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Links to join the training

The webcast will open at 9:00 a.m. (EDT) for login.

If using a Windows-based device, right click and open the hyperlink or copy and
paste it into your browser: mms://videol.education.ky.gov/encoder3a

If using a smartphone (Droid, iPhone or Mac), right click and open the hyperlink or
Ic»opy and paste it into your browser: http://mediaportal.education.ky.gov/watch-
ive/

or copy and paste it into your browser: http://app.gosoapbox.com Access

ode:
KDEData

Have a technical issue? Contact your district technician.

To ask questions and interact with the presenters right click and open the h(y‘perlink
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Welcome and Housekeeping

Becky Jenkins
KIDS, Enterprise Data Division




Q&A and EILA Credit

> Presentation slides and training agenda:
KDE KSIS Training Web page
»Have a question? Post it to GoSoapBox:
http://app.gosoapbox.com Access Code: KDEData
> Want EILA credit?
Register and complete the online evaluation/self-
attestation survey.
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session Presenter
Welcome & Housekeeping Becky Jenkins, Office of Knowledge, Information and Data Services (KIDS)
Enterprise Data Division
502-564-2020 x 2475

Validating course setup using the Lisa Keeter & Shale Detwiler, Office of Knowledge, Information and Data Services

Teacher Course Check report (KIDS) Enterprise Data Division
502-564-2020 x 2462
502-564-2020 x 2279

Intervention Tab Amy Patterson, Office of Next Generation Learners, Division of Learning Services
502-564-4970 x 4513
Lisa Keeter, Office of Knowledge, Information and Data Services (KIDS) Enterprise
Data Division 502-564-2020 x 2462

Homeless Education Cathy Lazarin & Helen Jones, Office of Next Generation Schools and Districts,
Division of Consolidated Plans and Audits Cathy - 502-564-3791 x 4006 Helen -
502-564-3791 x 4070

Break

Student Volce 2015-16 Joyce Richards, Office of Next Generation Learners, Division of Next Generation
Professionals 502-564-1479 x 4532

Introduction to the recently adopted  Philip Shepherd, Office of Next Generation Learners, Division of Program Standards

Kentucky Academic Standards for the 502-564-2106 x 4125

Arts and Humanitles

Lunch

Conti i Maritta Horne, Lyndsey Robinson & Michael Spence, Office of Knowledge,
Information Technology System Information and Data Services (KIDS), Enterprise Data Division Maritta -
(CIITS) 502-564-2020 x 2478 Lyndsey- 502-564-2020 x 2474 Michael - 502-

564-2020 x 2273
Virtual and Performance Based Garnetta Barnette, Office of Administration and Support, Division of

Setup District Support 502-564-5279 x 4419

Break

Growth Factor Report Cheri Meadows, Office of Administration and Support, Division of District
Support 502-564-5279 x 4451

Reminders about Attendance Cherl Meadows, Office of Administration and Support, Division of District

Accounting for Schools and Support 502-564-5279 x 4451

Districts

Wrap-up and Adjourn Becky Jenkins




S\ Validating Course Setup
é“g\\';%}“ using the Teacher

Course Check report
Begins at 9:35 a.m. (EDT)

Ask questions and interact with presenters through GoSoapBox:
http://app.gosoapbox.com

Access Code: KDEData

7/21/2015
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)% Validating Course Setup
Using the Teacher Course
Check Report

Shale Detwiler and Lisa Keeter

Office of Knowledge, Information and Data Services (KIDS)
Enterprise Data Division

Teacher Course Check

» Custom report designed to:
o Help schools and districts audit courses used in the Median Student
Growth Percentile (MSGP) calculation
o Help teachers and school administrators quickly see which courses are
aligned to MSGP calculations
o Executes on active school year - change coming soon

» Report shows:
o Courses assigned to teachers in grades 4-8
o Primary teachers only
o Corresponding state course codes
> An indicator for courses used in the MSGP calculation
o Course code updates for AY2015-16 - change coming soon

“




Why is Teacher Course Check Important?

» High-stakes calculation needs accurate data
° AIignin? local courses to the proper state course code is
critical for accurate calculation of Median Student Growth
Percentiles
» Evaluators need accurate data
o MSGP is used in 4!-8t grade Math and English Language
Arts teachers’ summative evaluations
» Administrators and superintendents need accurate
data
o MSGP is part of a school’s and district’s accountability
measures
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Who should have access to
Teacher Course Check?

» Principals

» Other Administrators responsible for verifying
course code setup or MSGP calculations.

» Read Tool Rights must be granted to access
the report

Coming Soon.....

» Updated report is scheduled to be released on September 9

» List of course codes used in MSGP calculations has been
updated. For a full list of qualifying Mathematics and Reading
codes go to:
http://education.ky.gov/teachers/PGES/TPGES/Documents/MSG
P%20Course%20Codes%20with%20Description.pdf

» Report can be run for more than the current academic year
3 Conarse code data should not be changed after the calculation for MSGP is

made

Reports run for prior years should be for reference only. Changing data in

a prior year will not change a MSGP calculation

Changing data in Infinite Campus for prior school years that no longer

sync m?jy lead to data inconsistencies with data that has already been

reporte;




Where to find the report

From Campus Tools

» Using the Index in Infinite Campus,
expand the “KY State Reporting”
option

option

» Choose “Teacher Course Check near
the bottom of the list

m

» Then expand the “KDE Reports” O
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How to run

» Expand the Campus Tool bar by clicking on the arrow next to the currently
selected calendar. o

» Choose the academic year for the report from the Campus Toolbar *This
option will be available in the updated report.

» Leave as All Schools or choose a school in the Campus Toolbar.

vm@e e [ Caeriars <]

E—. =

How to Run e e e i

» Run the report for a single teacher or for — | i
all teachers ’
< Enter the teacher’s PersonID in the box to run for S
a single teacher -
= Leave the box blank to run for all teachers
» Select all grades or a single grade

» Only teachers assigned courses with students in grades
4-8 will be listed in the report

PARKS, ROSA

Enter Teacher PersonID: .
e bl o all fractee) Select Grade:

Grade 04
Grade 05
Grade 06
Grade 07
Grade 08




Teacher Course Check Output

» MSGP_Calc column is based on the State_Course_Code
o English Language Arts/Reading MSGP course codes show “Reading”
= Mathematics MSGP course codes show “Mathematics”
> Course codes not used in MSGP calculations show “NA”
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Verify Course Codes

e o oo
Use the results to see if courses are matched to the appropriate state

course code
If course corrections are needed, work with the appropriate personnel

within your schools.
-y

Use Filters to Review Data

» In Excel, use the Filter function to help find

groups of data
- Filtering options can be found on the Data Tab of

the Excel Ribbon




Suggested Data Filters

Possible Filters:
o By Teacher

> By Local_Course_Name

o By State_Course_Name
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In summary

» This report is a tool for auditing MSGP course information
> Use the report to investigate how past course codes were aligned
Remember: Changing course data in Infinite Campus for prior school years
may lead to data inconsistencies with data that has already been reported
> Use to ensure current course codes are properly aligned

» Updates are scheduled for September 9
> Adding ability to run for prior academic years

o State Course Codes used in MSGP calculations vary based on the
school year

Point of Contact

Shale Detwiler
Shale.Detwiler@education.ky.gov
(502)564-2020 x 2279
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Questions

e

e aana]
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Intervention Tab
Begins at 9:55 a.m. (EDT)

Ask questions and interact with presenters through GoSoapBox:

http://app.gosoapbox.com
Access Code: KDEData

SR i, .
‘v Intervention T
%a%}m tervention Tab

Amy Patterson, presenting on behalf of
April Pieper, Academic Program Manager
Office of Next Generation Learners
Division of Learning Services




Required Users

» All ESS entry

» All high school seniors not meeting College
Career Readiness (CCR) benchmarks on the
junior year ACT

» All 3rd Year Focus Schools

» All Read to Achieve students

» All Mathematics Achievement Fund students
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Available Intervention Reports

» Path: KY State Reporting > KDE Reports
o PLP Intervention Data
+ All students with intervention records

- Use parameters to limit selection to an individual
student, content area, intervention type or grade level.
> Benchmark Report
- Longitudinal state assessment scores, last benchmark

met/not met and intervention record indicator by
content area

PLP Intervention Data Report




PLP Intervention Data parameters

Select a star cate Seect an ending date Seiect Gracw:
(Format mmialyyy) (Format mmoiyyyy) [ |

Range of start dates o1
C—
Course 5
ESS 06

Interventon Type RTA o
MAF

Cther 09

Content Area

Fie Type B o
m S

28
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Common Errors

» Intervention Type must be selected

» If the Intervention Type is a Course, you must
enter a valid 6 digit STATE course code, not
the local course number

» If you select “Other” for Intervention Type or
Content Area, please provide a description

» Only use “Other” if the option is not available

Common Errors

» Content Area (cannot combine areas)
o Create a separate record for each content area

» Total hours served in the intervention should
be completed when the service ends (round
to nearest whole hour)

» Start Date and End Date of intervention

10



Questions?
Contact:
April Pieper

April.pieper@education.ky.gov
502-564-4970 x 4519

o

s

31
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Homeless Education
Begins at 10:25 a.m. (EDT)

Ask questions and interact with the presenters through GoSoapBox:
http://app.gosoapbox.com

Access Code: KDEData

TR Homeless Education

Helen Jones, Title I/ Homeless Program Consultant
Cathy Lazarin, Resource Management Analyst
Office of Next Generation Schools & Districts
Division of Consolidated Plans & Audits

11



Title X, Part C McKinney-Vento
Homeless Education Program

The Stewart B. McKinney-Vento Homeless
Assistance Act is a competitive grant awarded
for three years. All districts are eligible to
apply. The state of Kentucky currently has 17
districts that were awarded the McKinney Vento
Homeless Grant.
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How is the data used?

» Title | Program Design

» Comprehensive School Improvement Plans
» Comprehensive District Improvement Plans
» Identify GAP students who are homeless

Homeless Identification

The USDE Homeless Non-Regulatory Guidance defines a student as a
homeless child or youth if sharing the housing of other persons due to loss
of housing, economic hardship, or a similar reason; are living in motels,
hotels, trailer parks, or camping grounds due to the lack of alternative
adequate accommodations; are living in emergency or transitional shelters;
are abandoned in hospitals; or are awaiting foster care placement; children
and youths who have a primary night-time residence that is a public or
private place not designed for or ordinarily used as a regular sleeping
accommodation for human beings; children and youths who are living in
cars, parks, public spaces, abandoned buildings, substandard housin%, bus
or train stations, or similar settings; and migratory children who qualify as
homeless for the purgoses of this subtitle because the children are living in
circumstances described above. The term ‘unaccompanied youth’ includes
a youth not in the physical custody of a parent or guardian.

12



2015 - 16 Homeless Data Entry

» Why have standards?

» What is the data used for?

» Data quality issues from previous years
» How to ensure better data?

» Changes to data entry for 15-16

7/21/2015

Data Entry in Infinite Campus

B State Reporting Fields
‘State Exclude Perkins Only

Migrant

[") immigrant

[T Refugee
[ out of state

[ Extra Year in Primary
[ program 504
¥ Homeless Living Status Unaccompanied Youth

[=]
Save

L_ j Save | Message from webpage

g o

Living Status must be selected if Homeless is checked.

State Exclude B\ Unaccompanied Youth must be selected if Homeless is checked.

