE DATE:  June 30
ATTN: Debra Vaughan
Debra.vaughan@education.ky.gov  or fax to 502.564.6771
District Name: ______________________      District Number: __________ 
Date: _________________

The above District herewith submits this application to the Division of District Support, Kentucky Department of Education, for approval for reimbursement for the travel costs in transporting this district’s pupils during the  __________ - __________ school year to the Vocational School(s) and Vocational Training Site(s) listed.
In making this application, the above named District and the authorized representative thereof, hereby certify that the Kentucky Revised Statues and the Kentucky Administrative Regulations pertaining to reimbursement for transportation of pupils to a vocational school are known, and this district has met the terms set forth in these statutes and regulations. See 702 KAR 5:110 or call Debra Vaughan @ (502) 564-4403 x 4450 if additional information is needed.
I hereby certify that payments were made, during the fiscal year shown above, to provide for the transportation of pupils to and from the vocational schools and vocational training sites shown.  I hereby request reimbursement for same.

Signature: ______________________________  Title: _______________________
Date:____________

Contact Name: _______________________________________________________ 

Contact Phone Number: __________________

Section 1
	Trip

No.
	From High School to

Vocational School
	Total number

days pupils

transported
	Miles from High School to

vocational

school 
	Number

round

trips

per day
	Total Daily

miles bus

traveled from High School to  vocational

school
	Total hours

of driver’s

time per day
	Drivers

pay rate

per hour

	1
	From:
 _________________________________ 

To:
 
	
	
	
	
	
	

	2


	From: 

__________________________________ 

To:


	
	
	
	
	
	

	3
	From: 
__________________________________ 

To:


	
	
	
	
	
	

	4
	From:         

__________________________________ 

To:


	
	
	
	
	
	

	5
	From:         
__________________________________ 

To:


	
	
	
	
	
	

	6


	From:     
__________________________________ 

To:


	
	
	
	
	
	

	7
	From:                                                     

__________________________________ 

To:


	
	
	
	
	
	

	8
	From:                       
__________________________________

To:


	
	
	
	
	
	

	9
	From:           
__________________________________ 

To:


	
	
	
	
	
	

	10
	From:             
__________________________________ 

To:


	
	
	
	
	
	

	11
	From:  

To:


	
	
	
	
	
	

	12
	From:

To:


	
	
	
	
	
	


Section 2
	Trip

No.
	From Vocational School to

Vocational training site
	Total number

days pupils

transported
	Miles from
vocational

school to training
site one

way
	Number

round

trips

per day
	Total Daily

miles bus

traveled from   vocational

school to

training site
	Total hours

of driver’s

time per day
	Drivers

pay rate

per hour

	A
	From:                 
__________________________________ 

To:


	
	
	
	
	
	

	B
	From:               
__________________________________ 

To:


	
	
	
	
	
	

	C
	From:
__________________________________

 To:


	
	
	
	
	
	

	D
	From:

__________________________________

 To:


	
	
	
	
	
	

	E
	From:   
__________________________________ 

To:


	
	
	
	
	
	

	     F
	From:       
__________________________________ 

To:


	
	
	
	
	
	

	     G
	From:

To:


	
	
	
	
	
	

	       H
	From:

To:


	
	
	
	
	
	

	     I
	From:

To:


	
	
	
	
	
	

	     J
	From:

To:


	
	
	
	
	
	

	    K
	From:

To:


	
	
	
	
	
	

	     L
	From:

To:


	
	
	
	
	
	


· If you have more trips than you do lines on this page please attach additional page with all the required fields as listed above.

INSTRUCTIONS FOR COMPLETING THE APPLICATION FOR VOCATIONALTRANSPORTATION REIMBURSEMENT
· Application to Receive Reimbursement for Transporting Pupils to Kentucky Vocational Schools

· Fill in all blanks  ( Required ) If form is not complete it will be returned to the district

(Column One) – Should always have a trip number in section 1 for transportation from a high school to a vocational school and a trip letter in section 2 for transportation from a vocational school to a training site
(Column Two) – List all high schools from which pupils are transported by each bus to a vocational school or from a vocational school to a training site.

(Column Three) – Show the number of days the pupils will be transported to the vocational school. Total days shall not exceed 175 days per school year (see 702 KAR 5:110, Section II).

(Column Four) – Show the exact mileage one-way from the high school to the vocational school or from the vocational school to the training site.  (SEE below in the LAST paragraph, last sentence concerning allowable mileage from parent school)
(Column Five) – Show the number of round trips each bus makes daily. *Note – children must be on the bus each way to count for a round trip. If the bus takes children to vocational school & drops them off and goes back later to pick them up then that is only ½ trip. Any time the bus travels empty that does not count as a trip.


(Column Six) – Show the total miles that each bus travels daily.

(Column Seven) – List the total hours that will be spent by the driver in transporting the pupils to and from the vocational school.  The driver’s time shall be rounded off to the nearest quarter hour.

(Column Eight) – List the driver’s normal hourly rate of pay (not to exceed the hourly rate paid to any other driver with the same number of years experience). (If separate drivers will be doing a trip then each should be listed, as separate trips do not average)

If the driver unloads the pupils at the vocational school, then takes the bus to another location and returns to pick up the pupils when the classes are finished, the first half of the driver’s time shall start when the bus leaves the parent school farthest from the vocational school and ends when the driver reaches the point where the bus is parked until the time to make the bus trip to the vocational school to return the pupils to their parent school.  The second half of the driver’s time shall start when the bus leaves the point where the bus was parked and ends when the bus reaches the parent school farthest from the vocational school.

School buses which make multiple trips to the same vocational school, being driven by the same driver, will be entered only once on the application with the number of round trips entered in Column 5.  Districts shall not be reimbursed for the vocational transportation from the parent school to the vocational school when the vocational school is on the same grounds or on adjacent grounds to the parent school or within one-half (1/2) mile of the parent school.
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