2010-11 On Behalf Payment Instructions

The Kentucky Department of Education (KDE), Division of District Support has posted the on-behalf payments for FY 2011 on the web for your use in the Annual Financial Report (AFR) and for the auditor’s use in the financial audit.  The web site is: 
http://www.education.ky.gov/KDE/Administrative+Resources/Finance+and+Funding/School+Finance/Financial+Information/On+Behalf+Payments.htm.  
There are six separate spreadsheets. The health insurance (HI), life insurance, administrative fee, and health reimbursement account (HRA) must be combined, and reduced by the amount your district paid for federally funded employees.  Then allocate the remaining amount to all employees except in Fund 2.

The on-behalf payment amounts for Kentucky Teachers Retirement System (KTRS) will be posted to KDE’s web page at a later date.  Districts do not have to wait for KTRS to record the on-behalf payments. KTRS has provided the formula to calculate the amounts of the payments: 

(KTRS Employee contributions) divided by (KTRS contribution rate 10.105% or 10.855%) multiplied by (employee matching rate 13.105 or 14.105) minus (federal match KTRS contributions paid by district).  

The attached On-behalf Calculation Excel spreadsheet should be used to calculate KTRS on-behalf payments.  An example is presented on the second tab of the spreadsheet.
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Totals for the KTRS Employee contribution amounts are obtained from the Accumulator Report section of MUNIS or the KTRS Annual Report.

The following are suggested Org/Object codes to use for recording the health insurance, life insurance, administrative fee and health reimbursement account.  Credit 110-3900 in Fund 1 and debit the following in an approximate ratio of Fund 1 salaries by function and unit number (**unit number should not be only 000, District Wide or 001, Central Office unless shown below because school numbers should also be reflected):

a. Instruction—###1118-0280 – function 1100 **

b. Student Support—###1271-0280 – function 2100 **

c.   Instructional Staff Support—###1220-0280 – function 2200 **

d. District Administrative Support—0011071-0280 – function 2300

e. School Administrative Support—###1077-0280 – function 2400 **

f. Business Support—0011080-00280 – function 2500

g. Plant Operation and Maintenance—###1407-0280 – function 2600 **

h. Student Transportation—9011092-0280 – function 2700

In Fund 5x, credit for Food Service 510-3900, for Day Care 520-3900, for Community Service 5x0-3900 and for Adult Ed 540-3900 and debit in the appropriate funds by unit number (**unit number should not be only 000, District Wide or 001, Central Office because school numbers should also be reflected) using the following Org/Object codes:

a. Food Service Operations—###5101-0280 – function 3100 **

b. Day Care Operations—###5203-0280  - function 3200 **

c. Community Service Operations—####104-0280 – function 3300 **

d. Adult Education Operations—####521-0280 – function 3400 **

These entries should be recorded in MUNIS so that they will be reflected on both the unaudited AFR (submitted by July 25, 2011) and the audited AFR (submitted after your district’s audit has been completed). (If the expenditures and revenues are not submitted by the district or there are no school numbers submitted in the unaudited AFR submission the district will receive a note and it must be corrected by the submission of the audited AFR.)  These entries do not have to be reversed in the 2011-2012 fiscal year.  Recording these entries to the unit number or location needs to be done to provide the most transparent reporting that is in agreement with the audited statements. The revenue and expenditure amounts are equal and will not affect your fund balance.  Do not budget for these amounts.  Auditors should note that on-behalf payments are not budgetary accounts in the audit report. 

If you receive SFCC payments and you choose to record the SFCC payments in your fund statements, use Fund 410. (Two new ORGs were added to the ORG list for Fund 410 for Revenue and Balance Sheet financial reporting. Please go to the link Current ORG Codes for the details and select the Balance Sheet and Revenue Orgs Worksheet.) Do not use Fund 1.  If your auditor records the SFCC payments in your audit report, they must be recorded in MUNIS.

If you have any questions, please call Gail Cox at (502)564-3846 or via email at Gail.Cox@education.ky.gov .
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