Migrant

=
Immigrant

Out Of State

Program 504

] Homeless Living Status

m

Unaccompanied Youth

] ——>

13



Living Status - Data Entry

Living Status “Foster care” means the provision of
Iz] temporary twenty-four (24) hour care for
a child for a planned period of time
when the child is: (a) Removed from his

01: Emergency Runaway Shelter

02' Motels/Hotels parents or person gxercising custodial
03: Public/Private Nighttime Shelter controllor supervision and subsgquently
04 Special Care Faciliies placed in the custody of the cabinet; and
05: Spouse Abuse Center (b) Placed in a foster home or private

06: Uninhabitable Places child-caring facility or child-placing

07: Friends or Relatives agency but remains under the

03: Awaiting Foster Care Placement supervision of the cabinet.

Ky. Rev. Stat. Ann. § 620.020

09: U ied th tin-th tody-of + i
- g P ¥ ¥ P 9
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***NEW***
Unaccompanied Youth-Data Entry

i Y
e Living Status Unaccompanied Youth
1Y
s rrogiam aus 01: Emergency Runaway Shelter gz oy
] 02: Motels/Hotels
T2 03: Public/Private Nighttime Shelter E‘

04: Special Care Facilities

05: Spouse Abuse Center

06: Uninhabitable Places.

07: Friends or Relatives

08: Awaiting Foster Care Placement

Student Record Transfers in the
same District

Di ct A District A

oy,
- School 1 School 2 s

14



Student Record Transfers

=

District A Facility/ District B =
m Group home i

7/21/2015

43

Important Reminders

y

—

» Once a student is identified as homeless, the student’s
homeless indicator and living status should remain selected
in the student’s record for the remainder of the academic
year, regardless if his/her status changes and/or if student
moves schools and/or districts.

Once a student is identified as homeless, they should start
receiving free lunch as part of their services provided. Make
sure this is entered into IC once a student is identified for
services. 2013-2014 data showed 2,357 students were not

-

I receiving free lunch based on Infinite Campus data. Prv

Data Verification

» Cleaning up the Data
» Increase Data Quality
» Ad-hoc reports available in IC

» student Homeless marked w/o living status marked
» student Homeless students w/o homeless marked

» Run the above verification reports
to ensure no errors in data are
found within your district

15



End of Year
Reporting for Homeless Data

Student Homeless Count End of Year Reporting

By June 30 of the current school year, run the
student Homeless Count End of Year Reporting ad
hoc filter to keep a record of students reported
homeless with a living status in your district for the
current year. This report will list students in your
district that have the homeless indicator selected and
a living status selected. This is reported to the
federal government annually. P

7/21/2015

Where to Find Data Standards

» KDE Website - type Data Standards in Search box

Data Standards

This page is intended to help school districts with the data standardization process and data dean-up
in the Kentucky Student Information System (KSIS)/Infinite ..

» Infinite Campus

ems Launchpad has information from KDE on:
- Infinite Campus (IC) -Data Standards
- Continuous Instructional Improvement Techi

Q&A

Questions? Q-F K

TR B

16



Points of Contact

Homeless Education Policy Issues
Helen Jones, Title I/ Homeless Program Consultant

Helen.Jones@education.ky.gov

Homeless Education Infinite Campus Data Entry Issues
Cathy Lazarin, Resource Management Analyst
Cathy.Lazarin@education.ky.gov

7/21/2015

Student Voice 2015-16
Begins at 11:10 a.m. (EDT)

Ask questions and interact with the presenters through GoSoapBox:

http://app.gosoapbox.com

Access Code: KDEData

Preparing for
Student Voice

Joyce Richards, PGES Consultant
Teacher & Leader Effectiveness Branch
Office of Next Generation Learners

17



Student Voice
704 KAR 3:370

Student Voice is a confidential perception survey provided by the
Kentucky Department of Education that is administered annually to a
minimum of one (1) district-designated group of students per teacher
or other professional evaluatee if the evaluatee:

o Directly instructs students throughout the school year
o Provides data on specific aspects of the instructional environment

> Provides data on specific aspects of the professional practice of the teacher or other
professional evaluatee [Section 1. (32)]

oy
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Preparing for the Survey

Review the district’s Certified Evaluation Plan (CEP) to assist with the
coordination and administration of the survey

-

-

Verify the Student Voice (SV) Coordinator and Point-of-Contact (POC)

v

Establish a process to meet local survey needs prior to
implementation

-

Determine timeline for administration of the survey(s)

Preparing for the Survey

v

Identify the process for deciding the student group(s) who will
participate

» Determine the procedure for communicating survey guidelines within the
schools/district

» Determine the process for making necessary changes to courses and
rosters within Infinite Campus (1C)

v

Establish the process for Other Professional (OPGES) surveys

18



Preparing for the Survey

Infinite Campus (IC) assigns default survey types for teachers
statewide

-

-

Ensure the link to the student portal for IC is available on the district
and school’s website (Preparing Campus Portal

v

Ensure that every student has an IC portal account with
username and password. (Preparing Campus Portal)

-

Assign tool rights to the person who will be generating/monitoring
reports in IC

oy
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Preparing for the Survey

» POC will confirm the list of teachers who have a survey type and the
count of students eligible to respond through the
“Educators with Count”

> Lists teachers with the count of students eligible to respond to the survey

» Students scheduled for a minimum of 15 instructional days prior to the generation
date and who have been in class with the educator within the 15 calendar days prior
will take the survey

» Monitor completion of surveys using “Educator with List of Students”
report
> Lists teachers and their grade level, names of students and testing status

Student Voice 2015-2016

Two survey windows will be accessible to districts

» FALL: To Be Determined
»SPRING:  To Be Determined

> Survey windows will be open for (TBD) days

Districts may participate in one or both of the survey windows.

oy
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Student Voice 2015 - 16

- Students in grades 3 - 5 and 6-12 will be surveyed
. Kindergarten through Grade 2 will not be surveyed
. Surveys will be administered between the hours of 7 a.m. and 5 p.m.

. The survey must be administered at the school

» Student Voice Survey links for ASL and Spanish:

+ ASL: 3-5ASL 6-12 ASL

+ Spanish: 3-5 Spanish 6-12 Spanish

7/21/2015

Student Respondents for Surveys

v

Teacher SV surveys may be administered through IC

v

Paper/Pencil survey option is a local decision

A district can decide that only a specific number of sections/classes

should respond for each participating teacher - limiting the students

is managed by the school

> Schools must administer the survey(s) to only desired groups of students
+ Students may have links for teachers’ surveys they should not complete

-

v

Participating teachers must have a minimum of one section respond
to the survey

oy

Automated Teacher Assignment

. Use automated teacher assignment if the majority of the district’s
3-12 teachers will be participating in the fall window

. Choose not to use the automated teacher assignment if the district is
not participating in the fall window

. IC will auto-assign teachers to participate with the survey type that
corresponds with the grade level of the majority of their students

20



Automated Teacher Assignment

» If a teacher has students in more than one level of survey questions
(3-5, 6-12), the Principal (Coordinator), in collaboration with the
teacher, may elect to override the default auto-assignment

- The principal will determine what level of survey to administer and
manually assign the chosen survey to that teacher

- Instructions on how to “override” can be found in the Administrator
How-To Guide located on the Student Voice Toolkit webpage

7/21/2015

Automated Teacher Assignment

.- Suggested to not use Automated Teacher assignment if only a small
number of teachers are participating in the fall window. Choose to
manually assign participants

. The district/building must provide the specific instructions and
communications for those sections that will be manually assigned
through an override process

. Manual assignments and overrides must be completed by
district/school designee before the survey generation date (Tool
=Rights required to district employment tab) s

Other Professional Growth and Effectiveness System

-

OPGES will complete Student Voice surveys using a pen/paper
format, through the use of Survey Monkey (or other online account)
or through the use of Scantron. Scantron supplies are a district’s
financial responsibility

v

OPGES will participate in either the fall or spring survey or both and
will implement the survey as per the district’s Certified Evaluation
Plan

) OPGES Contact: Amy Jacobs, amy.Jacobs@education.ky.gov
502-574-1479, ext. 4518

oy
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Requisites for Fall Survey Window

Make district/school
policy decisions & verify
the Point-Of-Contact

Infinite Campus populates
survey grade level

Administer Survey

Assign Tool Rights Monitor progress

M August September l October

1 T =

Set up student Students test
portal accounts

November

Verify teachers
assigned &

their accounts

. student count Ratnd
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Contact Information

Joyce Richards, PGES Consultant
Teacher & Leader Effectiveness Branch
Office of Next Generation Learners

502-564-1479, ext. 4532
Joyce.Richards@education.ky.gov

Introduction to the recently
adopted Kentucky Academic
Standards for the Arts
and Humanities
Begins at 11:40 a.m. (EDT)

You can ask questions and interact with the presenters during the

training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

22



«u, |ntroduction to the recently
<=1 adopted Kentucky
. -Academic Standards for the

Arts and Humanities

Philip Shepherd, Manager
Office Next Generation Learners
Division of Program Standards
Academic Core Branch

7/21/2015

Kentucky Academic Standards
Arts Standards KBE Adopted June, 2015
» Standards developed by the National
Coalition for Core Arts Standards, a grass
roots organization, from 2011 to 2014
» KAS version divided into grade bands
according to the KY Standards Regulation
» Intent is for academic year 2015-2016 to be
a year for study with full implementation in
the 2016-2017 year

Q: Who determined what the standards would look like?

Reviewers by Profession
Other loasa speciy}—
Votuntasr—

: NCCAS Leadership, 70 writers and 6000+ reviewers ..

A

23



Kentucky Input

Where do you live? - Top 15 Locations

0%
s _—
o
"
o
0%
P
0%
0.0%
I o &P ;

o
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Kentucky Public Review
November 2014

e 082 stakeholders viewed the standards offering 299 comments.

* An example of respondents (visual arts) included: 31% KY
parents, 27% KY citizens, 57% visual arts teachers, 21% teachers
in other content areas, 5.25% higher education, 2%
business/industry, 2.5% KY partner/advocacy groups. Other arts
forms reflected a similar breakdown in percentages with the
exception of media arts.

# Range in agreement with the standards (“OK as is™) was 89.47% to
96.7% across the five art forms, with an average approval across
all arts standards of approximately 93.14%.

Ims.

* 124 of 173 KY school districts were represented across all the art
oy

How do the standards align with Kentucky priorities?
Senate Bill 1 (2009)

KRS 158.6451 Legislative declaration on goals for Commonwealth’s
schools...

(b) Schools shall develop their students' ability to:

Goal 7. Express their creative talents and interests in visual arts,
music,
dance, and dramatic arts.

m
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Artistic Literacy is woven
through the standards ...

Grounded in a common
philosophical foundation
and lifelong learning goals

7/21/2015

Philosophical Foundations

» The Arts as Communication
» The Arts as Creative Personal Realization

» The Arts as Culture, History, and Connectors
» The Arts as Means to Wellbeing

» The Arts as Community Engagement

Creating

Connecting

we

75
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4 Artistic

Processes NEGGETGS

Discipline-based Discipline
instructional resources o
Specific
+ EUs &EQ’s
* Model Cornerstone Performance
Assessments

Standards

+ Process Components

Built on 4 Artistic Processes and 11 Overarching Anchor Standards

National Core Arfs Standards
Anchor Standards
Consensual Agreements as of 1-7-14

Creating 2 g/ 2 Responding Connecting

Conceiving mnd | Performing: Realizing artistic Understanding and | Relating artistic ideas

developing new | ideas and work through inferpretation | cvaluating how e | g work with personal

g i | s a1 comvey mesning. | 1oL S HO RS
work. Preseating, Interpreting and sharing.

Aot work context.

Produciag: Realizmg and presenting

artistic idcas and work.

