Generating a Consolidated Expenditure Report (2006)

The Consolidated Expenditure Report provides data for all Comprehensive Improvement Planning reporting requirements on a single report in printed form and in a spreadsheet import file format.

To Generate a Consolidated Expenditure Report, Select:

  FINANCIALS

A)
General Ledger Menu

F)
Inquiries & Reports Menu

C)
G/L Report Writer Functions
J) State Specific Reports

B) Kentucky Reports

C) Project Budget Report

1. Select Consolidated from the Task Bar. 

The following screen displays:
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2. Update the project numbers.  This can be done in one of two ways.  If you are changing the last digit of all projects to reflect projects for a new year, select the Mass Chng button, select the Define button, enter the starting and ending positions of the digits you wish to change and enter the new digits in the Target Substitute Value box.  After clicking OK 
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 select the Process button to make the changes.  The example below shows changing the last digit of projects to “0” to report projects for FY 2000.
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3. To change, delete or add ranges of projects select the Update icon 
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.  Input the project numbers for the associated grants as outlined in the Comprehensive Improvement Planning Guidebook.  Note:  Use the Project number for the grant year you are currently spending from in each separate project.

4. If you run out of fields due to spending out of two grant years at once, please send one file with current year grants and another with prior year grants. 

5. Choose OK  
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.

NOTE:
Once the projects have been added, they will remain as the default upon selecting the Consolidated report option.
1. Select Output.

The following window appears:

                                 PROJECT BUDGET REPORT


      Action:   Find  Seg-find  Report-options  Consolidated  Output  Exit          

                                                                            

        Fiscal year to be used for reports.                   

      Fiscal Year/Period for report         [XXXX] [XX]                     

      Output file options                           [B]             

        P - Paper/Spool Only                                               

        S - Spreadsheet                                                     

        B - Both Paper & Spreadsheet                                        

      Include Encumbrances               [Y]                     

      Include Expense Accounts only  [N]     ***MUST BE SET TO “N”

  
NOTE:
It is necessary under the No Child Left Behind Act of 2001 to include Revenue totals on this report.  Please be sure that the last line on the above screen is set to “N”. All other report-options under the Consolidated options should remain as defaulted.  

2.  Update only the following fields as needed and choose OK:

a. Fiscal Year/Period 

b. Output file options

If the Output file options field was set to P or B, the Display window will appear.  Display, Spool, or Print the report.  

If the Output file options filed was set to S, the following message will be displayed:

Options:  Yes  No

3.  Select Yes to process the spreadsheet.

When the process is complete, the name of the spreadsheet file will be displayed as PSBddd.###.

Note:
The ddd represents your District Number.  The last three digits (###) will reflect the number of times the report has been run.

See following three pages for a sample of the Consolidated Expenditure Report

Consolidated Report Options defaults: 


 Field number of this sequence level.                                       ¦¦¦

                                                                           ¦¦¦

                Field #     Total  Page Break                               ¦¦¦

 Sequence 1     [12] Proj   [Y]      [Y]        



File output             [N]

 Sequence 2     [11] Obj    [Y]      [N]        



Year/Period     [XXXX]/[XX]

 Sequence 3     [ 0 ]            [N]      [N]         



Print revenue as credit [Y]

 Sequence 4     [ 0 ]            [N]      [N]           



(F)ull or (S)hort desc  [F]

                                                                 



Print full GL account   [N]

 Report title:                                          



Double space            [N]

 [CDIP EXPENDITURE REPORT    ]  


  
Summ objs to position   [4] ***

[                                        ]   




Roll to major project?  [N]

                                              




Print journal detail    [N]

 Print totals only?     [Y]                      



Year/period  [XXXX] [ X]

 Include Encumbrances?  [Y]                                 




to        

 Use Inception Budget?  [N]                   



Year/period  [XXXX] [ X]







                                            Sort by JE # or PO #    [J]







                                            Detail format option    [1]


*** If you have any projects that have object codes in the fifth digit, then you should run the report with SUMM OBJS TO POS set to “5”.

TRANSFERRING FILES FROM THE RS6000 TO KDE

Spreadsheet import files created on the RS6000 must be transferred to a staging directory to be retrieved by KDE.  For instructions on this process, see the document Transferring Files From the RS6000 to KDE & Other Agencies (OSA-10) in the System Administration User Guide.

SUBMITTING REPLACEMENT ELECTRONIC FILES

If the Consolidated Plan Expenditure Report is submitted more than once to KDE, it is imperative that each electronic file have a unique file name.  Therefore, each time the Consolidated Plan Expenditure Report spreadsheet files are generated, the last three digits of the file name are automatically incremented by 1.  To submit replacement files, repeat the processes described above.

        Options:  Yes  No


Begin processing the spreadsheet?
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