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Introduction
For information on general processing of fixed assets please refer to the Munis Knowledgebase. 
http://www.tylertech.com/client-support/munis-support
Adding assets 
New assets can be added three different ways: 
· Manually through the New Asset program 
· Importing through the Fixed Asset Work File Maintenance program from Purchase Orders
· Importing an ASCII file through the Import/Export to ASCII process. 
Posting assets correctly creates a fixed asset history transaction through the Fixed Asset Activation Journal Entry (FAA). 
Note: If the asset is Land (Sub-Class 110) or Construction Work in Progress (Sub-Class 610), Select the Additional tab and change the Depreciation flag to N. 
Applying Asset GL Accounts 
After new assets are created they may be found in the New Assets program. Each asset is required to have four Fixed Asset GL accounts for posting asset transactions to the General Ledger.  Run the below utility to automatically apply the accounts to all assets with a status of N(ew). 
To post new assets go to:  
System Administration >Miscellaneous Admin >System Update
1. Select Define Update Options.
2. Enter faactimp (fixed asset account import)as shown below:
[image: ]
3. Select Run System Update and Select Yes.
4. Select Define and enter path name of file or copy from this document.
\\fms\mu_sys\import_KDE\faassign.txt
[image: ]		
5. Select Import.
6. Select Ok to the prompt “Import successful”.  Ignore the message at the bottom of the screen: Records created =4.

7. Proceed to posting the assets to the general ledger in the New Assets program.

Note: New assets can be entered but NOT posted until the audit is completed. Once the audit is completed you may then proceed to posting the new assets.
Required General Ledger Accounts
Gain/Loss accounts will automatically be assigned to assets when running the faactimp program using the faassign.txt file. In order for the faactimp program to work correctly, the following general ledger accounts are required in Munis.
	Required/Optional
	ACCT TYPE
	ORG
	OBJ
	DESCRIPTION
 

	Required
	R
	880
	5311
	Sale Proceeds/Loss (Land and/or Improvements)

	Required
	R
	880
	5331
	Sale Proceeds/Loss (Buildings)

	Required
	R
	880
	5341
	Sale Proceeds/Loss (Machinery, Equipment, Furniture & Fixtures)

	Required
	R
	810
	1930
	Gain/Loss on Sale of Assets (Food Service)

	Optional*
	R
	820
	1930
	Gain/Loss on Sale of Assets (Day Care Assets)

	Optional*
	R
	840
	1930
	Gain/Loss on Sale of Assets (Adult Education)


*Only applicable to district that uses Day Care or Adult Education Funds. 
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