Arthtic Process and

Generate and Select, analyze and interpret artistic | Percenve and analyze | Synthesize and relate
conceptualize antistic | worlk for presentation. antistic work. knowledge and personal
ideas and work. experiences to make art.
Organtze and develop |\ pry oo refine artet 1ot intent and
i ":::"""“m mt:liqmnﬂv:ﬂ“lfo:‘ Mmm‘:‘;\m Relate antstic ideas and
presentation. work. ‘works with societal,
cumral and historical
g Refine a4 complte y . o St dewsd o,
S Presetation ofadatk work P e
work. s na]
77
Discipline Specific Performance Standards
wv)
o©
=
I}
'S By Artistic Process
©
=
0
[}
o
c
I
§ 3 levels of proficiency
Qo at HS
o
[}
(=5
o,
=2
xR nd
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Model Cornerstone Assessments

at the benchmark grades of 2, 5, 8 and the three high school levels (proficient,
accomplished, advanced) are examples of the type of evidence needed to show student
achievement aligned to targeted performance standards. (Available on the web site)

They are currently being field tested and will include:
« assessment tools

« differentiated learning strategies

+ benchmarked student work

7/21/2015

ONALCOREARTSSTANDARDS  oue sese o ims

" Resources

S

Students with Disabilities
and the Core Arts Standards

GUIDING PRINCIPLES
FORTEACHERS

VSA
The International Organization on Arts
and Disabilities - The Kennedy Center

www.nationalartsstandards.org
ARTSSTANDARDS

- :Z;" Pr Re Cn

S

S

ancha
stsdardsat Standards
cance

_—
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College and Career Arts Pathways
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Media Arfts Standards
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83
Questions?
Contact:
Philip Shepherd
philip.shepherd@education.ky.gov
502-564-2106
oo
iz
‘ 8
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9."’“‘3 Continuous Instructional
I‘_.“S.‘f‘i - .
reea gl Information Technology

System (CIITS)
Begins at 1:00 p.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

Maritta Horne, CIITS Service Manager
Lyndsey Robinson, CIITS Integration Specialist
Michael Spence, CIITS Technical Analyst

Office of Knowledge, Information & Data Services
Enterprise Data Division

Employee Assignment Change/End

» All individuals who have a district employment assignment and a valid kyschools.us
email address entered in Infinite Campus automatically receive a CIITS user account.
Upon an employee’s separation from the district, districts should end date all of the
employee’s district employment record(s) and district assignment record(s) in Infinite
Campus. Click path: Census > People > District Employment; Census > People >
District Assignments.

» Failure to end date all of the employee’s district assignments will result in the
individual’s CIITS account remaining active.

» If the employee is changing assignments, their former district assignment should be
end dated and their new district assignment should be set up. Following the same click
path above.

» Districts may use the “CHTS Roles’ report in Infinite Campus to see CIITS custom role
assignments for their district and school staff, the institution in which the permissions
are assigned, and the assignment start date. The path to run the report is KY State

orting > KDE Reports > CIITS Roles. bes
74

7/21/2015
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2015-16 CIITS School Year Roll Over

CIITS Production Site Rolled Over to the 2015-2016 School

Year on July 15t 2015

New School Year Roll Over includes

> Area Technical Center assignments sent to the Kentucky Tech System
District

> Job Categories with Evaluation Override

You will NOT be able to see student enroliment until each

district’s first day of school.

» For more information on viewing anything from the prior

school year, view the CIITS New School Year Resource Guide.

oy

\\}}\&\J\\\\\\\\\ =
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Changes for 2015-2016

» Job categories will be used to align certified
staff* to eligibility groups in CIITS.
*Principals/Assistant Principals, Teachers, Other
Professionals.

» Job categories will be derived from the Type/Alt
Type value and (if set) Evaluation Override on a
person’s active assignments in IC.

» Job category extraction for staff will begin with
new year rollover.

IC Type/Alt Type overview

» Type/Alt Type is located on the District
Assignments tab in IC.

» Will be used to determine a person’s job category
in CIITS

» Must be the same on all active assignment
records within a school, but may be different
between schools (consistent with EPSB
requirement).

» Not all Type/Alt Type values will be aligned to a
job category.

oy

30



Cate g 0 r I e S IC “Type’ value and corresponding CIITS job category
IC Assignment Record: CIITS Job Category
 Erploment Assgnrent wormton | bty
e 02~ Administrator School Administrator
DEATT ELEMENTARY SCHOOL 03~ Counselor Guidance Counselor
ExdDa 05~ Speech Therapist Therapeutic Specialist
= 06— Librarian Library Media Specialist
FTE of Assgoment
o 07/ REH: Rehabilitation Counselor Guidance Counselor
07 / SOW: Social Worker Guidance Counselor
""‘::’"‘:r;"“w e 07 PSY: Psychologist Psychalogist
O TN S 07/ 0CC: Oceupational Therapist Therapeutic Specialist
07 / PHT: Physical Therapist Therapeutic Specialist
07/ REC: Recreation Therapist Therapeutic Specialist
07/ $9T: Speech Therapist Therapeutic Specialist
07,15 Instructional Specialist/Coach  Instructional Specialist / Coach
Principal (identified by email) Principal i
\\\\\\\\\\\\‘
lorne
AREEIEN
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Type/Alt Type values not aligned
to a Job Category

» 04 - Support

» 07 - Audiologist

» 07 - Interpreter

» 07 - Other Non-Professional

» 07 - Other Professional

» 07 - Teacher Aide

» 07 - Work Study Coordinator

CIITS Job Categories

» Data in IC will be used to align certified staff who will be evaluated to a job category. Job category
aligns them to the correct evaluation framework in CIITS.
Job categories will be determined using Type / Alternate Type value on a person’s active
assignment records in IC.
= Type / Alternate Type must be the same on all of a person’s active assignment records within one school in IC.
© Type/Alternate Type may be different between schools in IC.

If Type/Alternate Type value is different between schools, the new field on the District Assignments tab “Evaluation

Override” must be set to specify which value the person should be aligned with when determining job category.
Eosuen ovee

Evaluation Override: o v hoss
Only needs to be set for certified staff who have different Type/Alt Type values between schools.

+ The Evaluation Override will NOT determine the institution in which the certified staff will be evaluated. The
default institution set within CIITS will determine where the certified staff will be located within the Educator
Development Suite (EDS) within CIITS.

For more information regarding Job Category Setup for Certified Staff see the Quick Reference Card
(QRC) for Job Category Setup for Certified Staff. There is a link to the QRC for changing your
default role or institution within CIITS located at the bottom of this QRC.

oy
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CIITS Job Categories

Review job category assignments for evaluation purposes

KDE has developed two custom reports in Infinite Campus for districts to use to ensure data is

correct and certified staff are aligned to a job category for the 2015-16 school year

The reports can be found in /nfinfte Campus District Editlon under Index, KY State Reporting, KDE

Reports :

1. CIITS Job Category Report will display persons who are set up correctly and their

respective job category based on the Type/Alternate value(s) and (if set) the Evaluation
Override on their active District Assignment records. Refer to the Job Category Setup for
Certified Staff QRC for information on setting up certified staff.

2. CIITS Job Category Exception Report will display any person not aligned to a job category
due to improper setup of the Type/Alternate Type value(s) on the person’s active District
Assignment records. This report will also display any users who have different
Type/Alternate Type values between schools where the Evaluation Override needs to be
set. Refer to the Correcting CIITS Job Category Exceptions QRC for information on each

exception and corrective action.

oy
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Access to GAP Diagnostic Reports 2015

» KDE has determined that meal status can be added to CIITS based on leadership-
level access.. This is specifically helpful in CIITS as a socio-economic indicator on
the gap analysis reports.

In order to do this we must ensure that each individual W|th leadership-level
access in CIITS has signed a non-disclosure form (attached). We are asking
superintendents to ensure and confirm that forms are on file locally,
understanding that review of these forms may be requested in future audits.

Only after all districts confirm these forms are on file for the superintendent,
principals and any staff with a CIITS leadership role will access be granted to all
districts. To determine who has this leadership-level access Infinite Campus
administrators can run the following report by school or by district:

i | s

CITS  This report lists people who currently have user rights to CIITS. Ifa
KDE Reports Roles user is on this report who should not have rights, an appropriate
end date should be entered.

Questions?

» Contact: Maritta Horne
o maritta.horne@education.ky.gov
2 (502) 564 - 2020 ext. 2478
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mmm Virtual and Performance
Based Setup
Begins at 1:15 p.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

SR g,y .

RS Virtual and
S

=ee2:  Performance Based

Setup

Garnetta Barnette
Office of Administration & Support
Division of District Support

When to use V/PB attendance

» Innovative scheduling

» College classes

» Alternative classes

» Students can optionally attend classes on
campus or work independently

» DO NOT use V/PB classes for expelled
students

s
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Requirements

» Virtual
o Must be totally off campus.
o Students can come to campus for end of course
assessments.
» Performance based
o Plan must be approved by the board
o Plan must include how passing will be determined

EINEHE

7/21/2015

Attendance for V/PB courses

» Attendance is only reported on Record V of
the SAAR

» Does not show on other attendance reports

» Attendance credit is awarded once a passing
grade is entered in the grading task.

» Attendance credit is limited to the portion of
the day the student is scheduled in the
course.

s
\\\\\\\\\\\\" i 10
LIRS
PeriodSchedule Info
“Hame “Sequence Istructonal  Standard Day  School
u 1 Unutes Mnutes Day
00 L 0
Warning: Valves updef you 804 Or Gelete 8 penod, modify &
paricds start or end time, or check or uncheck Standard Day. You may experience 8 delay ugon saving.
these changes
Period info
Hame *Sequence SriTime  End Time Moo Standerd
instructinal  nstructonal  Day
T Pernd
X 1 08:00 AM 08:18 AM 1 v
w2 2 09:18 AM 10:36 A4 1 v
® 2 3 10:36 AM 1216 P 2% v
K s 4 1216 P o133 PM 1 €
Ks s 01:33 P 0310 1 v
K acT & 0310 PM 05:00 P L /|
Aaa Penod o
\\\\\\\\\\\\“ e 10
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Course set up

Type TesctogMetod
<[ v virtual v |
— 01: Direct hstructon
02 3d Party Contract
P: Performance 03 mpss?ws::;

10: Digital Learning Provider

11: Dual Credt - District Ofered

12 Dual Crect - Colege Offered

13: Credit Recovery - Direct nstruction

Attendance 14: Credt Recovery - Digtal Learning Provider
15: Transitional Course - KDE Curriculim
|:| 16: NAF Academy Course

17: NAF Academy Dual Credt - District Offered
18: NAF Academy Dual Credt - Colege Offered
19: District Provided Self Study

Instructional Setting

05: Online

01: Onsite Classroom
02: Offsite Vocational

03: Offsite College
04: Home/Hospital
0S: Online

7/21/2015

Course set up

s

[Datret Catuog 2
e e St e
PezToes (Cotege Cocun i =
SitjectType
2mest MATHEMATICS v
Schecude Loed Prirty M Studerts Tems  Schedues Peods  Sectons o Buid
ol a a
oA Vegre Borua Ponts Transcrs Requred
05 m] ) m)
o —
P Pertomance
Oty Lovet ety
Homeroam Repeststie  Atendwce  Unt Asendence
Toathing ehos
12 Cusl Great . Cotege Ofieres v

Grading task set up

Course Sactions Grading Tasks. Standards Composila G

Saw C

Al

| Grading Task

Course Rulos

—
g Task (Creat Group. Creat Type

M3 Tem Progress

Term GPA

‘Grading Task

“Seore Group

[Standars Basea Scae ~

Term GoA (o Creat Type

05 ARTS AND HUMANITIES
: Overtow Overmae

Term Mask.
Actie Mask

lrerm 16 Term 2 ¥ rerm 3.
Term 1 &7 Term 2 (I Term 3
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Entering student

s’ grad

Geading By Task sy

o
e Poen | scom | comnens
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ot T

Verifying V/PB attendance

ss888555588888888888[11

— ks o
The detail report
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Verifying mixed seat time and V/PB

7/21/2015

-y
Record 7 of the SAAR
= . T —
-1 b: w :J ‘: ey
et -
For additional information
» Virtual Performance-Based Course Set-Up
and Attendance Verification on the data
standards page.
» Garnetta Barnette
o Garnetta.Barnette@education.ky.gov
> 502-564-5279
-y
&\\\\\\\\!\\_‘_ et .

