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REQUEST FOR APPLICATION
Kentucky Department of Education

Office of career and technical education

Energy Technology Engineering
Career Pathway Grant
(Energy Career Pathway)
Deadlines and Instructions for Submission
	Deadline Date:
4:00 pm (EST)
Wednesday, March 2, 2016

	RFA Issued By

Office of Career and Technical Education


	Address Questions In Writing To: 

Procurement Branch

KDERFP@education.ky.gov 

Deadline for Submission of Questions:
12:00pm (EST)
Thursday, January 28, 2016

	Submit Applications To:

Procurement Branch

KDERFP@education.ky.gov 



	Notification of Intent to Apply

Wednesday, January 20, 2016
	                         Grant Writing 

Technical Assistance 

Two grant writing technical assistance sessions will be offered: Thursday, January 21, 2016 and Friday, January 22, 2016. Both sessions will be held in Frankfort at the Capital Plaza Tower in the Ground Floor Auditorium.  Attendance is highly encouraged. Please notify KDE by Wednesday, January 20, 2016 by email to KDERFP@education.ky.gov to verify attendance.



Submission of Application 

The following must be submitted to the Kentucky Department of Education:

1. One (1) original with original signatures in ink.  The signature of the superintendent must be notarized.

2. One (1) blind copy (see definition below of blind copy)  

The Kentucky Department of Education must receive, in its email inbox, the application by Wednesday, March 2, 2016 by 4:00pm (EST).  Applications received after this time and date will not be reviewed or considered for award.  Furthermore, applications not complying with any of the technical requirements may be deemed non-responsive.  Blind copies should not contain any identifying information (i.e., district name, school name, county, individual names, etc.).  Applications with identifying information will be deemed non-responsive.  It is the district’s responsibility to check the KDE Competitive Grants webpage regularly for new information (including changes) regarding this solicitation.  Applicants are responsible for contacting the Kentucky Department of Education confirming the receipt of their application.  
1. Scan the completed application in its entirety, including all signatures, to PDF format.  Save the original application as Energy Tech-FY16-District-School Name-Original.  (For example:  Franklin County High School in Franklin County would save the original application as Energy Tech-FY16-Franklin-Franklin Co HS-Original.) 

2. Scan the completed blind application it its entirety to PDF format.  The blind copy should not contain identifying words or names of people, districts, counties, or schools. The cover page does not need to be scanned for the blind copy. Save the blind application as Energy Tech-FY16-District-School Name-Blind.  (For example:  Franklin County High School in Franklin County would save the blind application as Energy Tech-FY16-Franklin-Franklin Co HS-Blind.)

3. Email to KDERFP@education.ky.gov
· The date/time on the received email must be on or before 4:00 PM (EST), March 2, 2016. 

· On the subject line of the email, type Energy Tech/name of district/name of school.

· If at all possible, send both attachments in the same email and label the original application attachment Energy Tech-FY16-District-School Name-Original.  (For example:  Franklin County High School in Franklin County would save the original application as Energy Tech-FY16-Franklin-Franklin Co HS-Original.) and the other attachment Energy Tech-FY16-District-School Name-Blind.  (For example:  Franklin County High School in Franklin County would save the blind application as Energy Tech-FY16-Franklin-Franklin Co HS-Blind.) If necessary, the application may be sent in parts. ALL PARTS MUST BE RECEIVED-DATE/TIME STAMPED-BY THE DEADLINE of March 2, 2016 by 4:00 PM (EST).
· Keep in mind that email coming in to the Kentucky Department of Education is routed for security purposes through multiple networks and servers.  Allow ample time for this and the possibility that email is not always received on the first try.

· Applications not received by the deadline will not be reviewed or considered for award.

· Blind copies should not contain any identifying information (i.e., district name, school name, county, individual names, etc.).  Applications with identifying information will be deemed non-responsive.  

