KDE Contract Request Form











Approved by ___________________
	Vendor

	Date of Request

	Amount of Request

	Contract Service Dates

	Fund Source (general, federal, restricted)

	Request Made By/Office


	Scope of Work (2 or 3 sentences that summarize services being contracted for)

	

	Goals & Deliverables (list specific deliverables; use additional sheet if necessary)

	

	What reporting or measurable will be required to determine success in the described goals & deliverables?

	

	Detailed Budget (budget should be tied directly to deliverables)

	

	Frequency of Payment (reimbursement, quarterly, monthly, upon completion of milestones)

	

	Can this work be done by KDE staff? If no, explain why.

	

	Why was this vendor chosen over others? (cite KRS, KAR or federal statute if applicable)

	