RETNEHE
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Questions?

7/21/2015

QY iy

Growth Factor Report
Begins at 2:30 p.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

Growth Factor
Submission

Cheri Meadows, Manager

Student Tracking, Health and Transportation Branch
KDE Division of District Support
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Purpose

» KRS 157.360 (8) states that “Program funding shall be increased
when the average daily attendance (ADA) in any district for the
first two months of the current school year is greater than the
ADA of the first two months of the previous school year.”

The percent of growth is multiplied by the previous school year’s
end of year ADA to determine the additional ADA funding a
district will receive.

If a district does not incur any growth or shows a loss in ADA,
there is no deduction of program funding to the district.

7/21/2015

T1s and T5s

» KRS 157.370 (3) provides for an adjustment in
transportation funding for current year increases in
transported students.” The number of transported
students (T1s + T5s) for the first two months of the
current year is compared to the number of transported
students (T1s + T5s) reported on the previous school
year’s Growth Factor Report.

The percent of increase is multiplied by the tentative
transportation calculation to determine the amount of
transportation funding increase for a district.

A district that shows a loss or no increase in T1s and T5s
will not incur a reduction in funding.

v

v

Focus Area

» The Growth Factor Report includes the following
information for the first two (2) school months:
> aggregate days attendance and absence
> race and gender count adjustments for less than full-
time attendance (Partial Day)
o nonresident/non-contract students
o overage and underage students

All information is reported by school, grade level,
and transportation (T) code.

m
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Due Date

» The Growth Factor report is due to KDE 10
days after the last day of the second month,
but no later than November 15t of each
school year.

7/21/2015

State Enrollment Overlap

Enrollment overlaps occur when the begin/end dates of
one primary enrollment overlap with that of a second
primary enrollment record for the same student.

Path: Student Information>Reports>State Enrollment
Overlap

Review SteP: The enrollment overlap report will identify
these overlapping records, which should be corrected. Be
very careful which enrollment record you end date as
attendance and grades are tied to enrollment.

Student Schedule Gaps

This tool is used to locate student schedule gaps. The report
shows any days the student has schedule gaps from the
enrollment begin date to the withdrawal date (if applicable).

Path: KY State Reporting>KDE Reports>Schedule Gap Report

» Review Step: Correct any schedule gaps for any dates shown
on this report. Perform this for any withdrawn students as
well, since they do affect the attendance reports.
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Overlapping T Codes

Path: Ad Hoc Reporting>Filter Designer>State
Published>Audit Overlapping T Codes

» Students with overlapping transportation codes
need to be corrected. Run this query for each
school.

7/21/2015

Overlapping T Codes

» New Overlapping T-codes should not occur; the
system should prevent the creation of an
overlapping T-Code. However, some will occur.

[Windows Internet Explorer x|

BARRT

—1

» Review Step: Correct any overlapping
transportation records.

Missing T Codes

All students should have a T code associated with their school enroliment
record. Run the Missing T Code filter for each school.

Path: Ad Hoc Reporting>Filter Designer>State Published>Audit Missing T
Codes-School

Review Ste#: Assign a transportation code and enter a date segment for
students. Transportation segments are school specific. An enrollment

rgcg(d at each school should have a transportation record associated
with it.

Run the Missing T Code filter for each school individually with the
current school year selected.

Correct all missing T codes.
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Period Schedule

Close Gaps in Period

Schedules (CT— = -
mdes L 1314 County High Sch
Path: System 7 : e -
Administration> -
Calendar> Calendar: =

Periods Tab

Review Step: Ensure
no time gap from
period end to period e ——————
start. Include passing
time, lunch time and 3
recess within periods : X
x
x
x

7/21/2015

12
Partial Day Setup
Path: Ad Hoc Reporting>Filter Designer>State
Published>Audit Partial Day
This ad hoc can be used to identify students
with a partial day attendance group.
Review Step: Ensure that the setup is correct
for partial day students.
-y
prir -
Partial Day (IEP)
Verify start date, start o Ao rows
time and end time —
match the student’s
IEP (as applicable).
Path: Student e
Information>General = o~ e
>Attendance Group e
-y
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Partial Day (IEP)

» Further information on partial day setup is available from
Campus Community with Infinite Campus (user ID and
password required).

Campus Community Path:
Knowledge Base>OQutline>Localizations>Kentucky>Localized
Tools (Kentucky)> Attendance Group (Kentucky)

Attend. Group (K ) ?

7/21/2015

-y
.
Missing End Status
Path: KY State Reporting>Edit Reports>Missing
Enrollment End Status Report
This report identifies students who have an
enrollment with an end date but no associated end
status.
Missing end statuses will cause the Ethnic Count
~on Growth Factor to be incorrect. .
.
Non-resident Students
These reports identify non-resident students:
Path:
Ad Hoc Reporting>Filter Designer>State
Published>Audit Nonresident NonContract
Ad Hoc Reporting>Filter Designer>State
Published>Audit Nonresident Contracts
Review Step: Verify that non-resident students have a
contract on file, or have an NC or NCO attendance group.
- -
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Overage/Underage

This report identifies underage/overage students for further
review.

Path: KY State Reporting>Edit Reports>
Overage/Underage Report

Run this report for All Schools, All Calendars.

Over Age
Overage students will not qualify for funding on the
_ Growth Factor on or after their 215t birthday.

7/21/2015

Overage/Underage

Under Age
There are two categories for Under Age students:

o A Grade 00 student is considered “Under Age” for the
entire year if their 5t birthday occurs after October 1st
of the reporting year.

o A Grade 01 student is considered “Under Age” for the
entire year if their 6t birthday occurs after October 1st
of the reporting year.

The student underage report can be used to verify that
students are correctly marked for the waiver.

Home and Hospital

This report identifies students in the Home Hospital
attendance group.

Path: Ad Hoc Reporting>Filter Designer>State Published>
Audit Home Hospital

This query will return the start and end date of Home and
Hospital (HH) students in an attendance group = HH.

Review Step: Ensure the attendance is marked properly for
the HH students.
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Home and Hospital

Use the Attendance Wizard to mark the student’s
attendance as HH from the initial date of entry into
the HH program until the end of the school year.
(This prevents teachers from taking attendance for a
student who is in the HH attendance group).

When the student returns to school, remove the HH
attendance code using the Attendance Wizard. The
student’s HH attendance group record should be end
dated upon the student’s return to the regular school
program via the Attendance Group tab.

-

-
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Home and Hospital

Any student eligible for HH must be put in the HH attendance
group to receive full funding through the SEEK.

s mansane

[

wimk
amansancs:

Note: Districts with a separate HH only school (/.e., 998, 999
schools) must enroll every student in the HH attendance group.

Home and Hospital

Review HH Attendance

ADTO08 Thu L2 NN K
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Calendar Set-Up

Path: System Administration > Calendar > Calendar>Periods

If the School Day minutes appear to be calculating incorrectly, re-key the period
schedule and then select the Save Period Schedules icon.

oy
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13
Kindergarten Attendance
Districts may have full or half-day kindergarten
classes or a combination of both. The state of
Kentucky provides funding for 50% (half) of
kindergarten ADA even if a school district chooses
full day kindergarten. This funding adjustment is
made after submission of the Growth Factor to KDE.
Path: System Administration>
Calendar>Calendar>Grade Levels
-y
Kindergarten Attendance
The appropriate | = E
kindergarten code is
selected from the
Kindergarten Code
dropdown menu:
o BDK: Full and Half Day
Kindergarten
o FDK: Full Day
Kindergarten
> HDK: Half Day
Kindergarten
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SAAR Detail Reports to Verify Growth Factor

Several SAAR reports have detail reports that provide
additional information. The detail reports provide school-
level Iistings of individual students who appear on the
corresponding Growth Factor records.

» Detail reports can be run by selecting the “Detail” option in
the extract editor for any of the following records: RV, RS,
RX, R9 and RH.

» Run Detail Report R9 of the SAAR to verify Record 4 of the
Growth Factor for Noncontract/overage/underage
students.

» Run Detail Report RH to verify HH attendance on the
Growth Factor.

7/21/2015

Quality Review

Growth Factor is a subset of SAAR:

GF Record 1 = SAAR Record 5
GF Record 2 = SAAR Record 7
GF Record 4 = SAAR Record 9
GF Record H = SAAR Record H

GF Record 1 = Ethnic Count

GF Record 2 = Aggregate Attendance and Absence

GF Record 4 = Non- Contract/Overage/Underage

GF Record H = Home Hospital

Using the SAAR to Verify Growth Factor (Definitions)

Record I = Calendar

Record 2 = Enrollment/Reenroliment

Record 3 = Withdrawals

Record 5 = Ethnic Count (R2 - R3 = RS)

Record 7 = Aggregate Attendance: ‘Base Aggregate Days Present’ Total Adjustment Aggregate Days Present’ Total = RV, RS, RX
(additions to the base)

RV= Proficient attendance for virtual o performance based courses

RS~ Eligible suspensions (a district may receive up to 10 days for a child who has been suspended)

RX= Eligible expulsions up to 175 days

Record 9 = Noncontract Over/Under Attendance: ‘Non Contract Aggregate Days Present’ is the amount of attendance for a student
who was overage or underage that will be deducted from base (subtraction from the base).

Record H = Home Hospital: Already included in base attendance (R7). RH record comes to KDE for the Home and Hospital ADA
calculation. This is funded separately.

Record L = Five Low Attendance Days: ‘Aggregate Low Attendance Days Present Total’ (subtraction from base). Record L equals the
aggregate days attendance for the five (5) lowest attendance days district-wide, when all schools are in session. This information
reduces the total aggregate days of attendance and the number of days taught prior to the calculation of average daily attendance

Record W = Ten Low Weather Attendance Days: *Aggregate Low Weather Attendance Days Present’ (addition to the base). The SAAR

report reflects Full AADA with the no adjustment made for kindergarten. The aggregate day's attendance for both kindergarten adiRe,
for each of selected number of low weather attendance days will be replaced by last year's kindergarten and P-12 AADA.
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Quality Review and Assurance

Ethnicity Count

Records 2 minus Record 3 = Record 5

SAAR Record 2 (All Enrollments + Reenrollments)
SAAR Record 3 (All Withdrawals)

SAAR Record 5 (Ethnic Count)

Formula: Entries + Re-entries - Withdrawals = Ethnic
Count

-

v v vy

Review step: Run Records 2 and 3 of the SAAR to verify
Record 1 Ethnic Count of the Growth Factor
(Select: PDF, All Calendars, Month 1 and 2)

«.t\:\}(\\\}\\\\\\\‘ bt 14
SAAR Detail Reports
i 14

Quality Review

Run Monthly Attendance Reports for Months 1 and 2
(by month & school)

» Verify Register Report and get signoff

» Verify ADA/ADM Truancy Mode and match to the
Register Report

» Verify ADA/ADM Funding Mode and match to
Growth Factor Record 2 and SAAR Record 7 for
each school attendance month
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How Do We Get PDF AADA?

Infinite Campus PDF Formula:

Record 2 (Attendance) - Record 4
(Noncontract/overage/underage) / Number of
Days Taught in months one and two = Average
Aggregate Daily Attendance (AADA).

7/21/2015

Quality Review and Assurance

Enrolled Days vs. Scheduled Days

There are several scenarios when students enrolled

days do not match their scheduled days. These include:
> Partial Day (Not fully funded)

o Virtual or Performance Based (School districts with Virtual
and Performance-based students do not receive attendance
credit until a final “passing” grade is entered.)

o Early Release Days: scheduled minutes will be less than
student day minutes.

o Schedule Gaps
o Students without a full schedule (e.g., fifth year senior)

Quality Review and Assurance

Truancy

The ADA/ADM ‘Truancy mode’ should equal
‘Funding mode’ for students who have a full
schedule. Students without a full schedule are
funded for the part of the day that they are
scheduled.
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Creating the Growth Factor State Format Fixed Width
Run the State Format Fixed Width report for all Schools:

Leave the date range blank

Select ‘All Types’(R1, R2, R4, RH)

Generate Report

File name should be saved as GFXXX.YY (XXX = District
Number, YY= School Year)

Example: GF133.16

Be sure to run and save the “PDF” versions of the same
files under the Extract Format field for comparison.

v v vy

v v

7/21/2015

Creating the Growth Factor in State Format Fixed Width

SUBMIT TO KDE

Each district’s Growth Factor file is submitted via a web

link on the KDE homepage:

http://opsupport.education.ky.gov/attendancereports/ .

The file goes through an error check process. Any errors

are listed on the page

(See Appendix A in the Growth Factor Documentation)

» Errors should be cleaned up before the submission
process is complete.

» Once errors are cleaned up, the submission can be

completed by entering contact information such as;

email, district number and comments. s
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SUBMIT TO KDE

Thank youtor your submssion. KDE has been notified 10 review your data.
|Step 5: Summary Reports

be wnd analyzed KDE SAAR
and email your district & oDy,

Step 6 Verlfication

Once you recerve the SAAR Summary please review the contents. carefuly. i the summary reportis
<abisfaciory, please reply via email KOE with an official statement of verification Tho SAAR
recerves an of venticabon

Once your file is submitted it is reviewed at KDE. Your district will be
contacted if KDE finds any discrepancies. KDE will send the Summary
back to you for verification. Once all districts have sent KDE an official
email message verifying their Growth Factor, the process is complete.

m
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KDE Contact Information

KDE is available for questions during the Growth
Factor submission process. Please contact Garnetta
Barnette at 502-564-5279 or via email at
garnetta.barnette@education.ky.gov for information
and assistance.

Reminders about
Attendance Accounting for
Schools and Districts
Begins at 3:00 p.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData
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Attendance
Accounting for
Schools and Districts

Cheri Meadows, Manager
Student Tracking, Health and Transportation Branch
KDE Division of District Support
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Topics

» Daily Attendance - Teachers
» Daily Attendance - Attendance Clerks
» Attendance Accounting Practices
> Entry codes and Re-entry codes
o Withdrawal codes
> Sign in/sign out logs
o Transportation codes
> No shows
» Home and Hospital
» Nontraditional Days

Who is Responsible?

» The daily responsibility for recording attendance falls
plrlmkanly on classroom teachers and attendance
clerks.

-

According to 702 KAR 7:125, the school's records of
daily attendance and teacher's monthly attendance
reports, daily and class period absentee lists, student
entry and exit logs, and Home and Hospital Program
Forms shall be the original source of attendance data
for all pupils enrolled in the public common schools
and shall be verified at the end of each school mong'].

15
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Teacher Requirements

KRS 161.200 requires teachers to keep attendance
records, and 702 KAR 7:125 establishes a statewide
uniform method of recording pupil attendance
Teachers take attendance at the beginning of the
school day at all elementary schools.

Teachers take ﬁeriod attendance throughout the day
at middle and high schools.

Teachers use the Kentucky Student Information
System (KSIS) to take attendance, as it is the uniform
method in Kentucky.

v

-

v

v
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School Requirements

Schools Must:

Provide the required amount of instructional time
to students (at least 1,062 hours and170 days).
Use state entry, re-entry, exit and state
attendance codes properly.

Use and record data into the KSIS from the sign-
in/sign-out logs.

Assign students the proper transportation codes.
Track attendance for all students using original
source documentation and the KSIS. .

v

v

v

v v

Attendance Clerks

This data flows into state education funding (SEEK).

EO1 - A pupil enrolled for the first time during the current year
in either a public or nonpublic school in the United States.

E02 - A pupil r)reviously enrolled during the current school year
in either a public or nonpublic school in another state not
previously enrolled in Kentucky during the current school year.
EO3 - A pupil enrolling for the first time during the current
school year in either a public or nonpublic school, who withdrew
as a W24 or a W25 in previous school years.

(R codes are used for re-entry when students return.)
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Attendance Clerks

» Most attendance clerks are responsible for
entering Withdrawal (W) codes.

» W codes are used to indicate when a
student’s enrollment in school is ended.

» There are many W codes, all are listed in the
Pupil Attendance Manual and the KSIS
Attendance Data Standards.

Attendance Clerks

» Attendance clerks are responsible for collecting
and maintaining the Sign-in and Sign-out data
and entering it into the KSIS.

» The information (the paper log) is used to verify
check-in and check-out times in the KSIS.

» Typical findings in the attendance audits show
that times in the KSIS do not always match.
» Findings also show a lack of security.

\‘&&\\\\\\\\ B

Attendance Clerks

Attendance clerks interact the most with transportation (T)
code data. They enter the data for new enrollments and
check the data for returninﬂ students. They also change
the data if circumstances change through the school year.
State SEEK funding provides an annual additional
allocation for pupil transportation that is calculated based
on how often a student rides the bus, using the T code
assigned to each student in the KSIS.

Incorrect or missing T codes can lead to incorrect SEEK
transportation allocations. It is best to monitor T codes
frequently.

v

-

v
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Attendance Clerks - No shows

» A “no show” (NS) enrollment occurs when a student who
completed the prior year with a CO1 end status is not
present for the first attendance day of the current year in
the school where enrollment is expected.

Do not delete an enrollment for a student in a “no show”
situation. Instead, change the EQ1 entry status to NS: No
Show. Enter that day’s date for the end date of the
enrollment and an appropriate end status to reflect what is
known regarding the student’s circumstances.

The only situation when it is appropriate to delete the
enrollment is when a student enrolls in a different school
in the same district on the first attendance day.

-

-
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Home and Hospital (HH)

KRS 161.200 re%uires teachers to keep attendance
records, and 702 KAR 7:125 establishes a statewide
uniform method of recording pupil attendance.

HH teachers must take attendance for the HH
students using a form required by Kentucky
regulation (the uniform method), that is turned in to
the DPP.

HH attendance is checked and verified by the DPP.
HH attendance is entered into the KSIS by the DPP or
his/her designee.

v

v

v v

Verify HH Attendance

Path: Ad Hoc Reporting> Data Export> State
Published>Audit Home Hospital

The DPP should check the following information on the

application and make sure the attendance

documentation is complete:

» Reason for enrollment in the HH program.

» Dates of enrollment in HH or withdrawal from HH.

» Verification that the enrollment and withdrawal dates
are reasonable and correct.
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Verify HH Attendance cont.

The HH Committee meeting must happen prior to
enrolling a student in HH.

UNLESS

The ARC committee determines HH is the LRE for

the student, in which case the standard process is

bypassed. In this case, the DPP uses the
information from the student’s IEP.

oy
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HH Attendance - DPP Role

» DPP chairs the HH committee.

» DPP makes sure the right people are at the
HH committee meeting.

» DPP ensures documentation of the three (3)
required signatures on the application.

» DPP verifies that all signatures are in place
before instruction begins.

Verify HH Attendance cont.

Who is required to sign the application?
Director of Pupil Personnel - DPP

HH teacher OR Home instruction program director
(the DPP is usually also the program director)

Medical professional (if the student is physically ill
and unable to attend school).

Psychiatrist or psychologist (if the student has mental
health issues and is unable to attend school).

Other professionals relevant to the application being
reviewed (depends on the student).

a

v v v

v

-

v
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Nontraditional Days

» These days are instructional and are part of an
approved Innovation Plan.

Up to 10 nontraditional days are allowed for the
use of virtual or other nontraditional means of
instruction when school is cancelled because of
weather or another emergency.

v

More information:
http://education.ky.gov/school/innov/Pages/def
ault.aspx

v v

oy
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Non-traditional Days
Calendar Setup and Teacher Equivalency

Path: System Administration>Calendar>Calendar>Days in Infinite
Campus.

The following setup will need to be completed for each of the Non-
Traditional Instructional Days. Extreme care should be taken when
selecting the correct date.

The setup for a non-traditional instructional day will need to be
completed on the Days tab for each schedule structure for this type
of calendar event.

Non-traditional days
» Go to the Days tab.

» Within the “Day Detail” box the “School Day”
check box should remained checked, but both
the “Instruction” and “Attendance” checkboxes
should be unchecked. Within the “Comments”
box should be typed “Non-Traditional
Instructional Da?/'. Within the “Day Events” box
the “Type” should be set
“E: Teacher Equivalency”.
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Non-traditional days

Date Day #

03/05/2015 Not an instructional day.
Period Schedule

REG

School Day Instruction Attendance

[~] () ]

Start Time End Time Duration

The duration field will be calculated sutfomatically
Comments

Type Duration Inst. Minutes

padl[E: Teachor Equivatency 1 | (NN W I

[ Ada DayEvent | ) ’
N
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NT Days and T codes

» Normal attendance on these days would not be
represented on the attendance reports, including
the SAAR.

» An Adjustment will be made at KDE when the
SAAR is processed.

» No attendance will be reflected and the prior year
ADA will be added in as aggregate days present
in T-Code NT for each day claimed on the SAAR.

e =

17

NT Day Event Type

» KDE will provide guidance on use of the new
Non-Traditional Instruction Day event type (NT)
when it becomes available in a Campus release.

» Once the NT day event type is available during
this school year, school districts will be able to
pick that day type when they have a NT day.

» The NT days will be monitored and approved by
KDE.
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Training - Who needs it?

Who takes daily attendance?

Who enters it into the KSIS?

Who enters T code data for students?

Who enrolls and withdraws students?

Who is responsible for sign in and out logs?
Who verifies instructional time?

Who runs the monthly attendance reports?
Who verifies and signs the monthly attendance
reports?

7/21/2015

Information and Resources

» KDE Website

» Pupil Attendance Manual

» KSIS Data Standards

» Campus Community

» Infinite Campus University

» Regional User Group Meetings
» Annual KDPP Conference

» Annual DHC Conference

» Annual Interchange Conference

KDE Contacts

KDE Division of District Support
Student Tracking, Health and Transportation Branch
(502) 564-5279

Frankfort Field Staff
» Cheri Meadows » Sheila Harned
» Garnetta Barnette » Scott Rose
» Rodney Bennett » Ruth Wilkes
» Samantha Engstrom
» Karen Erwin o
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QY iy
Sy Wrap-up
S Begins at 4:00 p.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

7/21/2015

SR g
TR Kentucky
m‘liu%.m Department of Education
T 2015-16 KSIS

Beginning-of-Year Training

Capital Plaza Tower, State Board Room (125) and Webcast
July 22-23, 2015
9:30 a.m. Eastern / 8:30 a.m. Central

Your links to join the meeting

The Webcast will be opened at 9:00 a.m. (EDT) for login.

If you are using a Windows-based device, right click and open hyperlink or copy

below and paste into your browser: mms://videol.education.ky.gov/encoder3a

If you are using a smartphone (Droid, iPhone or Mac), right click and open hyperlink
or copy below and paste into your browser:

http://mediaportal.education.ky.gov/watch-live/

To ask ciuestlons and interact with the presenters right click and open hyperlink or
copy be low and paste into your browser: http://app.gosoapbox.com Access Code:

Have a technical issue? Contact your district technician.
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Welcome and Housekeeping

Becky Jenkins
KIDS, Enterprise Data Division

Q&A and EILA Credit

> Presentation slides and notes, and training agenda:
KDE KSIS Training Web page

»>Have a question? Post it to GoSoapBox and it will
be answered during or the at the end of the
session.
http://app.gosoapbox.com Access Code: KDEData

> Want EILA credit? Be sure to register and complete
the online training evaluation/self-attestation
survey.

7/21/2015

Welcome & Housekeeping Becky Jenkins, Office of Knowledge, Information and Data Services (KIDS)
Enterprise Data Division
502-564-2020 x 2475

Preschool Annie Rooney-French, Office of Next Generation Learners, Division of Program
Standards 502-564-2106 x 4736

Early Graduation Kelly Clark, Office of Next Generation Learners, Division of Program Standards
502-564-2106 x 4521

Break

English Learners (EL) Data Cleanup  Gary Martin, Office of Next Generation Learners, Division of Learning Service 502-
564-4970 x 4157

Data Security Best Practices Robert Office of and Data Services, Division of
Engineering and Management 502-564-2020 x 2436

Lunch
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KTS Data Exchange: Proper Setup Vv, Office of Career and Technical Education, Division of Technical Schools

for Accurate Grade Sync and Federal Programs
502-564-4286 x 4205

Break
KTS Attendance Processing from  Tanya Fluke, Office of Career and Technical Education, Division of
The High School Perspective Technical Schools and Federal Programs
502-564-4286 x 4205
2015-16 Dropout Report (SY Cheri Meadows, Office of Administration and Support, Division of District
2014-15 data) Support 502-564-5279 x 4451

Wrap-up and Adjourn Becky Jenkins

QY iy

e,

Proricrenr & Pacsants rox
sTU"CCE S S

Preschool
Begins at 9:35 a.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

v Enrolling Preschool
Children in IC

Annie Rooney French Ph.D., Preschool Consultant
Office of Next Generation Learners
Division of Program Standards
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Preschool in Infinite Campus

Agenda

» Directions for enrolling preschool children

» Changes for 2015-16 school year

» Including children from First Steps and Head
Start

7/21/2015

Grade 97, 98, 99

» A child in:

o Grade 97- the child was 2 years old on Aug. 1; turns 3
after August 1st

° ]Grade 98 - the child was 3 years old on or before August

st

o Grade 99 - the child has their 4t birthday on or before
August 1st

If an at risk child comes to your district and the

child turns 4 after August 15, that child would be

eligible for preschool next year.

v

oy

Preschool Eligibility

If a child arrives who is eligible for the preschool
program (with a disability or at risk) during the
school year, the district is required to accept the
child

State funded preschool programs may not have a
waiting list; the services must be provided.
Districts may accept over income or other
children at their discretion if space is available

&\\\\\\\\w

W
\\\\ Frent

v

v

v

oy
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Grade 99 At Risk

» This category is only for children who are
enrolled in Grade 99; 4 years old by August 1

» For 2015-16, eligibility changes from 150%

to 160% of the Federal —
Poverty Rate [] Dissbled State Fund
[ Head start

» The check box will change to @ ;. ssox ot e Fed sovery
say, “State Funded At Risk” [ Hesd St Enances

. . ‘Over Income Preschool
in an upcoming release i ——
=

Other

\\\

Fren: 19
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Eligibility for preschool and K

» The date of preschool eligibility for at risk
was changed to August 1 last year (2014-15)

» The eligibility for kindergarten remains
October 1st until the 2017-18 school year

» 5-year-old children with birthdays between
August 1 and October 1 could be eligible for
either preschool or kindergarten

» KDE will support at risk funding for only one

-_vear of preschool (grade 99) -

«‘.\‘&\\\}}\&\ o 19

Grade 99 with disabilities continued
from the previous year

» Enroll the child at the beginning of the school
year

» Check “Disabled State Fund”

» These other boxes may be checked
o For Grade 99 - State-Funded at risk or
> For Grade 99 - Over Income
> Head Start Enhanced

s

M
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Grade 99 in KSI/RTI

If the child failed screening but is not at-risk
Enroll the child in the preschool program
(with parents permission)
The child may be enrolled as enrollment type
N if interventions are provided outside of
school, or
Enrollment type P if the child is receiving
interventions in the classroom

\}}\\-

\

v

v

v
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Grade 99 in KSI/RTI

Do not create a preschool tab during KSI
interventions

If the child is determined eligible, end date the
original enrollment using the WO1 code and re-
enroll the child using the RO1 code using the
date of the IEP or soon afterwards.

Enter appropriate data on the preschool tab
reflecting the new enrollment date. Children
should have one active preschool record.

v

v

v

Grade 99 in KSI/RTI

If the child does not qualify for special
education services, and will not enter into the
preschool program, the district should end
the child’s enrollment using the CO1 code
Another option (based on district policy)
would be to enroll the child in the regular
program as an over-income or other
eligibility (no funding) preschool student

N S
ey

v

v
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Grade 99, 98 and 97 with disability

For the children where the IEP is created during
the current school year and the child is served

in the preschool classroom

» Enrollment Service Type “P” Primary

» The IEP date must match the enroliment date
» The preschool tab should have  #rescrooi 1ype

“E; ” (¥ Disabled State Fund
Disabled State Fund” checked 7 Hesd Stort

[ Up to 150% of the Fed. Poverty

(] Head Start Enhanced

L] over Income Preschool

_
}}\

\
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Grade 99, 98 and 97 with disability

Enrollment Type “N” special ed only

» This is a child who is receiving only special
ed services, no preschool classroom
services. He/she is brought to the school
for intervention, or a district person goes to
a home or other setting to provide services

» Do not fill out the preschool tab for
children in Enrollment Type N

\\t\\w}}\ ...... 19

Grade 99, 98 and 97 with disability

» If “home” is checked, the child will only count
for IDEA (Part B) funding, not preschool state
funds

» Head Start and contracted site children with
disabilities will be entered into the IC system.
If the Head Start school is not in the system,
use the elementary school where the child will
attend for kindergarten

N S
ey
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“Other” children served in
grades 99, 98 and 97 (no disabilities)

» Possible enrollees include over income
children, English Learners, universal
preschool (all 4s), tuition, etc.

» Fill out the preschool tab and check Over
Income or Other

» They will show up in the preschool count but
they are not counted for funding purposes.

oy
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Head Start
served in a school district building

» A Head Start child may receive preschool services
in the school building. Often these are blended
proErams. A child may also be receiving services
such as lunch, transportation and other related

services.

Mark the preschool type as “Head Start”. Do not
mark other items such as at risk status or other.
No need to fill out the Family Component or
home visit dates.

v

Head Start Enhanced

Includes preschool children who are state-funded
and are also receiving “enhanced” Head Start
funds. These children are receiving Head Start
services in addition to preschool services.
Choose the state funded eligibility criteria such
as State Funded At Risk and/or Disabled State
Fund. Also click on Head Start Enhanced.

v

v

N S
ey
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Head Start Enhanced

» A child may not be both Head Start and Head
Start Enhanced

» Head Start grantees have a limited number of
Head Start Enhanced slots available

» Head Start Enhanced children may not be
included in the Head Start Full Utilization
number of at-risk 4 year olds

F‘ ‘A\\:‘\}X\\\\\\\\\\*

Frenc
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First Steps

» Enroll First Steps children as Enrollment
Service Type “N” Special Ed Services in order
to provide interventions during the time of
determining eligibility

» Do not click on “State Exclude”

First Steps

» Do not fill out the preschool tab until he/she is
determined eligible for special education
services.

» If the child is determined to be eligible for
preschool services, end date the initial
enrollment using the W01 code and begin their
new enrollment using the RO1 code. Make sure
the preschool start date on the tab also matches
the new start date.

N
s
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Contact
» For additional information please contact:
Annie Rooney French Ph.D.

annie.rooney-french@education.ky.gov
502-564-7056 x4736

7/21/2015
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Early Graduation
Begins at 10:05 a.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

SR gy

Early Graduation

Kelly Clark, Strategy Lead: Early Graduation
Office of Next Generation Learners
Division of Program Standards
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Beginning 2014-2015

» DEFINED

A student meeting the performance criteria AND doing
so in three years or less of high school and before the
age of 18.

» MEETING THIS CRITERIA
= Meet proficiency benchmarks on four required end-of-course exams
after taking the courses (ENG II, ALG II, BIOLOGY, US HISTORY)
o Meet CPE-ACT defined college readiness benchmarks
(English = 18, Reading = 20, Mathematics = 19)
Or Meet CPE defined college readiness benchmarks on COMPASS or

7/21/2015

KYOTE e
o 20
Flagging the student in IC
Step-by-step screen shots can be found in
Guidance Document
Students must be flagged correctly by October 1st
Letters of Intent must be placed in student ILP
New this year: Student Survey

Data Entry for Early Graduation Students

Program Flag - Intent for Early Graduation

“Flags A This inage will daplay next o the student's name.
EG:htent for Earty Gradustion v ]

*Start Date End Date Ebgibity Start Date Eiigibiity End Date
08262013 5] 0 08262013 73] |
User Wamning

Participation Detais
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Early Graduation vs. graduate early

» What’s the difference?

7/21/2015

il ity [parcigaion JEvolment  [erolien
st fshool - [lastNafFist M{Grace foos  feohon e [ E0 ISt gty Prication - rvolnent - Gvllent |
End Date |Datails End Date. End Status
Date
BE ABEHS Smth khy D G 05 wym 13/ 601 wjt/m

' ‘Student is already in 4h year of high school - NOT ELIGIBLE to be

m

part of Early Graduation program - do not flag 12th graders

mmlmez 00K

District [School qu ™

ligibility Start | Eligibility |Participation  |Enrollment nert |0
conon vearsurt ote [ |60 S0 SNy [oartition  Erolmers
oate g Date [oetas end oute us _|oat
GBI GOl 3

U
2 2

!

ABLE ABLEWS Smith Jobony
MBIE ABLEWS Caner hane

Students

00 207 sfnm
w8 W6 s/enm alelu /472015 601 of/ans
Student's Cobort yearsshow thatthey arein 10th and 1 grade
and graduated tis yoar (2015)
by markingthem as 12th gaders rather thanthei actual grade evel
YEAR WILL NOT recogpize them as being part of Early
Gracuation and WILL NOT pay ot the Scharship

Student Grade:

in Early Graduation MUST be marked
as being in the 9th, 10th or 11t grade

elly Clark

Only flag students in high school

cligioiltyStrt |lgitilty |Paricipation  [Encoliment ~(Envollment  [Diploma
Distrct {School  |Last Ne{irst NdGrade |DOB  CobortYearlStart Date End Date B
Dite End Date [Detals End0ate  [EndStatus  [Date
Y5 4L 5/8/015 01

1 5f1a

ABLE  ABLEES Smith Johnny

Stadotisin 2ndgrade - NOT ELIGBLE o Eary Graduaton )
Waltuntil bighschoolentry o g student, Well donefor thinking
ahead.ustdon't flag quite et

m
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Oistrict

school lugu-llm:x{@m Irm ][orvnlw{itmmﬂeli

oute [E80 St gty [oarscpaton  [enroliment  [enolment: [oploma
oate en ate Jostails endoste  [engsutis Joute
ABE  ABEWS Smith johny U1 SI/I9% WIS 9//a0u S/29/2015 663 Sif1s

' highschoo, they are NOT ELGBLE for Early Graduation The 603
vy

in three years or less of high school. The end and start dates and
lghity dates ae blank raising quesions about s studest.

COHORT YEAR

elly Clark

7/21/2015

lighiltyStan [Eigiiity |Participation  [Exsollment  [Enllment (Dipkoma
Dite ind Date [Detall Erdlate  [EndStabs  [Dete
MR ABLERS Smith Johmay 10 GBS 2016 9/30/2004 2/0fm0S  o/30f20m 2ff0l5 Voluotay Acades /%2015 CO1

Thered arows show how the start date and efighiltystart dates
have been enterd comecty BEFORE the OCTOBER 1t cut o
The e artows sow the end dateand lighilty eod datefiled

outcomecty. Tisstudent withdrew from £6 in February,

Ditrt|School - (astafFirstNGrade (0B (Cobort YearfSart D [End D

START DATE and ELIGIBILITY START DATE

Each serves a different function - BOTH must be filled out

oy,
elly Clark
cighilty Stat |Elighily |Patigation  Ervollment Diploma
e [School  Lagt 130 hortfearftan Date [End Dat
i i O i m.’)als End Date |Detalls irdDate  [EndStatus | Date

ABE ABLEHS St Jobery 10 GBS 2006 oo JA0/NIS 90200 00005 Voletarycader 5802015 COL
Theredamows st how the trt doteand eighilty st detes
have been enered oty BEFORE the OCTOBER 1!t off
The e s show e end dte and ety en e Filed
out comecly i e withirew rom £6 i Febuay.

END DATE and ELIGIBILITY END DATE

Each serves a different function - BOTH must be filled out

elly Clark
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“Flags A This mage will isplay next o the studenls name.
EG:Intent for Early Graduation [+
“Start Date End Date Eligibiity Start Date Eligibiity End Date
0872672013 78 | 08/262013 78] ]
User Warning
Participation Details
Description
PARTICIPATION DETAILS »>

o

7/21/2015

What Graduation code do I use for Early Graduates?

If the flagged Early Graduate completes the program successfully, you use the
«  G-01 Code-A pupil who graduates in less than four (4) years

If the student exits Early Graduation, they should have one of these:

o C-01A pupil who completes the school year in the school of the most current enrollment or
«  One of the applicable W-Codes

ol . oifty [Participation [Envoliment  [Envoliment [Diploma
Disrct [School |hs(hi{im.‘v{bud! |wu cohort Year|tart Dt oste Joetats i M |
ABLE  ABLEHS Smith Johnny 10 5/195/19%9 07 9/4/2014 622005 9/4/2014 /22015 student scored 3y 5/23/2015 €01

ABLE ABLEKS Smith lane 1415/ 206 8hem 8/1872014 5/11/2015 s/23/2015 01 s/2/2015
ABLE ABLEKS Smith June 911/35/19% 218 818/0M4 880 $/23/2015 €01

These are CORRECT EXAMPLES with al the fields filed:
Johnny exited EG and will return as a “regular” 11th grader
% Jhen

passed EOC ( Not necessary)
should

7
not have any "end” dates filkd.

You would NEVER use a G02, GO3 or G04 code for an Early Graduate, since those codes
indicate graduating in four or more years and Early Graduates MUST graduate in three
years or less.

For more information:

http://education.ky.gov/districts/tech/sis/Documents/EOYGraduateCode 2014-15.pdf

Eligibility Start [Eligibility [Participat Enrollment  |Enroliment | Diploma
it [chool [LstNefFcst e (008 [cohortte St Date [ediate [ 20 o [Fey artcpaton - Eolient - fnlnent 10
Dite end Date [ Details Date  [Endstatus  |Date
ABLE  ABLEHS Smith Johnny 11 5/7/159%6 215 9/30f2014 5/25/2015 603 5f5/a)
This student’s cohort year indicates this would be their 4th year in
high school theyare NOT EUGIBLE for Earl Graduaton. The 603
y 9 not meet the aly ¢
inthree years or less of igh school. The end and start dates and
bty datesare blank- asing tudent
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Few things to remember

» G-code at graduation » Must keep students

ends the student’s in IC in 9th,10th or
record in IC 11th grade for
KHEAA to award
» Only fill out Scholarship and
Participation Details KEES money

if student withdraws

m <2
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Resources on KDE Website

» Early Graduation » Early Graduation
page and Data Standards
supporting
documents

»mm-m English Learners (EL) Data
Cleanup
Begins at 10:50 a.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData
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p'j: .
5‘%%}” English Learners

(EL) Data Cleanup

Gary Martin

EL (Title 1ll) Consultant
ONGL-Division of Learning Services
Diverse Learners Branch

7/21/2015

Topics

» LEP Extract

» Critical Errors
> Service Type
o Instructional Accommodations
> Home Language

» Duplicate LEP students

» LEP Student Transfer

» Exited EL Students

22

KY State Reporting >LEP Extract

T

o

22
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Generating the R:W

Correcting LEP
Service Type
Critical Errors

s

LEP Services

User Account | User Grougs | Tosi Rights | Caendar Rghts | Accass Log |
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Program Participation> LEP> LEP
Services> Detail Editor

[T — e p——
e Rl X oo
oy

e T T
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LEP Start Date
LEP Service Type
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Parent Refuses

End Dating LEP
Services

TSy e

[T —

T
Lo

s

Correcting
Accommodations
Critical Errors
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LEP Accommodations

Duer Crecp Tost gMs Fatendur Bghts | prambarihop Sommary |
=B
RWAD

Program Participation> LEP> LEP
Accommodations> Detail Editor

LEP Accommodations Start Date
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LEP Accommodation Type

G

roiris 23
End Dating
Accommodations

roiris 23

Home Language
Errors/Warnings

s e

Critical Error: Home Language 0400: English (will not pull data)

Warning: Home Language 1630: Other (will pull data)
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Census> People

7/21/2015

P 4
Home Primary
Language

P 4
Home Primary
Language

roiris 4
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Date Entered U.S.

LEP Extract

| P ————— == T=2 R

Duplicate Removal
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Duplicate removal

» The only way to edit LEP history is by deleting
the current LEP record. If the LEP history is a
duplicate, simply delete the current LEP
record and use the one in the history.
» If it is not a duplicate, delete the current LEP,
end date the LEP history, and then create a
new LEP record with current information.

s
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Duplicate removal

Transfer Documents - LEP

83
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Student records Transfer

Relessing D
Davet

FremaDxe
Commets
e

Transfer Documents

Eleﬂdﬁt’“ﬂsﬁ""ﬂ (=
BOesunses comsa summary &

= J— G o ot era skt wrm sy
e

Exited LEP Students

» Exit date for students that achieve score on
ACCESS is 1st day of NEXT school year

» EXAMPLE:
o Achieved exit score on ACCESS in January 2015
o Exit date would be August 2015

» If you use last day of school year or date of
assessment, then student will NOT count in
the end of the year LEP extract

Contact and Resource Information

gary.martin@education.ky.gov

http://education.ky.gov/specialed/EL/Pages/d
efault.aspx
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A
m\‘kﬂ, Data Security Best
Practices
Begins at 11:10 a.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

7/21/2015

SR g

<. Data Security Best

Practices

Robert Hackworth, Chief Security Officer, KDE
Office of Knowledge, Information & Data Services
Division of Engineering and Management

s

Security

A belated thanks for coming! Because...
— You could be anywhere, doing anything other than this (especially those
joining via webcast)
— Being the “Security Guy” is like being the “video camera” guy at a family
reunion — everyone stiffens up and you never get a hug
— Nobody likes talking about security or “incidents”
* Until they realize they don’t have any security or have had an “incident”
* And by then, of course, it’s WAY. TOO. LATE.
— It's MUCH easier and cheaper to BE secure than it is to GET secure
This is NOT a technical presentation. Let’s worry about the BASICS for now.
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My Presentation

Intro (already done!)

What is Security?

Let’s Talk About Risk

House Bills 5 and 232

Data Security and Breach Notification Guide
Get the Basics Right

Wrap Up

N o A Wy =
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WHY?

Do We Need 5ecurity?

» Confidentiality
> Only the right people can see the data
» Integrity
> The data are accurate and haven’t been changed by
an unauthorized person

» Availability
> The data are there when you need them

Security Follows Function

AN AT
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Most Secure Automobile in World
— '

Life is Risky

¢ Most MHetms Humans are BAD at Judging Risk
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Do NOT Listen to the Kitten

Please Click on me.
| HAZ A SAD

o

26
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Why is there So Much Risk?

e Times REALLY HAVE changed
¢ Because so much of our lives now depend on
computers and networks

¢ Because so much of our lives are now captured
on computers and networks - contacts, bank
information, birthdays, SSNs...

Because it’s much easier, more profitable, and
less risky to rob a computer than a bank

o

26

Remember...
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House Bill 5 (KRS 61.931 et seq)

¢ Defines PlII

* Requires state agencies, schools, districts and
their contract holders to keep data secured

¢ Requires state agencies, schools, districts and
their contract holders to report data breaches
— Talk to your CIO, who has been highly briefed
— House Bill 5 document with Highlighting
— Important to anyone who shares data

7/21/2015

House Bill 232 (KRS 365.734)

¢ Protects student data from misuse by vendors by
limiting its use to educational purposes, unless
otherwise agreed to in writing by the students’
parents or as permitted by FERPA

¢ Defines “student data”

— Contract language should be amended to ensure
vendors understand their responsibilities

— House Bill 232 document with Highlighting

AR

Always secure your workstation

Keep a strong password
NEVER use the same password for multipldlervi

Never give out a password

Encrypt Pll on portable drives

Use good practices when e-mailing
Use safe practices when browsing the Inter:
Report possible viruses immediately
Realize that yes, WE ARE ALL targets (we hav!

Make cyber & physical security a REGULAR pdilit of conversation in high-level meeting
(ensure CIO/DTC is there, too)
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KDE Resources

¢ Data Security and Breach Notification Best
Practice Guide:
— http://education.ky.gov/districts/tech/Pages/Best-
Practice.aspx
¢ Data Privacy and Security

— http://education.ky.gov/districts/tech/Pages/Data
-Security-Privacy.aspx

Convenience vs. Security

¢ It’s a tightrope

* Should we do NOTHING and have NO FUN just to
be secure? iy

¢ Passwords do not exist for OUR CONVENIENCE.
For us, passwords exist to protect our customers.
Isn’t that worth a little inconvenience? (think: car
keys) s

And Since | Have You Here...

Q: Do these questions seem familiar?

* What Is your favorite book?

¢ What is the name of the road you grew up on?

¢ What is your mother’s maiden name?

¢ What was the name of your first/current/favorite pet?

* What was the first company that you worked for?

* Where did you meet your spouse?

¢ Where did you go to high school/college?

¢ What is your favorite food?

¢ What city were you born in?

* Where is your favorite place to vacation? ooy
e

EREOl
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Answer:

* These are the most popular password reset questions IN ADDITION TO
being information we share on social media every day.

— They are CONVENIENT.
— They are really the opposite of security features.

— They save companies, like banks, Amazon, etc., between $51 and $147
whenever you forget your password and need it reset.

* With the answers to these, | can MOST PROBABLY email Amazon,
Apple, Chase, Twitter, etc. and steal your account/identity.

Ay

e
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Final Thoughts

¢ When we are all
connected,
everyone is
— ATarget
— Defense

* Any system can
be breached

Thanks a Bunch!

¢ Robert Hackworth
— KDE Chief Security Officer/Guy
— Robert.Hackworth@education.ky.gov
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SN KTS Data Exchange: Proper
"::'f“i%«}m Setup for Accurate
Grade Sync
Begins at 1:00 p.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

KTS Data Exchange
Project:

Proper Setup for Accurate
Grade Sync

Tanya Fluke, Systems Consultant IT
Office of Career and Technical Education
Division of Technical Schools and Federal Programs

Data Flow Chart

» The KTS Data Exchange Project is a secure transfer of data from
the home high school to the technical school, and back.

» If set up properly, posted grades will sync from the technical
school to the home high school.

Home High Technical
School School

7/21/2015
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KTS Data Exchange

Course Creation Flow
Technical
School

Home High
Scheol

P i caton process mn g o

Course/Section

Course/Section
11

o coe
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Explanation of Course Codes for KTS — Carmp

Data Exchar

714480503P103

Course Catalogs

High School New Cou o Conrna L
Course Setup

Document

Course Numbering and Scheduling

Grading Setup and Syncing

S g s

rating Tasks

I~

LLLLLLLLL

e

Grading Task
etup
Document

If using CTE Numeric Score
roup, you must fil in GPA
[Transcripts to post
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Important Grading Task Details

For this project, only use the CTE Term Grade and CTE
Final Grade grading tasks. The use of any other grading
tasks will result in ‘an unsuccessful sync.

-

v

Only one Active Mask can be checked at a time.

o Checking more than one will produce an error and an
unsuccessful sync.

-

You should use the Grading Window feature to change the

Active Mask in mass. (Grading & Standards > Grading
Window)
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Active Mask Setup Example #1

» The Active Mask date range at the home high school must match the
Active Mask date range at the technical school
> Example #1: If the date is October 4t and the grading period at the technical school is in
Term 2, the Active Mask term that falls within the grading period at the home high school
must be checked. If October 4th falls within the Term 1 grading period at the home high
school then that is the Active Mask that should be marked for a successful sync.

Technical School Home High School
Grading Period Schedule Example Grading Period Schedule Example:
Term 1: August 1 - October 1 Term 1: August 1 - October 15
Term 2: October 2 - December 1 Term 2: October 16 - December 15

Active Mask Setup Example #2

» The Active Mask date range at the home high school must match the
Active Mask date range at the technical school.

Example #2: If the date is October 4th and the grading period at the technical school is
in Term 2, the Active Mask term that falls within the grading period at the home high school
must be checked. If October 4 falls within the Term 2 grading period at the home high school
then that is the Active Mask that should be marked for a successful sync.

Technical School Home High School
Grading Period Schedule Example: Grading Period Schedule Example:
Term 1: August 1 - October 1 Term 1: August 1 - October 1
Term 2: October 2 - December 1 Term 2: October 2 - December 1
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Support

» Campus Community
» KTS Data Exchange webpage
» ktssupport@education.ky.gov

7/21/2015

SR Ao
S A KTS Attendance Processing
‘ﬁ\‘%} from The High School
Perspective
Begins at 2:00 p.m. (EDT)

Proricrenr & Pacsants rox
sTUTETCE (]

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

SR CHg,
;:,5?%} KTS Attendance
SEECEER Processing from the High
School Perspective

Tanya Fluke, Systems Consultant IT
Office of Career and Technical Education
Division of Technical Schools and Federal Programs
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KTS Attendance Report

Tool rights for the KTS Attendance
Report must be granted at the
district level.

Index  Search Help

Documentation for the KTS
Attendance Report can be found
on the KTS Data Exchange
webpage here.

7/21/2015

KTS Attendance Report

school student attendance information into their district databas

The home high school will use the Technical School Attendance sec(lon of this report to manually enter technical

Once the home high school enters attendance, both the echnical schaol and the home high school will be able to
view results under both Home High School Attendance and Technical School Attendance sectio
Note the perigd schedule for each school is listed under each section to assist with accurate e entry at the
home high schoo

Methods of Attendance Entry &
Modification

» Teacher Entry through Period Attendance

= Not a valid method at home high school with KTS Project
» Classroom Monitor
» Daily Attendance Screen

> Typically used to modify attendance data that has already been entered

» Attendance Wizard

Recommend using ad-hoc query to filter technical school students

» Attendance Tab
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Classroom Monitor

Navigate to Index > Attendance > Classroom Monitor

The Classroom Monitor is used to verify teachers are taking attendance everycijenod Classes
displayed in ﬁreen show attendance was recorded; classes in pink show attendance was not
recorded. All teachers, even those with 100% perfe:( attendance, should click Save for every
class they teach

Because of the nalure of the KTS Data Exchange project, technical school courses will never
change from pink to green unless manually modified by the attendance clerk.

The Office of Administration and Support at KDE is aware and has communicated this to
attendance auditors.
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Daily Attendance

The Daily Attendance Screen:

- Attendance > Daily Attendance

Provides one place to view all students marked
absent daily.

The date can be changed showing students
marked absent on another day.
Attendance clerks can edit a student’s
attendance from this screen.
Click blue Details link in front each student’s
name to view the Person Summary Report.
Click the student’s name to view Daily
Attendance.
Click Attendance Code to edit the student’s
attendance.
The Summan ?ort and Caller Report provide
information for all students for the entire day.

HHHEL

»

Technical School Student
Ad-Hoc Query

This ad-hoc query will assist attendance clerks with using the Attendance
Wizard for attendance data entry for technical school students.

Fitier Designer
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Technical School Student
Ad-Hoc Query

1. Name your query

2. Select these fields: 3. Select this field:
Demographics > /astName Learner > Schedule > Course/Section > courseNumber
Demographics > firstName 4. Click Next

7/21/2015

« For the field:

Technical School Student
Ad-Hoc Query

Learner > Schedule >
Course/Section > courseNumber
Select “STARTS WITH" for the Operator
+ Enter the correct Tech ID number in the Value
field
o To locate the proper Tech ID click here.
+ Click Save or Save & Test
* You can also save the query in the KTS Data
Exchange User Group to allow others to use the
query.

Attendance Wizard

Attendance > Attendance Wizard
Attendance Wizard is used to:
« Mark all 15t period Unknown attendance as Unexcused
absences.
» This will capture any accidental teacher marked 15t
period tardies.
« Process attendance for multiple students such as late
bus and field trip.
« Process attendance that is based on a date range.

Pro: Quickest way to validate attendance.
Con: Easy to overwrite existing attendance (*be careful*)
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Attendance Wizard Layout

Index

Attendance Wizard
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Attendance Wizard Layout

» The Attendance Wizard has 3 sections:

1. Student Information

« This is where you can search for the students you are
processing attendance for by entering Last Name, First Name,
Grade, SSN, or Student Number; or by using an Ad Hoc Filter
you have previously created.

« Enter student criteria and click Search to see all students
matching the criteria, (OR)

« Select an Ad Hoc Filter and click Search.

« This is where you can use the Technical School Student Ad-Hoc
Query you just created.

* You can search for part or all of a student’s name.
* You can use a combination of fields (i.e. Last Name and Gradg)%

Attendance Wizard Layout

2. Attendance Information
In this section, you will search for the students you need to
process attendance for based on existing attendance
records.
The most common example of this is turning all 1st period
Unknown attendance into Unexcused Absences.
After searching for students, using either Student
Information or Attendance Information, all students
matching the criteria display in the Search Results section
to the right.
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Attendance Wizard Layout

3. Input Attendance Information and Click
Save.

3. nput Attandanes Infsrmstion snd Ceh Save 120050 P

e s e et i ot et At o) (® Doy

Boconth Oon 8 71437 e s s
s g i

R

=
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Changing Unknowns into Unexcused
Absences

» If a student is not present when first period begins, the teacher
is to mark the student absent. Even if the student shows up late
with a tardy slip, the teacher is to mark the student absent. The
Attendance Clerk will go in and modify tardy attendance later to
be accurate.

The Attendance Clerk will use the Attendance Wizard to turn all
15t period Unknown attendance into Unexcused Absences. This
process is known as “validating/reconciling” attendance.

For the case of Technical School Attendance, the attendance
clerk will want to use the KTS Attendance Report and the
Technical School Student Ad-Hoc Query to enter 15t period
attendance through the Attendance Wizard.

Processing Technical School Attendance
using the Attendance Wizard

» For the case of Technical School Attendance, the attendance
clerk will want to use the KTS Attendance Report in
conjunction with the Technical School Student Ad-Hoc Query
to manually enter 15t period attendance through the
Attendance Wizard.

This will be the quickest method of entry for Technical School
Attendance.

m
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Student Attendance Tab

The student’s attendance tab contains all information pertaining to a
student’s attendance.
Search for student and navigate to Student Information > General >

Attendance tab.

| [ SRRSO " ~upo=myiiy

The student’s Attendance tab contains these options:

> New: Creates a new attendance event.

- Period Detail: Generates student attendance report with period detail.

> Dally Detall: Generates student daily attendance detail report.

- Attendance Profile: Generates a report of the student’s accumulated attendance for.
the full year. B~

7/21/2015

Support

» Campus Community
» KTS Data Exchange webpage
» ktssupport@education.ky.gov

ceruy 2015-16 Dropout Report
(SY 2014-15 data)
Begins at 2:45 p.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData
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‘1} 2015-2016 Dropout

=z Report (2014-2015

School Year Data)

Tina Logan, DBA IT and David Curd, DBA IT
Office of Assessment and Accountability
Division of Assessment and Design Implementation

7/21/2015

m

Agenda

» We will cover the submission of the 2015-

2016 Dropout Data Collection for the 2014-

2015 School year.

> How to run the state dropout report in Infinite
Campus

> SDRR Dropout preview

> Contact Information

3

Reminders

As was the case last year, there is no longer a Nonacademic
Report (Dropout, Retention and Transition to Adult Life). Three
separate reports for this data have been created. This document
details submission for Dropout data only. Contact information
for Retention and Transition data can be found on the last slide
in this presentation.

Districts review their dropout data through the Infinite Campus
(IC) State Dropout Report. After the due date of November 1, the
preliminary dropout data will be loaded to the Student Data
Review and Rosters (SDRR) application for final data review.
Requested data exceptions, such as a change of accountability to
state, will be handled through SDRR change requests.
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Running Dropout Report

Choose KY State

ot g o Reporting, Dropout
Report
+ Year at top left set to
15-16

« Select Calendar-
Leave set to Active
Year. This will pull
the 14-15 school
year data.

« Choose schools (can
click on all or
multiple schools by
clicking on alt plus_

T school) s~

« Submit to Batch s

30

Dropout Report, Submit to Batch

teh Queue Reporting
ptions

Select Baich Queue Options

S e

0710872015 9:24 AM
o

July 2015 o

Su Mo Tu We Th Fr Sa

Dropout Report, Submit to Batch cont.

Success x
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Batch queue- Download File

You will find the status under System Administration, Batch Queue, Batch

Queue Admin e

Dropout Report- Batch Queue

User: tina.logan@education.ky.gov

v sk s etween 70113005 [ W03 s

Useeromn st St 1o
Compit

ra e

- Gatrmrag

« Refresh report until Status says Completed (Status will go from
queued to processing to completed when done).

Once report is ready, click Get the Report to download your file for
-y

review under the Download column. i
E—..

Dropout Review- SDRR

E=2Siudent Data Review and Rosters After
- == November 1,
s o preliminary
- — data will be
loaded to
SDRR for
review.

N
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Hame > Dropout
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Dropout IC Report and SDRR Documentation

» When the updated Dropout guidelines and the SDRR User
manual are posted, District Assessment Coordinators will
be notified in the Monday DAC Email.

Districts typically start reviewing the Dropout data
between October 1st and October 315t throug];h the IC State
Dropout Report. Preliminary Dropout Data will be pulled
after the November 1st deadline and viewable through
SDRR. Data will be available for review and ticket
submission for 10 days prior to final data is extracted
from IC State.

-
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Contact Information

» Dropout Report
> Tina Logan: tina.logan@education.ky.gov, (502) 564-9853 ext.
4740 or via Lync
o David Curd: david.curd@education.ky.gov, (502) 564-9853 ext.
4744 or via Lync

» Retention Report
> Windy Newton with the Division of Student Success at (502) 564-
4772 or via Lync

» Transition Report
> Kiley Whitaker with the Division of Technical Schools and Federal
Programs at (502) 564-3472
-y

ANY

QUESTIONS
7

x s
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S Wrap-up

rpere Ty Begins at 3:15 p.m. (EDT)

You can ask questions and interact with the presenters during the
training though GoSoapBox: http://app.gosoapbox.com
Access Code: KDEData

7/21/2015
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